
























































































































ADMINISTRATIVE PROCEDURES 
February 23, 2009 Board Meeting 

 
These procedures are presented for your review.  As always we are eager to have 
your input, as these procedures are designed by administration to implement the 
Board’s adopted policies.   
 
Section 8 (Community Relations) 
 
Number Name Proposed Change 
8:25-AP1 Advertising and 

Distributing Materials in 
Schools Provided by Non-
School Related Entities 

Language has been added to reflect the Asst. 
Superintendent for Business Services be 
responsible for advertising space and leasing 
with discussion and recommendation given 
to the Board for final approval if a 
commercial company(s) would advertise on 
our scoreboards. 

 Scoreboard License 
Agreement 

Lease agreement, not biddable.  
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Community Relations 
 

Administrative Procedures - Advertising and Distributing Materials in Schools 
Provided by Non-School Related Entities 
 
Requests from Community, Educational, Charitable, Recreational Organizations,  

Actor Action 
Community, Educational, 
Charitable, Recreational, or 
Other Organizations 

Direct to the Building Principal or designee all requests to 
advertise events pertinent to students' interests or involvement. 
Specifically describe the material or literature proposed to be 
displayed, distributed, or included in the school's website. 
Request specific dates for the material to be posted or distributed. 

Building Principal or 
Designee 

1. Screens all material before distributing or posting it to ensure 
compliance with the District’s policy and procedures, 
including that all material and literature be student-oriented 
and have the sponsoring organization’s name prominently 
displayed. 

2. Rejects all requests to post or distribute material or literature 
that would: (a) disrupt the educational process, (b) violate the 
rights or invade the privacy of others, (c) infringe on a 
trademark or copyright, or (d) be defamatory, obscene, vulgar, 
or indecent. 

3. Determines the appropriate location for posting the material 
and/or distributing it, provided that any distribution by staff is 
done without discussion. 

4. Informs the organization whether its request is accepted or 
rejected. 

5. Removes all materials that are out-of-date from the building 
and/or website. 

Community, Educational, 
Charitable, Recreational, or 
Other Organizations 

Have the material or posters delivered to the school. The school 
will not make copies. 
Provide in electronic format any information that the Building 
Principal agreed to publish on the school's website. 
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Requests from Commercial Companies to Advertise and/or Distribute Material 
 

Actor Action 

Commercial 
Companies 

1. Direct to the Building Principal and/or Assistant Superintendent 
for Business Services or designee all requests to advertise on school 
grounds or in school publications. 

2. Specifically identify the requested location for their advertisements, 
i.e.: (a) athletic field fence, (b) athletic, theater, or music programs 
(written or on the internet), (c) scoreboards, and/or (d) other 
locations.   

3. Provide a copy of the proposed advertisement to the Building 
Principal Assistant Superintendent for Business Services or 
designee. If contract is required, proposed advertisement will be 
brought to the Board for discussion prior to approval. 

PrincipalAssistant 
Superintendent for 
Business Services  or 
Designee 

1. Screens all proposed ads to ensure that they are appropriate for this 
age group and will not: (a) disrupt the educational process, (b) be 
defamatory, obscene, vulgar, or indecent, (c) violate the rights or 
invade the privacy of others, (c) infringe on a trademark or 
copyright, or (d) otherwise violate the law. If proposed add entails 
the lease or purchase of space the Assistant Superintendent for 
Business Services will bring said proposal to the Board for 
discussion and possible action. 

2. May approve a commercial request related to graduation, class 
pictures, or class rings, as well as advertisements in athletic, theatre, 
or music programs, both written and internet versions. 

3. For all other commercial requests, makes a recommendation to the 
Superintendent. 

Superintendent 1. Reviews recommendations from Building Principal the Assistant 
Superintendent for Business Services for other commercial 
requests. 

2. Presents recommendations to Board of Education, including the 
specific form of corporate presence, length of time approved, fees to 
be charged, and any other conditions that are part of the request. In 
the case of leasing property, the Assistant Superintendent for 
Business Services will present contract to Board with possible 
recommendation.  

Board of Education 1. Approve or disapprove recommendations to allow commercial 
presence. 

2. From time-to-time, by Board resolution, determine minimum fees 
for advertising space. All fees are subject to negotiation and Board 
approval.  

 
Board Review: April 28, 2008  
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LICENSE AGREEMENT BY AND BETWEEN 
NILES TOWNSHIP HIGH SCHOOLS DISTRICT 219 

AND 
         

THIS LICENSE AGREEMENT, made as of this _____ day of ______________, 20__, 
by and between Niles Township High School District 219, Cook County, Illinois (hereinafter 
called “School District”), and __________________________________________________ 
(hereinafter called “Licensee”). 

W I T N E S S E T H 

WHEREAS, School District is the owner of certain property commonly known as the 
Niles Township High School District located at 7700 Gross Point Road (hereinafter referred to as 
the “Property”); and 

WHEREAS, School District has determined that certain portions of the Property, 
commonly known as the Niles Township High Schools Scoreboard and more specifically 
identified on the attached Exhibit A and incorporated herein by reference (hereinafter called the 
“Premises”), are in part temporarily unnecessary for its educational programs; and provide map 
as an attachment for “viewing” (Exhibit A,_,_); and 

WHEREAS, School District has authority pursuant to Section 10-22.10 of the School 
Code (105 ILCS 5/10-22.10) to license the temporary use of its school property to Licensee; and 

WHEREAS, School District has found and determined that entry into this License is in 
the best interests of its residents; and 

NOW, THEREFORE, in consideration of the mutual covenants contained herein and in 
consideration of the fees, covenants and agreements hereinafter reserved and contained on the 
part of Licensee to be observed and performed, School District hereby licenses to Licensee, and 
Licensee hereby licenses from School District, the Premises, upon the terms and conditions and 
agreements hereinafter set forth, and School District and Licensee hereby agree as follows: 

1. COMMENCEMENT AND EXPIRATION DATES OF LICENSE TERM.  The 
term of this License shall commence upon the official dedication of the new Niles Township 
High Schools Scoreboard (the “Commencement Date”) and end ten years thereafter, unless 
earlier terminated or later renewed and extended as hereinafter provided, which period shall be 
referred to herein as the “License Term.” 

2. USE OF PREMISES BY LICENSEE.  The Premises shall be used by Licensee to 
display the following name “_____________________________” on the 
“___________________________” of the Scoreboard facility in the manner detailed on the 
architectural rendering attached hereto and made a part hereof as Exhibit A (the “Permitted 
Use”).  Licensee represents that it has secured a legal copyright or trademark for the approved 
name or is legally authorized to utilize and/or do business pursuant to such name.  Licensee 
agrees that it shall indemnify and defend the School District from and against any claim or suit 
alleging the violation of any such copyright or trademark or misuse of the approved name.  The 
School District shall have the authority to review and approve construction questions for the 
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installment and creating of signage with the Community Relations Department.  No other use of 
the Premises shall be permitted, unless otherwise specifically addressed herein or authorized by 
School District.   

3. LICENSING AND FEES.  Licensee shall be permitted to license those portions 
of the Premises as more specifically described in attached Exhibits A.  Licensee shall be deemed 
to have been granted the exclusive right to display the approved name on the Scoreboard 
“___________________” only, the Permitted Use, which rights may be renegotiated from time 
to time during the License Term upon the mutual agreement of School District and Licensee.  
Licensee acknowledges that School District specifically reserves the right to grant and/or license 
other portions of the Premises to others with similar recognition.  

Licensee agrees to pay School District a licensing fee of One Hundred Thousand Dollars  
($100,000) during the License Term.  Such fee shall be paid to School District by Licensee in six 
(6) installments during the initial five years of the License Term.  Payments by Licensee shall be 
made to the School District according to the following schedule: 

Upon Execution of Agreement  Not less than 25% of Total Fee 
On or Before June 1, 2009   Not less than 25% of Total Fee 
On or Before June 1, 2010   Not less than 25% of Total Fee 
On or Before June 1, 2011   Not less than 25% of Total Fee 

Licensee, at its option, may accelerate but may not postpone the schedule of payments to the 
School District.  All payments received from Licensee shall be utilized by the School District to 
pay for any athletic and/or activity related facilities and/or equipment necessary to the upkeep of 
these facilities.  

4. MAINTENANCE.  During the term of this License, School District agrees to 
maintain the Premises and Licensee’s signage in a sound physical condition and in full 
compliance with all applicable federal, State, county and local laws and regulations. 

5. DAMAGE OR DESTRUCTION .  If the Premises or the Property of which the 
same are a part are damaged by fire or other insured casualty, the damage shall be repaired by 
and at the expense of School District to the extent of such insurance proceeds available therefore, 
provided such repairs can, in School District’s sole opinion, be made within one hundred and 
eighty (180) days after the occurrence of such damage, and until such repairs are completed any 
outstanding payments, as described in Section 3, shall be abated.  If repairs cannot, in the School 
District’s sole opinion, be made within one hundred and eighty (180) days, then either party may, 
by written notice to the other, cancel this License as of the day of the occurrence or such damage.  
A total destruction of the Property on which the Premises are located shall automatically 
terminate this License and Licensee shall be entitled to reimbursement of a prorated portion of 
the agreed upon licensing fee which is representative of the remaining balance of the License 
Term. 

6. DEFAULT.  If default be made in the payment of any fees or other sums to be 
paid by Licensee in accordance with this License or in the event Licensee shall become bankrupt 
or insolvent, or in the event of default in any of the covenants herein contained to be kept by 
Licensee, it shall be lawful for School District at any time, at its election, with prior written 
notice of its intention to that effect, to declare said License Term ended and to remove the 
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approved name and reclaim the Premises without additional cost to School District and without 
any obligation to reimburse any licensing funds previously received from Licensee. 

7. GOVERNMENTAL REGULATIONS.  School District shall at its expense 
comply with all requirements of state, federal, and local regulatory authorities with respect to 
Licensee’s use of the Premises and shall promptly obtain and maintain at its expense and at all 
times any required licenses or certificates, except as noted above in Section 2.  Should School 
District be found to be in violation of any federal, state, or applicable local regulations or 
ordinances prompting a threatened closure of the Premises or the removal of the approved name 
from the Premises and be unable to cure such violations within sixty (60) days or such 
reasonable extension of time as is mutually agreed upon between Licensee and School District, 
this License shall terminate and Licensee shall be entitled to reimbursement of a prorated portion 
of the agreed upon licensing fee which is representative of the remaining balance of the License 
Term. 

8. ASSIGNMENT AND SUBLETTING.  Licensee shall not sell, assign or transfer 
this License or Licensee’s interest hereunder, or subject the Premises or any part thereof, or 
permit the Premises or any part thereof, to be used for any purpose other than for the Permitted 
Use, without the prior written consent of School District in each instance, which consent shall be 
granted or withheld in School District’s sole and absolute discretion.  Consent by School District 
to an assignment or subletting shall not be construed as relieving Licensee from obtaining the 
express written consent of School District to any further assignment or subletting or as releasing 
Licensee from any liability or obligation hereunder.  Any assignee whose assignment meets the 
foregoing requirements shall use the Premises only for the Permitted Use. 

9. RIGHTS AND REMEDIES.  The various rights and remedies herein granted to 
School District and Licensee shall be cumulative and in addition to any other remedies School 
District and Licensee may be entitled to by law, and the exercise of one or more rights or 
remedies shall not impair School District’s or Licensee’s right to exercise any other right or 
remedy.  

10. NOTICES.  Any notice required or permitted to be given hereunder shall be in 
writing and may be given personally or by registered or certified mail, postage prepaid, return 
receipt requested, addressed to Licensee or to School District at the address noted above the 
signature of the respective parties, as the case may be.  Either party may by written notice to the 
other specify a different address for notice purposes. 

11. PARTIAL INVALIDITY.  Any provision of this License which shall prove to be 
invalid, void or illegal shall in no way  affect, impair or invalidate any other provision hereof and 
such other provisions shall remain in full force and effect. 

12. ENTIRE AGREEMENT.  This License constitutes the entire agreement between 
the parties hereto with respect to the subject matter hereof and no prior agreement or 
understanding with regard to any such matter shall be effective for any purpose.  No provision of 
this License may be amended or added to except by an agreement in writing signed by the parties 
hereto. 
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13. TERMINATION AND RENEWAL.  Notwithstanding any provisions herein to 
the contrary, the School District may terminate this License upon thirty (30) days prior written 
notice to Licensee.  In the event of such termination by the School District, Licensee shall be 
entitled to reimbursement of a prorated portion of the agreed upon licensing fee which is 
representative of the unused balance of the License Term. 

Alternatively, and provided Licensee is not then in default under this License and this 
License has not otherwise been earlier terminated by School District or Licensee, the License 
Term may be extended upon such terms and conditions which both the School District and 
Licensee may mutually agree. 

IN WITNESS WHEREOF, the parties hereto have signed and sealed this License on the 
date first above written. 

LICENSEE:      SCHOOL DISTRICT: 
 
       NILES TOWNSHIP HIGH SCHOOL 
       DISTRICT NO. 219, 
       COOK COUNTY 
       ILLINOIS 
       7700 GROSS POINT ROAD 
       SKOKIE, ILLINOIS 60077 
 
By:        By:        
 Its:        Its:       
 
       Attest: 
 
       By:        
        Its:       
 



5 
358868.1 

EXHIBIT A 
 
 



 *BEGINNING YEAR YEAR ENDING PURCHASE
FUND TO DATE TO DATE FUND ORDERS

FUND BALANCE REVENUE EXPENDITURES BALANCE OUTSTANDING
EDUCATIONAL $26,744,997 $49,115,007 ($39,132,982) $36,727,022 $2,692,274
OPERATIONS & MAINT. $8,204,881 $6,777,831 ($8,288,992) $6,693,720 $3,099,753
BOND & INTEREST $5,680,764 $1,506,664 ($3,517,999) $3,669,429 $0
TRANSPORTATION $4,080,426 $2,241,743 ($2,032,359) $4,289,810 $1,718,554
IMRF/FICA $3,486,579 $1,201,773 ($1,514,686) $3,173,666 $0
SITE & CONSTRUCTION $10,519,481 $238,254 ($283,937) $10,473,798 $1,090,839
WORKING CASH $20,164,419 $1,595,451 $0 $21,759,870 $0
TORT/LIABILITY $8,138,619 $2,067,030 ($1,815,614) $8,390,035 $1,344,151
LIFE SAFETY $3,504,155 $342,629 ($840,467) $3,006,317 $10,885

TOTAL ALL FUNDS $90,524,321 $65,086,382 ($57,427,036) $98,183,667 $9,956,456
*Unaudited

CASH & OTHER FUND
FUND INVESTMENTS ASSETS LIABILITIES BALANCE
EDUCATIONAL $36,753,613 $57,818 ($84,409) $36,727,022
OPERATIONS & MAINT. $6,693,720 $0 $0 $6,693,720
BOND & INTEREST $3,669,429 $0 $0 $3,669,429
TRANSPORTATION $4,289,810 $0 $0 $4,289,810
IMRF/FICA $3,173,666 $0 $0 $3,173,666
SITE & CONSTRUCTION $10,473,798 $0 $0 $10,473,798
WORKING CASH $21,759,870 $0 $0 $21,759,870
TORT/LIABILITY $8,390,035 $0 $0 $8,390,035
LIFE SAFETY $3,006,317 $0 $0 $3,006,317

TOTAL ALL FUNDS $98,210,258 $57,818 ($84,409) $98,183,667

 FY 09 ANNUAL BUDGET MONTH MONTH MONTH
TO DATE TO DATE TO DATE

FUND REVENUE EXPENDITURES REVENUE EXPENDITURES POs CREATED
EDUCATIONAL $94,999,581 $82,019,039 $1,645,421 $6,674,785 $556,303
OPERATIONS & MAINT. $13,272,436 $13,805,616 $106,984 $1,187,434 $445,744
BOND & INTEREST $6,261,557 $5,865,256 $19,862 $0 $0
TRANSPORTATION $4,649,947 $4,683,795 $35,632 $405,835 $2,758
IMRF/FICA $2,476,882 $2,807,311 $24,883 $249,651 $0
SITE & CONSTRUCTION $445,000 $2,590,000 $33,184 $165,149 $1,132,276
WORKING CASH $3,109,538 $860,000 $81,988 $0 $0
TORT/LIABILITY $3,938,580 $3,540,728 $43,507 $173,433 ($3,873)
LIFE SAFETY $677,386 $1,320,000 $9,871 $109,879 $52,597

TOTAL ALL FUNDS $129,830,907 $117,491,745 $2,001,332 $8,966,166 $2,185,805

NILES TOWNSHIP HIGH SCHOOL DISTRICT #219

JANUARY 31, 2009
FINANCIAL REPORT

(INCLUDES OPERATING TRANSFERS)



NILES TOWNSHIP HIGH SCHOOLS - DISTRICT #219
REVENUE, EXPENDITURES AND FUND BALANCES

 7/1/2008 - 1/31/2009
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