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School Board 
Niles Township District 219, Cook County, Illinois 

MINUTES 
Regular Board Meeting Monday, December 15, 2008 

 
The meeting was held in the Board Room of the District Office located at 7700 Gross Point 
Road, Skokie, Illinois.    

I. Call to Order and Roll Call  

Board President Robert Silverman called the meeting to order at 7:10 p.m. 

Board  members  present  at  Roll  Call:    Sheri  Doniger,  Carlton  Evans,  Jeffrey 
Greenspan, Ruth Klint, Robert Silverman, Lynda Smith, Eileen Valfer. 

II. Executive Session 
It was moved by DONIGER and seconded by EVANS to recess into closed session 
to  discuss  matters  relating  to  litigation  and  the  appointment,  employment, 
compensation, discipline, performance or dismissal of specific employees. 
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer. 
The motion carried.   
The Board recessed into closed session at 7:10 p.m.   

At 7:45 p.m. it was moved by VALFER and seconded by EVANS to return to open 
session.   
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer. 
The motion carried.   

III. Recall to Order of Open Session 
Mr. Silverman recalled the meeting to order at 7:50 p.m.  The Pledge was recited.   

IV. Changes/Additions to the Agenda 
Added to the consent agenda was a personnel handout.  

V. Public Hearing on 2008 Property Tax Extension Request 
It was moved by SMITH and seconded by KLINT to open the Public Hearing on 
2008 Property Tax Extension Request. 
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A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer. 
The motion carried.   
 
No one came forward to speak. 

 
It was moved by SMITH and seconded by DONIGER to close the Public Hearing 
on the 2008 Property Tax Extension Request. 
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer. 
The motion carried.   
 

VI. Audience to Visitors 
No one asked to speak. 

VII. Student Representative Comments 
Amy  Amin  spoke  of  the  Winter  Assembly  and  what  a  great  time  it  was  and 
highlighted the dance contest with participants from each class and staff. 

Danielle Butbul said they are working on School Chest events and trying to get clubs 
to donate to this effort. 
 

VIII. Community Representative Comments 
No one asked to speak. 
 

IX. Approval of Consent Agenda 
It was moved  by DONIGER  and  seconded  by  SMITH  to  accept  the  amended 
consent agenda.  
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer. 
The motion carried. 
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Included in the consent agenda: 

− Monthly Bills and Payroll in the amount of $8,087,015.17. 
− Personnel 

• Approve employment of Seth Davis as support staff Teacher Assistant/Reading – 
West, P1‐SI, 186 days effective December 16, 2008. 

• Approve employment of the following temporary/part‐time staff effective 12/16/08: 
NAME  POSITION/LOCATION  RATE 
Ardelean, Natanael  IRC Assistant – West  $7.75/Hr. 
Hartnett, Jenna  Lifeguard – North  $7.75/Hr. 
Ismaili, Amber  IRC Assistant – North  $7.75/Hr. 
McTague, Alison  Lifeguard – North  $7.75/Hr. 
Patel, Dev  Wrestling Meets Announcer/North  $7.75/Hr. 
Repstock, Natasha  Textbook Center Assistant – West  $7.75/Hr. 
Suljic, Adem  Main Office Videographer ‐ West  $7.75/Hr. 

• Approve the retirement of the following certified staff: 
NAME  POSITION/LOCATION  FTE  EFFECTIVE 
DeCoster, Richard  Science – West  1.0  June 2012 
Eisele, Elton  Fine Arts – North  1.0  January 2013 
Harris, Barbara  Special Education – North  1.0  June 2013 
Moore, Linda  Information Resource Center –North  1.0  June 2012 
Nash, Susan  Guidance Counselor – North  1.0  June 2013 
Naughton, Jacklyn  Science – North  1.0  June 2012 
Philbin, Cynthia  English Language Learner – West  1.0  June 2013 
Ude, Barbara  English Language Learner – North  1.0  June 2013 

• Approve employment of Jennifer Hedstrom and Mildred Wilson as clerical 
substitutes for the 2008‐2009 school year. 

• Approve the employment of the following stipend positions for the 2008‐2009 
school year: 
NAME  POSITION  SCHOOL 
Koreman, Neil (.25)  National Board Certification  Niles North 
Reed, Scott (.75)  National Board Certification  Niles North 
*Estrada, Melissa  Girls Gymnastics Assistant Coach  Niles North 
Beeftink, Christine (.5)  Mock Trial  Niles North 
Stucky, Sarah (.5)  Mock Trial  Niles North 
Gleicher, Ruth (.166)  National Board Certification  Niles West 
Heinz, Michael (.166)  National Board Certification  Niles West 
Koreman, Neil (.5)  National Board Certification  Niles West 
LeFevre, Ami (.166)  National Board Certification  Niles West 
Farley, Erin (.5)  Yearbook Director  Niles Central 
Sweeney, Cameron (.5)  Yearbook Director  Niles Central 

* Indicates not a District 219 employee 
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• Approve the employment of Keith Robinson as Principal for Summer School 2009 
at a salary of $10,500. 

• Approve employment of the following teacher substitutes for the 2008‐09 school year: 
Campbell, Karen  Marati, Preetham 
Doughlass, Martha  Paul, Leslie 
Giambeluca, Kathleen  Shepstone, Margaret 
Godfrey, Kristen  Sopocy, Michael 
Kramer, Steven  Sroga, Ashley 

 

− Minutes of 11/17/2008 Meeting , Open and Closed Sessions 

− Student Trips 
• For 16 North Wrestlers to attend the Mid‐States Wrestling Tourney in White‐

water, Wisconsin on December 28‐30, 2008 at a cost to the District of $435.83. 
• For 16 West Boys Basketball players to attend the Pontiac Holiday Tourna‐

ment in Pontiac, Illinois on December 28‐31, 2008 at a District cost of $100. 
• For 23 West drama students to attend the Illinois High School Theatre 

Festival in Champaign, Illinois on January 8‐10, 2009 at a cost to the District 
of $7,006.96. 

• For 17 West vocal jazz and choir members to attend the Milikin Vocal Jazz 
Festival in Decatur, Illinois on February 20‐21, 2009 at a cost to the District of 
$1,259. 

• For 13 West vocal jazz and choir members to attend the International 
Championships for A Cappella High School Tournament in DeKalb, Illinois 
on March 14‐15, 2009 at a cost to the District of $1,906. 

• For 22 North students to attend the Science Olympiad State Competition in 
Champaign, Illinois on April 24‐25, 2009 at a cost to the District of $3,840.12. 

• For 20 West students to attend the Science Olympiad State Competition in 
Champaign, Illinois on April 24‐25, 2009 at a cost to the District of $4,346.88. 

− District Improvement Plan 2008 to be presented to the Illinois State Board of 
Education. 
 

X. Superintendent’s Report 
Dr. Gatta  spoke  of  the  community  being  invited  to  visit  the  schools  and  all  the 
events that are occurring at both schools.  She spoke of Yilan Chen, who came to our 
schools from China, went through the ELL program and with the efforts of teacher 
and administrator assistance, she just received a full scholarship to the University of 
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Chicago.   This  is  just one of  the many wonderful stories of helping every student.  
She spoke of  the awards  the  resource center has  recently  received along with Phil 
Lacey being published  in CUBE.   We are  receiving nationwide  respect  for what  is 
done at District 219. 

− Principals’ Report 
Mr.  Osburn  spoke  of  this  being  a  very  exciting  month  in  the  schools  and 
highlighted  the athletic  events  for  last week where West played North and all 
athletes wore colors representing breast cancer awareness. 

Mr.  Freeman  talked  about  all  the  events  going  on  at  North  with  the  play, 
concerts, and Physics Phun Night. The Auroris Dance group won  first place  in 
Elgin, qualifying  them  for nationals  in April.   The National Honor Society did 
letters to Santa with 110 students and faculty participating. 

 

XI. Board Members’ Comments 
Eileen Valfer saw  the play at North and said  the students were outstanding.     She 
spoke of a complaint she received about plays being performed at North and West 
on  the  same  dates,  which  does  not  allow  students  to  see  the  other  school’s 
performance and would like to see efforts to coordinate these dates. 

Carlton Evans thanked the Pathways program for their Thanksgiving meal. 

Lynda Smith  said  she attended physics night and  said  it was great and noted  the 
many female students that are active in science.   

Robert Silverman spoke of  the play and  the  interesting  job  the students did  in  this 
performance.  He said the North varsity cheerleaders won an award yesterday. 

 

XII. Board Committee and Other Reports 
Policy Committee – A meeting will be held January 5, 2009. 

Facility Committee  – A meeting was  held  earlier  this  evening  to  get  the  Board’s 
input on the five‐year plan.  Once completed and reviewed a capital plan will be put 
in place. 

Daycare Committee – A meeting was held  today  to review  the daycare  facility  for 
the start of the 09‐10 school year and a daycare provider. 
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XIII. Business 

2008 Property Tax Extension Request 
It was moved by DONIGER and seconded by VALFER to approve the resolutions 
prepared for  the 2008 property  tax extension request for Educational, Operations 
and  Maintenance,  Transportation,  Working  Cash,  IMRF,  Social  Security/ 
Medicare,  Fire  Prevention  and  Safety,  Tort  Immunity,  Special  Education  and 
Leasing levies. 
 

Mr. Andy Costa, 7501 LeClaire, Skokie spoke of how the Village of Skokie is going 
through hard  times  financially and  the  school district  should not be asking  for an 
18%  increase with  this  in mind.   Mr.  Silverman  clarified  that  by  state  law,  taxes 
cannot go up over 5% and homeowners’ increase will not go beyond 4.1%.  He said 
the District is request 18% to make sure that we receive the maximum revenue from 
new construction.   
 

A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer. 
The motion carried.   
 

2008 Summer School Report  
Erika Bougdanos and Susan Husselbee were present  to  review  this  report.    It was 
noted  that  enrollment was down  60  students  but  this was due  to  the new driver 
education  laws.   Summer  school did not  cost  the district additional dollars.   They 
recommend no increase in fees for next year.   The Health three‐week and six‐week 
sessions were reviewed.  Mr. Greenspan spoke of Western Civilization, which when 
taken  in summer school allows a student a free period during the school year.   He 
said we need to look at offering more similar options. The Board spoke of the need 
to have  these  classes  taught by District 219  staff.    It was  commented  that Sizzling 
Summer Science had very impressive results for a first‐time program.   

It  was  moved  by  DONIGER  and  seconded  by  GREENSPAN  to  approve  the 
summer  school  calendar  of  beginning  classes  on  Friday,  June  19  and  ending 
Friday, July 31, 2009 with July 3 being a non‐attendance day. 
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer. 
The motion carried.   



 
 

Minutes of Regular Board Meeting of December 15, 2008  Page 7 of 8   

 
It was moved by KLINT and seconded by VALFER to approve the summer school 
tuition /fees for 2009. 
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer. 
The motion carried.   
The 2009 summer school fees will be as follows: 
Tuition ‐ District 219 students (semester non‐lab course)  $150 
Tuition ‐ District 219 students (semester lab course)  $165 
Tuition – District 219 students (semester field study course)  $225 
Tuition ‐ Out‐of‐District students (semester non‐lab course)  $175 
Tuition ‐ Out‐of‐District students (semester lab course)  $190 
Tuition – Out‐of‐District students (semester field study course)  $263 
Driver Education  $300 
Registration Fee ‐  In District (semester course)  $50 
Registration Fee ‐ Out‐of‐District (semester course)  $100 
Bus Pass ‐ 30 rides  $50 
Bus Pass ‐ 60 rides  $100 
 

Bid Acceptance – Roofing Removal and Replacement at North – Areas 14 and 16 
It  was  moved  by  GREENSPAN  and  seconded  by  EVANS  to  authorize  the 
administration  to accept  the  low bid of $175,000  from Sullivan Roofing  Inc.  for 
roof  removal and  replacement of areas 14 and 16  (Penthouses 2200 and 2100) at 
Niles North High School. 
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer. 
The motion carried.   
 

XIV. Old Business 
There was no old business.  
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XV. New Business 
There was no new business.  

XVI. Audience to Visitors 
No one asked to speak.   

XVII. Correspondence and FOIA Requests 
Four  FOIA  requests were  received  –  one  for  asphalt  information,  transcripts,  one 
denial, and a contract affidavit.   

XVIII. Information Items 
• November 2008 Financial Report 

XIX. Adjournment 
It was moved by KLINT and seconded by SMITH to adjourn the meeting. 
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Klint, Silverman, Smith, Valfer. 
The motion carried.  
 

The meeting adjourned at 8:55 p.m. 

 
 

_________________________________      ______________________________ 

President              Secretary 
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School Board 
Niles Township District 219, Cook County, Illinois 

MINUTES 
Special Board Meeting Monday, December 22, 2008 

 
The meeting was held in the Conference Room of the District Office located at 7700 Gross Point 
Road, Skokie, Illinois. 

I. Call to Order and Roll Call  
Board Vice President Lynda Smith called the meeting to order at 4:45 p.m. 
Board members present at Roll Call: 
Sheri Doniger, Ruth Klint, Lynda Smith, Eileen Valfer. 

II. Executive Session 
It was moved by VALFER and seconded by DONIGER to recess into closed session to 
discuss student discipline matters. 
A roll call vote was taken. 
Voting Aye: 
Doniger, Klint, Smith, Valfer. 
The motion carried.   
The Board recessed into closed session at 4:45 p.m.   Carlton Evans arrived at 4:55 p.m. 
At 6:25 p.m. it was moved by EVANS and seconded by DONIGER to return to open 
session.   
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Klint, Smith, Valfer. 
The motion carried.   

III. Business  

Student Discipline 
It was moved by DONIGER and seconded by VALFER to approve the agreement to 
stay convening of manifestation determination review meeting and expulsion 
proceedings if appropriate on Student #2009-06 
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Klint, Smith, Valfer. 
The motion carried.   
 
It was moved by DONIGER and seconded by VALFER to accept the November 17, 2008 
report from the hearing officer on Student #2009-07. 
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Klint, Smith, Valfer. 
The motion carried.   
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It was moved by EVANS and seconded by VALFER to expel Student #2009-07 through 
the end of the first semester of the 2009-10 school year and provide alternative 
schooling without transportation.  However, student withdrew from school and moved 
out of the district. 
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Klint, Smith, Valfer. 
The motion carried.   

 
 

It was moved by DONIGER and seconded by EVANS to accept the December 10, 2008 
report from the hearing officer on Student #2009-08. 
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Klint, Smith, Valfer. 
The motion carried.   

 
 

It was moved by DONIGER and seconded by EVANS to expel Student #2009-08 
through the end of the 2009-10 school year and provide alternative schooling with 
transportation but allow Student #2009-08 to re-enroll administratively for the sole 
purpose of attending North Cook Young Adult Academy.  Student #2009-08’s progress 
will be reviewed every nine weeks while at North Cook Young Adult Academy and 
Student #2009-08 will need to maintain appropriate behavior  and not be on academic 
probation for continued placement at North Cook Young Adult Academy.  Should 
these stipulations not be kept, placement at North Cook Young Adult Academy will be 
terminated and not funded by Niles Township High Schools. 
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Klint, Smith, Valfer. 
The motion carried.   

 
 

It was moved by DONIGER and seconded by EVANS to accept the December 10, 2008 
report from the hearing officer on Student #2009-09. 
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Klint, Smith, Valfer. 
The motion carried.   

 
 

It was moved by EVANS and seconded by DONIGER to expel Student #2009-09 
through the end of the 2008-09 school year and provide alternative schooling with 
transportation.  Student #2008-09 will be allowed to return to Niles North High School 
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after nine weeks, should Student #2009-09 provided student meet all academic 
requirements, maintain appropriate attendance, have no issues, problems, 
inappropriate behavior, or incidents reports with the school community or authorities, 
may not be on Niles Township school property, and must demonstrate a want or desire 
to return to Niles North and has remorse for previous actions.   
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Klint, Smith, Valfer. 
The motion carried.   
 
 

Purchase of Master Lock High Security Combination Padlocks 
It was moved by DONIGER and seconded by VALFER to award the contract for the 
purchase of Master Lock High Security Combination Padlocks to Independent 
Hardware, Inc. the lowest responsible bidder meeting specifications, in the amount of 
$25,637. 
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Klint, Smith, Valfer. 
The motion carried.   
 
 

IV. Adjournment 
It was moved by DONIGER and seconded by EVANS to adjourn the meeting. 
A roll call vote was taken. 
Voting Aye: 
Doniger, Evans, Klint, Smith, Valfer. 
The motion carried.   

 
The meeting adjourned at 6:36 p.m. 
 
 

_________________________________   ______________________________ 
President       Secretary 
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POLICY CHANGES: FIRST READING 
January 12, 2009 Board meeting 

 
All recommended changes have been reviewed and approved by the Policy Committee, relevant 
staff members, and (where needed) the district attorney. 
 
Section 2 (Board of Education) 
 

Number Name Proposed Change 
2:220 School Board Meeting 

Procedures 
Updated to reflect the collective thinking of IASB professional 
staff members regarding protocol for voting and minutes.  It’s 
included for expediency reasons rather than as the result of 
legislation.  Changes and additions include: 

1. Withdrawing items from the consent agenda: 
2. Allowing individual board members to request that the 

minutes record how they voted: 
3. Increasing the notice period for making special requests 

regarding recording or broadcasting meetings from 2 to 
24 hours before the meeting. 

 
Section 3 (Administration) 
 

Number Name Proposed Change 
3:20 Administrative 

Organizational Chart 
Updated to reflect the current administrative changes. 

 
Section 4 (Operational Services) 
 

Number Name Proposed Change 
4:60 Purchases and 

Contracts 
Updated to: 

1. Raise the bidding threshold to expenditures exceeding 
$25,000. 

2. Add requirements for purchasing recycled paper. 
3. Direct the superintendent or designee to manage the 

district’s contracts, including: 
a. List expenditures in the Annual Statement of 

Affairs. 
b. We currently are in compliance with the 

requirement to list on the district’s website 
• All contracts over $25,000 
• all collective bargaining agreements. 

c. Monitor the discharge of contracts. 
4:70 Resource 

Conservation 
Update to comply with the requirement to periodically review 
procedures ensuring that: (a) purchased products are reusable, 
durable, or made from recycled materials: and (b) solid waste is 
reduced. 

4:160 Hazardous and 
Infectious Materials 

NEW: policy states that the superintendent will take all 
reasonable measures to protect the safety of the staff, students 
and visitors from risks associated with hazardous and infectious 
materials.  

 
Section 5 (Personnel) 
 

Number Name Proposed Change 
5:90 Abused and Neglected 

Child Report 
Updated to comply with the following requirements: 

1. the superintendent, upon being requested for a reference 
concerning an employee or former employee, to disclose 
to the requesting school district the fact that a district 
employee has made a report involving the applicant’s 
conduct or caused a report to be made to DCFS: and 



2. information and technology workers to report any 
depictions of child pornography on electronic and 
information technology equipment. 

5:150 Personnel Records Updated to comply with the following requirement: 
1. the superintendent, upon being requested for a reference 

concerning an employee or former employee, to disclose 
to the requesting school district the fact that a district 
employee has made a report involving the applicant’s 
conduct or caused a report to be made to DCFS. 

5:240 Suspension Updated to require an employee to repay to the district all 
compensation and the value of all benefits received during 
suspension with pay when any criminal conviction results from 
the investigation or allegations underlying the suspension. 

5:290 Employment 
Termination and 
Suspensions 

Updated for the reason above (5:240). 

 
Section 6 (Instruction) 
 

Number Name Proposed Change 
6:60 Curriculum Content Updated the curriculum content list to: 

1. Add home ownership to the consumer education 
curriculum. 

2. Add unit on Internet safety beginning with the 2009-
2010 school year. 

6:120 Special Education Rewritten to align with the special education procedures drafted 
by the Il. Council of School Attorneys’ special education 
committee. 

6:160 English Language 
Learners 

English proficiency has been changed to to English speaking 
ability. 

6:300 Graduation 
Requirements 

Beginning with the class of 2013, jr. level students enrolled in a 
grade weighted II math course must simultaneously enroll in two 
semesters of Jr. Math Strategies.  In addition, added passing an 
exam on patriotism and principles of government, methods of 
voting and the Pledge of Allegiance. 

 
Section 7 (Students) 
 

Number Name Proposed Change 
7:10 Equal Educational 

Opportunities 
Amended to add sexual orientation to the list of classifications 
protected from discrimination. 

7:20 Harassment of 
Students Prohibited 

Amended to align with the protected classifications in 7:10, 
above. 

7:50 School Admissions 
and Student Transfers 
To and From Non-
District Schools 

Updated to allow schools to make copies of students’ certified 
birth certificates. 

7:210 Expulsion Procedures Amended to provide greater detail for expulsion notices and 
include return receipt requested after the phrase registered or 
certified mail. 

7:230 Misconduct by 
Students with 
Disabilities 

Rewritten to align with the special education procedures drafted 
by the IL. Council of School Attorney’s special education 
committee. No changes were made since it was published on the 
IASB website in June, ’08. 

7:240 Code of Conduct for 
Participants in 
Extracurricular 
Activities 

Updated to reflect the IL. High School Assoc.’s Performance 
Enhancement Drug Testing Policy.  IHSA now requires its 
member districts’ student athletes to consent to random drug 
tests to participate in State series competitions. 

7:290 Adolescent Suicide 
Awareness and 

The policy now requires the superintendent to develop liaisons 
among various groups to implement the goals of the IL. Suicide 



Prevention Programs Prevention Strategic Plan. 
7:300 Extracurricular 

Activities 
Updated to reflect IHSA’s Performance Enhancement Drug 
Testing Policy.  See 7:240 above. 
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Board of Education 

Board of Education Meeting Procedure  

Agenda 

The Board President is responsible for focusing the Board meeting agendas on appropriate 
content.  The Superintendent shall prepare agendas in consultation with the Board President.  The 
President shall designate a portion of the agenda as a consent agenda for those items that usually 
do not require discussion or explanation before Board of Education action.  Any Upon the 
request of any Board member may request the withdrawal of any, an item under will be 
withdrawn from the consent agenda for independent consideration. 

Items submitted by Board of Education members to the Superintendent or the President shall be 
placed on the agenda for an upcoming meeting.  District residents may suggest inclusions for 
the agenda.  Items not specifically on the agenda may still be discussed during the meeting. 

The Superintendent shall provide a copy of the agenda, with adequate data and background 
information, to each Board of Education member at least 48 hours before each meeting, except a 
meeting held in the event of an emergency.  The meeting agenda shall be posted in accordance 
with policy 2:200, Types of School Board Meetings. 

The order of business at regular Board of Education meetings may be:  
I. Call to Order and Roll Call 

II. Executive Session  
III. Recall to Order of Open Session and Pledge of Allegiance 
IV. Changes / Additions to the Agenda 
V. Student Recognition 

VI. Audience to Visitors (re: Board agenda items) 
VII. Student Representative Comments 

VIII. Community Representative Comments 
IX. Approval of Consent Agenda 
X. Superintendent’s Report 

XI. Board Member Comments 
XII. Board Committee and Other Reports 

XIII. Business Items (discussion and/or action) 
A. Discussion Items 
B. Action Items 

XIV. Old Business 
XV. New Business 

XVI. Audience to Visitors (on items related to District business) 
XVII. Correspondence and FOIA Requests 

XVIII. Information Items 
XIX. Executive Session (if needed) 
XX. Adjournment 

 
The Board President shall determine the order of business at regular Board of Education 
meetings.  Upon consent of a majority of members present, the regular order of business at any 
meeting may be changed. 
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Voting Method 
Unless otherwise provided by law, when a vote is taken upon any measure before the Board of 
Education, with a quorum being present, a majority of the votes cast shall determine its outcome.  
A vote of "abstain" or "present" or a vote other than “yea” or “nay,” or a failure to vote, is 
counted for the purposes of determining whether a quorum is present.  A vote of "abstain" or 
"present," or a vote other than “yea” or “nay,” or a failure to vote, however, is not counted in 
determining whether a measure has been passed by the Board.  The sequence for casting votes 
shall beis rotated.  

On all questions involving the expenditure of money and on all questions involving the closing of 
a meeting to the public, a roll call vote shall be taken and entered in the Board's minutes.Any 
Board of Education member may request that his/her vote be recorded and, with the approval of 
the other Board members, may append a statement indicating the reason for the vote. 

Any Board of Education member may request that his/her vote be changed before the President 
announces the result.  

Minutes 
An executive secretary assigned to the Board of Education shall keep written minutes of all Board 
of Education meetings (whether open or closed), which shall be signed by the Board President 
and the Board Secretary.  The minutes include:  

1. The date, time, and place of the meeting; 
2. Board of Education members recorded as either present or absent; 
3. A summary of the discussion on all matters proposed, deliberated, or decided, and a 

record of any votes taken; 
4. On all matters requiring a roll call vote, a record of who voted  "yea" and  "nay"; 
5. If the meeting is adjourned to another date, the time and place of the adjourned 

meeting; 
6. The vote of each member present when a vote is taken to hold a closed meeting or 

portion of a meeting and the reason for the closed meeting with a citation to the 
specific exception contained in the Open Meetings Act authorizing the closed 
meeting; 

7. A record of all motions, the memberincluding individuals making the motion and 
the second seconding motions; and 

8. Upon request by a Board member, a record of how he or she voted on a 
particular motion; and 

8.9. The type of meeting, including any notices and, if a reconvened meeting, the original 
meeting's date. 

The minutes shall be submitted to the Board of Education for approval or modification at its next 
regularly scheduled open meeting.   

At least semi-annually in an open meeting, the Board: (1) reviews minutes from all closed 
meetings that are currently unavailable for public release, and (2) decides which, if any, no longer 
require confidential treatment and are available for public inspection.  The Board of Education 
may meet in a prior closed session to review the minutes from closed meetings that are currently 
unavailable for public release. 

The Board of Education's meeting minutes must be submitted to the Township Treasurer on the 
first Monday of April and October, and at other times as the Treasurer may require.  

The official minutes are in the custody of the executive secretary to the Board of Education.  
Open meetings' minutes are available for inspection during regular office hours within seven days 

#8 – The 
intent behind 
this optional 
item is to give 
an individual 
member a 
means of 
recording his 
or her support 
or opposition 
to a motion 
that was taken 
by oral vote; it 
will record 
that the 
individual 
took an 
alternative 
position to 
that of the 
majority 
without 
having the 
minutes recite 
unnecessary 
detail. 
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after the Board's approval, they may be inspected in the District main office, in the presence of 
the Secretary, the Superintendent or designee, or any Board of Education member, or online.  
Minutes from closed meetings are likewise available, but only if the Board of Education has 
released them for public inspection.  The official minutes shall not be removed from the 
Superintendent's office except by vote of the Board of Education or by court order. 

 

The Board’s open meeting minutes shall be posted on the District website within 7 days after the 
Board of Education approves them; the minutes will remain posted for at least 60 days. 

Verbatim Record of Closed Meetings 

The Superintendent, or the Board Secretary when the Superintendent is absent, shall audio record 
all closed meetings.  If neither is present, the Board President or presiding officer shall assume 
this responsibility.  After the closed meeting, the person making the audio recording shall label 
the recording with the date and store it in a secure location.  The Superintendent shall ensure that: 
(1) an audio recording device and all necessary accompanying items are available to the Board 
for every closed meeting, and (2) a secure location for storing closed meeting audio recordings is 
maintained close to the Board’s regular meeting location.  

After 18 months have passed since being made, the audio recording of a closed meeting is 
destroyed provided the Board approved: (1) its destruction, and (2) minutes of the particular 
closed meeting.  

Individual Board members may listen to verbatim recordings when that action is germane to their 
responsibilities. In the interest of encouraging free and open expression by Board members during 
closed meetings, the recordings of closed meetings should not be used by Board members to 
confirm or dispute the accuracy of recollections.  

Quorum and Participation by Audio or Video Means 

A quorum of the Board must be physically present at all Board meetings. A majority of the full 
membership of the Board of Education constitutes a quorum . 

Provided a quorum is physically present, a Board member may attend a meeting by video or 
audio conference if he or she is prevented from physically attending because of:  (1) personal 
illness or disability, (2) employment or District business, or (3) a family or other emergency.  If a 
member wishes to attend a meeting by video or audio means, he or she must notify the recording 
secretary or Superintendent at least 24 hours before the meeting unless advance notice is 
impractical.  The recording secretary or Superintendent will inform the Board President and make 
appropriate arrangements.  A Board member who attends a meeting by audio or video means, as 
provided in this policy, may participate in all aspects of the Board meeting including voting on 
any item. 

Rules of Order 

Unless State law or Board-adopted rules apply, the Board President, as the presiding officer, will 
use Robert’s Rules of Order, Newly Revised (10th Edition) as a guide when a question arises 
concerning procedure.  

Broadcasting and Recording Board Meetings 

Any person may record or broadcast an open Board of Education meeting.  Requests for special 
needsSpecial requests to facilitate recording or broadcasting an open Board meeting, such as 
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seating, writing surfaces, lighting, and access to electrical power, should be directed to the 
Superintendent as least two 24 hours before the meeting. 

Recording meetings shall not distract or disturb Board members, other meeting participants, or 
members of the public. The Board President may designate a location for recording equipment, 
may restrict the movements of individuals who are using recording equipment, or may take such 
other steps as are deemed necessary to preserve decorum and facilitate the meeting. 

LEGAL REF.: 5 ILCS 120/2a, 120/2.02, 120/2.05, and 120/2.06. 
105 ILCS 5/10-6, 5/10-7, 5/10-12, and 5/10-16 
Prosser v. Village of Fox Lake, 438 N.E.2d 134 (1982). 

CROSS REF.: 2:200 (types of board of education meetings), 2:210 (organizational board of 
education meetings), 2:230 (public participation at board of education 
meetings and petitions to the board) 

ADOPTED: March 12, 2007  
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General School Administration 
Organizational Chart 

 

 
ADOPTED:  
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Operational Services 

Hazardous and Infectious Materials 

The Superintendent shall take all reasonable measures to protect the safety of District personnel, 
students, and visitors on District premises from risks associated with hazardous materials, 
including pesticides and infectious materials. 

LEGAL REF.: 29 C.F.R. Part 1910.1030, as adopted by the Illinois Department of Labor, 56 
Ill.Admin.Code §350.280. 

105 ILCS 5/10-20.17a; 135/1 et seq.; and 140, Green Cleaning School Act. 
225 ILCS 235/1 et seq., Structural Pest Control Act. 
415 ILCS 65/3(f), Lawn Care Products Application and Notice Act. 
820 ILCS 255/1 et seq., Toxic Substances Disclosure to Employees Act. 
23 Ill.Admin.Code §1.330. 
56 Ill.Admin.Code Part 205. 

CROSS REF.: 4:150 (facility management and building programs), 4:170 (safety) 
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Operational Services 
Purchases and Contracts  

The Superintendent shall manage the District’s purchases and contracts in accordance with the law, the 
standards set forth in this policy, and other applicable Board policies.  

Standards for Purchasing and Contracting 

All purchases and contracts shall be entered into in accordance with State law.  The Board Attorney shall 
be consulted as needed regarding the legal requirements for purchases or contracts.  All contracts shall be 
approved or authorized by the Board of Education’s designee. 

All purchases and contracts should support a recognized District function or purpose as well as provide 
for good quality products and services at the lowest cost, with consideration for service, reliability, and 
delivery promptness, and in compliance with State law. No purchase or contract shall be made or entered 
into as a result of favoritism, extravagance, fraud, or corruption. 

Adoption of the annual budget authorizes the Superintendent or designee to purchase budgeted supplies, 
equipment, and services provided that State law is followed. Purchases of items not included in the 
budget require prior School Board approval, except in an emergency.  

When presenting a contract or purchase for Board approval, the Superintendent or designee shall 
ensure that it complies with applicable State law, including but not limited to, those specified below: 

1. Supplies, materials, or work involving an expenditure in excess of $10,00025,000 must 
comply with the State law bidding procedure, 105 ILCS 5/10-20.21, unless specifically 
exempted. 

2. Construction, lease, or purchase of school buildings must comply with State law and Board 
policy 4:150, Facility Management and Building Programs. 

3. Guaranteed energy savings must comply with 105 ILCS 5/19b-1 et seq.  

4. Third party non-instructional services must comply with 105 ILCS 5/10-22.34c.  

5. Goods and services that are intended to generate revenue and other remunerations for the 
District in excess of $1,000, including without limitation vending machine contracts, sports 
and other attire, class rings, and photographic services, must comply with 105 ILCS 5/10-
20.21. The Superintendent or designee shall keep a record of:  (1) each vendor, product, or 
service provided, (2) the actual net revenue and non-monetary remuneration from each 
contract or agreement, and (3) how the revenue was used and to whom the non-monetary 
remuneration was distributed.  The Superintendent or designee shall report this information 
to the Board by completing the necessary forms that must be attached to the District’s annual 
budget.  

6. The purchase of paper and paper products must comply with 105 ILCS 5/10-20.19c and 
Board policy 4:70, Resource Conservation. 

The Superintendent or designee shall manage the execution of District contracts, including: (1) 
complying with requirements concerning listing certain expenditures in the Annual Statement of 
Affairs, (2) listing on the District’s website all contracts in excess of $25,000 and any contracts with 
an exclusive bargaining representative, and (3) monitoring the discharge of contracts, contractors’ 
performances, and the quality and value of services or products being provided. 
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LEGAL REF.: 105 ILCS 5/10-20.19c, 5/10-20.21, 5/10-22.34c, and 5/19b-1 et seq. 

820 ILCS 130/0.01 et seq. 

CROSS REF.: 2:100 (board member conflict of interest), 4,70 (resource conservation), 4:150 
(facility management and building programs) 

ADOPTED: April 8, 2008  
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Operational Services 
Resource Conservation 

The School District will attempt to conserve energy resources and recycle. 
The Superintendent or designee shall manage a program of energy and resource conservation for 
the District that includes: 

1. Periodic review of procurement procedures and specifications to ensure that purchased 
products and supplies are reusable, durable, or made from recycled materials, if 
economically and practically feasible.  

2. Purchasing recycled paper and paper products in amounts that will, at a minimum, meet 
the specifications in The School Code, if economically and practically feasible.   

3. Periodic review of procedures on the reduction of solid waste generated by academic, 
administrative, and other institutional functions.  These procedures shall:  (a) require 
recycling the District’s waste stream, including landscape waste, computer paper, and white 
office paper, if economically and practically feasible; (b) include investigation of the feasibly 
of potential markets for other recyclable materials that are present in the District’s waste 
stream; and (c) be designed to achieve, before July 1, 2020, at least a 50% reduction in the 
amount of solid waste that is generated by the District.  

4. Adherence to energy conservation measures.  

 

LEGAL REF.: 105 ILCS 5/10-20.19c. 

CROSS REF.: 4:60 (purchases and contracts), 4:150 (facility management and building 
programs) 

ADOPTED: May 5, 1997 
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General Personnel 

Personnel Records  

The Superintendent or designee shall manage the maintenance of personnel records in accordance with 
State and federal law and Board of Education policy.  Records, as determined by the Superintendent, are 
retained for all employment applicants, employees, and former employees given the need for the District 
to document employment-related decisions, evaluate program and staff effectiveness, and comply with 
government recordkeeping and reporting requirements. The employees' personnel records shall be 
maintained in the District's administrative office, under the Superintendent's direct supervision.   

An employee will be given access to his or her personnel records according to State law and guidelines 
developed by the Superintendent and any applicable language in the agreements between the Board of 
Education of School District No. 219 and Niles Township Federation of Teachers and Niles Township 
Support Staff Local 1274 IFT/AFT-AFL-CIO.  No one else may have access to an employee’s personnel 
files and personal information except for: (1) a supervisor or management employee who has an 
employment or business-related reason to inspect the record, or (2) anyone who has the employee’s 
written consent. 

The Superintendent or designee shall manage a process for responding to inquiries by a 
prospective employer concerning a current or former employee’s job performance. The 
Superintendent shall execute the requirements in the Abused and Neglected Child Reporting 
Act whenever another school district asks for a reference concerning an applicant who is or 
was a District employee and was the subject of a report made by a District employee to DCFS.  

When requested for information about an employee by an entity other than a prospective 
employer, the District will only confirm position and employment dates unless the employee 
has submitted a written request to the Superintendent or designee. 

The School District will only confirm position and dates of employment when requested for 
information about a District employee. An employee who would like the District to release additional 
information about their employment must submit a written request in writing to the Superintendent or 
designee. 
 
LEGAL REF.: 745 ILCS 46/10. 
 820 ILCS 40/1 et seq. 

23 Ill. Admin. Code § 1.660. 

CROSS REF.: 2:250 (district records), 7:340 (student records) 

ADOPTED: November 20, 2006  
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Professional Personnel 

Suspension  

For employees covered by a collective bargaining agreement, please refer to Agreement between 
Board of Education of School District No. 219 and Niles Township Support Staff Local 1274.  For all 
other educational support employees: 

Suspension Without Pay 

The Board of Education may suspend without pay (1) a professional employee  
(administrator or teacher) pending a dismissal hearing, or (2) a teacher as a disciplinary  
measure for up to 30 employment days for misconduct that is detrimental to the School  
District.  Administrative staff members may not be suspended without pay as a disciplinary measure. 

Misconduct that is detrimental to the School District includes: 

 insubordination, including any failure to follow an oral or written directive from a supervisor 

 violation of Board policy or administrative procedure 

 conduct that disrupts or may disrupt the educational program or process 

 conduct that violates any State or federal law that relates to the employee's duties 

 other sufficient causes 

At the request of the professional employee within 5 calendar days of receipt of a pre- 
suspension notification, the Board or Board-appointed hearing examiner will conduct a  
suspension hearing.  The Board or its designee shall notify the professional employee of the alleged 
charges and the date and time of the hearing.  At the pre-suspension hearing, the professional employee or 
his/her representative may present evidence. 

Suspension With Pay 

The Board of Education or Superintendent or designee may suspend a professional employee with pay (1) 
during an investigation into allegations of disobedience or misconduct whenever the  
employee's continued presence in his or her position would not be in the School District’s  
best interests, (2) as a disciplinary measure for misconduct  
that is detrimental to the School District as defined above, or (3) pending a Board hearing to suspend a 
teacher without pay. 

The Superintendent or designee shall meet with the professional employee to present the allegations,  
and give the professional employee an opportunity to refute the charges.  The professional employee will 
be told the dates and times the suspension will begin and end.  No suspension with pay shall exceed 30 
school or working days in length. 

Any criminal conviction resulting from the investigation or allegations shall require the 
employee to repay to the District all compensation and the value of all benefits received by the 
employee during the suspension.    
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1. Athletic Philosophy 
LEGAL REF.: 5 ILCS 430 et seq. 

105 ILCS 5/24-12. 
Cleveland Board of Education v. Loudermill, 105 S.Ct.  1487 (1985). 
Barszcz v. Community College District No. 504, 400 F.Supp. 675 (N.D. Ill., 1975). 
Massie v. East St. Louis School District No. 189, 561 N.E.2d 246 (Ill.App.5,1990). 

CROSS REF: 5:290 (employment termination and suspensions) 

ADOPTED: May 2, 2005  
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Educational Support Personnel 

Employment Termination and Suspensions 

Resignation 
An employee may resign upon written notice to the supervisor.  A resignation is binding upon receipt by the 
employee’s supervisor and cannot be revoked thereafter.   

For employees covered by a collective bargaining agreement, please refer to Agreement between Board of 
Education of School District No. 219 and Niles Township Support Staff Local 1274. 

For all other educational support staff personnel: 

Final Paycheck 
A terminating employee's final paycheck will be adjusted for any unused, earned vacation credit. Employees 
are paid for all earned vacation. With the approval of the Superintendent, an employee whose termination is 
involuntary may receive up to 2 weeks salary in severance pay.  Terminating employees will receive their 
final pay on the next regular payday following the date of termination, except that an employee dismissed due 
to a reduction in force shall receive his or her final paycheck on or before the third business day following the 
last day of employment.  

Non-RIF Dismissal 
The District may terminate an at-will employee at any time, for any reason, subject to State and federal law, 
or no reason at all. 

Employees who are employed annually or have a contract, or who otherwise have a legitimate expectation of 
continued employment, may be dismissed: (1) at the end of the school year or at the end of their respective 
contract after being provided appropriate notice and after compliance with any applicable contractual 
provisions, or (2) mid-year or mid-contract provided appropriate due process procedures are provided.   The 
Superintendent is responsible for making dismissal recommendations to the Board consistent with the 
Board’s goal of having a highly qualified, high performing staff. 

Reduction In Force and Recall  
This section is applicable whenever the Board of Education decides to decrease the number of full-time 
educational support personnel.  The Board of Education shall use a seniority list to determine the order of 
dismissal or removal.  The seniority list, categorized by positions, shows the length of continuing service of 
each full-time educational support employee. The employee with the shorter length of continuing service 
within the respective category of position shall be dismissed first.  

Except as provided below, written notice will be given the employee by certified mail, return receipt 
requested, at least 30 days before the end of the school term, together with a statement of honorable dismissal 
and the reason therefore if applicable.  The prior written notice will be extended to at least 90 days if the lay-
off is due to the District entering into a contract with a third party for non-instructional services.  The prior 
written notice will be shortened to at least 5 days before an employee’s hours are reduced as a result of an 
unforeseen reduction in the student population. 
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Any vacancies for the following school term or within one calendar year from the beginning of the following 
school term, shall be offered to the employees so removed or dismissed from that category of position 
provided they are qualified to hold such positions. 

Suspension 
The Superintendent or designee is authorized to suspend an employee with or without pay as a disciplinary 
action or when conducting an investigation into allegations of misconduct.  

Any criminal conviction resulting from the investigation or allegations shall require the employee to 
repay to the District all compensation and the value of all benefits received by the employee during 
the suspension.   

 
LEGAL REF.: 5 ILCS 430 et seq. 
 105 ILCS 5/1022.34c and 5/1023.5. 
 820 ILCS 105/4a. 
 
CROSS REF.: 5:240 (suspension), 5:270 (employment-at-will, compensation, assignment and benefits) 
 
ADOPTED: April 8, 2008  
 



Niles Township High School District 219 5:90 
 Page 1 of 1 

Personnel 

General  Personnel - Abused and Neglected Child Reporting 

Any District employee, who suspects or receives information that a student may be abused or neglected,  
shall immediately report such a case to the Illinois Department of Children and Family Services in 
accordance to the Illinois Abused and Neglected Child Reporting Act (ANCRA).  The employee shall 
also promptly notify the Building Principal or Assistant Principal of Pupil Personnel Services that a report 
has been made.  All District employees shall sign the “Acknowledgement of Mandated Reporter Status” 
form provided by the Illinois Department of Child and Family Services (DCFS) and the Superintendent 
or designee shall ensure that the signed forms are retained. 

Any District employee who discovers child pornography on electronic and information 
technology equipment shall immediately report it to local law enforcement, the National Center 
for Missing and Exploited Children’s CyberTipline 800/843-5678, or online at 
www.cybertipline.com.  The Superintendent or Building Principal shall also be immediately 
notified of the discovery and that a report has been made.  

The Superintendent shall execute the requirements in Board policy 5:150, Personnel Records, 
whenever another school district requests a reference concerning an applicant who is or was a 
District employee and was the subject of a report made by a District employee to DCFS.  
The Superintendent or designee shall provide staff development opportunities for all school personnel 
working with students, in the detection, reporting, and prevention of child abuse and neglect. 

Each individual Board of Education member must, if an allegation is raised to the member during an open 
or closed Board of Education meeting that a student is an abused child as defined in the Act, direct or 
cause the Board of Education to direct the Superintendent or other equivalent school administrator to 
comply with the requirements of the Act concerning the reporting of child abuse.  

 

LEGAL REF.: 325 ILCS 5/1 and 5/4 et seq. 

CROSS REF.: 2:20 (powers and duties of the board of education), 5:20 (sexual harassment), 
5:100 (staff development program), 5:150 (personnel records), 7:20 (harassment 
of students prohibited), 7:150 (agency and police interviews) 

ADOPTED: November 26, 2007  

 

http://www.cybertipline.com/�
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Instruction 
Special Education 
The District shall provide a free appropriate public education in the least restrictive environment and 
necessary related services to all children with disabilities enrolled in the District, as required by the 
Individuals With Disabilities Education Act (IDEA) and implementing provisions of The School Code, 
Section 504 of the Rehabilitation Act of 1973, and the Americans With Disabilities Act.  The term, 
“children with disabilities,” as used in this policy, means children between the ages of 14 and 21 for 
whom it is determined, through definitions and procedures described in the Illinois Rules and Regulations 
to Govern the Organization and AdministrationState Board of Education’s Special Education rules, that 
special education services are needed. 

The District may maintain membership in one or more cooperative associations of school districts that 
shall assist the School District in fulfilling its obligations to the District's disabled students, including the 
preparation of procedures and forms that shall be used by District staff in implementing this policy.  

IDEA: 
For students eligible for services under IDEA, the District shall follow procedures for identification, 
evaluation, placement, and delivery of services to children with disabilities provided in the Illinois State 
Board of Education's Rules and Regulations to Govern the Administration of Special Education rules.   

If necessary, students may also be placed in private school education facilities. 

Section 504: 
It is the intent of the District to ensure that students who are disabled within the definition of Section 504 
of the Rehabilitation Act of 1973 are identified, evaluated, and provided with appropriate educational 
services.  Students may be disabled within the meaning of Section 504 of the Rehabilitation Act even 
though they do not require services pursuant to IDEA. 

For those students who are not eligible for services under IDEA, but, because of disability as defined by 
Section 504 of the Rehabilitation Act of 1973, need or are believed to need reasonable accommodations 
in instruction or related services to address their unique educational needs affecting major life activities, 
the District shall establish and implement a system of procedural safeguards.  The safeguards shall cover 
students' identification, evaluation, and educational services and/or accommodations.  A team of qualified 
evaluation personnel must determine the disability through Section 504, conduct a conference with 
parents and, when appropriate, with the student to determine educational needs and services required, if 
any.  

LEGAL REF.: Americans With Disabilities Act, 42 U.S.C. ß 12101 et seq. 
Individuals With Disabilities Education Improvement Act or 2004, 20 U.S.C. ß 1400 
et seq. 
Rehabilitation Act of 1973, Section 504, 29 U.S.C. ß 794. 
105 ILCS 5/14-1.01 et seq., 5/14-7.02, and 5/14-7.02a. 
23 Ill. Admin. Code Part 226. 

CROSS REF.: 2:150 (committees), 7:50 (school admissions); 7:230 (misconduct by students with 
disabilities), 8:70 (accommodating individuals with disabilities) 

ADOPTED: June 7, 2004 
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Instruction 
English Language Learners 

The District offers opportunities for resident English Language Learners to develop high levels of 
academic attainment in English and to meet the same academic content and student academic 
achievement standards that all children are expected to attain.  The Superintendent or designee shall 
develop and maintain a program for English Language Learners that will: 

1. Assist all English Language Learners to achieve English proficiency, facilitate effective 
communication in English, and encourage their full participation in school activities and 
programs as well as promote participation by the parents/guardians of English Language 
Learners.  

2. Appropriately identify students with limited English proficiencyspeaking ability. 

3. Comply with State law regarding the Transitional Bilingual Educational Program and 
Transitional Program of Instruction. 

4. Comply with any applicable State and federal requirements for the receipt of grant money for 
English Language Learners and programs to serve them.  

5. Determine the appropriate instructional program and environment for English Language 
Learners. 

6. Annually assess the English proficiency of limited English Language Learners and monitor their 
progress in order to determine their readiness for a mainstream classroom environment. 

7. Include English Language Learners, to the extent required by State and federal law, in the 
District’s student assessment program to measure their achievement in reading/language arts and 
mathematics. 

8. Provide information to the parents/guardians of English Language Learners about: (1) the reasons 
for their child’s identification, (2) their child’s level of English proficiency, (3) the method of 
instruction to be used, (4) how the program will meet their child’s needs, (5) specific exit 
requirements of the program, (6) how the program will meet their child’s individual education 
program, if applicable, and (7) information on parent/guardian rights.  Parents/guardians will be 
regularly appraised of their child’s progress and involvement will be encouraged. 

Parent Involvement 

Parents/guardians of English Language Learners students will be: (1) given an opportunity to provide 
input to the program, and (2) provided notification regarding their child’s placement in, and 
information about, the District’s English Language Learners programs. 

 

LEGAL REF.: 20 U.S.C.  §§6312-6319 and 6801. 

  34 - C.F.R. Part. 
105 ILCS 5/14C-1 et seq. 
 23 Ill. Admin. Code Part 228. 
 

CROSS REF.: 6:15 (school accountability), 6:170 (title I programs), 6:340 (student testing and 
assessment program) 

ADOPTED: July 9, 2007  
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Instruction 
Graduation Requirements 

To graduate from high school, uUnless otherwise exempted (e.g., students with Individualized 
Educational Programs), each student must successfully accomplish the following in order to 
graduate from high school:is responsible for: 

1. Four years of language arts, including a year of American literature and the writing of a 
research paper; 

2. Two years of writing intensive courses, one of which must be English and the other of 
which may be English or any other subject.  When applicable, writing-intensive courses 
may be counted towards the fulfillment of other graduation requirements. 

3. For the class of 2008 two years of mathematics; for the class of 2009, three years of 
mathematics; for the classes of 2010 and 2011, three years of mathematics, one of which 
must be Algebra I and one of which must include geometry content.  In addition, 
beginning with the class of 20112013, junior level students enrolled in a grade weight II 
math course must simultaneously enroll in two semesters of Junior Math Strategies. 

4. Two years of science, to include one year of physical science and one year of life science; 

5. Three years of social studies, to include one year of United States history and American 
government, one year of world cultures, and one semester of western civilization; 

6. One year chosen from fine arts or applied sciences and technology; 

7. One semester of physical education for each semester of enrollment; 

8. One semester of health; 

9. Beginning with the class of 2013, one or two years of reading for students who score 
below district expectations on a standardized assessment, as defined in administrative 
procedures;  

10. One semester of consumer education or a passing grade on the State test; and 

11. Other credit sufficient to meet the 36 credit minimum requirement for graduation (in 
addition to physical education credits). 

12. Take the Prairie State Achievement Examination, unless the student: (a) is exempt 
according to 105 ILCS 5/2-3.64. 

13. In addition, no student shall receive a certificate of graduation without passing a 
satisfactory examination on patriotism and principles of representative government, 
proper use of the flag, methods of voting and the Pledge of Allegiance.   

The Superintendent or designee is responsible for:  

(1.) Mmaintaining a description of all course offerings that comply with the above graduation 
requirements  

(2.) Nnotifying students and their parent(s)/guardian(s) of graduation requirements;  

(3.) Ddeveloping the criteria for determining when a student accomplishes the PSAE requirement 
as well as a method for recording that fact in the student’s school recordpassing an examination 
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on patriotism and principles of representative government, proper use of the flag, methods 
of voting, and the Pledge of Allegiance and  

(4.) Ttaking all other actions to implement this policy.  

Early Graduation 

The Superintendent or designee shall implement procedures for students to graduate early, 
provided they finish six (6) semesters of high school and meet all graduation requirements. 

Certificate of Completion 

A student with a disability who has an IEP prescribing special education, transition planning, 
transition services, or related services beyond the student’s four (4) years of high school, qualifies 
for a certificate of completion after the student has completed four (4) years of high school.  The 
student is encouraged to participate in the graduation ceremony of his or her high school 
graduation class.  The Superintendent or designee shall provide timely written notice of this 
requirement to children with disabilities and their parent(s)/guardian(s). 

Veterans of World War II or the Korean Conflict 

Upon application, an honorably discharged veteran of World War II or the Korean Conflict will 
be awarded a diploma, provided that he or she: (1) resided within an area currently within the 
District at the time he or she left high school, (2) left high school before graduating in order to 
serve in the U.S. Armed Forces, and (3) has not received a high school diploma or General 
Educational Development (GED) diploma. 

 

LEGAL REF.: 105 ILCS 5/2-3.64, 5/22-27, 5/27-3, 5/27-22 and 5/27-22.10. 

23 Ill.Admin.Code § 1.440. 

 

CROSS REF.: 6:30 (organization of instruction), 6:320 (credit for proficiency), 7:50 (school 
admissions and student transfers to and from non-district schools) 

 

ADOPTED:  May 19, 2008  
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Instruction 
Curriculum Content 

The curriculum in grades 9 through 12 shall contain instruction on subjects required by State statute or 
regulation, as follows: 

1. Subjects include (a) language arts, (b) writing intensive course (c) science, (d) mathematics, (e) 
social studies including U.S. history, (f) foreign language, (g) music, (h) art, (i) driver and safety 
education and (j) vocational education.  

Students otherwise eligible to take a driver education course must receive a passing grade in at 
least 8 courses during the previous 2 semesters before enrolling in the course.  The 
Superintendent or designee may waive this requirement if he or she believes a waiver to be in the 
student’s best interest.  The course shall include classroom instruction on distracted driving as a 
major traffic safety issue.  Automobile safety instruction covering traffic regulations and highway 
safety must include instruction on the consequences of alcohol consumption and the operation of 
a motor vehicle.  The eligibility requirements contained in State law for the receipt of a certificate 
of completion from the Secretary of State shall be provided to students in writing at the time of 
their registration.  

2. Steroid abuse prevention must be taught, including in interscholastic athletic programs. 

3. Provided it can be funded by private grants or the federal government, violence prevention and 
conflict resolution must be stressed, including:  (a) causes of conflict, (b) consequences of violent 
behavior, (c) non-violent resolution, and (d) relationships between drugs, alcohol, and violence. 

4. Beginning with the 2009-2010 school year, the curriculum shall contain a unit on Internet 
safety, the scope of which shall be determined by the Superintendent or designee.  

4.5. Character Education must be taught including respect, responsibility, fairness, caring, 
trustworthiness, and citizenship, in order to raise students’ honesty, kindness, justice, discipline, 
respect for others and moral courage. 

5.6. Citizenship values must be taught, including:  (a) patriotism, (b) democratic principles of 
freedom, justice, and equality; (c) proper use and display of the American flag; (d) the Pledge of 
Allegiance, and (e) the voting process.  

6.7. Physical education must be taught including a developmentally planned and sequential 
curriculum that fosters the development of movement skills, enhances health-related fitness, 
increases students’ knowledge, offers direct opportunities to learn how to work cooperatively in a 
group setting, and encourages healthy habits and attitudes for a healthy lifestyle.  Unless 
otherwise exempted, all students are required to engage daily during the school day in a physical 
education course.  For exemptions and substitutions, see 6:310, Credit for Alternative Courses 
and Programs, and Course Substitution, and 7:260, Exemption from Physical Activity. 

7.8. Health education must be stressed, including:  (a) proper nutrition, (b) physical fitness, (c) other 
components necessary to develop a sound mind in a healthy body, and (d) dangers and avoidance 
of abduction.  

8.9. Career/Vocational education must be taught, including:  (a) the importance of work, (b) the 
development of basic skills to enter the world of work and/or continue formal education, (c) good 
work habits and values, (d) the relationship between learning and work, and (e) if possible, a 
student work program that provides the student with work experience as an extension of the 
regular classroom.  A career awareness and exploration program must be available at all grade 
levels. 

9.10. Consumer education must be taught, including: financial literacy; installment purchasing; 
budgeting, savings and investing; banking; simple contracts; income taxes; personal insurance 
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policies; the comparison of prices; homeownership; and the roles of consumers interacting with 
agriculture, business, labor unions and government in formulating and achieving the goals of the 
mixed free enterprise system. 

10.11. Conservation of natural resources must be taught, including:  (a) home ecology, (b) 
endangered species, (c) threats to the environment, (d) the importance of the environment to life 
as we know it.  

11.12. United States history must be taught, including (a) the principles of representative 
government, (b) Constitutions of the U.S. and Illinois, (c) the role of the U.S. in world affairs, (d) 
the role of labor unions, and (e) the role and contributions of ethnic groups, including but not 
limited to the African Americans, Albanians, Asian Americans, Bohemians, Czechs, French, 
Germans, Hispanic, Hungarians, Irish, Italians, Lithuanians, Polish, Russians, Scots, and 
Slovakians in the history of this country and State. 

In addition, all schools shall hold an educational program on the United States Constitution on 
Constitution Day, each September 17, commemorating the September 17, 1787 signing of the 
Constitution.  However, when September 17th  falls on a Saturday, Sunday or holiday, 
Constitution Day shall be held during the preceding of following week. 

12.13. A unit of instruction on the Holocaust and crimes of genocide, including Nazi atrocities 
of 1933   1945 , Armenian Genocide, the Famine-Genocide in Ukraine, and more recent atrocities 
in Cambodia, Bosnia, Rwanda, and Sudan.  

13.14. A unit of instruction must be included on the history, struggles, and contributions of 
women. In all schools, a unit of instruction must be included on Black History, including the 
history of the African slave trade, slavery in American, and the vestiges of slavery in the country, 
as well as the struggles and contributions of African Americans. 

14.15. Agricultural education program course as required by 105 ILCS 5/2-3.80. 

 

LEGAL REF.: 5 ILCS 465/3 and 465/3a. 
  20 ILCS 2605/2605-480. 
  Public Law 108-447, Section 111 of Division J.    

105 ILCS 5/2-3.80(e) and (f), 5/27-3, 5/27-5, 5/27-6, 5/27-7, 5/27-12, 5/27-12.1, 5/27-
13.1, 5/27-13.2, 5/27-20.3, 
5/27-20.4, 5/27-20.5, 5/27-21, 5/27-22, 5/27-23, 5/27-23.3, 5/27-23.4, 5/27-23.7, 5/27-
24.2, 435/0.01 et seq., and 110/3. 
625 ILCS 5/6-408.5. 

2  23 Ill.Admin.Code §§1.420, 1.430, and 1.440. 
 

CROSS REF.: 6:20 (school year calendar day), 6:40 (curriculum development), 7:190 (student 
discipline), 7:260 (exemption from physical activity) 

ADMIN. PROC.: 6:60-AP (comprehensive health education program) 

ADOPTED: April 8, 2008  
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Students 
Equal Educational Opportunities 

Equal educational and extracurricular opportunities shall be available for all students without 
regard to race, color, national origin, ancestry, sex, sexual orientation, ethnicity, language barrier, 
religious beliefs, physical and or mental handicap or disability, status as homeless, economic and 
social conditions, or actual or potential marital or parental status, including pregnancy.  Further, 
the District will not knowingly enter into agreements with any entity or any individual that 
discriminates against students on the basis of sex or any other protected status.   

Any student may file a discrimination grievance by using the Uniform Grievance Procedure.  

Sex Equity  
No student shall, on the basis of sex or sexual orientation, be denied equal access to programs, 
activities, services, or benefits or be limited in the exercise of any right, privilege, advantage, or 
denied equal access to educational and extracurricular programs and activities.   

Any student may file a sex equity complaint by using Board policy 2:260, Uniform Grievance 
Procedure.  A student may appeal the Board of Education's resolution of the complaint to the 
Regional Superintendent of Schools (pursuant to 105 ILCS 5/3-10) and, thereafter, to the State 
Superintendent of Education (pursuant to 105 ILCS 5/2-3.8).  

Administrative Implementation 
The Superintendent shall appoint a Grievance Coordinator.   The Superintendent and Building 
Principal shall use reasonable measures to inform staff members and students of this policy and 
grievance procedure. 

LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. § 11431 et seq. 
Title IX, 20 U.S.C. § 1681; et seq., 34 C.F.R. Part 106. 
Rehabilitation Act of 1973, 29 U.S.C. § 791; et seq. 
Religious Freedom Restoration Act, 775 ISCS 35/5. 
Illinois Constitution, Art. I, §.18. 
Good News Club v. Milford Central School, 121 S.Ct. 2093 (2002). 
105 ILCS 5/10-21.3, 5/10-22.5, 5/22-19, and 5/27-11 et seq. 
23 Ill. Admin. Code §§ 1.240 and Part, 200.40, and 200.50. 

CROSS REF.: 2:260 (uniform grievance procedure), 6:220 (instructional materials selection and 
adoption), 7:20 (harassment of students prohibited), 7:130 (student rights and 
responsibilities), 7:330 (student use of buildings - equal access), 8:20 
(community use of school facilities) 

ADOPTED: May 19, 2008  
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Students 
Harassment of Students Prohibited 

No person shall harass, intimidate or bully a student based upon a student's sexrace, color, 
appearance, race, religion, creed, ancestry, national origin, physical or mental disabilitysex, 
sexual orientation, ancestry, age, religion, creed, physical or mental disability, status as 
homeless, or other characteristicsactual or potential marital or parental status, including 
pregnancy.  The District will not tolerate harassing, intimidating conduct, or bullying whether 
verbal, physical, or visual, that interferes with a student's educational performance, or that creates 
an intimidating, hostile, or offensive environment.  Prohibited conduct includes but is not limited 
to name-calling, using derogatory slurs, causing psychological harm, threatening or causing 
physical harm, or wearing, possessing, or displaying items depicting or implying hatred or 
prejudice of one of the characteristics stated above. 

Complaints of harassment, intimidation or bullying are handled according to the provisions on 
sexual harassment, below.  The Superintendent shall use reasonable measures to inform staff 
members and students that the District will not tolerate harassment, intimidation or bullying. 

Sexual Harassment Prohibited 

Sexual harassment of students is prohibited.  Any person engages in sexual harassment whenever 
he/she makes sexual advances, requests sexual favors, and engages in other verbal or physical 
conduct of a sexual or sex-based nature, imposed on the basis of sex, that: 

1. denies or limits the provision of educational aid, benefits, services, or treatment; or that 
makes such conduct a condition of a student's academic status; or 

2. has the purpose or effect of: 
a. substantially interfering with a student's educational environment;  
b. creating an intimidating, hostile, or offensive educational environment; 
c. depriving a student of educational aid, benefits, services, or treatment; or  
d. making submission to or rejection of such conduct the basis for academic 

decisions affecting a student. 
 

The terms "intimidating", "hostile", and "offensive" include conduct which has the effect 
of humiliation, embarrassment, or discomfort.  Examples of sexual harassment include 
touching, crude jokes or pictures, discussions of sexual experiences, teasing related to 
sexual characteristics, and spreading rumors related to a person's alleged sexual 
activities. 
 
Students who believe they are victims of sexual harassment or have witnessed sexual 
harassment, are encouraged to discuss the matter with the student Grievance 
Coordinator, Building Principal, Assistant Principal for Pupil Personnel Services, Dean 
of Students, or a Complaint Manager.  Students may choose to report to a person of the 
student's same sex.  Complaints will be kept confidential to the extent possible given the 
need to investigate.  Students who make good faith complaints will not be disciplined. 
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An allegation that one student was sexually harassed by another student shall be referred 
to the Building Principal, Assistant Principal for Pupil Personnel Services, or Dean of 
Students for appropriate action. 
The Superintendent shall maintain a list of the names, addresses, and telephone numbers of the 
District's current Grievance Coordinator and Complaint Managers. 

The Superintendent shall also use reasonable measures to inform staff members and students that 
the District will not tolerate sexual harassment, such as by including this policy in the appropriate 
handbooks.  

Any District employee who is determined, after an investigation, to have engaged in sexual 
harassment will be subject to disciplinary action up to and including discharge.  Any District 
student who is determined, after an investigation, to have engaged in sexual harassment will be 
subject to disciplinary action, including but not limited to, suspension and expulsion consistent 
with the discipline policy.  Any person making a knowingly false accusation regarding sexual 
harassment will likewise be subject to disciplinary action up to and including discharge, with 
regard to employees, or suspension and expulsion, with regard to students. 

LEGAL REF.: Title IX of the Educational Amendments, 20 U.S.C. § 1681 et seq. 
34 C.F.R. Part 106. 
105 ILCS 5/10-22.5, 5/27-1,  and 5/23.7. 
775 ILCS 5/1-101 et seq. 
23 Ill. Admin. Code § 1.240 and Part 200.10 et seq 
Franklin v. Gwinnett Co. Public Schools, 112 S.Ct. 1028 (1992). 
Gebster v. Lago Vista Independent School District, 118 S.Ct. 1989 (1998). 
Davis v. Monroe County Board of Education, U.S. 119 S.Ct. 1661 (1999). 
West v. Derby Unified School District No. 260 F.3d 1358 (10th Cir., 2000). 

 

CROSS REF.: 2:260 (uniform grievance procedure), 5:20 (sexual harassment), 7:10 (equal 
educational opportunities), 7:190 (student discipline) 

ADOPTED: April 8, 2008 
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Students 
Expulsion Procedures 

The following are expulsion procedures:   

1. Before expulsion, the student and parent(s)/guardian(s) shall be provided written notice of the 
time, place, and purpose of a hearing by registered or certified mail, return receipt requested, 
requesting the appearance of the parent(s)/guardian(s).  If requested, the student shall have a 
hearing, at the time and place designated in the notice, conducted by a hearing officer appointed 
by the Board of Education.    

2. During the expulsion hearing, the student and his or her parent(s)/guardian(s) may be represented 
by counsel, present witnesses, and other evidence and cross-examine witnesses.  At the expulsion 
hearing, the hearing officer shall hear evidence of whether the student is guilty of the gross 
disobedience or misconduct as charged.   

3. After presentation of the evidence, the hearing officer makes a report, and recommendation to the 
Board of Education.  Following a review of the hearing officer's report, the Board shall decide the 
issue of guilt and take such action as it finds appropriate. 

LEGAL REF.: Goss v. Lopez, 95 S.Ct. 729 (1975). 
105 ILCS 5/10-22.6(a). 
720 ILCS 570/102 et seq. 

CROSS REF.: 7:130 (student rights and responsibilities), 7:190 (student discipline), 7:200 
(suspension procedures), 7:230 (misconduct by students with disabilities) 

ADOPTED: April 26, 2004 
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Students 
 
Misconduct By Students With Disabilities  

Behavioral Interventions  

Behavioral interventions shall be used with students with disabilities to promote and strengthen desirable 
behaviors and reduce identified inappropriate behaviors. The Department of Special Education will 
develop, implement, and monitor procedures on the use of behavioral interventions for children with 
disabilities. The Department of Special Education shall review the State Board of Education's guidelines 
on the use of behavioral interventions and use them as a non-binding reference. This policy and the 
behavioral intervention procedures shall be furnished to the parent(s)/guardian(s) of all students with 
individual education plans within 15 days after their adoption or amendment by, or presentation to, the 
Board or at the time an individual education plan is first implemented for a student; all students shall be 
informed annually of the existence of this policy and the procedures. At the annual individualized 
education plan review, a copy of procedural safeguards shall be given to the parent(s)/guardian(s).  The 
policy and procedures shall be explained.  A copy of the procedures shall be available, upon request of the 
parent(s)/guardian(s).  

Discipline of Special Education Students 

The District shall comply with the provisions of the Individuals With Disabilities Education 
Improvement Act (IDEA) of 2004 and the Illinois State Board of Education’s Special Education 
rules when disciplining special education students.  No special education student shall be expelled if the 
student’s particular act of gross disobedience or misconduct is a manifestation of his or her disability. 
Any special education student whose gross disobedience or misconduct is not a manifestation of his or 
her disability may be expelled pursuant to the expulsion procedures, except that such disabled student 
shall continue to receive educational services as provided in the IDEA during such period of expulsion.  

A special education student may be suspended for periods of no more than 10 consecutive school days 
each in response to separate incidents of misconduct, regardless of whether the student’s gross 
disobedience or misconduct is a manifestation of his or her disabling condition, as long as the repeated 
removals do not constitute a pattern that amounts to a change in placement (considering factors such as 
the length of each removal, the total amount of time the student is removed, and the proximity of the 
removals to one another) and provided that such student receives educational services to the extent 
required by the IDEA during such removals..  

Any special education student may be temporarily excluded from school by court order or by order of a 
duly appointed State of Illinois hearing officer changing the student's placement to an appropriate interim 
alternative educational setting for up to 45 days, if the District demonstrates that maintaining the student 
in his or her current placement is substantially likely to result in injury to the student or others.  
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A special education student who has carried a weapon to school or to a school function or who knowingly 
possesses or uses illegal drugs or sells or solicits the sale of a controlled substance while at school or a 
school function may be removed from his or her current placement.  Such a student shall be placed in an 
appropriate interim alternative educational setting for no more than 45 days in accordance with the IDEA.  
The length of time a student with a disability is placed in an alternative educational setting must be the 
same amount of time that a student without a disability would be subject to discipline. 

Procedures established by the Department of Special Education shall be followed in the implementation 
of this policy. 

LEGAL REF.: Individuals With Disabilities Education Act, 20 U.S.C. § 1400 et seq.Individuals With 
disabilities Education Improvement act of 2004, 20 U.S.C. §§1412, 1413, and 
1415  

Gun-Free Schools Act, 20 U.S.C. § 3351 et seq. 
34 C.F.R. §§ 300.121(d)101, 300.519530, 300.521, 300.522, 300.523, 300.524, 

300.528536. 
105 ILCS 5/10-22.6 and 5/14-8.05. 
23 Ill. Admin. Code §§ 226.40, 226.400(a), 226.410, 226.520, and 226.655. 
Honig v. Doe, 108 S.Ct. 592 (1988). 

CROSS REF.: 2:150 (committees), 6:120 (special education), 7:130 (student rights and 
responsibilities), 7:190 (student discipline), 7:200 (suspension procedures), 7:210 
(expulsion procedures), 7:220 (bus conduct). 

ADOPTED: August 25, 2005  
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Students 
Conduct Code for Participants in Extracurricular Activities 

The Building Principals, using input from coaches and sponsors of extracurricular activities, shall develop 
a conduct code for all participants in extracurricular activities consistent with Board policy and the rules 
adopted by the Illinois High School Association.  The conduct code shall (1) require participants in 
extracurricular activities to conduct themselves at all times, including after school and on days when 
school is not in session, and whether on or off school property, as good citizens and exemplars of their 
school, and  (2)notify participants that failure to abide by it could result in removal from the activity.  The 
conduct code shall be reviewed by the Building Principals periodically at their discretion and proposed 
changes presented to the Board of Education for approval.   

At the start of each extracurricular activity season, coaches and sponsors shall review the rules of conduct 
with participants and provide participants with a copy.  In addition, coaches and sponsors of 
interscholastic athletic programs shall provide instruction on steroid abuse prevention to students 
participating in these programs. 

Performance Enhancing Drug Testing  

The Illinois High School Association (IHSA) randomly tests the student athletes who qualify as 
individuals or as members of a team for selected State series competitions.  The student athlete and 
his or her parent(s)/guardian(s) shall consent, in writing, to the random drug testing before 
participating in interscholastic athletics.  Failure to sign the consent form renders the student 
athlete ineligible.  The Superintendent or designee shall develop procedures to implement the 
District’s compliance with this IHSA policy. 

 

LEGAL REF.: Board of Education of Independent School Dist. No. 92 v. Earls et al., 122 S. Ct. 2559 
(2002) 

Clements v. Board of Education of Decatur, 478 N.E.2d 1209 (Ill. App. 4th Dist. 1985). 
Kevin Jordan v. O'Fallon THSD 203, 706 N.E.2d 137 (Ill. App. 5th Dist., 1999). 
Todd v. Rush County Schools, 133 F. 3d 984 (7th Cir., 1998) 
Veronica School Dist. 475 v. Acton, 515 U.S. 646 (1995). 
105 ILCS 5/24-24, 5/27-23.3 
 

CROSS REF.: 5:280 (duties and qualifications), 6:190 (extracurricular and co-curricular activities), 7:190 
(student discipline), 7:300 (extracurricular activities) 
 

 
 

ADOPTED: January 17, 2006  
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Students 
 
Adolescent Suicide Awareness and Prevention Programs 

The Superintendent or designee is directed to develop and implement a comprehensive and continuing 
adolescent suicide awareness and prevention program.  The Superintendent will attempt to develop a 
liaison between the District and the Illinois Suicide Prevention Strategic Planning Committee, the 
Illinois Suicide Prevention Coalition Alliance, and/ State or a community mental health agency and the 
District to implement the goals and objectives of the Illinois Suicide Prevention Strategic Plan. 
secure professional expertise and assistance.  

LEGAL REF.: 105 ILCS 5/3-14.8 and 5/27-23.2. 

CROSS REF.: 6:60 (curriculum content) 

ADOPTED: October 5, 1998 
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Students 

Extracurricular Athletics 

Student participation in school sponsored extracurricular athletic activities is contingent upon the 
following: 

1. The student must meet the academic criteria set forth in the Board Policy on school sponsored 
activities.  

2. Written permission must be given by the parent(s)/guardian(s) for the student's participation, 
giving the District full waiver of responsibility of the risks involved. 

3. The student must present a certificate of physical fitness issued by a licensed physician, a nurse 
practitioner, or a physician's assistant who assures that the student's health status allows for active 
athletic participation.  

4. The student and his or her parent(s)/guardian(s) shall consent, in writing, to random 
drug testing pursuant to the Illinois High School Association (IHSA) Performance 
Enhancing Drug Testing policy before participating in interscholastic athletics.  

The Superintendent or a designee shall maintain the necessary records to ensure student compliance with 
this policy. 

 
LEGAL REF.: 105 ILCS 5/10-20.30. 
 23 Ill. Admin. Code § 1.530(b). 

CROSS REF.: 4:170 (safety and crisis management), 6:190 (extracurricular and co-curricular 
activities), 7:240 (extracurricular code of conduct), 7:330 (equal access), 7:340 
(student records) 

ADOPTED: October 20, 2003  
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Students 
 
School Admissions and Student Transfers To and From Non-District Schools 

Admission Procedure 

All students must register for school each year on the dates and at the place designated by the 
Superintendent.   

Parent(s)/guardian(s) of students enrolling in the District for the first time must present: 

1. A certified copy of the student’s birth certificate or other reliable proof of identity.  The school 
shall promptly make a copy of the certified copy for its records, place the copy in the 
student’s temporary record, and return the original to the person enrolling the child. Upon 
the failure of a person enrolling a student to provide a copy of the student’s birth certificate or 
other reliable proof of identity and age, the Building Principal or designee shall notify the person 
enrolling the student in writing that, unless he or she complies within 10 days, the case shall be 
referred to the local law enforcement authority for investigation.  If compliance is not obtained 
within that 10 day period, the Building Principal or designee shall so refer the case.  The Building 
Principal or designee shall immediately report to the local law enforcement authority any material 
received pursuant to this paragraph which appears inaccurate or suspicious in form or content. 

2. Proof of residence, as required by Board policy 7:60, Residence. 

3. Proof of disease immunization or detection and required physical examinations, as required by 
State law and Board policy 7:100, Health Examinations, Immunizations, and Exclusion of 
Students.   

Homeless Children 

Any homeless child shall be immediately admitted, even if the child or the child's parent/guardian is 
unable to produce records normally required for enrollment.  Board policy 6:140, Education of Homeless 
Children, and its implementing administrative procedures, govern the enrollment of homeless children. 

Student Transfers To and From Non-District Schools 
A student may transfer into or out of the District according to State law and procedures developed by the 
Superintendent.  A student seeking to transfer into the District must serve the entire term of any 
suspension or expulsion, imposed for any reason by any public or private school, in this or any other state, 
before being admitted into the School District. 

Foreign Exchange Students 

The District may accept two (2) foreign exchange students per building per year providing they have a J-1 
visa and reside within the District as participants in an approved exchange program (see Board procedure 
7:50-AP).  Exchange students are not required to pay tuition or fees. 

Exchange students must comply with District immunization requirements.  Once admitted, exchange 
students become subject to all District policies and regulations governing students.   

Re-enrollment 
Re-enrollment shall be denied to any individual 19 years of age or above who has dropped out of school 
and who could not earn sufficient credits during the normal school year(s) to graduate before his or her 
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21st birthday.  However, at the Superintendent’s or designee’s discretion and depending on program 
availability, the individual may be enrolled in a graduation incentives program established under 105 
ILCS 5/26-16 or an alternative learning opportunities program established under 105 ILCS 5/13B-1 (see 
6:110, Programs for Students At Risk of Academic Failure and/or Dropping Out of School and 
Graduation Incentives Program). Before being denied re-enrollment, the District will offer the individual 
due process as required in cases of expulsion under policy 7:210, Expulsion Procedures. A person denied 
re-enrollment will be offered counseling and be directed to alternative educational programs, including 
adult education programs, that lead to graduation or receipt of a GED diploma.  This section does not 
apply to students eligible for special education under the Individuals with Disabilities in Education Act or 
accommodation plans under the Americans with Disabilities Act. 
 

Students at Age 21 
Students who are 21 years of age prior to the start of a school year will be withdrawn.  Students who turn 
21 during the school year will be allowed to complete the school year before being withdrawn, regardless 
of their graduation status. 

LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. § 11431 et seq. 
Family Educational Rights and Privacy Act, 20 U.S.C. § 1232. 
Illegal Immigrant and Immigrant Responsibility Act of 1996, 8 U.S.C. § 1101. 
20 U.S.C. § 1400 et seq.  
42 U.S.C. § 12101 et seq.  
105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-22.5a, 5/14-1.02, 5/14-1.03a, 5/26-1, 5/26-2, 
5/27-8.1, and 10/8.1. 
410 ILCS 315/2e 
325 ILCS 55/1 et seq. and 50/1 et seq. 
20 Ill. Admin.Code § 1290 et seq. 
23 Ill. Admin. Code § 375 et seq. 

 

CROSS REF.: 6:30 (organization of instruction), 6:110 (programs for students at risk of academic 
failure and/or dropping out of school and graduation incentives program), 6:140 
(education of homeless children), 6:310 (credit for alternative courses and programs, 
and course substitutions), 7:50 (school admissions and student transfers to and 
from non-district school), 7:60 (residence), 7:70 (attendance and truancy), 7:100 
(health examinations, immunizations, and exclusion of students), 7:340 (student 
records) 

ADOPTED: April 8, 2008  





Niles School District 219: Fiscal year 2010 Projects (Summer 2009) Legat Architects

Capital Improvement Plan No Charge
Site Master Plans

West 25,875$                  
North 25,875$                  

Space Needs/Utilization
West 20,000$                  
North 20,000$                  

 South Canopy @ West Study 10,000$                  
 Stadium Lighting Efficiency @ West Study 5,000$                    
 Evaluate Athletic Field Stormwater Drainage @ West Stud 10,000$                  
Investigate LEED EB Potential for each school

West TBD
North TBD

Total Fees Non Project Studies

Possible construction work in 2009 Fee

Install new VCT / carpet 59,063$                  
Kitchen renovations 47,250$                  
New mondo floor in gym 47,250$                  
Replace boiler room doors 31,500$                  
Repair concrete at Gross Point entrance 26,250$                  

Sub Total 211,313$                10.00% 21,131$                 

Total Central Projects 211,313$               

Remediate sophomore baseball field 94,500$                  
Small Courtyard: Re-design, build and landscape 73,500$                  

Sub Total 168,000$                10.00% 16,800$                 

Stem (Science Technology Engineering Mathmatics) 367,500$                9.70% 35,648$                 

Change main lobby floor finish 297,675$                
Paint new addition stairwells 26,250$                  
Renovate student activities area / office to add windo 52,500$                  
Renovate Room 1325 - remove floor boxes, reconfig 65,625$                  
Replace guard rails at gym balcony 23,100$                  
Replace guard rails at auditorium 10,500$                  
Door Replacements: Corridor and Stairwells - 4 Year 157,500$                
Paint main gym / Annual painting program 31,500$                  

Sub Total 664,650$                8.60% 57,160$                 

Roof Replacements Areas to be Defined. About 30,0 590,625$                8.80% 51,975$                 

Additional switchgear breaker / transfer switch for tem 52,500$                  
Electrical upgrades; F H, Main Gym and 1600 area: Y 36,750$                  
2007 Life Safety Recommendations, Electrical, Prior 60,900$                  
Alarms in pool locker rooms to secure pool 52,500$                  
Repair Ductwork in main gym - Replace ripped fabric 19,688$                  
Replace AHU's in Auditorium Install 3rd chiller for au 1,260,000$             

Sub Total 1,482,338$             7.80% 115,622$               

Total North Projects 3,273,113$            

Install irrigation in flower beds 52,500$                  
Add ramp to Grandstand 97,125$                  

West High School

North High School

Central

Legat Archtects 1/8/2009



Improve grading and drainage at fitness room exit an 26,250$                  
Repair concrete walks at auditorium entrance 26,250$                  

Sub Total 202,125$                10.00% 20,213$                 

Stem (Science Technology Engineering Mathmatics) 367,500$                9.70% 35,648$                 

Retile bathrooms 120,313$                
Refinish staircase steps: uni-tread (over 3 years) 60,375$                  
Install roof ladder from Roof Area 8 to Boiler Room R 11,813$                  
Install thermal windows in Orchestra Room 32,813$                  
Expand broadcast R, reconfigure ELL & FL, Re-desi 105,000$                
Replace Fieldhouse & weight room floor 735,000$                
Boiler room door replacement 31,500$                  
2007 Life Safety Recommendations, Doors, Priority A 1,313$                    
2007 Life Safety Recommendations, Equipment, Prio 1,313$                    
Replace guardrail at gym balcony 37,800$                  
Replace gaurdrail Auditorium balcony 21,000$                  
Replace stairwell doors in academic wing - Year 1 of 78,750$                  

Sub Total 1,236,988$             8.00% 98,959$                 

Replace fire alarm panel (FAAP) 52,500$                  
Replace sprinkler system under auditorium 32,813$                  
2007 Life Safety Recommendations, Electrical, Prior 114,188$                
Alarms in pool locker rooms to secure pool 52,500$                  

Sub Total 252,000$                10.00% 25,200$                 

Tennis court enclosure 1,360,800$             7.80% 106,142$               

Roof replacement program - Year 1 of 6 590,625$                8.80% 51,975$                 

Total West Projects 4,010,038$            

Total Estimated Project Costs 7,494,463$             8.493% 636,472$               

Estimated Fees
Estimated construction cost with contingency 6,712,341$                     
Architectural fees based on actual cost of construction 580,752$                       8.40%
Construction management fee 201,370$                       3.00%
Total Estimated Project Costs 7,494,463$                     

Studies: Not including LEED EB 116,750$                       

Legat Archtects 1/8/2009



ADMINISTRATIVE PROCEDURES 
January 12, 2009 Board Meeting 

 
These procedures are presented for your review.  As always we are eager to have your input, as 
these procedures are designed by administration to implement the Board’s adopted policies.   
 
Section 2 (Board of Education) 
 

Number Name Proposed Change 
2:80-E Board Member Ethics Updated to better support IASBs other governance 

material.  It’s included for expediency reasons 
rather than as the result of legislation. Current and 
rewritten have been included for comparison.  

 
Section 4 (Operational Services) 
 

Number Name Proposed Change 
4:60-AP1 Purchases Updated to: (1) raise the bidding threshold to 

expenditures exceeding $25,000 and (2) add a 
reference to the Governmental Joint Purchasing 
Act. 

4:160-AP1 Hazardous and Infectious Material Updated several legal citations. 
 
Section 5 (Personnel) 
 

Number Name Proposed Change 
5:150-AP Personnel Records Updated to comply with the following requirement: 

        the superintendent, upon being requested for a 
reference concerning an employee or former 
employee, to disclose to the requesting school 
district the fact that a district employee has 
made a report involving the applicant’s 
conduct or caused a report to be made to 
DCFS. 

5:200-E1 Student Activities and Clubs 
 

Added: Exceeds expectations and #2K; Maintains 
accurate student attendance records.  

5:260-AP Student Teaching ,Observation and 
Internal Internship Requests 

In addition to the name change, we’ve included 
guidelines for D219 employees to follow when 
completing internships within our district. 

 
Section 6 (Instruction) 
 

Number Name Proposed Change 
6:60-AP1 Comprehensive Health Education 

Program 
Change to legal reference.  

6:120-AP Special Education Procedures 
Assuring the Implementation of 
Comprehensive Programming for 
Children with Disabilities 

Revised by the Il. Council of School Attorneys’ 
special education committee and published in the 
IADB website in June, ’08. No changes were made 
since it was published on the IASB website in June, 
’08. 

6:190-AP3 Student Organizations Included: sponsors are responsible for maintaining 
a record for attendance at all meetings. 

6:235-AP4 Personal Use of Student-Owned 
Laptops in School 

NEW – procedure outlines the guidelines in which 
students are to follow. 

 
Section 7 (Students) 
 

Number Name Proposed Change 
7:30-AP2 Transfer Courses and Assignments Families from other countries from time to time 

claim they can’t get transcripts so they’ll bring in 
their test scores in lieu of transcripts.  This addition 



addresses this issue. 
7:230-AP Misconduct by Students with 

Disabilities 
DELETED – It is superseded by section 10.5 pf of 
procedure 6:120-AP, above. 
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School Board  

Exhibit - Board Member Ethics 

Each member of the Niles Township High School District 219 School Board ascribes to the 
following code of conduct: 

1. I shall represent all school district constituents honestly and equally and refuse to 
surrender my responsibilities to special interest or partisan political groups. 

2. I shall avoid any conflict of interest or any appearance of impropriety which could result 
from my position, and shall not use my School Board membership for personal gain or 
publicity. 

3. I shall recognize that a School Board member has no legal authority as an individual and 
that decisions can be made only by a majority vote at a School Board meeting. 

4. I shall take no private action that might compromise the Board or administration and shall 
respect the confidentiality of privileged information. 

5. I shall abide by majority decisions of the School Board, while retaining the right to seek 
changes in such decisions through ethical and constructive channels. 

6. I shall encourage and respect the free expression of opinion by my fellow School Board 
members and others who seek a hearing before the School Board. 

7. I shall be involved and knowledgeable about not only local educational concerns but also 
about State and national issues. 

In addition, I shall encourage my School Board to pursue the following goals: 

1. The development of educational programs which meet the individual needs of every 
student, regardless of ability, race, sex, creed, social standing or disability; 

2. The development of procedures for the regular and systematic evaluation of programs, 
staff performance and School Board operations to ensure progress toward educational 
and fiscal goals; 

3. The development of effective School Board policies which provide direction for the 
operation of the schools and delegate authority to the Superintendent for their 
administration; 

4. The development of systematic communications which ensure that the School Board, 
administration, staff, students and community are fully informed and that the staff 
understands the community’s aspirations for its schools; and 

5. The development of sound business practices which ensure that every dollar spent 
produces maximum benefits. 

 
 
 
Board Review:  April 19, 1999 
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School Board  

Exhibit - Board Member Ethics 

As a member of my local School Board, I will do my utmost to represent the public interest 
in education by adhering to the following standards and principles: 

1. I will represent all School District constituents honestly and equally and refuse to 
surrender my responsibilities to special interest or partisan political groups. 

2. I will avoid any conflict of interest or the appearance of impropriety which could 
result from my position, and will not use my Board membership for personal gain 
or publicity. 

3. I will recognize that a Board member has no legal authority as an individual and 
that decisions can be made only by a majority vote at a Board meeting. 

4. I will take no private action that might compromise the Board or administration 
and will respect the confidentiality of privileged information. 

5. I will abide by majority decisions of the Board, while retaining the right to seek 
changes in such decisions through ethical and constructive channels. 

6. I will encourage and respect the free expression of opinion by my fellow Board 
members and will participate in Board discussions in an open, honest and respectful 
manner, honoring differences of opinion or perspective. 

7. I will prepare for, attend and actively participate in School Board meetings. 

8. I will be sufficiently informed about and prepared to act on the specific issues before 
the Board, and remain reasonably knowledgeable about local, State, national, and 
global education issues. 

9. I will respectfully listen to those who communicate with the Board, seeking to 
understand their views, while recognizing my responsibility to represent the 
interests of the entire community. 

10. I will strive for a positive working relationship with the Superintendent, respecting 
the Superintendent’s authority to advise the Board, implement Board policy, and 
administer the District. 

11. I will model continuous learning and work to ensure good governance by taking 
advantage of Board member development opportunities, such as those sponsored by 
my State and national school board associations, and encourage my fellow Board 
members to do the same. 

12. I will strive to keep my Board focused on its primary work of clarifying the District 
purpose, direction and goals, and monitoring District performance. 

 
 
 
Board Review:  April 19, 1999 
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Operational Services 

Administrative Procedure:  Hazardous and Infectious Materials 

A Hazardous hazardous and/or infectious materials are is any substances, or mixture of substances, that 
constitute a fire, explosive, reactive, or health hazard. The following are examples of such materials:  

• Any item contained in the definition of “toxic substance” in the Toxic Substances Disclosure to 
Employees Act as well as those listed in the Illinois Department of Labor regulations 

• An item or surface that has the presence of, or may reasonably be anticipated to have the presence 
of, blood or other bodily fluids 

• Non-building related asbestos materials 
• Lead and lead compounds (included in school supplies, i.e., art supplies, ceramic glazes) 
• Compressed gases (natural gas); and explosive (hydrogen), poisonous (chlorine), or toxic gases 

(including exhaust gases such as carbon monoxide) 
• Solvents (gasoline, turpentine, mineral spirits, alcohol, carbon tetrachloride) 
• Liquids, compounds, solids or other hazardous chemicals which might be toxic, poisonous or 

cause serious bodily injury 
• Materials required to be labeled by the Department of Agriculture or the EPA (pesticides, 

algaecide, rodenticide, bactericides) 
• Regulated underground storage tank hazardous materials (including diesel fuel, regular and 

unleaded gasoline, oil (both new and used), and propylene glycol) 
The Building Facility Manager shall supervise compliance with State and federal law, including the Toxic 
Substances Disclosure to Employees Act (820 ILCS 255/1 et seq.), and shall: 

1. Maintain a perpetual inventory of hazardous materials. 

2. Make available inventory lists to the appropriate police, fire, and emergency service agencies. 

3. Compile Material Safety Data Sheets (MSDS) for each toxic substance used, produced, or stored 
which an employee may be exposed, and display them in a prominent area, prior to ordering or 
receiving a toxic substance. The data sheets will be maintained and updated when necessary. 

4. Submit to the Director of the Illinois Department of Labor, as required, an alphabetized list of 
substances, compounds, or mixtures for which the District has acquired a MSDS.  

5. Make available MSDS to all persons requesting the information. 

6. Store hazardous or toxic materials in compliance with local, State, and federal law. Storage 
containers must be labeled with the chemical name and appropriate warning hazards and stored in 
a location that limits the risk presented by the materials. Containers must be stored in a limited-
access area. 

7. Transport hazardous materials in a manner that poses the least possible risk to persons and the 
environment and that is in compliance with local, State, and federal law. 

8. Classify hazardous materials as current inventory, waste, excess, or surplus. Dispose of hazardous 
materials in accordance with local, State, and federal law. 

9. Post information regarding employee rights under the Act on employees’ bulletin boards 
throughout the District. 

10. Provide an education and in-service training program with respect to all toxic substances to which 
employees are routinely exposed in the course of employment. 

Pesticide Application  

The Building Facility Manager shall provide an annual schedule of pesticide application to the Principal 
of each District building. The Principal shall notify students and their parents/guardians and employees in 
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their building at least 2 business days before a pesticide application in or on school buildings or grounds. 
The notification must: (1) be written and may be included in newsletters, bulletins, calendars, or other 
correspondence currently being published, (2) identify the intended date of the application, and (3) state 
the name and telephone contact number for the school personnel responsible for the pesticide program.  
An exception to this notification is permitted if there is an imminent threat to health or property, in which 
case, the Structural Pest Control Act (225 ILCS 235/210.3) or the Lawn Care Products Application and 
Notice Act (415 ILCS 65/3), whichever is applicable, shall control.   

The Building Facility Manager is responsible for compliance with the requirements in the Structural Pest 
Control Act (225 ILCS 235/10.2, as amended by P.A. 95-581 et seq.) regarding an integrated pest 
management program.   

 Applicable if the Superintendent determines that an integrated pest management program is 
economically feasible: 

The Building Facility Manager or designee shall: (1) develop and implement a program incorporating the 
Department of Public Health guidelines; and (2) notify the Department by 8/10/08 and every 5 years 
thereafter, on forms provided by the Department, that an integrated pest management program is being 
implemented.  The Building Facility Manager or designee shall(3) repeat the notification every 5 years 
after the initial notification; and (4) keep copies of any all notification and all written integrated pest 
management program plans.   

 Applicable if the Superintendent determines that adopting an integrated pest management program 
is not economically feasible because such adoption would result in an increase in pest control 
costs: 

The Building Facility Manager or designee shall use the Department’s form to; (1) notify itthe 
Department, on forms provided, by 8/10/08 and every 5 years thereafter, that the Department, 
that the development and implementation of an integrated pest management program is not 
economically feasible.  ; (2) include in  The the notification must includethe projected pest control 
costs for the term of the pest control program and projected costs for implementing an integrated 
pest management a program for that same time period.  (3) In addition, the Building Facility 
Manager repeat this notification every 5 years after the initial notification until a program is 
developed and implemented; or designee shalland (4) attend a training course, approved by the 
Department, on integrated pest management by 8/10/08 and repeat attendance every 5 years 
thereafter until an integrated pest management program is developed and implemented in the 
schools. 

The Building Facility Manager or designee shall maintain copies of all notifications that are required by 
the Structural Pest Control Act and provide the Building Principal(s) or designee(s) sufficient 
information to allow him/her/them to inform all parents/guardians and school employees at least once 
each school year that the District has met its notification requirements. 

Training and Necessary Equipment 

Each Building Principal and non-certificated staff supervisor shall ensure that all staff members under his 
or her supervision receive training on the safe handling and use of hazardous materials.  Emergency 
response and evacuation plans must be a part of the training. 

Before an employee is given an assignment where contact with blood or bodily fluids or other hazardous 
material is likely, the Building Facility Manager or designee must provide the employee with the 
necessary training, including training in the universal precautions and other infection control measures to 
prevent the transmission of communicable diseases and/or to reduce potential health hazards. The 
Assistant Superintendent for Human Resources shall maintain an attendance record of an employee’s 
participation in the training. 
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Substitute Non-Hazardous Materials 

District staff shall substitute non-hazardous material for hazardous substances whenever possible and 
minimize the quantity of hazardous substances stored in school facilities.  Material containing toxic 
substances may be used only if properly labeled according to State law.  

Infectious Materials 

The Building Facility Manager shall prepare and distribute to all employees an Occupational Exposure 
Control Plan to eliminate or minimize occupational exposure to potentially infectious materials.  The Plan 
shall comply with the Bloodborne Pathogens Standards adopted by State and federal regulatory agencies 
and an updated copy given to the Superintendent annually. The Plan shall address the following issues: 

1. Exposure determination. Positions that do not subject the employee to occupational exposure are 
exempt from the Plan and the Standards generally. 

2. i-Implementation schedule specifying how and when risks are to be reduced.  The Standards are 
very specific on risks reduction, e.g., Universal Precautions must be followed; engineering and 
work practice controls are specified (handwashing, restricted food areas); personal protection 
equipment must be provided; housekeeping requirements are specified (regulated waste disposal 
and laundry); vaccination requirements (all employees who have occupational exposure must be 
offered, at employer expense, the hepatitis B vaccine and vaccination series); communication of 
hazards to employees through labeling and training; and recordkeeping. 

3. Process for ensuring that all medical evaluations and procedures, including the hepatitis B 
vaccine and vaccination series and post-exposure evaluation and follow-up, are available as 
required by law. 

4. Procedures for evaluating an exposure incident. 

Emergency Response Plan 

The Building Facility Manager shall ensure that proper procedures for the cleanup of potentially 
hazardous material spills are followed including the following: 

1. A building custodian will be responsible for the actual cleanup, 

2. Personal protective equipment, chemical neutralization kits, and absorbent material will be 
available in each building at all times, and 

3. Spill residue will be placed in containers designated for such purpose and disposed of in 
compliance with local, State, and federal law. 

Evacuation 

1. The Building Principal shall ensure that evacuation rules are posted in each room and that they are 
discussed with each class using the room during the first days of the school year. The rules 
indicate the primary and alternate exits and the evacuation area to which students should proceed 
upon leaving the building.  

The Building Principal shall conduct evacuation drills according to Board policy 4:170, Safety, and 
administrative procedure 4:170-AP1, Comprehensive Safety and Crisis Program.  

LEGAL REF: 29 C.F.R. Part 1910.1030, as adopted by the Illinois Department of Labor, 56 
Ill.Admin.Code §350.280.  

105 ILCS 135/1 et seq. 
225 ILCS 235/21, Structural Pest Control Act. 
415 ILCS 65/3, Lawn Care Products Application and Notice Act. 
820 ILCS 255/1 et seq. 
23 Ill.Admin.Code §1.330. 

 
 
Board Review:  March 17, 2008  
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Operational Services 
 

Administrative Procedure - Purchases 

 

 All purchases of goods, services, and equipment, except purchases made from the Petty Cash 
Fundspetty cash funds, Procurement Cards, and approved Request for Payment items, or as 
otherwise specifically authorized by the Superintendent, shall be made through the use of 
purchase orders. The Board Attorney should be consulted, as needed, regarding the legal 
requirements presented by this administrative procedure as well as before a contract is 
presented to the Board.  These procedures must be followed for all District purchases: 

 

A. The following govern awarding contracts for the purchase of supplies, materials or work, 
and/or contracts with private carriers for transporting pupilsstudents:  

1. Illinois Use Tax compliance: 

a.   Persons bidding for and awarded a contract, and all affiliates of the 
person, must collect and remit Illinois Use Tax on all sales of tangible 
personal property into the State of Illinois in accordance with the 
provision of the Illinois Use Tax Act. 

b. All bids and contracts must include: (1) a certification that the bidder or 
contractor is not barred from bidding for or entering into a contract, and 
(2) an acknowledgement that the Board of Education may declare the 
contract void if the certification is false. 

2. All entities seeking to enter into a contract over $10,000 with the District must 
provide written certification to the District that it will provide a drug free 
workplace by complying with the Illinois Drug Free Workplace Act, 30 ILCS 
580.  All contractors must comply with the notification mandates and other 
requirements in the Illinois Drug Free Workplace Act, 30 ILCS 580. 

3. Before soliciting bids or awarding a contract for supplies, materials, equipment, 
or services, a certified education purchasing contract that is already available 
through a State education purchasing entity (as defined in the Education 
Purchasing Program Article 28A of The School Code), may be considered as a 
bid. 

4. All contracts must include provisions required by State or federal law, as 
applicable. 

5. All contracts in excess of $25,000 and all contracts with an exclusive 
bargaining representative must be listed on the District’s website. 

B. The following govern purchasing, and/or awarding contracts for the purchase of supplies, 
materials or work, and/or contracts with private carriers for transporting pupils involving: (a) 
an expenditure of $10,00025,000 or less, or (b) in an emergency, expenditures in excess of 
$10,00025,000 provided such expenditure is approved by 3/4 of the School BoardBoard of 
Education.  

a. A minimum of three documented telephone/verbal, Internet, catalog, or written 
quotes are required are recommended for purchases between $2,5005,000 and 
$5,00010,000. 
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b. For expenditures between $5,00010,000 and $10,00025,000, the Purchasing 
Department may must be contacted to determine if it would be advantageous to 
implement the bidding process.  If bidding is not advisable, 3 qualified 
competitive written quotations on from vendors letterhead willshould be used to 
purchase materials or servicesprovided.  Quotations should be received from at 
least 3 qualified competitive sources. The Assistant Superintendent for Business 
Services or a designee may negotiate with vendors at any time, including after 
quotation, or waive the requirement for 3 competitive quotes.  

C. The following govern purchasing and/or awarding contracts involving an expenditure in 
excess of $10,00025,000 for purchase of supplies, materials or work, or contracts with private 
carriers for transporting pupils.  

1. Contracts are awarded to the lowest responsible bidder, considering conformity 
with specifications, terms of delivery, quality and serviceability, except contracts or 
purchases for: 

a. Services of individuals possessing a high degree of professional skill where the 
ability or fitness of the individual plays an important part; 

b. Printing of finance committee reports and departmental reports; 

c. Printing or engraving of bonds, tax warrants and other evidences of indebtedness; 

d. Purchase of perishable foods and perishable beverages; 

e. Materials and work which have been awarded to the lowest responsible bidder 
after due advertisement, but due to unforeseen revisions, not the fault of the 
contractor for materials and work, must be revised causing expenditures not in 
excess of 10% of the contract price; 

f. Maintenance or servicing of, or provision of repair parts for, equipment that are 
made with the manufacturer or authorized service agent of that equipment where 
the provision of parts, maintenance, or servicing can best be performed by the 
manufacturer or authorized service agent; 

g. Use, purchase, delivery, movement, or installation of data processing equipment, 
software, or services and telecommunications and interconnect equipment, 
software, and services; 

h. Duplicating machines and supplies; 

i. Natural gas when the cost is less than that offered by a public utility; 

j. Equipment previously owned by some entity other than the District itself; 

k. Repair, maintenance, remodeling, renovation, or construction, or a single project 
involving an expenditure not to exceed $20,00050,000 and not involving a 
change or increase in the size, type, or extent of an existing facility; 

l. Goods or services procured from another governmental agency; and 

m. Goods or services which are economically procurable from only one source, such 
as for the purchase of magazines, books, periodicals, pamphlets and reports, and 
for utility services such as water, light, heat, telephone or telegraph; and 

n. Emergency expenditures when such an emergency expenditure is approved 
by three-quarters of the members of the Board; and 

no. Goods procured through an education master contract, as defined in the 
Education Purchasing Program, Article 28A of The School Code.  
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2. Competitive bidding process: 

a. An invitation for bids is advertised, where possible, by public notice at least ten (10) 
days before the bid date in a newspaper published in the District, or if no newspaper 
is published in the District, in a newspaper of general circulation in the area of the 
District. 

b. The following information should be included in the advertisement for bids: 

(1) A description of the materials, supplies or work involved; 

(2) Date, time and place of the bid opening; and 

(3) Any other useful information. 

c. If specifications are available, the advertisement for bids describes where they may 
be obtained and/or inspected. 

d. All bids must be sealed by the bidder.  A District Board member or employee opens 
the bids at a public bid opening at which the contents will be announced. 

e. Each bidder will be given at least 3 days’ notice of the time and place of the bid 
opening. 

3. Following the opening of bids, the Assistant Superintendent for Business Services or 
designee shall determine the lowest responsible bidder and verify the bidders’ 
qualifications. Contracts are awarded at a properly called open meeting of the School 
Board. If the Business Office recommends a bidder other than the lowest bidder, the 
factual basis for the recommendation will be presented to the Board of Education in 
writing. The Board, if it accepts a bid from a bidder other than the lowest, records the 
factual basis for its decision in its minutes. A contract arises when the Board votes to 
accept a bid, although written notice of the award will later be given to the successful 
bidder. 

4. Notwithstanding the foregoing, the District is relieved from bidding when 
making joint purchases with other entities in compliance with the Governmental 
Joint Purchasing Act (30 ILCS 525/0.01). 

 

 

 
LEAGAL REF.: 105 ILCS 5/10-20.21. 
 
Board Review:   September 15, 2008  
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General Personnel 

Administrative Procedure:  Personnel Records 

Applicant Records 

Records for a successful employment applicant are maintained with the individual’s employment records.  
Records for an unsuccessful employment applicant are maintained for no less than 5 years from the 
application date.  Applicant records include the following if received by the District: 

Employment application forms 
Transcripts 
Previous work experience 
References 
Such other relevant information as the District desires of applicants for screening purposes 

Personnel Records 

Personnel records for all employees include: 

 Pre-employment records, including verification of past employment 
Dates of employment 
Records maintained pursuant to Internal Revenue Service regulations 
Valid certificate and/or evidence of required credentials for services being preformed 
Records maintained for the Illinois Teachers' Retirement System or the Illinois Municipal Retirement 

System 
Criminal background investigation history and report 
Form I-9 required by the Immigration and Naturalization Service under the Immigration Reform and 

Control Act 
Payroll information and deductions, including all records required to be kept by 5:35-AP2, Employees 

Records Required by the Fair Labor Standards Act (29 C.F.R.§§516.2and 516.3)  
Credit release information 
Sick leave, leaves of absence, personal leave, and vacation date (where appropriate) 
Relevant health and medical records, including the verification of freedom from tuberculosis required 

by The School Code (105 ILSC 5/24-5) 
Personnel documents that have been or are intended to be used in determining an employee’s 

qualification for promotion, transfer, discharge, or disciplinary action except as provided in 820 
ILSC 40/10 

Salary schedule data 
Supervisory evaluations 
Promotions 
Disciplinary actions and accompanying records 
Awards received 
Letter of resignation or retirement 
Notice of discharge and accompanying records 
Notification that an employee is the subject of a Dept. of Children and Family Services (DCFS) 

investigation pursuant to the Abused and Neglected Child Reporting Act and any report to 
DCFS made or caused to be made by a District employee concerning another employee; this 
record will be deleted if DCFS informs the District that the allegations were unfounded  

Any additional information the District deems to be relevant  
 

In addition to the above, personnel records for all professional personnel include: 
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 Valid certificate for services being performed 
 Copies of official transcripts required by The School Code (105 ILCS 5/24-23) 
 Transcripts of graduate work completed 
 Verification of past teaching experience, if any 
 Record of service work completed 
 
Employment records shall will be maintained permanently for all District employees and former 
employees unless the Local Records Commission's approval is obtained to dispose of them. 

Access to Employee Records and Correction Requests 

An employee is granted access to his or her personnel records according to provisions in the Personnel 
Record Review Act, 820 ILCS 40/0.01 et seq.  According to the Review Act, and employee is granted 
access to his or her personnel records at least 2 times in a calendar year at reasonable intervals.  Access to 
the employee's personnel records shall be according to the following guidelines and subject to any 
limitations specified in the Agreement between the Board of Education of School District No. 219 and the 
Niles Township Federation of Teachers or in the Agreement Between the Board of Education of School 
District No. 219 and the Niles Township Support Staff Local 1274 IFT/AFT-AFL/CIO: 

1. The employee must submit a written inspection request to the Superintendent or the 
Superintendent’s designee. 

2. The Superintendent or designee will provide the employee the opportunity for inspection 
within 7 working days after the request.  If such deadline cannot reasonably be met, the 
District will have an additional 7 days to comply. 

3. The employee will inspect the personnel record at the District's administrative office during 
normal working hours or at another time mutually convenient to the employee and the 
Superintendent or the Superintendent's designee. 

4. Inspection of personnel records will be conducted under the supervision of an administrative 
staff member. 

5. Neither an employee nor his or her designated representative will have access to records 
which that are treated as exceptions in the Illinois Personnel Record Review Act discussed 
below in. 

6. The employee may copy material maintained in his or her personnel record. Payment for 
record copying shall will be based on the District's actual costs of duplication. 

7. The employee may not remove any part of his or her personnel records from his or her file or 
may not remove any part of his or her personnel records from the District's administrative 
office. 

8. At the conclusion of the inspection the supervising administrator will record the date and time 
of the employee’s inspection on a ledger kept in the file. 

9. Should the employee demonstrate his or her inability to inspect his or her personnel records 
in person, the District will mail a copy of (a) specific record(s) upon written request. 

10. Should the employee be involved in a current grievance against the District or involved in 
any other contemplated proceedings against the District, the employee may designate in 
writing a representative who has the authority to inspect the personnel records under the same 
rights as the employee. 

11. If the employee disagrees with any information contained in the personnel record, a removal 
or correction of that information may be mutually agreed upon by the employer District and 
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employee. If agreement cannot be reached, the employee may submit a written statement 
explaining his or her position. The District will attach the employee's statement to the 
disputed portion of the personnel record and the statement shall will be included whenever 
that disputed record is released to a third party as long as the disputed record is part of the 
employee's personnel file. Inclusion of any written statement attached to the disputed record 
in an employee's personnel file without any further comment or action by the District will not 
imply or create any presumption that the District agrees with the statement's contents. 

Restrictions on Information that May Be Kept 

 The District will not gather or keep a record in an employee's associations, political activities, 
publications, communications or nonemployment activities, unless the employee submits the 
information in writing or authorizes the District in writing to keep or gather such records. 
However, the District may gather or keep records in an employee's personnel file concerning 
activities occurring on the District’s premises or during the employee's working hours that: (1) 
interfere with the performance of the employee's duties or activities, or the duties or activities of 
other employees, regardless of when and where occurring, (2) constitute criminal conduct or may 
reasonably be expected to harm the District's property, operations or educational process or 
programs, or (3) could, by the employee's actions, cause the District financial liability. 

Records identifying an employee as the subject of an investigation by the Department of Children 
and Family Services shall not be kept if such investigation resulted in an unfounded report as 
specified in the Abused and Neglected Child Reporting Act.  

Requests by Third Parties 

Before the District divulges disciplinary reports, letters of reprimand, or records of other 
disciplinary action to a third party, who is a part of the employer's organization, or to a party who 
is a part of a labor organization representing the employee, the District will provide the employee 
with a written notice. The written notice to the employee will be mailed to the employee's last 
known address and will be mailed on or before the day the information is divulged to any of the 
aforementioned parties.  
No such written notice will be required if the employee has specifically waived written notice as 
part of a written, signed employment application with another employer; the disclosure is ordered 
to a party in a legal action or arbitration; or information is requested by a government agency as a 
result of a claim or complaint by an employee, or as a result of a criminal investigation by such 
agency. 

When the District receives a written request forBefore releasing personnel records from to a 
third party or allowing them to be copied, the District shall will review the requested records 
and, before releasing the records to the third party to inspect and copy such records, the District 
shall delete disciplinary reports, letters of reprimand or other records of disciplinary action which 
are more than 4 years old, unless the release is ordered to a party in a legal action or arbitration. 

 
Restriction on Employee Access 

Section 10 of the Illinois Personnel Record Review Act provides that the right of the employee or the 
employee's designated representative to inspect his or her personnel records does not extend to: 

1. Letters of reference for that employee. 

2. Any portion of a test document, except that the employee may see a cumulative total test score for 
either a section of or the entire test document. 
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3. Materials relating to the employer's staff planning, such as matters relating to the District's 
development, expansion, closing or operational goals, where the materials relate to or affect more 
than one employee, provided, however, that this exception does not apply if such materials are, 
have been or are intended to be used by the employer in determining an individual employee's 
qualifications for employment, promotion, transfer, or additional compensation, or in determining 
an individual employee's discharge or discipline. 

4. Information of a personal nature about a person other than the employee if disclosure of the 
information would constitute a clearly unwarranted invasion of the other person's privacy. 

5. Records relevant to any other pending claim between the District and employee which that may 
be discovered in a judicial proceeding. 

6. Investigatory or security records maintained by the District to investigate criminal conduct by an 
employee or other activity by the employee which that could reasonably be expected to harm the 
District's property, operations, or education process or programs, or could by the employee's 
activity cause the District financial liability, unless and until the District takes adverse personnel 
action based on information in such records. 

Complying with Requirements in the Abused and Neglected Child Reporting Act  

The Superintendent will execute the requirements in the Abused and Neglected Child Reporting 
Act whenever a District employee makes a report to DCFS involving another District employee’s 
conduct. This includes performing the following tasks: 

1. Disclose to any school district requesting information concerning a current or former 
employee’s job performance or qualifications the fact that he or she was the subject of 
another employee’s report to DCFS.  Only the fact that a District employee made a report 
may be disclosed. 

2. Inform the District employee who is or has been the subject of such report that the 
Superintendent will make the disclosure as described above. 

3. Delete the record of such a report if DCFS informs the District that the allegation was 
unfounded. 

 
LEGAL REF.: 325 ILCS 5/4 and 5/7.4. 
 820 ILCS 40/1 et seq. 

23 Ill. Admin. Code § 1.660. 
 

 
Board Review:  May 22, 2006  
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Niles Township High School District 219 
Summative Evaluation for Stipend Positions 

 
Student Activities and Clubs 

 
 
 
SPONSOR: 

 
      

 
ACTIVITIY ASSIGNMENT: 

 
      

 
EVALUATOR: 

 
      

 
DATE OF REVIEW 
CONFERENCE: 

 
      

 
The following summative evaluation is based upon observed performance as well as the sponsor's 
contribution in the area of staff-parent-school-community relationships and professionalism. 
 
Directions:  Mark (X) the number that most closely  NA Does not apply to this position 
describes the employee’s performance on each criterion 1 Does not meet performance expectations 
.                                           2    Meets the expectations 
  3 Exceeds expectations 
 
1. Activities and Accomplishments (to be completed by sponsor/coach) 
 

List the events, activities, and/or accomplishments of your group during this school year: 
 

              
 

2. Activity Planning & Development 
 
A. Plans activities to meet the needs, skills and interests of students involved. NA 1  2  3  
B. Develops appropriate activities in relation to total school activities program NA 1  2  3  
C. Works  to increase student and staff participation in activities. NA 1  2  3  
D. Develops student leaders within the activity program. NA 1  2  3  
E. Manages all planning and communication of student activities. NA 1  2  3  
 
3. Supervision and Administrative Duties 
 
A. Promotes student activities within the school and community. NA 1  2  3  
B. Ensures all building facility and security needs for each event. NA 1  2  3  
C. Confirms the security of facilities and equipment after events (doors locked, 
  lights turned off, equipment secured as assigned). NA 1  2  3  
D. Remains in the facility until the last activity participant has left.  Ensures that 
 all students have a way to get home. NA 1  2  3  
E. Completes field trip forms in a timely manner, ensuring parental signature. NA 1  2  3  
F. Makes appropriate travel arrangements in a timely manner. NA 1  2  3  
G. Completes arrangements for facility use in a timely manner. NA 1  2  3  
H. Handles all budget management and financial transactions in a manner 
 prescribed by the Board. NA 1  2  3  

  I. Attends all organization meetings and events. NA 1  2  3  
J. Supervises students on any trip related to this activity, in accordance with 
 school policy. NA 1  2  3  
K. Maintains accurate student attendance records. NA 1  2  3  
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4. Professionalism and School-Community Relations 
 
A. Acts and speaks in an appropriate manner at all times, including the use of 

acceptable language. NA 1  2  3  
 
B. Adheres to Board of Education, Central Suburban League and other professionalNA 1  2  3  
 agency policies and procedures.   
C. Uses appropriate channels to resolve concerns and problems. NA 1  2  3  
D. Interacts with students in a manner that encourages respectful relationships 

among students and adults. NA 1  2  3  
E. Promotes the development of self-esteem in students. NA 1  2  3  
F. Works cooperatively with school personnel to benefit students. NA 1  2  3  
G. Works cooperatively with existing parent support groups. NA 1  2  3  
 
5. Mutually developed goals or additional comments. 

 
       
 
 
 
 
 
 
 

 
6. Response by the person being evaluated.   (You may attach additional pages.) 
 
       
 
 
 
 
 
 

                       
TEACHER / COACH / SPONSOR (signed)  DATE 
 
 
I recommend the renewal of this activity sponsor/coach for the next school year season.  
 
I do not recommend the renewal of this activity sponsor/coach for the next school year season.  
  
 
 

                       
EVALUATOR (signed)  DATE 

 
 

Copy Routing:  Original - Personnel File;    Copy 1 – Employee;    Copy 2 – Evaluator 
 

 
Board Review:  August 16, 1999 



Niles Township High School District 219 5:260-AP 
 Page 1 of 2 

Personnel 
 

Administrative Procedures - Student Teacher and , Observation and Internal 
Internship Requests 
The Assistant Superintendent for Human Resources shall coordinate and supervise the student teaching 
program.  He/she and the University Director of Student Teaching will make arrangements for student 
teaching.  All student teaching application papers will be received in the Personnel Office.  To be 
considered, a candidate must: 
 
1. Be a seventh or eighth semester college student. 
 
2. Will have met all the requirements for state certification in his/her subject field by the end of the 

school year. 
 
3. Have at least a "B" scholastic average in his/her major field of preparation. 
 
4. Provide a copy of physician statement of freedom from tuberculosis.  
 
The Assistant Superintendent for Human Resources or designee shall screen applicants and forward the 
application papers of qualified applicants to the appropriate Director of Instruction. The Director of 
Instruction shall review the application papers and approve or disapprove applicants.  The Building 
Principal or designee shall conduct a personal interview with the applicant and make a final decision.  
Upon approval, the Director of Instruction will inform the approved student teacher of the District’s 
requirement, prior to the start of their assignment, to complete a criminal background history check 
through District security. The cost for the criminal background history check will be absorbed by the 
student teacher.  The Director of Instruction will forward all signed application materials to the Building 
Principal for signature.  The Building Principal will forward all signed application materials to the 
Assistant Superintendent for Human Resources or designee. 
 
The Building Principals and the Directors of Instruction shall select faculty members to serve as 
"cooperating critic teachers." To be selected, a staff member must: 
 
1. Have received an overall rating of Exceeds on the last summative evaluation  or at least two 

exceeds within Section I of the instrument. (Comparable evidence of superior teaching may be 
substituted with the approval of the Assistant Superintendent for Human Resources.) 

 
2. Have at least three years experience teaching at the high school level in the subject area in which the 

student teaching will be done. 
 
3. Hold a Master's Degree or have demonstrated outstanding performance through teaching experience, 

verified by Director and Principal. 
 
4. Indicate a desire to work with student teachers 
 
5. Is tenured in District 219 
 
Supervision of Student Teachers 
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Cooperating teachers should arrange for the student teacher to follow their schedule, including 
supervision assignments.  Student teachers should observe for a time before teaching, and their 
responsibilities should expand gradually to include all or most of the cooperating teacher’s assignments.   
 
Cooperating teachers should develop and share with the Director of Instruction their plans for the 
transition of student teacher from observer to teacher.  Cooperating teachers should also preview and 
approve all lesson plans of the student teacher.  The cooperating teacher should assure that the student 
teacher is present and prepared for all classes, and should remain nearby when the student teacher is in 
charge of the classroom. 
 
Observation Requests 
 
All requests pertaining to observation hours fewer than 40 should be submitted in writing by the 
university/college to the building principal or designee.  Any request in excess of 40 hours would need to 
follow the guidelines for student teaching placement.  All approved observers must complete a criminal 
background history check through District security prior to the start of their observations.    
The cost for the criminal background history check will be absorbed by the student observer.   
 
Internships for District 219 Employees 
 
District employees completing un-paid internships (guidance counselor, type 75 etc.) in the district 
must follow the school day guidelines set forth in the collective bargaining agreement. Refer to the 
Agreement between Niles Township High School District 219 Board of Education and/or Niles 
Township Federation of Teachers or Niles Township Support Staff.   
 
Internship hours may also be completed outside of the regular school day, during the summer and 
on non-work days. 
 
District 219 employees will forfeit all benefits when un-paid leave of absence is taken, whether the 
internship is inside or outside the district. 
 
 
 
Board Review:  October 30, 2006  
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Instruction 
 
Administrative Procedure – Special Education Procedures Assuring the 
Implementation of Comprehensive Programming for Children with Disabilities 
and Suspected Disabilities 
 
The special education procedures are approximately 100 pages.  Due to this length and their importance, 
they are available to all Illinois districts on the IASB website at IASB.com.  

In its continuing commitment to help school districts and special education cooperatives 
comply with ISBE requirements for procedure, the special education committee of the Ill. 
Council of School Attorneys prepared model special education procedures.  ISBE has 
approved these procedures as conforming to 23 Ill.Admin.Code §226.710.  This ISBE rule 
contains the requirements for special education procedures that must be adopted by each 
school district and cooperative entity. The IASB/ISBE model procedures are 
approximately 80 pages and are available on the IASB website: 
http://iasb.com/law/icsaspeced.cfm.  

 

 
 
 
Board Review:  August 1, 2005 

http://iasb.com/law/icsaspeced.cfm�
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Instruction 
 
Administrative Procedures:  Student Organizations  
  
Tentative Administrative Approval: 
 
1. A proposal for an extra-curricular activity, club, or other special interest group may be 

initiated by a student, a group of students, a classroom teacher or teachers, an administrator, 
or any combination of these. 

 
2. A proposal must be submitted to the Building Principal or designee and include a: 
 

a. statement of purpose which clearly identifies the educational goals of the organization; 
 

b. constitution or set of by-laws which provides operational procedures for the proposed 
activity have been developed during the initial year of the organization; 

 
c. proposed budget for the coming year and the procedures to be followed in securing the 

funds; 
 

d. plan for sponsorship that provides for adequate sponsorship and leadership. 
 
3. The Principal or designee will evaluate the proposal against these criteria: 
 

a. The activity does not violate federal or state law or board policy. 
 

b. The activity supports and extends the educational goals of the school. 
 

c. Planning of operational procedures is adequate to assure smooth functioning. 
 

d. A qualified sponsor is available. 
 

e. Adequate student interest exists to support the program. 
 

f. The activity provides students with the opportunities not currently provided within 
existing programs. 

 
g. A sound budget is proposed with the sources of financial support clearly defined.  Fees 

may only be levied to meet the budgeted needs. 
 

h. Broad participation is encouraged.  No limitation on membership will be placed on  
 the activity other than the number that can be reasonably supervised. 

 
Meetings: 
 
Administrators responsible for activities should approve meetings scheduled on evenings, 
weekends and holidays.  Sponsors are responsible for maintaining a record of attendance for 
each meeting and make them available upon administration’s request. 
 
 
The sponsor shall not permit any student who has been absent from school during a given day or 
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part of a given day to participate in the activity either after school that day or in the evening that 
day without prior approval from the Building Principal or a designee. 
 
Funding: 
 
If a stipend or other district funds are requested to support an approved activity, the Building 
Principal must request Board approval. 
 
If the Board of Education does not approve funding, the activity must be self-supporting.  The 
District discourages deficit financing.  If an activity group incurs a deficit, the student members 
of the group shall be responsible for retiring it.  No activity group may go into debt to finance 
expected future revenue without approval of the Building Principal.  For such a project to be 
approved, an activity group must demonstrate a reliable past record of solvency for similar 
projects. 
 
The Building Principal shall review the quarterly report of each group’s activity fund 
expenditures. 
 
 
Board Review:  February 23, 2004 
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Personal Use of Student-Owned Laptops in School 
 
Administrative Procedure 
 
Niles Township High Schools provides students access to a wireless network and the option of 
utilizing a personal laptop as a means to enhance their education. The purpose of this procedure is to 
assure that students recognize the limitations that the school imposes on their use of personal 
laptops.  In addition to this procedure, the use of any school computer, including laptop computers, 
also requires students to abide by the Niles Township High School District Policy: 6:235, Acceptable 
Use Policy – Access to District Computers and Electronic Networks. 
 
During the course of the school year, rules regarding the use of personal laptops s may become a 
part of this procedure. 
 
General Usage 
 

Niles Township High School District 219 provides the opportunity for students to bring a personal 
laptop to school to use as an educational tool.  The use of these laptops will be at the discretion of the 
teacher.   
 

1. Students must obtain teacher permission before using a personal laptop  during classroom 
instruction. 

 
2. Student use of a personal laptop must support the instructional activities currently 

occurring in the instructional environment. 
 

3. Students must turn off and put away a personal laptop when requested by a teacher.  
 

4. Students should be aware that their use of the laptop could cause distraction for others in 
the classroom, especially in regards to audio. Therefore, audio must be muted, and 
headphones should not be used during instructional time.  

 
5. Students may use their personal laptop before school, at lunch, and after school in adult 

supervised areas only. The laptop should be used for educational purposes during these 
times.  If an adult asks a student to put his/her laptop away because of games or other non-
instructional activities during these times, the student must comply, or appropriate 
consequences will be assigned. 

 
Consequences of General Usage 
  
If students refuse to comply with the above guidelines, the following consequences will apply.  
Student infractions will be documented as a referral for each offense.  The consequences for these 
infractions are outlined below:   

 
• 1st Offense = Laptop will be confiscated until the end of the school day, when the student 

may retrieve it. 



Niles Township High School District 219                 NEW                                     6:235-AP4 
 Page 2 of 3 

• 2nd Offense = Laptop will be confiscated until the end of the day, when the student’s parent 
must retrieve it. 

• 3rd Offense = Loss of laptop privileges for a 9 week period of time. 
 
 
Laptop Security Risks  

Laptops and other portable computing devices are especially vulnerable to loss and theft. 
Opportunistic and organized thieves will target these devices in school, on school grounds, and on 
buses.   

To counter these risks, security will be addressed in same manner as outlined under “Student 
Personal Property” in the Student Handbook in addition to these steps detailed below;  

1. Student responsibility; through increased user awareness of the risks.  
2. Physical security; both in school, on school property, and when traveling to and from 

school.  
3. Access control and authentication; do not give out login information or allow multiple users 

on student-owned equipment.  

1.  Student Responsibility  
 

Niles Township High Schools accept no responsibility for personal property brought to the 
school by students.  This includes laptop computers and other personal digital devices.  (As 
found in the Student Handbook under “Personal Property”) 

 
Students who choose to bring a laptop to school assume total responsibility for the laptop.  
Laptops that are stolen or damaged are the responsibility of the student and their parents 
or guardians. 

 
Students should take all reasonable steps to protect against the theft or damage of their 
personal laptop. 

 
2.  Physical Security 

Users should take the following physical security preventative measures.  

• Laptops should NEVER be left unattended for ANY period of time.  When not 
in use, it should be locked in the owner’s school locker. 

• Laptop computers must not be:  
o Left unattended at any time (If a laptop is left unattended it will be 

picked up by staff and turned into the Deans Office). 
o Left in view in an unattended vehicle. 

 
3.  Access Control and Authentication 
 



Niles Township High School District 219                 NEW                                     6:235-AP4 
 Page 3 of 3 

• Students can only access the Internet and the school network via a wireless 
connection using “guest” access.  Any student found connecting his/her laptop to 
the network using an Ethernet cable plugged into a wall jack will have his/her 
laptop confiscated and lose personal laptop access privileges.   

•  No student shall knowingly gain access to, or attempt to gain access to, any computer, 
computer system, computer network, information storage media, or peripheral 
equipment without the consent of authorized school or district personnel. 

• No student shall install District-owned licensed software on their personal laptop.  
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Instruction 

Administrative Procedure - Comprehensive Health Education Program 

The major educational areas of the District's comprehensive health education program are 
described below: 

1. The health program for all grades shall include human ecology and health, human growth 
and development, the emotional, psychological, physiological, hygienic and social 
responsibilities of family life, including sexual abstinence until marriage, prevention and 
control of disease, and course material and instruction to advise students of the 
Abandoned Newborn Infant Protection Act.  

2. The grades 9-12 health program shall include the prevention, transmission and spread of 
AIDS, public and environmental health, consumer health, safety education and disaster 
survival, mental health and illness, personal health habits, alcohol, drug use, and abuse 
including the medical and legal ramifications of alcohol, drug, and tobacco use, abuse 
during pregnancy, sexual abstinence until marriage, tobacco, nutrition, and dental health.  

3. The following areas may also be included as a basis for curricula: basic first aid 
(including cardiopulmonary resuscitation and the Heimlich maneuver), early prevention 
and detection of cancer, heart disease, diabetes, stroke, the prevention of child abuse and 
neglect, and suicide.  

4. The health program shall include instruction on alcohol and drug use and abuse, 
including the consequences of drug and substance abuse.  

5. Students should be provided with age-appropriate information about the dangers of drug 
abuse. The District's educational program shall offer drug education units that are 
integrated into the curricula and are designed to promote effective methods for the 
prevention and avoidance of drug and substance abuse.  

6. The program shall include the prevention of abuse of anabolic steroids.  In addition, 
coaches and sponsors of interscholastic athletic programs shall provide instruction on 
steroid abuse prevention to students participating in these programs. 

7. The family life and sex education program shall be developed in sequential pattern and 
related in depth and scope to the students' physical, emotional and intellectual maturity 
level.   Family life courses shall include the information regarding the alternatives to 
abortion and information regarding the prevention, transmission and spread of AIDS. 
Course content shall be age-appropriate. Students shall be given information on child 
sexual abuse. 

8.   Class sessions which deal exclusively with human sexuality may be conducted separately 
for males and females. 

9. Students shall be provided parenting education in grades 9 through 12.  

10. Students shall be provided safety instruction education in all grades. 

11. Students in grades 9 through 12 shall receive instruction for decreasing self-destructive 
behavior, including methods for increasing life-coping skills, self-esteem, and parenting 
skills of adolescents and teenagers as a deterrent to their acceptance or practice of self-
destructive actions.  
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12. All students shall receive age-appropriate instruction on motor vehicle safety and litter 
control.  

13. Students in grades 9-10 shall receive instruction on donations and transplants of 
organs/tissue and blood.  

No student shall be required to take or participate in any class or course on AIDS, family life 
instruction, sex abuse, or organ/tissue transplantation, if his or her parent(s)/guardian(s) submit a 
written objection to the Building Principal.  Refusal to take or participate in any such course or 
program shall not be grounds for suspension or expulsion or academic penalty of such students.    

Students excused from these classes may be assigned comparable alternative assignments as 
substitute work. 

Parent(s)/guardian(s) shall be provided the opportunity to preview all print and non-print 
materials used for instructional purposes.  

 

LEGAL REF.: 105 ILCS 5/27-9.1, 5/27-9.2, 5/27-13.2, 5/27-17, 5/27-23, 5/27-23.1, 5/27-
23.2, 5/27-23.3, 5/27-23.5, 5/27-26, and 110/3. 

 
Board Review:  February 12, 2007   
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Students 

Administrative Procedure - Misconduct By Students With Disabilities 

 

Special Education Suspension Procedures 

1. All suspension notices and suspension review procedures established by The School 
Code shall be followed when suspending a special education student.  In addition, a 
special education student who is suspended from school shall receive educational 
services in accordance with the IDEA. 

2. The first time a student is removed for more than 10 cumulative days during the school 
year, the District shall, no later than 10 business days after the decision to suspend a 
student is made, convene an IEP meeting to review and, if appropriate, modify the 
student’s behavior intervention plan, as necessary, to address the student’s behavior.  If 
no behavior intervention plan is in place, the IEP team shall develop a plan for a 
functional behavioral assessment that must be used to develop a behavior intervention 
plan. 

3. For all subsequent removals of the student that do not constitute a change in placement, 
the IEP team members must review the behavior intervention plan and its 
implementation.  If any team member indicates that the plan may need to be modified, 
the IEP team must be convened to review the plan and revise it, if appropriate. 

4. For all removals that exceed 10 cumulative days during one school year, the District must 
provide services to the student.  School personnel, in conjunction with the student’s 
special education teacher, shall determine the services to be provided.  Such services 
must be designed to enable the student to progress in the general curriculum and advance 
toward his or her IEP goals. 

 

Special Education Expulsion Procedures 

1. The District shall promptly notify the student’s parent(s)/guardian(s) of the disobedience 
or misconduct and whether the student shall be recommended for expulsion.  All 
procedural protections pertaining to notice provided under the District’s discipline policy 
shall apply to a notice of recommended expulsion in the case of a special education 
student.  The parent(s)/guardian(s) shall also receive written notification that: 
• An IEP conference shall be convened to determine whether the student’s act of gross 

disobedience or misconduct is a manifestation of his or her disability.  The IEP 
meeting shall take place as soon as possible, but no later than 10 school days after the 
decision to discipline the student is made. 

• The student’s parent(s)/guardian(s) are requested to attend the IEP team meeting at 
the date, time, and location specified in the notice. 

2. For purposes of such manifestation determination review, the IEP team shall include the 
members of the student’s IEP team and other qualified personnel including, but not 
limited to, the authorized administrator familiar with the act of misconduct. 
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3. In carrying out the manifestation determination review, the team shall consider, in terms 
of the behavior subject to the disciplinary action, all relevant information including: 
• Evaluation and diagnostic results, including relevant information supplied by the 

parents; 
• Observations of the student; and 
• The student’s IEP and placement. 

4. The team may determine that the subject behavior was not a manifestation of the 
student’s disability only if it is determined that: 
• The student’s IEP and placement were appropriate and special education, 

supplementary aids and services, and behavior intervention strategies were provided 
consistent with the student’s IEP and placement; 

• The student’s disability did not impair the ability of the student to understand the 
impact and consequences of the behavior subject to the disciplinary action; and 

• The student’s disability did not impair the ability of the student to control the 
behavior subject to the disciplinary action. 

5. If, at the manifestation determination review conference, it is determined that the 
behavior of the student was a manifestation of his or her disability, the authorized 
administrator shall not continue with his or her recommendation for expulsion.  The 
authorized administrator may request a review of the appropriateness of the educational 
placement of the student in accordance with the ISBE Special Education Rules and 
Regulations.  During the period necessary to propose a new placement, the student will 
remain in his or her then-current placement unless: 
• The student has not served a full 10 school day suspension imposed for the offense, 

in which case the student may be required to serve the remaining days of his or her 
suspension; or 

• The parent(s)/guardian(s) and the District agree on an interim placement; or 
• The District obtains an order from a court of competent jurisdiction or a State of 

Illinois hearing officer changing the then-current placement or providing for other 
appropriate relief. 

6. If, at the manifestation determination review conference, it is determined that the 
behavior of the student was not a manifestation of his or her disability, the authorized 
administrator may continue with his or her recommendation that the student be 
considered for expulsion by the School Board.  The parent(s)/guardian(s) shall receive 
written notice that includes the following provisions: 
• The parent(s)/guardian(s) are entitled to all rights provided under the IDEA and those 

set forth in the ISBE Special Education Rules and Regulations, as available to the 
parent(s)/guardian(s) from the District.  A copy of the parent’(s)/guardian’(s) rights 
shall be included with the expulsion hearing notice. 

• In addition to issues regularly determined at an expulsion hearing, the authorized 
administrator must present evidence that the manifestation determination review team 
met and concluded that the student’s misconduct was not a manifestation of his or her 
disability, which shall be duly noted by the School Board. 

• The administration shall ensure that relevant special education and disciplinary 
records of the student are transmitted for consideration by the School Board. 

7. If a special education student is expelled from school in accordance with the procedures 
set forth above, the District shall convene an IEP meeting to develop an educational 
program to deliver educational services to the student during such period of expulsion.  
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Weapon and Drug Offenses  

In accordance with the above procedures, the District may take one or more of the following steps 
when a student with a disability carries a weapon to school or to a school function or knowingly 
possesses or uses illegal drugs or sells or solicits the sale of a controlled substance while at school 
or at a school-related function: 

1. Suspend the student from school for 10 school days or less. 

2. Convene an IEP conference to: (a) determine placement in an interim alternative 
educational setting for up to 45 calendar days, (b) review and, if appropriate, modify the 
student’s behavior intervention plan, as necessary, to address the student’s behavior, (if 
no behavior intervention plan is in place, the IEP team shall develop a plan for a 
functional behavioral assessment that must be used to develop a behavior intervention 
plan), and (c) conduct a manifestation determination review.  The student may be placed 
in an interim alternative educational setting even if the behavior is a manifestation of the 
student’s disability. 

3. The interim alternative educational setting must: 
• Enable the student to continue to progress in the general curriculum; 
• Enable the student to receive the services and modifications set forth in his or her 

IEP; and 
• Include services and modifications designed to address the misconduct to prevent it 

from recurring. 
4. If the parent(s)/guardian(s) disagree with the alternative educational placement or with 

the District-proposed placement and initiate a due process hearing, the student must 
remain in the alternative educational setting during the authorized review proceedings, 
unless the parent(s)/guardian(s) and the District agree on another placement. 

 

Change of Placement if Maintenance of Current Placement Is Likely to Result in Injury 

In the event that maintenance of a student’s current placement is substantially likely to result in 
injury to the student or to others, the District may seek an order from a court of competent 
jurisdiction or a State of Illinois Due Process Hearing Officer to change the student’s placement 
to an appropriate interim alternative educational setting for one or more 45-day periods after 
convening an IEP meeting to: 

1. Conduct a manifestation determination review following procedures described under sub-
heading “Special Education Expulsion Procedures,” paragraph numbers 3 and 4, and 

2. Determine a proposed interim alternative educational setting that meets the requirements 
under sub-heading “Weapon and Drug Offenses,” in paragraph number 3. 

The length of time a student with a disability is placed in an alternative educational setting must 
be the same amount of time that a student without a disability would be subject to discipline. 

 

Board Review: September 24, 2001 
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Students 

Administrative Procedure:  Transfer Courses and Assignment 
 

Review of Transcripts 

Official transcripts or authorized translated transcripts will be reviewed under the supervision of the 
Assistant Principal for Pupil Personnel Services to determine placement and prior credits to be counted 
toward a District 219 diploma. Test scores may not be accepted in lieu of transcripts.  
 
Acceptable transfer courses:   
1. Only courses taken at the high school level in the former school (9th year or above), will be evaluated 

for possible acceptance toward a District 219 diploma.  Examples: 
• Students who take Spanish at the 7th and 8th grade level will not receive credit for these courses in 

District 219.   
• Students from countries where “high school” begins in the 8th year of schooling will not receive 

high school credit for eighth year courses. 
 
2. In sequential subject areas, credit for earlier high school course work will be determined based on the 

level into which a student places in District 219.  Students who place into the first course in a 
sequence will receive no credit for prior course work in this area.  For example: 
• If a student places into the second year of a foreign language or the second year of algebra, but 

has two years of high school course work (taken above grade 8) in either area, the student will 
receive credit for one year only. 

• If a student has to repeat first year algebra here, only the course taken here will receive credit and 
be recorded on the transcript. 

 
3. Modern and classical languages that we do not offer in District 219 (e.g., Japanese and Latin) will be 

designated on the transcript and counted for graduation credit for students if these languages are NOT 
their native language.  For example: 
• We will accept Latin from a Loyola student or Mandarin from a Pakistani student.  
• We will not accept Russian from a Russian student or Arabic from an Egyptian student. 

 
4. Courses not offered in District 219 will be accepted only for elective credit. 
 
5. Whether students can use prior English courses to meet District 219 English department requirements 

depends on (a) the number of credits earned (year of graduation) and (b) ELL or English level upon 
entry. 
• No prior English or ELL courses will be credited if students enter as freshmen (based on credits 

earned), regardless of the ESL placement.  These students will need eight credits of District 219 
English and/or ESL courses. 

• No prior English or ELL courses will be credited if students are placed in ELL 1-2, regardless of 
credits earned and graduation class.  (See "sequential course work" above.) 

• Freshman English credit can be granted for one prior English or ELL course, if the student is 
admitted as a sophomore and places at least in ESL 3-4.  The last two years must include either 
ELL 5-6 and ELL/American Lit OR ELL/American Lit and a senior English course. 
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• Freshman and Sophomore English credit can be granted for two prior English or ELL courses if 
the student is admitted as a junior and places at least in ESL 5-6.  The student would then take 
ELL/American Lit as a senior. 

 
Amount of credit accepted: 
1. Credits from schools that are accredited by a United States accrediting agency and use the Carnegie 

Units for calculating credit will be transferred on that basis. 
 
2. Credits from other schools will be accepted based on the number of hours completed.  One year of 

credit is equal to 120 hours of course work.  Evidence of hours may be based on (1) interviews of 
students and parents; (2) information from a transcript translating service; (3) prior experience with 
transcripts from that country. 

 
3. The Assistant Principal for Pupil Personnel Services may award credit without verification of 120 

hours per year IF the student need’s credit to graduate by age 21 and IF the student’s performance in 
District 219 has been successful as of the first semester of senior year. 

 
Designating transfer courses on transcript:  The Registrars will use a common set of generic course 
names.  For example: 

• “Freshman English” rather than “English 12-22” and  
• “Algebra I” rather than “Algebra 10-20” or “Algebra 12-22” will be used.   

 
Letter grades versus pass-fail grades:  The recording of letter grades or pass-fail grades for courses taken 
outside of District 219 depends on the school issuing credit: 
 
1. Credits from schools that are accredited by a United States accrediting agency (including state boards 

of education) will be transferred with a letter grade (if provided by the sending school). For example,  
• an American school in Mexico or from a private school in Los Angeles that hold U.S. 

accreditation 
• a public school in Pennsylvania 
 

2. Alternative Schools:  Credits transferred from an alternative school with whom District 219 contracts 
for services will be entered as letter or pass/fail grades, as determined by the Assistant Superintendent 
for Curriculum and Instruction.  For example, 
• Ombudsman 
• Connections (Project Achieve) 

 
3. Out-of-district special education placements:  Credits will be transferred with letter grades or pass-fail 

grades, as determined by the IEP and/or the Director of Special Education. 
 

4. Other Schools:  Credits from all other schools will be transferred as pass-fail.  For example: 
• a school in Ireland or Bosnia  
 

Grade point average:  No grades from any transfer school will count in the student’s GPA or rank in class. 
 
 
Course Level Assignment: 
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Results of the TAP (Tests of Achievement and Proficiency) will be used to determine proper level 
placement in courses.  Exceptions may be made if additional information is available. 
1. Stanine scores of 1-3:  Basic 
2. Stanine scores of 4-6:  Regular 
3. Stanine scores of 7-10: Honors 
Graduation class assignment: 
1. Graduation class assignment upon entry is based on credits, not age.  In the case of ELL students, the 

ELL staff, in consultation with the ESL counselor and parents and after a review of assessment data, 
may determine that another placement is more appropriate. 

 
2. To be placed in a given graduating class, students must have sufficient credits to be able to graduate 

with that class.  The number of credits required will depend on course load and summer school 
options. 

 
3. Graduation class assignment may be changed after formal evaluation of transcripts is completed. 
 
 
 
 
 
 
 
Board Review: September 15, 2008  
 




