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School Board 
Niles Township District 219, Cook County, Illinois 

MINUTES 
Special Board Meeting Tuesday, October 5, 2010 

 

I. Call to Order and Roll Call 
Board President Robert Silverman called the meeting to order at 6:50 p.m. 

Board members present at Roll Call:  Carlton Evans, Jeffrey Greenspan, Ruth Klint, Robert 
Silverman. Lynda Smith, Eileen Valfer. 

II. Closed Session 
It was moved by EVANS and seconded by VALFER to recess into closed session to discuss 
specific student discipline and employee matters. 
A roll call was taken. 
Voting Aye: 
Evans, Greenspan, Klint, Silverman, Smith, Valfer. 
The motion carried. 
The Board recessed into closed session at 6:50 p.m. 
The Board returned to open session at 8:10 p.m. 

III. Business 
− Student Discipline 

Case No. 2011-02 
It was moved by EVANS and seconded by SMITH to accept the September 28, 2010 
report from the hearing officer on Student Case #2011-02. 
A roll call was taken. 
Voting Aye: 
Evans, Greenspan, Klint, Silverman, Smith, Valfer. 
The motion carried. 
 
It was moved by SMITH and seconded by EVANS to accept the agreement proposed by 
the administration to stay the recommendation of expulsion (Student Case #2011-02) 
pursuant to an agreement between the student, the parents, and the Board of Education 
detailing alternative attendance placement and providing the automatic expulsion of the 
student should the student violate the terms of the agreement. 
A roll call was taken. 
Voting Aye: 
Evans, Greenspan, Klint, Silverman, Smith, Valfer. 
The motion carried. 
 



Minutes of the Special Board Meeting of October 5, 2010 
 
 Page 2 of 2 

Case No. 2011-01 
It was moved by EVANS and seconded by SMITH to accept the September 28, 2010 
report from the hearing officer on Student Case #2011-01. 
A roll call was taken. 
Voting Aye: 
Evans, Greenspan, Klint, Silverman, Smith, Valfer. 
The motion carried. 
 
It was moved by SMITH and seconded by EVANS to accept the agreement proposed by 
the administration to stay the recommendation of expulsion (Student Case #2011-01) 
pursuant to an agreement between the student, the parents, and the Board of Education 
detailing alternative attendance placement and providing the automatic expulsion of the 
student should the student violate the terms of the agreement. 
A roll call was taken. 
Voting Aye: 
Evans, Greenspan, Klint, Silverman, Smith, Valfer. 
The motion carried. 
Adjournment 
It was moved by KLINT and seconded by SMITH to adjourn the meeting. 
A roll call was taken. 
Voting Aye: 
Evans, Greenspan, Klint, Silverman, Smith, Valfer. 
The motion carried. 

 
The meeting adjourned at 8:30 p.m.  
 
 
 
 
   
President  Secretary 
   

 



Paul O’Malley 
Assistant Superintendent for Business Services 

847‐626‐3967 

 

 
To:  Dr. Nanciann Gatta 

Board of Education 

From:  Paul O’Malley 

Date:  October 18, 2010 

Re:  Life Safety Work at District Office 

 

At  the  September  20,  2010 meeting  the  Board  approved  the  Health/Life  Safety  Emergency 
Board Resolution for repairs to the District Office caused by heavy storm water.  This resolution 
was submitted to the Regional Superintendent, Robert Ingraffia and we received Certificate of 
Authorization for Emergency Procedures from the Illinois State Board of Illinois. 

We now need to award the work to a contractor to prevent flooding  in the future.   To rectify 
this situation Gewalt Hamilton and Legat suggest replacing the 8‐inch pipe with a 24‐inch pipe 
and install a backflow preventer which is the base bid. 

Alternates that are suggested to mitigate flooding are 
Alternate 1 ‐ create a bioswale which will divert water run‐off from the athletic fields 
Alternate 2 ‐ install a trench drain by the garage dock doors 
Alternate 3  ‐ excavate the  front of the building to provide a detention area which will 
prevent water accumulation under the building.   

We received five quotes for this work. 

Contractor     Base Bid  Alternate 1  Alternate 2  Alternate 3   Total 

DeFranco Plumbing    $69,850.00  $24,499.00  $15,600.00  $34,680.00  $144,629.00

DiMeo Brothers    $94,962.00  $40,892.50  $10,600.00  $43,419.50  $189,874.00

PirTano Construction    $97,510.00  $40,126.00  $15,365.00  $36,073.00  $189,074.00

Berger Excavating   $101,440.30  $68,332.00  $12,800.00  $40,860.25  $223,432.55

Bolder Contractors   $138,600.00  $38,045.00  $13,790.00  $46,480.00  $236,915.00
 

MOTION:  I  move  the  Board  of  Education  award  the  District  site  water  Emergency 
Remediation project to the low bidder, DeFranco Plumbing, inclusive of all three alternates for 
a total cost of $144,629.00. 







Paul O’Malley 
Assistant Superintendent for Business Services 

847‐626‐3967 

 

 

To:  Dr. Nanciann Gatta 
  Board of Education 

From:  Paul O’Malley 

Date:  October 18, 2010 

Re:  Donation to Niles West Auto Shop and Niles West Baseball Program 
 

Georgiann and Dana Heuer would like to donate a 1991 Oldsmobile Cutlass to the Niles West 
Auto Shop program. 

Matt Polinski, General Manager of the Lakeside Cardinals Baseball team would like to donate 
$300 to the Niles West Baseball program. 

 

 

 

MOTION:  I move the Board of Education authorize the administration to accept two donations 
‐ from Georgiann and Dana Heuer a 1991 Oldsmobile Cutlass to the Niles West Auto Shop 
program and from Matt Polinski, General Manager of the Lakeside Cardinals Baseball team 
$300 to the Niles West Baseball program. 



BUSINESS OFFICE 
7700 Gross Point Road – Skokie, Illinois  60077 

847‐626‐3967 

 

To:    Board of Education 
    Dr. Nanciann Gatta 

From:    Paul O’Malley 

Date:    October 18, 2010 

Re:    Rental of School Facilities 
 

Following is a list of rental facility usage showing the group, location and date.  We are asking 
for the Board to approve these rentals. 

Description  School Facility  Program /Activity Date 
Full Package Athletics  North /Gym and Fieldhouse  08/29/2010 ‐ 10/31/2010 
Concordia  North /Classrooms  8/31/2010 
Concordia  North/Classrooms  9/7/2010 
Concordia  North/Classrooms  9/1/2010 
Concordia  North/Classrooms  9/8/2010 
Concordia  North/Classrooms  9/14/2010 
Concordia  North/Classrooms  9/15/2010 
Concordia  North/Classrooms  9/21/2010 
Concordia  North/Classrooms  9/22/2010 
Concordia  North/Classrooms  9/28/2010 
Concordia  North/Classrooms  9/29/2010 
Concordia  North/Classrooms  10/5/2010 
Concordia  North/Classrooms  10/6/2010 
Shree Modh Vanik Samaj of Chicago  North/Main Gym and Cafeteria  10/9/2010 
League of Women Voters  Auditorium  10/10/2010 
Concordia  North/Classrooms  10/12/2010 
Concordia  North/Classrooms  10/13/2010 
Concordia  North/Classrooms  10/19/2010 
Concordia  North/Classrooms  10/20/2010 
Illinois TESOL Bilingual Education  North/C3 and 3 classrooms  10/23/2010 
Concordia  North/Classrooms  10/26/2010 
Concordia  North/Classrooms  10/27/2010 
Concordia  North/Classrooms  11/3/2010 
Concordia  North/Classrooms  11/9/2010 
Concordia  North/Classrooms  11/10/2010 
Concordia  North/Classrooms  11/16/2010 
Concordia  North/Classrooms  11/17/2010 



Description  School Facility  Program /Activity Date 
George Washington University  North /1100 and 8 Classrooms  11/21/2010 
Concordia  North/Classrooms  11/24/2010 
Concordia  North/Classrooms  11/30/2010 
Concordia  North/Classrooms  12/1/2010 
Concordia  North/Classrooms  12/7/2010 
Concordia  North/Classrooms  12/8/2010 
Concordia  North/Classrooms  12/14/2010 
Concordia  North/Classrooms  12/15/2010 
Kaplan Test Prep  North/Classrooms  1/29/2011 
Kaplan Test Prep  North/Classrooms  2/5/2011 
Kaplan Test Prep  North/Classrooms  2/12/2011 
Kaplan Test Prep  North/Classrooms  2/19/2011 
Kaplan Test Prep  North/Classrooms  2/26/2011 
Kaplan Test Prep  North/Classrooms  3/5/2011 
Kaplan Test Prep  North/Classrooms  3/12/2011 
Kaplan Test Prep  North/Classrooms  3/19/2011 
Kaplan Test Prep  North/Classrooms  3/26/2011 
Kaplan Test Prep  North/Classrooms  4/2/2011 
Kaplan Test Prep  North/Classrooms  4/9/2011 
Kaplan Test Prep  North/Classrooms  4/16/2011 
McCracken Band Concert  North/Auditorium  5/16/2011 
Golf Graduation  North/Auditorium  5/31/2011 
McCracken Graduation  North/Auditorium  6/2/2011 
 

 
 



















  
 

 

 

 

To:  Board of Education 

  Nanciann Gatta 

From:  Guy Ballard  

Date:  October 18, 2010 

Re: SmartNet – Network Hardware Maintenance Agreement Renewal  

The Cisco Smartnet contract is due for renewal. Smartnet is the contract which 
handles the software maintenance and equipment replacement (in the event of 
failure) of various Cisco routers and switches we have in place throughout the 
district, which makeup our network infrastructure. Where it makes sense to own 
spare equipment, we have purchased it to forgo paying maintenance on that 
equipment. 
 
Below are the quotes we have received for the Cisco Smartnet renewal.  
 
Net Works $39,855.00 
GHA Technologies $40,065.30 
Prism Innovations $40,652.00 
Insight $42,066.18 
 
The lowest bidder for these services is Net Works; at $39,855.00.     
 
The Technology Department recommends the purchase of the above mentioned 
maintenance contract.  This purchase was budgeted for in 2010-2011 technology 
budget as routine maintenance.   
 
Motion:  I move to authorize renewal of the annual maintenance agreement 
with Net Works in the amount, not to exceed $39,855.00. 

 
Guy Ballard 
Chief Technology Officer 
tel. 847-626-3920 
fax 847-626-3085 
guybal@d219.org 



Paul O’Malley 
Assistant Superintendent for Business Services 

847‐626‐3967 

 

 
To:  Dr. Nanciann Gatta 

Board of Education 

From:  Paul O’Malley 

Date:  October 18, 2010 

Re:  Long Term Debt Restructuring – Intent to Issue Funding Bonds 

 

At the  last school board meeting the District began action to restructure portions of our  long‐
term debt.   The Board of Education authorized the sale of $16,000,000 of debt certificates for 
capital  improvements that will be considered by the Board of Education over the next several 
years. 

Tonight our Board of Education will be authorizing an Intent to Issue Funding Bond Resolution 
for $16,100,000 to pay the principal and interest on those Debt Certificates. State law requires 
this be published before selling Funding Bonds. 

Also,  the District will  have  a  Bond  Issue Notification  Act  (BINA)  hearing  to  allow  interested 
citizens to comment on the plan.   At the December 13, 2010 meeting the Board of Education 
will authorize Ray Coyne,  the District’s  financial  consultant, and his  firm Hutchinson Shockey 
Erley &  Co.  to  sell  funding  bonds which will  repay  the  debt  certificates.    At  our December 
meeting this funding bonds will be converted to regular general obligation bonds and added to 
the District’s long‐term bonded indebtedness.  The plan includes reducing principal and interest 
obligations for the next several levies. 

MOTION:   I move the Board of Education pass an Intent to Issue Funding Bonds Resolution to 
repay the debt certificates associated with the installment obligation incurred last month at our 
regular Board meeting. 
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MINUTES of a regular public meeting of the Board of Education of 
Community High School District Number 219, Cook County, 
Illinois, held at the District Office, 7700 Gross Point Road, Skokie, 
Illinois, in said School District at 7:45 o’clock P.M., on the 
18th day of October, 2010. 

 * * * 

The President called the meeting to order and directed the Secretary to call the roll. 

Upon the roll being called, Robert Silverman, the President, and the following members 

were physically present at said location:  ____________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

The following members were allowed by a majority of the members of the Board of 

Education in accordance with and to the extent allowed by rules adopted by the Board of 

Education to attend the meeting by video or audio conference:____________________________ 

______________________________________________________________________________ 

No member was not permitted to attend the meeting by video or audio conference. 

The following members were absent and did not participate in the meeting in any manner 

or to any extent whatsoever:  ______________________________________________________ 

______________________________________________________________________________ 

The President announced that in view of the current financial condition of the District, 

the Board of Education would consider the adoption of a resolution declaring its intention to 

issue funding bonds pursuant to Article 19 of the School Code and directing that notice of such 

intention be published. 

Whereupon Member ____________________ presented and the Secretary read by title a 

resolution as follows, copies of which were provided to everyone in attendance at said meeting 

who requested a copy: 



 

RESOLUTION setting forth and describing in detail claims 
heretofore authorized and allowed for proper school purposes 
which are presently outstanding and unpaid, declaring the intention 
to avail of the provisions of Article 19 of the School Code of the 
State of Illinois, as amended, and to issue bonds for the purpose of 
paying claims against Community High School District 
Number 219, Cook County, Illinois, and directing that notice of 
such intention be published as provided by law. 

 * * * 

WHEREAS, pursuant to the provisions of Article 19 of the School Code of the State of 

Illinois, as amended (the “Code”), Community High School District Number 219, Cook County, 

Illinois (the “District”), is authorized to issue bonds to pay claims against the District; and 

WHEREAS, the District has presently outstanding and unpaid claims in the aggregate 

amount of $16,100,000 (the “Claims”), all of the Claims having been heretofore authorized and 

allowed for proper school purposes; and 

WHEREAS, there are not sufficient funds on hand and available with which to pay the 

Claims, and the Board of Education of the District (the “Board”) has determined and does 

hereby determine that it is necessary and in the best interests of the District that the Claims be 

paid from proceeds of bonds in the principal amount of $16,100,000 (the “Bonds”); and 

WHEREAS, before the Bonds can be issued pursuant to the Code, the Board must examine 

and consider the Claims and must adopt a resolution declaring the Claims to be authorized and 

allowed for proper school purposes, set forth and describe in detail the Claims, declare its 

intention to issue the Bonds for the purpose of paying the Claims and direct that notice of such 

intention to issue the Bonds be given as provided by law; and 

WHEREAS, the Board has examined and considered the Claims: 

NOW, THEREFORE, Be It and It Is Hereby Resolved by the Board of Education of 

Community High School District Number 219, Cook County, Illinois, as follows: 
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 Section 1. Incorporation of Preambles.  The Board hereby finds that all of the recitals 

contained in the preambles to this Resolution are full, true and correct and does incorporate them 

into this Resolution by this reference. 

 Section 2. The Claims.  The Claims are the District’s outstanding and unpaid General 

Obligation Debt Certificates (Limited Tax), Series 2010, and it is hereby found, determined and 

declared that the Claims are presently outstanding and unpaid, were heretofore authorized and 

allowed for proper school purposes and constitute valid and binding obligations of the District. 

 Section 3. Declaration of Intent.  The Board does hereby determine and declare its 

intention to avail the provisions of Article 19 of the Code and to issue Bonds in the amount of 

$16,100,000 for the purpose of paying the Claims. 

 Section 4. Notice of Intent.  In accordance with the provisions of Section 5 of the 

Local Government Debt Reform Act of the State of Illinois, as amended, notice of said intention 

to avail of the provisions of Article 19 of the Code and to issue the Bonds shall be given by 

publication of such notice once in the Skokie Review, the same being a newspaper of general 

circulation in the District. 

 Section 5. Form of Notice.  The notice of intention to issue the Bonds shall be in 

substantially the following form: 
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NOTICE OF INTENTION OF 
COMMUNITY HIGH SCHOOL DISTRICT NUMBER 219 

COOK COUNTY, ILLINOIS 
TO ISSUE $16,100,000 

FUNDING BONDS 

PUBLIC NOTICE is hereby given that on the 18th day of October, 2010, the Board of 

Education (the “Board”) of Community High School District Number 219, Cook County, 

Illinois (the “District”), adopted a resolution declaring its intention and determination to issue 

bonds in the aggregate amount of $16,100,000 for the purpose of paying presently outstanding 

and unpaid claims against the District, all of which unpaid claims have been heretofore 

authorized and allowed for proper school purposes and it is the intention of the Board to avail of 

the provisions of Article 19 (Sections 19-8 to 19-14, inclusive) of the School Code of the State of 

Illinois, and all laws amendatory thereof and supplementary thereto, and to issue said bonds for 

the purpose of paying such unpaid claims. 

A petition may be filed with the Secretary of the Board (the “Secretary”) within thirty 

(30) days after the date of publication of this notice, signed by not less than 5,662 voters of the 

District, said number of voters being equal to ten per cent (10%) of the registered voters of the 

District, requesting that the proposition to issue said bonds as authorized by the provisions of 

said Article 19 be submitted to the voters of the District.  If such petition is filed with the 

Secretary within thirty (30) days after the date of publication of this notice and not later than the 

22nd day of November, 2010, an election on the proposition to issue said bonds shall be held on 

the 22nd day of February, 2011, unless no voters in the District are scheduled to cast votes for 

any candidates for nomination for, election to or retention in public office at said election, in 

which case an election on the proposition to issue said bonds shall be held on the 5th day of 

April, 2011.  If such petition is filed with the Secretary within said thirty (30) day period, but 

after the 22nd day of November, 2010, an election on the proposition to issue said bonds shall be 
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held on the 5th day of April, 2011.  The Circuit Court may declare that an emergency 

referendum should be held prior to either of said election dates pursuant to the provisions of 

Section 2A-1.4 of the Election Code of the State of Illinois, as amended.  If no such petition is 

filed within said thirty (30) day period, then the District shall thereafter be authorized to issue 

said bonds for the purpose hereinabove provided. 

By order of the Board of Education of Community High School District Number 219, 

Cook County, Illinois. 

DATED this 18th day of October, 2010.  
 

Ruth Klint Robert Silverman 
Secretary, Board of Education, 
Community High School District 

Number 219, Cook County, Illinois 

President, Board of Education, 
Community High School District 

Number 219, Cook County, Illinois 
 

                                                 
Note to Publisher:  Please be certain that this notice appears over the names of the President and Secretary of the Board. 
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 Section 6. Further Proceedings.  If no petition signed by the requisite number of 

voters is filed with the Secretary of the Board within thirty (30) days after the date of the 

publication of such notice of intention to issue the Bonds, the Board shall, by appropriate 

proceedings to be hereafter taken, fix the details concerning the issue of the Bonds and provide 

for the levy of a direct annual tax to pay the principal and interest on the same. 

 Section 7. Severability.  If any section, paragraph, clause or provision of this 

Resolution shall be held to be invalid or unenforceable for any reason, the invalidity or 

unenforceability of such section, paragraph, clause or provision shall not affect any of the 

remaining provisions of this Resolution. 

 Section 8. Repealer and Effective Date.  All resolutions and parts of resolutions in 

conflict herewith be and the same are hereby repealed and that this Resolution be in full force 

and effect forthwith upon its adoption. 

Adopted October 18, 2010. 

____________________________________ 
President, Board of Education 

____________________________________ 
Secretary, Board of Education 

 



 

Member _______________________ moved and Member ________________________ 

seconded the motion that said resolution as presented and read by title be adopted. 

After a full and complete discussion thereof, the President directed the Secretary to call 

the roll for a vote upon the motion to adopt said resolution. 

Upon the roll being called, the following members voted AYE: _____________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

The following members voted NAY:___________________________________________ 

Whereupon the President declared the motion carried and said resolution adopted, and in 

open meeting approved said resolution and directed the Secretary to record the same in full in the 

records of the Board of Education of Community High School District Number 219, Cook 

County, Illinois, which was done. 

Other business not pertinent to the adoption of said resolution was duly transacted at said 

meeting. 

Upon motion duly made, seconded and carried, the meeting was adjourned. 

______________________________________ 
Secretary, Board of Education 

 



 

STATE OF ILLINOIS ) 
 )  SS 
COUNTY OF COOK ) 

CERTIFICATION OF MINUTES AND RESOLUTION 

I, the undersigned, do hereby certify that I am the duly qualified and acting Secretary of 
the Board of Education of Community High School District Number 219, Cook County, Illinois 
(the “Board”), and that as such official I am the keeper of the records and files of the Board. 

I do further certify that the foregoing constitutes a full, true and complete transcript of the 
minutes of the meeting of the Board held on the 18th day of October, 2010, insofar as same 
relates to the adoption of a resolution entitled: 

RESOLUTION setting forth and describing in detail claims 
heretofore authorized and allowed for proper school purposes 
which are presently outstanding and unpaid, declaring the intention 
to avail of the provisions of Article 19 of the School Code of the 
State of Illinois, as amended, and to issue bonds for the purpose of 
paying claims against Community High School District 
Number 219, Cook County, Illinois, and directing that notice of 
such intention be published as provided by law. 

a true, correct and complete copy of which said resolution as adopted at said meeting appears in 
the foregoing transcript of the minutes of said meeting. 

I do further certify that the deliberations of the Board on the adoption of said resolution 
were conducted openly, that the vote on the adoption of said resolution was taken openly, that 
said meeting was held at a specified time and place convenient to the public, that notice of said 
meeting was duly given to all of the news media requesting such notice, that an agenda for said 
meeting was posted at the location where said meeting was held and at the principal office of the 
Board at least 72 hours in advance of the holding of said meeting, that a true, correct and 
complete copy of said agenda as so posted is attached hereto as Exhibit A, that said meeting was 
called and held in strict compliance with the provisions of the Open Meetings Act of the State of 
Illinois, as amended, and with the provisions of the School Code of the State of Illinois, as 
amended, and that the Board has complied with all of the provisions of said Act and said Code 
and with all of the procedural rules of the Board in the conduct of said meeting and in the 
adoption of said resolution. 

IN WITNESS WHEREOF, I hereunto affix my official signature, this 18th day of October, 
2010. 

______________________________________ 
Secretary, Board of Education 



 

STATE OF ILLINOIS ) 
 )  SS 
COUNTY OF COOK ) 

PETITION 

We, the undersigned, do hereby certify that we are voters of Community High School 
District Number 219, Cook County, Illinois, and as such voters, we do hereby request that the 
following proposition be submitted to the voters of said School District: “Shall the Board of 
Education of Niles Township Community High School District Number 219, Cook County, 
Illinois, be authorized to issue $16,100,000 bonds for the purpose of paying claims against said 
School District as provided for by Article 19 (Sections 19-8 to 19-14, inclusive) of the School 
Code?”; and we do hereby further request that the Secretary of said Board of Education of said 
School District certify said proposition to the County Clerk of The County of Cook, Illinois, for 
submission to said voters at the next election at which said proposition lawfully may be 
submitted to voters of said School District: 

   CITY, 
  STREET ADDRESS OR VILLAGE 
 SIGNATURE RURAL ROUTE NUMBER OR TOWN COUNTY 
_____________________ _______________________, _____________, Cook County, Illinois 
_____________________ _______________________, _____________, Cook County, Illinois 
_____________________ _______________________, _____________, Cook County, Illinois 
_____________________ _______________________, _____________, Cook County, Illinois 
_____________________ _______________________, _____________, Cook County, Illinois 
_____________________ _______________________, _____________, Cook County, Illinois 
_____________________ _______________________, _____________, Cook County, Illinois 
_____________________ _______________________, _____________, Cook County, Illinois 
_____________________ _______________________, _____________, Cook County, Illinois 
_____________________ _______________________, _____________, Cook County, Illinois 

The undersigned, being first duly sworn, deposes and certifies that he or she is at least 
18 years of age, his or her residence address is _____________________________________ 
(Street Address), _________________________ (City, Village or Town), _________________ 
County, _____________ (State), that he or she is a citizen of the United States of America, that 
the signatures on the foregoing petition were signed in his or her presence and are genuine, that 
to the best of his or her knowledge and belief the persons so signing were at the time of signing 
said petition registered voters of said School District and that their respective residences are 
correctly stated therein. 

_________________________________ 
Signed and sworn to before me this 
____ day of ____________, 2010. 

___________________________________ 
Illinois Notary Public 

My commission expires _______________ 

(NOTARY SEAL) 



 

STATE OF ILLINOIS ) 
 )  SS 
COUNTY OF COOK ) 

NO PETITION CERTIFICATE 

I, the undersigned, do hereby certify that I am the duly qualified and acting Secretary of 

the Board of Education (the “Board”) of Community High School District Number 219, Cook 

County, Illinois (the “District”), and as such official I do further certify that pursuant to a 

resolution entitled: 

RESOLUTION setting forth and describing in detail claims 
heretofore authorized and allowed for proper school purposes 
which are presently outstanding and unpaid, declaring the intention 
to avail of the provisions of Article 19 of the School Code of the 
State of Illinois, as amended, and to issue bonds for the purpose of 
paying claims against Community High School District 
Number 219, Cook County, Illinois, and directing that notice of 
such intention be published as provided by law. 

(the “Resolution”) duly adopted by the Board on the 18th day of October, 2010, notice of 

intention of the District to issue $16,100,000 Funding Bonds (the “Notice”) was published on 

the ____ day of _________, 2010, in the Skokie Review, the same being a newspaper of general 

circulation in the District, and was not posted electronically on the District’s World Wide Web 

pages. 

I do further certify that except for the Resolution and the Notice, no resolution has been 

adopted by the Board declaring the intention to issue funding bonds and no notice of intention to 

issue funding bonds of the District has been published during the last twelve months. 

I do further certify that no petition has ever been filed in my office as Secretary of the 

Board or has ever been presented to me as such official requesting that the proposition to issue 

said bonds be submitted to the voters of the District, but that I provided a petition form regarding 

the same to every individual requesting one. 
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IN WITNESS WHEREOF, I hereunto affix my official signature, this ____ day of 

__________, 2010. 

______________________________________ 
Secretary, Board of Education 

 



 
 

 

Memorandum 

Date:    October 18, 2010 

To:    Board of Education 

From:    Dr. Nanciann Gatta 

Subject:  ELL Parent Center 

The current Intergovernmental Agreement among the seven Niles Township sender 
Districts and District 219 for the Niles Township English Language Learners parent Center 
will expire on June 30, 2011.  I recommend we extend the agreement to maintain the ELL 
Parent Center from July 1, 2011 to June 30, 2014. 

 

 

 

 

 

 

 

MOTION: I move the Board of Education extend the Intergovernmental Agreement 
among the seven Niles Township sender districts and District 219 for the Niles Township 
English Language Learners Parent Center an additional three years (FY2012-2014). 

 

Office of the Superintendent
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INTERGOVERNMENTAL AGREEMENT ESTABLISHING 
THE NILES TOWNSHIP ENGLISH LANGUAGE LEARNERS PARENT CENTER 

 
This Agreement is made and entered into by and among the Boards of Education of the 

following Illinois public school districts: 

Skokie School District No. 68,  

Morton Grove School District No. 70, 

Niles School District No. 71, 

Fairview School District No. 72, 

East Prairie District No. 73, 

Skokie School District No. 73.5, 

Lincolnwood School District No. 74, 

Niles Township High School District No. 219, and 

 (hereinafter referred to individually as “Member” and, collectively, as the “Parties”). 

 WHEREAS, the Parties are “units of local government” and/or “school districts” as 

defined under Article VII, Section 10 of the 1970 Illinois Constitution and are “public agencies” 

as defined under Paragraph 2 of the Intergovernmental Cooperation Act, 5 ILCS 220/1 et seq.; 

and 

 WHEREAS, the Constitution of the State of Illinois, 1970, Article VII, Section 10, 

authorizes units of local governments and school districts to contract and otherwise associate 

among themselves in any manner not prohibited by law or ordinance; and 

WHEREAS, the Intergovernmental Cooperation Act provides that any power or powers, 

privileges or authority exercised or which may be exercised by a unit of local government or 

school district may be exercised jointly with another unit of local government or school district; 

and 
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 WHEREAS, the Parties desire to formally establish the Niles Township ELL 

Newcomers Center under the terms and conditions set forth in this Agreement; 

 NOW, THEREFORE, it is agreed by and among the Parties pursuant to the Constitution 

of the State of Illinois and the Intergovernmental Cooperation Act as follows: 

ARTICLE I.  THE PROGRAM 

1. The jointly operated program shall be known as the NILES TOWNSHIP ENGLISH 

LANGUAGE LEARNERS PARENT CENTER (the “Center”). 

2. The purpose of the Center is to enhance the quality of educational services provided to 

students by facilitating the involvement of parents who are English Language Learners.  

In order to fulfill this purpose, the Center may cooperatively provide services and 

resources such as adult English literacy programs, family literacy classes, parent 

education courses, local transportation services to and from the Center, access to 

municipal resources, language group and/or grade level networking opportunities, 

translation services, a native language news library, and by offering other services as 

prescribed by the Parties. 

3. The Center’s operations, activities, and programs shall be funded by dues or contributions 

paid by the Parties, grants received from the State and Federal Governments, and from 

funds provided by private donors.  The amount of the dues or contributions of the Parties 

shall be set by the Board of Directors in accordance with in Article II of this Agreement.  

All costs associated with the Center are to borne entirely by the Center and paid for from 

the Center’s account described in Article III of this Agreement.  The Center shall not take 

any intentional action that financially commits the Parties for any amount in excess of the 

dues, grants or donations received. 
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4. The programs offered by the Center will be for the parents of students served by the 

member School Districts.  

5. The Center staff may consist of such personnel as dictated by the needs of the Center. 

Staffing and salaries shall be determined executed by the Administrative Agent.   

6. If approved by a majority vote of the full membership of the Board of Directors, the 

Center may expand the scope of its purpose into other activities.  At least thirty (30) days 

prior to any decision or action by the Board of Directors to expand the scope of the 

Center’s purpose, the Board of Directors shall submit a briefing paper outlining the 

proposed expansion and programs to each Superintendent or Director of each Member for 

the review and comment of their governing boards.  The Board of Directors shall 

consider the comments of the governing boards of the Member school districts and 

educational institutions in conjunction with any decision to expand the scope of the 

Center’s purpose. 

ARTICLE II.  ORGANIZATION 

1. The Center shall be governed by a Board of Directors (the “Board”).  The Board shall 

consist of the Superintendent of each Member, or a designee of each Member.  The first 

President of the Board shall be the Superintendent or a designee of the Administrative 

Agent, who will serve for one (1) year.  Thereafter, the Board shall annually elect a 

President of the Board.  The Board shall meet not less than four (4) times per calendar 

year. 

2. The Center may be expanded from time-to-time to add other public agencies provided 

that the governing board of any public agency proposed to be added to the Center 

approves a resolution adopting the terms of this Agreement and provided that the Board 
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approves the addition of any such public agency by a majority vote of the full 

membership of the Board. 

3. The Board shall develop a per-pupil funding formula to be used to set the annual 

contribution of each Member.  The per student contribution amount shall be set by the 

Board and shall not exceed twelve dollars and fifty cents ($12.50) per student. 

4. The Board shall be responsible for the operation and management of the Center and the 

accomplishment of the purposes set forth in Article I.  To that end, the Board shall have 

the authority and duty to: 

A. Establish and amend operating policies and procedures; 

B. Recommend extensions, reductions or redirections of services; 

C. Prepare and approve an annual budget;  

D. Review and approve all expenditures, disbursements, and contract proposals and 

direct them to the Administrative Agent; 

E. Direct the collection, accounting and distribution of funds to be used for the 

Center’s operations and services; 

F. Direct the preparation and submission to each Member annually a report of the 

financial affairs of the Center at the end of each fiscal year; 

G. Retain independent contractors or consultants as may be required for the Center 

and set the compensation of those contractors or consultants; 

H. Negotiate and contract with any person or organization for the provision of 

services, activities or undertakings necessary for, consistent with, or incident to 

the Center’s purposes and services; 

I. Appoint committees and establish rules of procedure, including meetings; 
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J. In consultation with its insurance advisors, arrange for insurance coverage against 

any loss or liability of the Center, its Members, the Board, individual Board 

members, contractors, consultants, or volunteer personnel; 

K. Establish a schedule of regular meetings each fiscal year; 

L. Review this Agreement and recommend amendments if necessary; and 

M. Perform such other activities as are necessarily implied or required to carry out 

the purposes and services of the Center or the specific activities enumerated in 

Article I. 

5. Special meetings of the Board may be called by the President, the Administrative Agent, 

or by any three (3) Board members acting in concert. 

6. The Board shall set the hours of operation of the Center after consulting with the 

Administrative Agent. 

7. The Board shall complete an annual assessment of program viability, the results of which 

will be reported to the Parties. 

ARTICLE III.  ADMINISTRATION AND FINANCE 

1. The Board shall designate Skokie School District No. 68 to serve and act as the legal and 

fiscal agent for the Center (referred to as the “Administrative Agent”).  The 

Administrative Agent shall have all the duties and rights authorized by law and 

established by policy of the Board, including, but not limited to, the authority to: 

A. Collect dues or contributions from the Parties as directed by the Board; 

B. Receive private donations of financial support for the Center; 

C. File requests for funds from Federal and State grant projects and other necessary 

financial reports upon the recommendation of the Board; 
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D. Distribute Federal or State grant funds to the Center upon receipt of such funds 

and required documentation; 

E. Make purchases and expenditures for the Center within the limits of policy and 

budget provisions; 

F. Enter into contracts to expend funds legally on behalf of and as agent for the 

Center upon the recommendation of the Board; 

G. Act on the employment of employees upon the recommendation of the Board; 

H. Keep separate books to account for the Center funds under an account to be 

known as the “Niles Township English Language Learners Parent Center 

Account;” 

I. Keep records of all fiscal transactions of the Center and prepare such reports as 

may be required; 

J. Furnish to the Board an annual accounting of expenditures from the Niles 

Township English Language Learners Parent Center Account; 

K. Furnish to the Board a yearly financial statement and audit of the Niles Township 

English Language Learners Parent Center Account; and 

L. Act on any other recommendations which may be presented from time-to-time by 

the Board. 

2. The Administrative Agent shall collect from the Parties the annual contributions 

determined by the Board. The statements for such costs shall be issued on January 1 and 

August 1 annually. Payments shall be due to the Administrative Agent within thirty (30) 

days after receipt of the statements. 
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3. The Parties expressly agree to assume all financial liability associated with contracts 

properly made on their behalf by the Center. 

ARTICLE IV.  TERM OF AGREEMENT/WITHDRAWAL 

This Agreement shall commence on the effective date of this agreement and shall end on 

June 30, 2014.  At any time prior to June 30, 2014, the end date of this Agreement may be 

changed in accordance with the procedures for amendment in Article V.  A Member may 

withdraw from this Agreement effective June 30 of any year covered by this Agreement 

provided written notice is given to the Board no later than the preceding March 1. 

ARTICLE V. AMENDMENTS 

Any proposed amendment to this Agreement shall be submitted in writing to the Board.  

If the Board approves the amendment by majority vote, it shall be submitted to the Board of 

Education of each Member for approval.  Before the amendment becomes effective, it must be 

approved by all of the Boards of Education of the Parties. 

ARTICLE VI.  FACILITIES 

1. Skokie School District No. 68 (the Administrative Agent) shall provide the Center with a 

dedicated space in the south wing of its Educational Service Center for the duration of 

this Agreement.   

2. The Center taking possession of the space shall be conclusive evidence that the space was 

in good order and satisfactory condition when the Center took possession.  The 

Administrative Agent shall be responsible for repairing and maintaining the space during 

the term of this Agreement at the cost of the Administrative Agent.  The Center shall 

promptly notify the Administrative Agent if any condition related to the space becomes 

faulty, in need of repair, or otherwise noncompliant with applicable local, county, State 
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and federal laws, ordinances, regulations and codes.  The Center shall be responsible for 

making any improvements to the space, at its own cost.  However, the Center shall not, 

without prior written approval from the Administrative Agent, make any alterations or 

improvements to the space.  In the event the Administrative Agent grants its consent to 

any alterations or improvements such consent may be conditioned upon the Center 

complying with such reasonable requirements as the Administrative Agent may impose.  

3. The Center shall use and occupy the space only for the programs and administration of 

the Center.  The Center shall have access to the space at all times that the Educational 

Service Center is otherwise open and at any other time as may be agreed to in advance.   

4. The Administrative Agent hereby grants to the Center rights of ingress and egress solely 

for the limited purpose of gaining access for the use of the space, common areas, on and 

over the pathways, sidewalks, driveways, or other means of access to the Educational 

Service Center. 

5. The Center’s use of the space shall at all times conform to all applicable local, county, 

State and federal laws, ordinances, regulations and codes.  The Center shall not allow any 

other party to use the space or any other portion of the Educational Service Center 

without securing prior written approval from the Administrative Agent. 

6. The Administrative Agent shall provide the following items and services to the space 

occupied by the Center in the same manner as it provides those services to the remainder 

of the Educational Service Center, but the Administrative Agent does not warrant that 

any of these services will not be interrupted by causes beyond the control of the 

Administrative Agent: 

A. Heating and Cooling; 
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B. Water; 

C. Janitorial Services. 

ARTICLE VII.  INSURANCE 

1. The Administrative Agent shall procure and maintain on behalf of the Center policies of 

insurance insuring the Center and its agents and assigns from all claims, demands or 

actions for injury to or death of any person and for damage to property of the 

Administrative Agent property.  The insurance shall be with such companies or self-

insurance pools as are reasonably acceptable to the Board and shall be evidenced by 

copies of the policies and/or certificates of insurance, naming the Administrative Agent 

as an additional named insured, requiring no subrogation of the Administrative Agent, 

and providing that the insurance may not be modified, terminated, cancelled or non-

renewed without at least thirty (30) days advanced written notice by certified mail, return 

receipt requested, to the Administrative Agent. 

2. Each Member, at its sole cost and expense, shall keep in full force and effect at all times 

during the term of this Agreement general public liability insurance, including contractual 

liability coverages, and such other types of insurance in such amounts and with such 

companies or self-insurance pools as are reasonably acceptable to the other Parties, but, 

in any event, no less than the coverages and amounts carried by the Member for its 

general activities.  Such insurance shall be evidenced by copies of the policies and/or 

certificates of insurance, naming the other Parties as additional insured and providing that 

the insurance may not be modified, terminated, cancelled or non-renewed without at least 

thirty (30) days advanced written notice by certified mail, return receipt requested, to the 

other Parties. 
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ARTICLE VIII.  MISCELLANEOUS 

1. This Agreement shall be deemed dated and become effective on the date the last Member 

executes the Agreement. 

2. As used throughout this Agreement, approval by the Board requires the affirmative vote 

of a majority of the Board members unless explicitly set forth otherwise. 

3. This Agreement may be executed in separate counterparts, each of which shall be deemed 

an original and all of which, taken together, shall constitute one and the same instrument. 

4. The Parties acknowledge and agree that the provisions of this Agreement shall be deemed 

severable and the invalidity or unenforceability of any provision shall not affect the 

validity and enforceability of other provisions herein.  If any provision of this Agreement 

is deemed unenforceable for any reason whatsoever, such provision shall be appropriately 

limited and given effect to the extent that it may be enforceable, and all other provisions 

of this Agreement shall remain fully enforceable. 

5. The Parties expressly agree to share any and all liability associated with the execution 

and administration of the Program.  To the fullest extent permitted by law, the Parties 

shall indemnify, defend and hold harmless the other Parties, their Boards of Education 

and members, employees, volunteers, and agents, and their successors and assigns, in 

their individual and official capacities (collectively the “Indemnitees”), from and against 

any and all liabilities, loss, claim, demand, lien, damage, penalty, fine, interest, cost, and 

expense, including without limitation, reasonable attorneys’ fees and litigation costs, 

incurred by any of the Indemnitees for injuries to persons or for damage, destruction or 

theft of property arising out of any activity hereunder, or any act or omission of the Party 
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or of any employee, agent, volunteer, or invitee of the Party in connection with this 

Agreement.   

6.  Nothing in this Agreement shall be construed to consider any Member, or its respective 

employees or contractees, as the agents or employees of any other Party or Parties. 

IN WITNESS WHEREOF, the parties hereto, having been first duly authorized by 

appropriate resolutions of their respective corporate bodies, execute this instrument which shall 

be deemed dated and effective on the date the last of the parties signs as set forth below.  

 

SKOKIE SCHOOL DISTRICT NO. 68, 
COOK COUNTY, ILLINOIS 
 
 
By:______________________________ 
 President    

ATTEST:      

_________________________________ 
 Secretary        

Dated:___________________________  

NILES SCHOOL DISTRICT NO. 71, 
COOK COUNTY, ILLINOIS 
 
 
By:______________________________ 
 President     

ATTEST: 

_________________________________ 
 Secretary        

Dated:___________________________ 

MORTON GROVE SCHOOL DISTRICT 
NO. 70, COOK COUNTY, ILLINOIS 
 
 
By:______________________________ 
 President    

ATTEST: 

_________________________________ 
 Secretary        

Dated:___________________________ 

FAIRVIEW SCHOOOL DISTRICT 72, 
COOK COUNTY, ILLINOIS 
 
 
By:______________________________ 
 President     

ATTEST: 

_________________________________ 
 Secretary        

Dated:___________________________ 

EAST PRAIRIE SCHOOL DISTRICT NO. 
73, COOK COUNTY, ILLINOIS 
 
 
By:______________________________ 

LINCOLNWOOD SCHOOL DISTRICT 
NO. 74, COOK COUNTY, ILLINOIS 
 
 
By:______________________________ 
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 President    

ATTEST:     
  
_________________________________ 
 Secretary        

Dated:___________________________ 

 President     

ATTEST:     
  
_________________________________ 
 Secretary        

Dated:___________________________  
 

SKOKIE SCHOOL DISTRICT NO. 73.5, 
COOK COUNTY, ILLINOIS 
 
 
By:______________________________ 
 President 

ATTEST:     
  
_________________________________ 
 Secretary        

Dated:___________________________ 

NILES TOWNSHIP HIGH SCHOOL 
DISTRICT NO. 219, COOK COUNTY, 
ILLINOIS 
 
 
By:______________________________ 
 President     

ATTEST:      

_________________________________ 
 Secretary        

Dated:___________________________ 

  
  

 

 



POLICY AND PROCEDURAL CHANGES: SECOND READING 
October 18, 2010 Board meeting 

 
All recommended changes have been reviewed by the Board on the first reading (September 20, 2010). 
 
Section 2 (Board of Education) 
 

Number Name Proposed Change 
2:260-E1 
 

Names of Complaint Managers, 
Grievance Coordinator and 
Nondiscrimination Coordinator 

Updated Complaint Managers as follows: 
NORTH – Hagman replaced with Robinson, 
                 Carrescia replaced with Cummings. 
WEST –    McTague replaced with Ness 
Updated Nondiscrimination Coordinator as follows: 
                 Heintz replaced with Ness. 

 
Section 3 (General School Administration) 
 

Number Name Proposed Change 
3:20 Organizational Chart Update to match current administrative changes. 
 
Section 4 (Operational Services) 
 

Number Name Proposed Change 
4:110 
 

Transportation Added language to include distance under a certain 
length does not permit a coach bus. In addition, bus 
service for students in child care has been defined. 

4:170-AP6 Plan for Responding to a Medical 
Emergency at Physical Fitness 
Facilities 

Updated North office contact to Dr. Ryan McTague. 

 
Section 5 (Personnel) 
 

Number Name Proposed Change 
5:185-E1 Request for FMLA  Included DOL Form WH380 to be filled out for the birth of 

a child and in order to care for such child or the placement 
of a child for adoption or foster care. 

5:270-AP  Terms and Conditions for 
Confidential Staff  

Removed language requiring a raise for a confidential 
receiving retirement benefits.  

 
Section 6 (Instruction) 
 

Number Name Proposed Change 
6:120-AP4 
 

Administrative Procedure – Access 
to Classrooms and Personnel  

NEW - Added in response to legislation that grants the 
parent/guardian of a student receiving special education 
services, or being evaluated for eligibility, reasonable 
access to educational facilities, personnel, classrooms, 
buildings, and to the child.  The same right of access is 
afforded an independent educational evaluator or a 
qualified professional retained by or on behalf of a 
parent/guardian or child. 

6:120-AP4, 
E1 
 

Exhibit-Request to Access 
Classroom(s) or Personnel for 
Special Education Evaluation 
and/or Observation Purposes. 

NEW - Added in response to legislation described in the 
accompanying procedure.  This exhibit allows a school 
district to prepare for a visit and secure a written: (1) 
acknowledgement of the visitor’s understanding that 



during the course of his/her visit, s/he may learn or 
receive confidential information protected by various 
privacy laws, and (2) agreement from the visitor to comply 
with the privacy laws and not re-release the information 
except as authorized by law. 

6:190-E2 
 
 
 
 

Proposed Overnight Trip (Board 
Approval Form) 
 
 
. 

Removed language that includes overnight field trips to go 
to the BOE mtg.  The BOE will look at the overnight trips 
in their Friday packet and will only bring trips to BOE mtg. 
upon a BOE member’s request. 
 
 

6:190-E3 
 

Proposed Overnight Worksheet 
 

Same as 6:190-E2. 

6:255 
 

Assemblies and Ceremonies Included language found in 6:300, Graduation 
Requirements, to be consistent:  
A student with a disability who has an IEP prescribing sp 
ed, transition planning, transition services, or related 
services beyond the student’s four (4) yrs of high school, 
qualifies for a certificate of completion after the student 
has completed four (4) yrs of high school. The student is 
encourages to participate in the graduation ceremony of 
his or her high school graduation class.  The super or 
designee shall provide timely written notice of this 
requirement to children with disabilities and their 
parent(s)/guardian(s). 

6:280-AP2 Standards for Promotion By specifying credits necessary in core content areas to 
be promoted to the next level of student status instead of 
basing promotion on a total number of credits in all 
courses, student must displayed competence in each core 
content area prior to being promoted. For example; not a 
junior until you’ve actually completed certain courses – 
instead of credit hours only.  Minimum credits needed. 
Certain courses will be remedial, will not count for credit, 
and will not permit promotion. 

6:310-E1 
 

Agreement Form for Work Study Updated Work Study Teacher / Coordinator language. 

 
Section 7 (Students) 
 

Number Name Proposed Change 
7:40 
 

Nonpublic School Students, 
Including Parochial and Home-
Schooled Students 

Remove class rank. 

 
Section 8 (School-Community Relations) 
 

Number Name Proposed Change 
8:30 Visitors to and Conduct on School 

Property 
 

Updated to refer individuals to the appropriate building 
who seek access to a school building, facility, and/or 
educational program, or to interview personnel, or a 
student for purposes of assessing the student’s special 
education needs. In addition, the committee requested to 
include a five (5) day request prior to building access. 
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Board of Education 
 
Exhibit:  Names of Complaint Managers, Grievance Coordinator and 
Nondiscrimination Coordinator 
 
 
When students, parent(s)/guardian(s), employees, or community members wish to file a formal 
complaint asserting that their rights have been violated under state or federal law or board 
policies 5:20 (sexual harassment - employees), 7:20 (sexual harassment - students), or 8:70 
(A.D.A.), they must contact one of the following people and may also submit a complaint form 
(2:260-E2).   
 
Persons with complaints may address the problem with an appropriate administrator first, and 
then file a formal complaint with a Complaint Manager if the problem is not so resolved. 
Students may also contact the Building Principal, Assistant Principal for Pupil Personnel 
Services, or Dean of Students, as their initial contact for a complaint of sexual harassment. 
(For other complaints, please refer to the appropriate board policy, administrative procedure, 
student handbook, or board-union contract, or contact one of these people for advice.) 
 
GRIEVANCE COORDINATOR 
 
Ms. Dale Vogler 
Niles Township High Schools 
District Office 
7700 Gross Point Road 
Skokie, IL  60077 
847-626-3969 
 
COMPLAINT MANAGERS 
 
District Office / Central 
7700 Gross Point Road 
Skokie, IL  60077 
 

Niles North 
9800 North Lawler 
Skokie, IL  60077 
 

Niles West 
5701 West Oakton 
Skokie, IL  60077 
 

Dr. Pete Marcelo 
847-626-3990 
 

Mr. Carl HagmanKeith 
Robinson 
847-626-2021 
 

Dr. Ryan McTagueJason Ness
847-626-25202930 
 

Ms. Jean Hedstrom 
847-626-3978 
 

Ms. Susanne CarresciaDr. 
Lara Cummings  
847-626-23412391 
 

Ms. Elizabeth Gomez 
847-626-25332520 

 
NONDISCRIMINATION COORDINATOR 
 
Mr. John HeintzDr. Jason Ness 
District OfficeNiles West High School 
847-626-39722930 
 
The Superintendent and Grievance Coordinator may also serve as Complaint Managers. 
 
Board Review:   October 19, 2009  
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General School Administration 
 

Administrative Procedures: Terms and Conditions of Employment for 
Administrators 
 
For administrators not covered by an individual employment contract or those whose contract does 
not address these conditions of employment: 

Employment Year 

 
Administrators work a 12-month year (260 days), except for deans and activity directors, who work a 
195-day year and curriculum directors who work a 205 day year.   With Board approval the 
Superintendent may engage administrators to work different calendars than the aforementioned. 
 
Contract 
 
Administrators will be offered multi-year performance contracts pursuant to 105 ILCS 
5/10.23.8 and 8a. 
 

Vacation 

Twelve-month administrators hired after July 1, 1988 shall be eligible for paid vacation days 
according to the following schedule: 

 

 

Length of Employment

 

Monthly 

Accumulation

Maximum 

Vacation Leave 

Earned Per Year
From: To:   

Beginning of year 1 End of year 10 1.67 Days 20 Days 

Beginning of year 11  2.08 Days 25 Days 
 
 
Vacation days earned in one fiscal year must be used by the end of the current fiscal year, except for 
10 days that may be carried over.  Employees resigning or whose employment is terminated are 
entitled to the monetary equivalent of all earned vacation, including carryover (up to 10 days) from 
the prior fiscal year.Terminated or resigning employees must take all vacation time prior to their 
end date, except where prohibited by law. 
 

Salary 

 
Annually, the Superintendent shall recommend and the Board of Education shall set the salaries and 
benefits of District administrators.  To determine salary, the Superintendent shall assign each 
administrative or technical position a salary range based on the scope of these considerations: 
 

1.  Amount of money under the administrator's direction 
2.  Level of decision-making 
3.  Expertise required 
4.  Amount of public contact 
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5.  Time commitment 
6. Prerequisites 
7.  Number of staff subordinates 
8.  Market analysis of comparable positions in area districts 
 

 

Benefits 

 
1. Sick/Personal Leave.  Administrators shall be entitled to 15 work days of sick leave and 2 

personal days annually, pursuant to the provisions of law.  At the end of the fiscal year unused 
personal days convert to sick days.  Unused sick and personal leave shall accumulate without 
limit.  For each day of sick leave absence beyond the allotment of sick leave days and for each 
day of absence deductible for other reasons, 1/260th of the annual basic salary shall be deducted 
(1/195, 1/205 or other fractions based on calendars for administrators working less than 260 
days).  Further deductions will be made proportionally for fractional parts of a day.   

 
2.  Disability Income Protection.  If an administrator has exhausted all sick leave and is 

eligible for disability benefits under the Teachers  Retirement System (TRS) or the Illinois 
Municipal Retirement Fund (IMRF), the District shall pay the administrator a disability 
stipend equal to the difference between the amount of disability benefits received from 
TRS or IMRF and 60 percent of the administrator's annual salary at the time the disability 
occurred.  

 
If TRS increases the disability benefit above the present 40 percent, the District will continue to 
pay 20 percent of the administrator's annual salary at the time the disability occurred, up to 65 
percent.  If IMRF increases the disability benefit above the present 50 percent, the District will 
continue to pay 10 percent of the administrator's annual salary at the time the disability occurred, 
up to 65 percent. 

 
In no case will the total amount of TRS or IMRF disability benefits and the amount paid by the 
District exceed 65 percent of the administrator's annual salary at the time the disability occurred.  
The disability stipend shall be paid for the same period that the administrator receives TRS or 
IMRF disability benefits. 

 
3.  Health-Accident and Dental Insurance.  The District shall offer individual or family coverage at 

the same rate as applies to all certified and non-certified employees of District 219 through the 
2012 fiscal year.   
 

 
4.   Cell Phone Allowance.  Effective July 1, 2010, The District shall provide administration who are 

required to carry a cell phone with a $100 monthly allowance, reported as additional 
compensation, for the purpose of assuming the administrator is able to provide the District with a 
cell phone number and that the administrator carries the cell phone for her or his work for the 
complete calendar year. 

 
5.  Life Insurance.  The District shall provide administrators with group term life insurance in an 

amount double the administrator's salary. 
 

6.  Medical Examinations. The District shall reimburse an administrator up to $400 in any two-year 
period for physical examinations voluntarily taken.  The administrator must submit a copy of the 
bill and the insurance plan’s rejection of the bill.  

 
7. Wellness Benefit.  Administrators will be entitled to the same wellness benefits as certified and 
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non-certified employees of District 219. 
 
8. Professional Dues.  The District shall provide payment toward professional dues approved 

through the normal budgeting process.  Professional dues will be limited to organizations that 
have a direct relationship to the position held by the administrator. 

 
 
 
9. Retirement Benefits and Enhancements Eligibility and Notice.    Administrators will not be 

eligible for enhancements if their retirement will cause a TRS or IMRF penalty to be incurred by 
the District.  To be eligible an administrator must have served satisfactorily in the district for a 
minimum of ten (10) years immediately preceding his or her retirement.  The administrator must 
give written notice to the superintendent of his or her intention to participate in the program as 
early as January 1 in the fifth year prior to his or her last full year of employment but no later 
than May 1 of the fifth year prior to the end of his or her last full year of employment in order to 
receive the full retirement benefits outlined below.  
 

The Board shall provide a Benefit Sum sufficient to increase the administrators base salary paid in the 
sixth year prior to retirement by fifteen percent (15%).  Administrators receiving enhancements 
receive no additional raises.  Such payment shall be paid in the fifth year prior to retirement.  
Following such fifth year payment, a yearly compounded increase of six percent (6%) over the prior 
year’s creditable earnings in the final four years of District service shall be made part of the total 
Benefit Sum.   
 
An administrator who chooses to retire in such a way as to avoid the District incur a TRS or IMRF 
penalty will receive an ERO Avoidance Incentive benefit paid by the District.  This benefit will be 
equivalent to the monthly cost of a single TRS TCHP Health Insurance premium until the 
administrator becomes medicare eligible. The ERO Avoidance Incentive amount due to the retired 
administrator shall be paid past retirement, semi-annually.  Nothing herein implies that the District 
will monitor usage of said payment nor does it require the administrator to use said payments for TRS 
Health Insurance specifically. 
 
Administrators having Board approved retirement agreements shall receive compensation for unused 
sick leave.  Those covered by TRS will be compensated above 340 days, regardless of where the sick 
leave was earned, up to a maximum of 85 days.   Those covered by IMRF up to 85 days maximum.  
Any unused sick or vacation days not used for pension purposes will be paid after the final day of 
employment but may be taxed sheltered (403b, 457) upon the administrators request and will be 
based on 1/260, 1/195 or 1/205 concurrent with the said administrator’s calendar. 
  

 Administrators having Board approved retirement agreements will devote themselves to the 
performance of their duties under the agreements, and not resign or otherwise voluntarily terminate 
their employment prior to the expiration of their agreement, except as subject to the following 
provisions.  If an administrator violates this requirement by leaving the District early, he/she shall 
reimburse the District for all retirement benefits received (i.e., 15%, 6%, 6%, 6%, 6%), not as a 
penalty but solely as liquidated damages for his/her breach of this requirement.  Plus reasonable legal 
fees for recovery of such damages. Nothing prohibits the Board from terminating an administrator 
once the Board of Education has approved the request to retire from said administrator. In the case of 
such termination the terminated administrator will pay liquidated damages equaling 15% of the 
administrators last year’s total creditable earnings plus any penalty charged to the District. 
  

 Limitations on Participation.   
 

The Board reserves the right to limit the number of administrators who shall be approved for this 
retirement plan each year for reasons which are in the best interests of the District. 
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Moving Expenses 
 
The Superintendent may, with Board approval, defray reasonable moving expenses of a new 
administrator. 
 
 
Travel Required by Administrative Duties 
 
An administrator shall be reimbursed for required professional travel in their personal automobile at 
the standard mileage rate approved by the Internal Revenue Service for income tax purposes.  
Reimbursement is limited to travel  

• from the administrator's assigned building to another location; or 
• a second round-trip in one day from home to the assigned building. 

 
Continuing EducationWorkshops, Seminars, Conferences and Courses for University Credit 
 
With prior approval from the Assistant Superintendent for Human Resources and subject to 
appropriations, the District shall pay for an administrator to participate in workshops, seminars, and 
other courses of continuing education related to the administrator's current job duties. Requests, shall 
be given priority made prior to July 1st of the fiscal year that allow for proper budgeting and are 
subject to annual budget appropriations.  Any benefit terminates at the end of each school 
year.enefitsyear. Benefits for continuing education for university credit will cease upon 
notification of intent to retire. 
 
 
 
 
 
 
Board Review: March 22, 2010  
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Operational Services 
Transportation 

The District shall provide free transportation for any student in the District who resides: (1) at a distance 
of one and one-half miles or more from his or her assigned school unless the Board of Education has 
certified to the Illinois State Board of Education that adequate public transportation is available or (2) 
within one and one-half miles from his or her assigned school where walking to school or to a pick-up 
point or bus stop would constitute a serious hazard due to vehicular traffic or rail crossing, and adequate 
public transportation is not available.  A student’s parent(s)/guardian(s) may file a petition with the Board 
of Education requesting transportation due to the existence of a serious safety hazard.  The District may 
provide and charge a fee for transportation of students residing within one and one-half miles from their 
assigned school.  Free transportation services and vehicle adaptation is provided for a special education 
student if included in the student’s individualized educational program.  Non-public school students shall 
be transported in accordance with State law.  Homeless students shall be transported in accordance with 
the McKinney Homeless Assistance Act. 

Bus schedules and routes shall be determined by the Building Principal or designee in cooperation with 
the Assistant Superintendent for Business Services and shall be altered only with the Assistant 
Superintendent for Business Services’ approval and direction.  In fixing setting the routes, the pickup and 
discharge points should be as safe and convenient for students as possible. 

No school employee may transport a student or students, or otherwise operate a vehicle on school 
business, unless authorized in writing by the Principal or designee.  In the event that an authorized 
employee needs to transport a student or otherwise drive on school business, only District vehicles will be 
used. 

Every vehicle regularly used for the transportation of students must pass safety inspections in accordance 
with State law and Illinois Department of Transportation regulations. The strobe light on a school bus 
may be illuminated any time a bus is bearing one or more students. The Superintendent shall 
implement procedures in accordance with State law for accepting erratic driving reports.  
Charter Bus Service 

All contracts for charter bus services must contain the clause prescribed by State law regarding criminal 
background checks for bus drivers. 

Charter buses may be requested only for trips exceeding 100 miles, unless otherwise authorized by 
the Assistant Superintendent for Business Services. 

Post-Trip Vehicle Inspection  

The Superintendent or designee shall develop and implement a post-trip inspection procedure to 
ensure that the school bus driver is the last person leaving the bus and that no passenger is left behind 
or remains on the vehicle at the end of a route, work shift, or workday. 

LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. § 11431 et seq.  
105 ILCS 5/10-22.22 and 5/29-1 et seq. 
105 ILCS 45/1-15. 
625 ILCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/12-815, 5/12-816, 5/12-821, and 

5/13-109. 
23 Ill. Admin. Code §§ 1.510a and 226.935750; Part 120.  
92 Ill. Admin Code §440-3. 
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CROSS REF.: 4:170 (safety), 5:100 (staff development), 5:120 (ethics), 5:280 (duties and 
qualifications); 6:140 (education of homeless children); 6:140-AP (administrative 
procedure - education of homeless children), 7:220 (bus conduct) 

ADMIN. PROC.: 4:110-AP2 (post-trip inspection), 4:170-AP3 (School Bus Safety Rules), 4:170-E3 
(Emergency Medical Information for Students Having Special Needs or Medical 
Conditions Who Ride School Buses), 6:140-AP (education of homeless children) 

ADOPTED:   March 22, 2010  
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Operational Services 
Administrative Procedure - Plan for Responding to a Medical Emergency at 
Physical Fitness Facilities 
The following operations implement School Board policy 4:170, Safety, requiring a plan for responding 
to medical emergencies at a physical fitness facility.  These operations shall be completed consistent with 
the Physical Fitness Facility Medical Emergency Procedures Act, 210 ILCS 74, and the Illinois 
Department of Public Health Rules, Part 527, “Physical Fitness Medical Emergency Preparedness Code.”  
Any definitions of terms found in this Act and IDPH implementing Rules are used as the definitions of 
those terms in this Procedure. 

Actor Action 

Superintendent or 
designee 

Appoints a staff member to coordinate the operations in this Procedure 
who will be known as the “Plan Coordinator.”  
Plan Coordinator: 
Peggy Bassrawi  Certified School Nurse 

Name     Position 
Files this plan with the Dept. of Public Health, Division of EMS & 
Highway Safety, 525 W. Jefferson St., Springfield, IL 62761. Sec. 
527.400(a). The plan must be updated with the IDPH after a change in 
the facility that affects the ability to comply with a medical 
emergency, such as the facility was closed for more than 45 days. Sec. 
527.400(c). 
Dates plan submitted: 

Monday, October 17, 2005 
Decides, with input from the Plan Coordinator, the schedule for 
purchasing AEDs. 

Indoor Facility - A district with 4 or fewer indoor physical fitness 
facilities must have at least three such facilities equipped with an AED 
and its fourth facility by July 1, 2009. A district with more than 4 
physical fitness facilities must have 75% of those facilities equipped 
with an AED by and 100% of those facilities in compliance by July 1, 
2009.  
Outdoor Facility – A district with 4 or fewer physical fitness facilities 
must have at least on such facility in compliance by July 1, 2009; its 
second facility by July 1, 2010; its third facility by July 1, 2011; and its 
fourth facility by July 1, 2012.  a district with more than 4 physical 
fitness facilities must have 25% of those facilities in compliance by July 
1, 2009; 50% by July 1, 2010; 75% by July 1, 2011; and 100% by July 1, 
2012. 
If the AED becomes inoperable, the district must replace or repair it 
within 45 days. 210 ILCS 74/50; Sec. 527.600(a). 

Designates each Building Principal as the individual who must be 
notified in the event of a medical emergency. Sec. 527.400(a). 
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Actor Action 

  Building    Office Contact 

Administrative Center  Dr. Nanciann Gatta, 
Superintendent 

Niles West High School  Mr. Kaine Osburn, Principal 

Niles North High School  Robert FreemanDr. Ryan 
McTague, Principal 

Upon receiving a completed report that an AED was used (4:170-E6, 
Automatic External Defibrillator Incident Report), sends or faxes it to the 
EMS System Resource. Sec. 527.500(a). 
EMS System Resource:  Skokie Fire Dept. 

Plan Coordinator Responsibilities Concerning Emergency Responders 
With the Building Principal, identify all staff members who, through their 
education or training, are appropriate emergency responders for specific 
facilities. If possible, all emergency responders should be trained CPR and 
AED users. 
 Facility  Emergency Response Providers 

See attached information for trained users and their locations 

 
Responsibilities Concerning AED Users 
Determines the appropriate number of trained AED users and anticipated 
rescuers or users needed for each facility equipped with an AED. Each 
facility with an AED must have at least one trained AED user on staff and 
present during all physical fitness activities and anticipated rescuers or users 
are trained. Sec. 527.800(a). 
Working with the Building Principal, identifies trained AED users and 
requests that other appropriate staff members and anticipated rescuer or 
users become trained. 
 Facility   Trained AED Users 

See attached information for trained users and their locations 

Responsibilities Concerning AED Registration 
Registers the AED with the EMS System Resource Hospital listed above. 
Sec. 527.500(b). 
Notifies an agent of the local emergency communications or vehicle dispatch 
center of the existence, location, and type of AED. Sec. 527.500(c). 
Provides a list of trained users at each building equipped with an AED to the 
Skokie Fire Dept. Sec. 527.500(b)(1). 
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Actor Action 

 Cooperates with requests from the Skokie Fire Dept. for manufacturer’s 
guidelines for maintenance and training. Sec. 527.500(b)(2). 
Responsibilities Concerning Location of AED and Other First Aid 
Equipment 
Indoor Facilities - Decides, with input from the Building Principal or 
designee, where to place the AED and other first aid equipment so that their 
location will be conspicuous, easily accessible, and convenient; the AED 
must be mobile and accessible at all times. Sec. 527.600(a). 
Outdoor Facility - Ensures:  (1) the AED is placed within 300 feet of the 
outdoor facility in an open building that has marked directions to the AED 
at its entrances, or (2) that when no building within 300 feet of the outdoor 
facility exists, the person responsible for supervising the activity has the 
AED available at the outdoor facility during the event or activity. 

 Facility  First Aid & AED Location 

See attached list for locations within the District 219 buildings 
Keeps a copy of the AED’s manual with the AED. Sec. 527.700(b). 
Responsibilities Concerning Notification and Posting 
Along with the Building Principal, notifies all staff members of the 
location of any AEDs as well as the instructions for responding to 
medical emergencies. Sec. 527.800(b). 
Responsibilities Concerning Training 
Coordinates, with input from the Building Principal, the training of (1) all 
staff members who regularly supervise students in physical fitness facilities 
in the use of CPR and, if appropriate, AEDs, and (2) any non-employee 
coaches, instructors or other similarly situated anticipated rescuers or users 
Sec. 527.800(a) and 210 ILCS 74/15(b-5). 
Responsibilities Concerning Instructions for Responding to 
Medical Emergencies 
Along with the Building Principal, notifies all facility staff of the location of 
any AEDs and the Step-by-Step Emergency Response Plan described below. 
Sec. 527.800(b). 
Coordinates, along with the Building Principal, the posting of the Step-by-
Step Emergency Response Plan described below. Sec. 527.800(b). 
Responsibilities Concerning Maintenance and Testing of AEDs 
Ensures that all AEDs are maintained and tested according to manufacturer’s 
guidelines. Sec. 527.700(a). 
Maintains a record of the applicable maintenance and training at the facility. 
Sec. 527.500(b)(2). 
Keeps a copy of the maintenance and testing manual at the facility and keeps 
a copy of the manual with each AED. Sec. 527.700(b). 

Building Principal In a conspicuous place in the physical fitness facility, posts: (1) the list 
of all staff members who are emergency responders, and (2) the Step-
by-Step Emergency Response Plan described below. Sec. 527.400(a). 
Posts a notice at the school’s main entrance stating that an AED is 
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Actor Action 
located on the premises. Sec. 527.600(a). 
Receives notice in the event of a medical emergency. Sec. 527.400(a). 

School Nurses Along with the Plan Coordinator, help staff members understand the 
instructions for responding to medical emergencies. 

These instructions must provide that the AED should be operated only 
by trained AED users, unless the circumstances do not allow time to be 
spent waiting for a trained AED user to arrive. Sec. 527.800(c). 

Trained AED Users 
and/or Other 
Emergency 
Responders 

According to their training, use appropriate emergency responses upon the 
occurrence of any sudden, serious, and unexpected sickness or injury that 
would lead a reasonable person, possessing an average knowledge of 
medicine and health, to believe that the sick or injured person required 
urgent or unscheduled medical care. Sec. 527.400(a). 
According to their training, use the AED to help restore a normal heart 
rhythm when a person’s heart is not beating properly. Sec. 527.400(a). 
Calls 9-1-1 for medical emergencies and whenever an AED is used. Sec. 
527.400(b); Sec. 527.500(a). 
Informs the Building Principal whenever the AED or other emergency 
response is used. Sec. 527.400(a).  
Whenever an AED is used, completes 4:170-E6, Automatic External 
Defibrillator Incident Report, and forwards it to the Superintendent  and 
Plan Coordinator so that it can be sent or faxed to the Skokie Fire Dept. Sec. 
527.500(a). 

All Facility Staff 
Members and Users 

Follow the Step-by-Step Emergency Response Plan described below: 
1. Immediately notify the building’s emergency responder(s) whose 

contact information is posted in the facility. Under life and death 
circumstances call 9-1-1 without delay. 

2. Bring the first aid equipment and AED to the emergency scene. 
The AED should be operated only by trained AED users for the 
intended purpose of the AED, unless the circumstances do not 
allow time for a trained AED user to arrive. 

3. Immediately inform the Building Principal or designee of the 
emergency. 

4. The emergency responder will take charge of the emergency. This 
person will apply first aid, CPR, and/or the AED, as appropriate. 

5. If necessary, the emergency responder instructs someone to call 9-
1-1, providing the location in the building and which entrance to 
use. This person should make sure someone is sent to open the 
door for paramedics and guide them to the scene. 

6. When paramedics arrive and assume care of the victim, the 
emergency responder or other staff person notifies the victim’s 
parent/guardian or relative. 

7. If an AED was used, the person using it completes the Automatic 
External Defibrillator Incident Report, 4:170-E6. If appropriate, a 
supervising staff member completes an accident report. 

8. If an adult refuses treatment, the emergency responder documents 
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Actor Action 
the refusal and, if possible, asks the adult to sign a statement 
stating that he or she refused treatment. 

 
Board Review: May 18, 2009  
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Board Review:  April 11, 2005  

  
REQUEST FOR FAMILY/MEDICAL LEAVE 

 
 
Employee Name:_________________ Date of Request:______________ 
 
 
Department:____________________ Position Title:________________ 
 
 
Hire Date:______________________ 
 
 
I request a Family/Medical Leave for the following reason (check one): 
 
_________ A. The birth of a child and in order to care for such child or the placement of a  
  child for adoption or foster care. (Must submit DOL Form WH380.) 
 
 
_________ B. In order to care for an immediate family member if such family member has 
   a serious health condition.  Circle one:  CHILD     SPOUSE        PARENT 
   (Must submit DOL Form WH380.) 
 
_________C. Employee’s own serious health condition that makes the employee unable 
   to perform the functions of his/her position,(Must submit DOL Form WH380.) 
 

 
Method of Leave Requested 

 
_________ A. Consecutive Leave 
 
_________ B. Intermittent or Reduced Leave Schedule 
       (Specify Schedule Below) 
       ____________________ 
       ____________________ 
       ____________________ 
       ____________________ 
Date leave is to begin:________________Expected Duration of Leave:_______________ 
 
If the duration of my family/medical leave (total of paid and unpaid time) does not exceed 12 
weeks, I will be returned to my same or equivalent position.  I understand that if my 
family/medical leave should exceed 12 weeks, I will be returned to my same or equivalent 
position, only if available, in accordance with applicable laws.  If my same or equivalent position 
is not available.  I understand that I may be terminated. 
 
 
              
     Employee Signature    Date 
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Board Review:  April 11, 2005  
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Educational Support Personnel 
 

Administrative Procedures: Terms and Conditions of Employment for 
Confidential Staff 
Niles Township High School District 219 employs education support staff personnel exempt from the 
Niles Township Support Staff (NTSS) bargaining unit.  These employees are referred to as confidential 
employees.  
The following positions are referred to as confidential: 
 
Executive Secretary to the Superintendent 
Executive Secretary to the Principal (North and West) 
Executive Secretary to the Assistant Superintendent of Curriculum and Instruction 
Executive Secretary to the Assistant Superintendent of Human Resources 
Executive Secretary to the Assistant Superintendent for Special Education and Pupil Personnel Services 
Executive Secretary to the Assistant Superintendent for Business Services 
Executive Secretary to the Chief Technology Officer 
Executive Secretary to the Executive Director of Security 
Executive Secretary to the Director of Community Relations 
Human Resources Coordinator 
Benefits Coordinator 
Payroll Coordinator 
Personnel and Administrative Services Coordinator 
Senior Programmer Analyst 
 
The following are benefits afforded to this class of employees: 

Employment Year 
Confidential employees will work a 12-month year (260 days). 

Vacation 

Twelve-month confidential employees shall be eligible for paid vacation days according to the following 
schedule: 

Years of Continuous Service as of 6/30 Days of Vacation 
Per Full Fiscal Year 

Days of Vacation 
 Earned Per Month 

Year 1 but less than 4  10 .83 
4 years but less than 8  15 1.25 
8 years but less than 16  20 1.67 
16 years or more  25 2.08 
 
Vacation days earned in one fiscal year must be used by the end of the current fiscal year, except for 10 
(ten) days that may be carried over.  Confidential employees resigning or whose employment is 
terminated are entitled to the monetary equivalent of all earned vacation, including carryover (up to 10 
days) from the prior fiscal year. 
 

Compensation and Assignment 
Annually, the Superintendent shall recommend and the Board of Education shall set the salaries and 
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benefits of District confidential staff.  A confidential employee covered by the overtime provisions in the 
Fair Labor Standards Act will receive overtime after 37.5 hours in one week. Overtime will not be 
allowed without prior authorization from the employee’s immediate supervisor.  Confidential employees 
will be paid on the 8th and the 23rd of each month.  The Superintendent is authorized to make assignments 
and transfers of confidential employees. 
 

Benefits 
1. Sick Leave.  Confidential employees will receive 20 sick days per year, 5 (five) of which are 

bereavement days.  All 20 days will carry over as sick.  For each day of sick leave absence beyond 
the allotment of sick leave days and for each day of absence deductible for other reasons, 1/260th of 
the annual basic salary shall be deducted.  Further deductions will be made proportionally for 
fractional parts of a day.   

 
2. Personal Days.  Confidential employees will receive 3 personal days per year. 
 
3.  Disability Income Protection.  If a confidential employee has exhausted all sick leave and is eligible 

for disability benefits under the Illinois Municipal Retirement Fund (IMRF), the District shall pay the 
confidential employee a disability stipend equal to the difference between the amount of disability 
benefits received from IMRF and 60 percent of the confidential’s annual salary at the time the 
disability occurred.  

 
4.  Health-Accident Insurance.  The District shall provide individual coverage at $300 for the fiscal years 

2005 thru 2008, and $350 through the 2012 fiscal year.  The District shall provide family coverage at 
$900 for the 2005 thru 2008 fiscal years, and $950 through the 2012 fiscal year. 
 

5.  Dental Insurance.  The District shall provide individual coverage at no charge or family coverage 
with a 50% co-pay of the difference between the two coverages. 

 
6.  Life Insurance.  The District shall provide confidential employees with group term life insurance in 

an amount double the confidential’s salary. 
 
7. Tuition Reimbursement.   Tuition reimbursement will be considered by their immediate supervisor 

and with approval of the superintendent or designee. 
 

6. Retirement Benefits.  A confidential employee retiring at age 55 or older with at least 10 (ten) years or 
more of continuous service to the District may retire and shall thereby be entitled to a service 
recognition of 10% of the employee’s base salary of his/her final twelve (12) months of employment.  
A confidential employee retiring at age 55 or older will receive a salary bonus in the last two years of 
service according to the number of years served: 

 
Years of service in the District Percent of salary added in last 2 years 

10 or more 20% 
 

A retiring confidential employee shall receive continued single coverage on the Districts health and 
dental insurance plans until they reach the age of 65 with $1,800 per year provided toward family 
coverage, or a lump sum payment of $1,800 per year times the number of years between their 
retirement age and 65. 
 
A confidential employee retiring at age 55 or older, shall receive $50 per day for each unused sick 
leave day over 240 up to and including 325.  This payment shall be added to the employee’s service 
recognition allowance.  Only sick leave days that cannot be used for additional Illinois Municipal 
Retirement Fund (IMRF) service credit can be used. 



Niles Township High School District 219  5:270-AP 
 Page 3 of 3 

 
A confidential employee may give notice of their intent to retire up to four (4) years preceding 
retirement and shall have their sick days doubled upon Board of Education approval up to a maximum 
of 240 days.  Employees will continue to receive pay raises after notifying the Board of their intent to 
retire. 

 
 
Board Review: September 15, 2008  
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Instruction 

Administrative Procedure - Access to Classrooms and Personnel 
Access to classrooms and personnel is permitted in limited situations by Section 105 ILCS 
5/14-8.02(g-5), amended by P.A. 96-657.  Guidelines follow: 

1. These guidelines apply to access requested by the parent/guardian of a student 
receiving special education services or being evaluated for eligibility, an 
independent educational evaluator, or a qualified professional retained by or on 
behalf of a parent/guardian or child. A qualified professional means “an individual 
who holds credentials to evaluate the child in the domain or domains for which an 
evaluation is sought or an intern working under the direct supervision of a qualified 
professional, including a master’s or doctoral degree candidate.” These individuals 
are referred to in this procedure as visitors. 

2. Visitors will be afforded reasonable access to educational facilities, personnel, 
classrooms, and buildings and to the child. To minimize disruption, reasonable 
access means that the parent(s)/guardian(s) or qualified professional retained by or 
on behalf of a parent/guardian or child is allowed access once per school quarter for 
up to one hour or one class period. A visitor may request the authorized 
administrator to grant longer or additional observations based on individual 
circumstances and provide any supporting documentation in support of such a 
request. A professional evaluator can request longer or additional observations in 
his or her initial request. The administrator may grant, deny, or modify the request, 
and the administrator’s decision shall be final. 

3. Visitors must comply with: 

a. School safety, security, and visitation policies at all times. 

b. Applicable privacy laws, including those laws protecting the confidentiality 
of education records such as the federal Family Educational Rights and 
Privacy Act and the Illinois School Student Records Act.  

c. Board policy 8:30, Visitors to and Conduct on School Property. Visitors may 
not disrupt the educational process. 

4. If the visitor is a parent/guardian, he or she will be afforded reasonable access as 
described above for the purpose of: 

a. Observing his or her child in the child’s current educational placement, 
services, or program, or  

b. Visiting an educational placement or program proposed for the child by the 
IEP team. 

5. If the visitor is an independent educational evaluator or a qualified professional 
retained by or on behalf of a parent or child, he or she must be afforded reasonable 
access of sufficient duration and scope for the purpose of conducting an evaluation 
of the child, the child’s performance, the child’s current educational program, 
placement, services, or environment, or any educational program, placement, 
services, or environment proposed for the child, including interviews of educational 
personnel, child observations, assessments, tests, or assessments of the child’s 
educational program, services, or placement or of any educational program 
proposed by the IEP team, services, or placement. If one or more interviews of 
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school personnel are part of the evaluation, the interviews must be conducted at a 
mutually agreed upon time, date, and place that do not interfere with the school 
employee’s school duties. The Building Principal or designee may limit interviews to 
personnel having information relevant to the child’s current educational services, 
program, or placement or to a proposed educational service, program, or 
placement. 

6. Prior to visiting a school, school building, or school facility, a visitor must complete 
6:120-AP2, E1, Request to Access Classroom(s) or Personnel for Special Education 
Evaluation and/or Observation Purposes. This form serves to: 

a. Inform the Building Principal or designee in writing of the proposed visit(s), 
the purpose, and the duration, and 

b. Identify requested dates/times for the visit(s) to facilitate scheduling. 

7. The student’s parent/guardian must consent in writing to the student being 
interviewed by the named evaluator as part of a visit. The parent/guardian will 
grant this consent by completing 6:120-AP2, E1, Request to Access Classroom(s) or 
Personnel for Special Education Evaluation and/or Observation Purposes. 

8. The student’s parent/guardian, or the student, if he or she is over the age of 18, must 
execute an Authorization to Release Student Record Information before an 
independent educational evaluator or a qualified professional retained by or on 
behalf of a parent/guardian or child will be given access to student school records or 
to personnel who would likely release such records during discussions about the 
student. If a student is over the age of 12 and the records contain mental health 
and/or developmental disability information, the student must also be requested to 
sign the Authorization to Release information before any observation by or 
disclosure of school student records or information to a visitor. 

9. The visitor must acknowledge, before the visit, that he or she is obligated to honor 
students’ confidentiality rights and refrain from any re-disclosure of such records.  
The visitor will provide this acknowledgment and agreement by completing 6:120-
AP2, E1, Request to Access Classroom(s) or Personnel for Special Education 
Evaluation and/or Observation Purposes. 

10. The Building Principal or designee will attempt to arrange the visit(s) at times that 
are mutually agreeable. The Building Principal or designee will accompany any 
visitor for the duration of the visit, including during any interviews of staff 
members. 

11. If the visitor is a professional retained by the parent/guardian, the visitor must 
provide identification, proof of malpractice insurance if appropriate, and 
credentials before the visit. 

12. This procedure applies to any public school facility, building, or program and to any 
facility, building, or program supported in whole or in part by public funds. The 
student’s case manager or other District designee must facilitate such visit(s) when 
the student attends a program outside of the School District, such as at a private day 
program or residential program, provided it is supported in whole or in part by 
public funds. 
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Instruction 

Exhibit - Request to Access Classroom(s) or Personnel for Special 
Education Evaluation and/or Observation Purposes 
Student name:       DOB:     

School attending:      Grade:     

The following information must be completed by individuals requesting to access a school 
building, facility, and/or educational programs or to interview District personnel or the 
student named above for the purpose of assessing the student’s special education needs.  
Please complete this form and return it to the Building Principal or Program Director 
where the student is enrolled. He or she will contact you to coordinate your visit:  

Parent/Guardian (Complete this section if the person making the request is the 
parent/guardian.) 

Name:        Title:    Phone:    

Address:            

 I am the parent/guardian of the above-named student and wish to observe my child in 
the  following classroom/settings:         

 for the purpose of:           

 I am the parent/guardian of the above-named student and wish to observe the following 
 classroom/settings which have been recommended for my child:     

              

 for the purpose of:           

Observations are limited to one hour or one class period per school quarter. 

Parent’s Independent Evaluator or Other Qualified Professional (Complete this section if the 
person making the request is not the parent/guardian.) 

Name:        Agency/Company:     

Phone:        Email address:    
  

Address:            

My professional training and/or licensure or certification, if applicable, is (check all that 
apply):  

 Teacher, certified in the areas of:     Illinois 
certified? Y N 

 Clinical Psychologist    School Psychologist  
 Licensed Clinical Social Worker   Licensed Social Worker 
 School Social Worker    Occupational Therapist  
 Physical Therapist    Speech/Language Pathologist  
 Audiologist     Psychiatrist  
 Registered Nurse     Certified School Nurse 
 Other qualified professional (list credentials):       
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I have been requested by the above named student’s parent/guardian to conduct an 
evaluation of the student for the purpose of:       
   

As part of this evaluation, I am requesting the following for the length of time noted (check 
all that apply): 

 Observation of student in the following classroom(s)/setting(s):     

          Duration:      

 Opportunity to interview the following personnel believed to work with the student: 
  

          Duration:      

 Opportunity to interview the student.   

 I will need more than one hour or one class period for my visit for the following 
reason(s):  

              

 Student records, as noted in the attached, signed Authorization to Release Student 
Record  Information.  

Acknowledgement  (To be completed by the person making the access request.) 

I understand that the School District will allow me reasonable access to the school, school 
facilities, or educational programs or individual(s) I have requested as related to the 
purpose of my visit.  I have been provided with a copy of 6:120-AP2, Access to Classrooms 
and Personnel, and agree to comply with its terms and conditions.  I further understand 
that during my visit, I must honor all students’ confidentiality rights and refrain from any 
re-disclosure of such records. 

             
Individual Requesting Access Signature      Date 

Parent/Guardian Verification (Must be completed whenever an independent evaluator or 
other qualified professional requests access.)  

I,      , am the parent/guardian of the above-named 
student, and I confirm that I have requested an evaluation of my child by the individual 
named herein, for the stated purpose(s).  If requested above, I consent to my child being 
interviewed by the named evaluator as part of this visit understanding that the District has 
not conducted a background check on the evaluator.  I have no reason to believe the 
evaluator poses a safety risk to my child or others.  I further understand and agree that it is 
my responsibility to notify the School District in writing if I end my working relationship 
with the named evaluator prior to the completion of the tasks outlined herein and that the 
School District otherwise will work with the evaluator to provide reasonable access to the 
school, school building, school facility, personnel, or my child at mutually agreed upon 
times and in a manner that is least disruptive to the school setting or my child’s academic 
program.  

             
Parent/Guardian Signature      Date 
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Instruction 
 
Exhibit: Proposed Overnight Trip (Board Approval Form) Date Initiated:       
 
 
PROPOSED OVERNIGHT TRIP 
(Form must by typed) 

 Board of Education meeting 
dateapproval: 
(to be filled in by Superintendent or designee)       

 
More detailed information on fund-raising, activities, chaperones, and detailed itineraries are included on 
Board Exhibit 6:190-E3.  Numbers of participants and cost will be approximate until Board approval is 
received and information distributed to students.  All overnight trips must attach a detailed itinerary 
and related contracts, exhibits etc. 
 
School:        Sponsor:       
     
Trip name:        Activity/class:       
     
Dates:        Days out of school:       
    
Mode(s) of transportation:       
  
Overnight accommodations:       
  
Destinations (city/state/country):       

      
    
Number of students:       Number of chaperones:       
    
Purpose of trip (specifically address how this trip will increased the academic achievement of every 
student):  
      
 

 
Related program outcomes or School Improvement Plan targets to be met by the trip: 
      
 

  
Other benefits to students:       
 
SIGNATURES:    
 Sponsor / Date  Director / Date 
    
 Principal / Date  Assistant Superintendent of C&I / 

Date 
 
 
Board Review:    October 27, 2008  
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Instruction 
Exhibit: Proposed Overnight Trip Worksheet 
(Form must be typed) 
 
Official request for funding will must be approved by the Board of Education prior to trip.made in 
open session of the Board of Education meeting during New Business.  The Director must be available to 
answer questions pertinent to the field trip being presented to the Board. 
 
The Board’s decision will be based upon the following information (form must be typed): 
 
Per Student Expense Breakdown:   

Expense to District Account(s): $      (plus) 

Expense to Activity Account(s): $      (plus) 

Expense to Student: $      (equals) 

Total Cost Per Student: $      (multiplied by) 

Number of Students Attending:       (equals) 

Total Cost of Trip: $       
  
Expenses Detailed Description Total Cost 
Student  
Registration / Fees 

            
 

 
      

Sponsor(s) Registration / 
Fees 

       
      

 
Lodging 

       
      

 
Food 

       
      

 
Transportation 

       
      

 
Other 

            

 
Total 

 
$      

 
 
For National Competition 

 
District Funds Requested: 

 
Yes 

  
No 

 

     
Total dollar amount requested: $      *Sponsor $      Student $       

                                                                                                                            (Per Board Procedure 6:190-AP4) 
*Sponsor is defined as the individual or designee who is receiving the stipend for the club/activity. 
The appropriate number of sponsors must align with: venue, cost, event and need for student supervision.  
 
 
Budget Code #’s: 

 
      

 
Activity Account Name(s): 

 
      

 
Adopted: September 21, 2009  
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Instruction 
Assemblies and Ceremonies 

Assemblies must be approved by the Building Principal and be consistent with the District's 
educational objectives. 

Invocations, benedictions, and group prayers are prohibited at any school assembly, ceremony, or 
other school-sponsored activity. 

 
Participation in Graduation Ceremonies 

Only students who have fulfilled the graduation requirements by the end of the eighth semester and 
(unless eligible for a waiver of school fees) have paid all current and past due school fees and fines 
may participate in the graduation ceremony and receive a diploma. 

 

Certificate of Completion 
A student with a disability who has an IEP prescribing special education, transition 
planning, transition services, or related services beyond the student’s four (4) years of high 
school, qualifies for a certificate of completion after the student has completed four (4) 
years of high school.  The student is encouraged to participate in the graduation ceremony 
of his or her high school graduation class.  The Superintendent or designee shall provide 
timely written notice of this requirement to children with disabilities and their 
parent(s)/guardian(s). 
 

LEGAL REF.: Lee v. Weisman, 112 S.Ct. 2649 (1992). 
Jones v. Clear Creek Independent School District, 977 F.2d 963 (5th Cir. 1992), cert. 

denied 113 S.Ct. 2950. 
A.C.L.U. of New Jersey v. Black Horse Pike Regional Board of Educ., 84 F. 3d 1471 (3rd 

Cir. 1996) (en banc.) 

CROSS REF.: 6:70 (teaching about religions), 4:140 (waiver of student fees) 

ADOPTED: March 13, 2000 
 



Niles Township High School District 219                          6:280-AP2 
 Page 1 of 2 
 

Students 
 

Administrative Procedure - Standards for Promotion 
 
To be promoted to Sophomore status, students must have earned at least 108 credits by the end of the 
second semester in high school. 
Credits must be earned in the following areas: 
English: 2.0 credits 
Mathematics: 2.0 credits 
Science: 2.0 credits 
Social studies: 2.0 credits 
Physical Welfare: 2.0 credits 
 
To be promoted to Junior status, students must have earned at least 20 total credits by the end of their 
fourth semester in high school.  
Credits must be earned in the following areas: 
English: 4.0 credits: 2 credits in Freshman English, 2 credits in Sophomore English 
Mathematics: 4.0 credits 
Science 4.0 credits 
Social studies: 4.0 credits 
Physical Welfare: 4.0 credits 
2 credits in Freshman English, 2 credits in Sophomore English, and at least 16 other credits (20 total 
credits) by the end of the fourth semester in high school. 
 
To be promoted to Senior status, students must have earned at least 28 total credits by the end of their 
sixth semester in high school.  
Credits must be earned in the following areas: 
English: 6.0 credits: 2 credits in Freshman English, 2 credits in Sophomore English, and 2 credits in 
Junior English 
Mathematics: 6.0 credits 
Science: 4.0 credits 
Social Studies: 6.0 credits 
Physical Welfare: 6.0 credits 
 
Courses that are non-credit bearing will receive grades and be counted in a student’s Grade Point 
Average; however, they do not carry department credit.  These courses will carry elective credit, 
outside of their department offerings. 
2 credits in Freshman English, 2 credits in Sophomore English, 2 credits in Junior English and at least 24 
other credits (30 total credits) by the end of the sixth semester in high school.   
 
Students who are retained (not promoted) will be promoted if the required credits are earned in summer 
school or through some other Board approved method (e.g., correspondence course) and as deemed 
appropriate by the counselor and subject director.    
 
Exceptions to this policy must be approved by the Building Principal or designee, in consultation with the 
relevant subject director(s). 
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The Assistant Principal for Pupil Personnel Services will notify parents and students of all retention 
decisions. 
 
Eligibility to Graduate: 
 
Students will be eligible to receive a diploma when they have satisfied the graduation requirements of 
District 219, as set forth in Board Policy 6:300. 
 
 
Board Review:  May 17, 2004 
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Instruction 
Exhibit:  Agreement Form for Work Study 

 
INSTRUCTIONS:  Distribute 4 copies (Original to Director of Applied Sciences and Technology; 2nd copy for Work Study Coordinator; 3rd copy for student;  
4th copy for the employer’s file). 

 
 
COURSE:  

  
SCHOOL: 

 
NORTH  /  WEST  /  OCLCCENTRAL 

 
DISTRICT: 

 

STUDENT 
 
 

DATE OF BIRTH 
 

/       / 

ID # SOCIAL SECURITY NUMBER 

BUSINESS NAME 
 
 

BUSINESS ADDRESS BUSINESS PHONE 
 

TYPE OF BUSINESS 
 

SUPERVISOR’S NAME TITLE 
 

BUSINESS WORKING HOURS 
                                                                    
                                                                    (Monday - Friday) __________ to ___________     (Saturday or Sunday) ___________ to __________ 

STUDENTS INTENDED WORK SCHEDULE 
                         
                                     (Monday - Friday)__________ to ____________    (Saturday or Sunday) ___________ to __________  (Wages Per Hour) _______ 

 
In order to carry on the program, it is advisable that all parties concerned agree to the following responsibilities: 

 
EMPLOYER'S RESPONSIBILITIES  

The employer and Work Study Teacher / Coordinator will prepare a list of work experiences and information topics.  The employer will give the student work of 
instructional value in order to provide the student with work experience and career exploration. 

An experienced, qualified person will provide close supervision of the student. 

The work will be performed under safe and hazard-free conditions and the student worker will be covered under the regulations of the Workers’ Compensation 
Act and other State and Federal laws. 

The employer will contact the Work Study Teacher / Coordinator if difficulties arise, if changes are necessary, or if a lay-off or termination of employment seems 
likely to happen. 

The employer may be requested to consent to a criminal background investigation. 

WORK STUDY TEACHER / COORDINATOR'S RESPONSIBILITIES  

The Work Study Teacher / Coordinator will, with the assistance of the employer or someone with delegated authority, prepare a training plan or outline of 
processes to be learned on the job and related topics to be taught in the school.  

The Work Study Teacher / Coordinator shall make a weekly supervisory call, and an on-site visit every third week or ___ to the student and/or employer.will 
communicate with each student’s employer on a regular basis.  The Work Study Teacher / Coordinator shall maintain a record of calls, emails, and on-site 
visits, which shall be available to the Director of Applied Sciences and Technology. 

The Work Study Teacher / Coordinator will communicate with each student's parent or guardian several times during the school year. 

STUDENT'S RESPONSIBILITIES  

The student will follow the rules set up by the school and employer and will conduct him/herself properly, perform his/her duties, and progress in a satisfactory 
manner, both on the job and in the classroom, knowing that his/her training may be discontinued.  A student may be removed from the program or class, 
receive a failing grade, and/or lose credit for failing to do so. 

The student will call the Work Study Coordinator and the employer as soon as he/she knows that he/she will be absent, regardless of the reason, then email 
the Work Study Teacher / Coordinator.  

The student will be regular in attendance in school and on the job, including arriving on time. 

The student will be appropriately dressed and groomed both in school and on the job. 

The student will participate in the end of the year Employer Appreciation Banquet at the student’s expense. 

The student will assume all responsibility relative to the mode of transportation when traveling to and from the place of employment.  

INSURANCE 

Niles Township High School District 219 provides student accident insurance to cover students who are participating in a school-approved instructional program 
or students in extra-curricular activities.  The student accident insurance policy provides primary coverage if the student has no other health care coverage and 
provides secondary coverage in the event the student is covered under another policy. 

PARENTS’ OR GUARDIANS’ RESPONSIBILITIES  

The (parents) or (guardians) agree to assume the responsibility to see that their child follows this agreement.  

It shall be agreed that parties participating in this program will not discriminate in employment opportunities on the basis of race, color, gender, national 
origin or handicap. 

Date Signature of Student  Date Signature of Employer 
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Date Signature of Parent (or Guardian)  Date Signature of Work Study Teacher / Coordinator 
Board Review:   February 12, 2007  
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Students 
Nonpublic School Students, Including Parochial and Home-Schooled Students 

Part-Time Attendance 

The District accepts nonpublic school students, including parochial and home-schooled students, who live 
within the District for part-time attendance in the District's regular education program on a space-
available basis.  Requests for part-time attendance must be submitted to the principal of the school in the 
school attendance area where the student resides.  All requests for attendance in the following school year 
must be submitted before May 1. 

Students accepted for partial enrollment must comply with all discipline and attendance requirements 
established by the school.  A private school student may attend any co-curricular activity associated with 
a District class in which he or she is enrolled.  The parent(s)/guardian(s) of a student accepted for part-
time attendance is responsible for all fees, pro-rated on the basis of a percentage of full-time fees.  
Transportation to and/or from school is provided to non-public school students on regular bus routes to or 
from a point on the route nearest or most easily accessible to the non-public school or student’s home.  
This transportation shall be on the same basis as the District provides transportation for its full-time 
students. Transportation on other than established bus routes shall be the responsibility of the 
parent(s)/guardian(s). 

Students With a Disability 

The District will accept for part-time attendance those students with disabilities who live within the 
District and are enrolled in non-public schools.  Requests must be submitted by the student's 
parent(s)/guardian(s).  Special educational services shall be provided to such students as soon as possible 
after identification, evaluation, and placement procedures provided by State law, but no later than the 
beginning of the next school semester following the completion of such procedures. Transportation for 
such students shall be provided only if required in the child's individualized educational program on the 
basis of the child's disabling condition or as the special education program location may require. 

Extracurricular Activities 

A nonpublic student who attends a District school for at least one-half of the regular school day, 
excluding lunch, shall be eligible to participate in (1) in interscholastic competition and (2) extracurricular 
activities, provided his or her participation adheres to the regulations established by any association in 
which the School District maintains a membership. A nonpublic student who participates in an 
extracurricular activity is subject to all policies, regulations, and rules that are applicable to other 
participants in the activity. 

Assignment When Enrolling Full-Time in a District School 

Grade placement by, and academic credits earned at, a nonpublic school will be accepted if the school has 
a Certificate of Nonpublic School Recognition from the Illinois State Board of Education, or, if outside 
Illinois, if the school is accredited by the state agency governing education. 

A student who, after receiving instruction in a non-recognized or non-accredited school, enrolls in the 
District will:  (1) be assigned to a grade level according to academic proficiency, and/or (2) be awarded 
academic credits from the District if the student demonstrates appropriate academic proficiency to the 
school administration.  Any portion of a student’s transcript relating to such instruction will not be 
considered for placement on the honor roll. or computation in class rank. 
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Recognition of grade placement and academic credits awarded by a nonpublic school is at the sole 
discretion of the District.  All school and class assignments will be made according to School Board 
policy 7:30, Student Assignment, as well as administrative procedures implementing this policy. 

LEGAL REF.: 105 ILCS 5/10-20.24 and 5/14-6.01. 

CROSS REF.: 4:110 (transportation), 6:140 (Title I programs), 6:190 (extracurricular and co-
curricular activities), 6:282 (weighted grades), 7:30 (student assignment), 7:300 
(extracurricular athletics) 

ADOPTED: December 12, 2000 
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Community Relations 

Visitors to and Conduct On School Property 

For purposes of this policy, “school property” means school buildings, District buildings not being used 
as a school, vehicles used for school purposes, any location during a school athletic and other school 
sponsored event, and school grounds. 

Visitors are welcome on school property, provided their presence will not be disruptive. All visitors must 
initially report to the main entrance security desk and produce current identification and register their 
vehicle. Any person wishing to confer with a staff member should contact that staff member by telephone 
or email to make an appointment.  Conferences with teachers are held, to the extent possible, outside 
school hours or during the teacher’s conference/preparation period. 

Requests to access a school building, facility, and/or educational program, or to interview 
personnel or a student for purposes of assessing the student’s special education needs, should 
be made at the appropriate building. Access shall be facilitated according to guidelines from 
the Superintendent or designee. All requests to access a school building shall be made a 
minimum of five days prior to access, unless there is an emergency situation. 
District 219 expects mutual respect, civility, and orderly conduct among all individuals on school 
property or at a school event. No person on school property or at a school event shall: 
 

1. Strike, injure, threaten, harass, or intimidate a staff member, a Board of Education member, sports 
official or coach, or any other person; 

2. Behave in an unsportsmanlike manner, or use vulgar or obscene language; 

3. Posses a weapon, any object that can reasonably be considered a weapon or looks like a weapon, 
or any dangerous device; 

4. Damage or threaten to damage another's property; 

5. Damage or deface District 219 property; 

6. Violate any Illinois law or town or county ordinance; 

7. Smoke or otherwise use tobacco products; 

8. Consume, possess, distribute, or be under the influence of alcoholic beverages or illegal drugs;  

9. Impede, delay, disrupt, or otherwise interfere with any school activity or function (including 
using cellular phones in a disruptive manner); 

10. Enter upon any portion of school premises at any time for purposes other than those that are 
lawful and authorized by the Board of Education; 

11. Operate a motor vehicle (a) in a risky or reckless manner, (b) in excess of 20 miles per hour, or 
(c) in violation of an authorized District employee’s directive; 

12. Engage in any risky behavior, including roller-blading, roller-skating, or skateboarding; or  

13. Violate other District policies or regulations, or a directive from an security officer or  authorized 
District employee; 

14. Engage in any conduct that interferes with, disrupts, or adversely affects the District or a School 
function. 
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Convicted Child Sex Offender 

State law prohibits a child sex offender from being present on school property or loitering on a public way 
within 500 feet of school property when persons under the age of 18 are present, unless the offender is:  

1. A parent/guardian of a student attending the school and the parent/guardian is: (i) attending a 
conference at the school with school personnel to discuss the progress of his or her child 
academically or socially, (ii) participating in child review conference in which evaluation and 
placement decisions may be made with respect to his or her child regarding special education 
services, or (iii) attending conferences to discuss other student issues concerning his or her child 
such as retention and promotion and notifies the Building Principal of his or her presence at the 
school or, 

2. Has permission to be present from the Board of Education, Superintendent or Superintendent’s 
designee. If permission is granted, the Superintendent will designate an employee to supervise 
the sex offender while present during the approved activity. 

Enforcement 

Any staff member may request identification from any person on school property; refusal to provide 
such information is a criminal act.  The Building Principal or designee shall seek the immediate 
removal of any person who refuses to provide requested identification.  

Any person who engages in conduct prohibited by this policy may be ejected from school property.  
The person is also subject to being denied admission to school events or meetings for up to one 
calendar year. 

Procedures to Deny Future Admission to School Events or Meetings: 

Before any student, parent or immediate family member may be denied admission to school events or 
meetings as provided in this policy, the person has a right to a hearing before the Board of Education.  
The Superintendent my refuse the person admission pending such hearing.  The Superintendent or 
designee must provide the person with a hearing notice, delivered or sent by certified mail with 
return receipt requested, at least 10 days before the Board hearing date.  The hearing notice must 
contain: 

1. The date, time, and place of the Board hearing, 

2. A description of the prohibited conduct, 

3. The proposed time period that admission to school events will be denied, and  

4. Instructions on how to waive a hearing. 
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LEGAL REF.: Nuding v. Cerro Gordo Community Unit School Dist., 730 N.E.2d (Ill.App.4,2000). 
 Pro-Children Act of 1994, 20 U.S.C. § 7181 et seq.. 

105 ILCS 5/10-20.5b,5/24-24, and 5/24-25. 
720 ILCS 5/11-9.3. 

CROSS REF.: 4:170 (safety), 6:120 (education of children with disabilities), 6:250 (community 
resource persons and volunteers), 7:190 (student discipline), 8:20 (community use of 
school facilities) 

ADOPTED: May 19, 2008  

 



POLICY AND PROCEDURAL CHANGES: FIRST READING 
October 18, 2010 Board meeting 

 
All recommended changes have been reviewed and approved by the Policy Committee, relevant staff 
members, and (where needed) the district attorney. 
 
Section 2 (Board of Education) 
 

Number Name Proposed Change 
2:70-E Checklist for Filling Board 

Vacancies by Appointment 
Updated to reflect that being a school trustee disqualifies a 
person from being selected to fill a vacancy. 

2:200-AP Types of School Board Meetings Non-substantively updated after it’s five year review. 
2:260-AP Guidelines for Investigating 

Complaints and Allegations o 
Misconduct 

Updated to now: 
1. Highlights that school officials must immediately report 

a suspicion of child abuse or neglect to police or DCFS 
prior to an investigation; 

2. Provides that the superintendent may appoint an 
attorney as a special investigator; 

3. Advises investigators to consult an attorney whenever 
they encounter an unfamiliar legal issue; and 

4. Mentions the Freedom of Information Act’s exemptions 
for records relating to a public body’s adjudication of 
employee grievances of disciplinary cases. 

 
Section 3 (General School Administration) 
 

Number Name Proposed Change 
3:50-AP1 

 
Terms and Conditions of 
Employment for Administrators 

Language regarding contracts and updated vacation language 
for resigning or terminated administrators was included. In 
addition, tuition for university credit will cease upon notification of 
intent to retire. Also, if an administrator receiving tuition 
reimbursement leaves the District within two (2) years after 
receiving their degree they must reimburse the District. 

 
Section 4 (Operational Services) 
 

Number Name Proposed Change 
4:60-E Notice to Contractors 

 
NEW – This exhibit is a sample letter to fulfill the notification 
requirement of the Prevailing Wage Act. There is a significant 
penalty for failure to provide this notice. 

4:110-AP2 School Vehicle Post-Accident 
Checklist 

Contains minor updates to align with a revised ISBE rule, 23 
Ill.Admin.Code §1.510(1).  It also references ISBE’s School Bus 
Accident Report.  

4:140 Waiver of Student Fees 
 

Updated to revise the application and verification processes in 
compliance with new ISBE rule. 

4:170-E7 Annual School Safety Review DELETED – ISBE’s development of resources on this topic mad 
the procedure unnecessary. 

 
Section 5 (Personnel) 
 

Number Name Proposed Change 
5:280 Duties and Qualifications 

 
Updated to reflect amendment to code allowing 
paraprofessionals to teach certain courses. In addition, ethical 
standards for athletic trainers has been included. 

 



Section 6 (Instruction) 
 

Number Name Proposed Change 
6:120-AP4 Service Animal Access Request 

 
NEW – School Code requires we accommodate students with 
service animals. This policy offers a starting point to manage 
requests and balance conflicting students’ rights and interests.   

6:120-AP4, 
E1 

Request for a Service Animal to 
Accompany a Student in School 
Facilities  

NEW – Parent(s)/Guardian(s) use this form to request 
permission to allow a service animal to accompany their child to 
school.  

6:130 Program for the Gifted Included language regarding State funding, if available.  
6:140-AP Education of Homeless Children Housekeeping changes throughout. 
6:300-E State Law Graduation 

Requirements  
Has a new reference to an ISBE guidance document concerning 
the coursework necessary to meet State graduation 
requirements.  

 
Section 7 (Students) 
 

Number Name Proposed Change 
7:50-AP1 School Admissions and Student 

Transfers To and From Non-District 
Schools  

Added clarity to transferring unofficial records; and detailed 
discussion about the Missing Children Records Act and the 
Missing Children Registration Law. 

7:90 Release During School Hours Edited to add clarity.  The policies intent is to inform parents and 
staff how the District will manage releasing students during 
school hours. 

7:150-AP Agency and Police Interviews 
 

Added reference to the Council of School Attorneys’ publication. 

7:240-AP1 Code of Conduct for Extra-
Curricular Activities 
 

Updated to include the following underscored phrase in the list of 
prohibited conduct: “Use, possess, buy, sell, barter, or distribute 
any illegal substance (including mood-altering and performance 
enhancing drugs or chemicals) or paraphernalia. 

 
Section 8 (School-Community Relations) 
 

Number Name Proposed Change 
8:30-E1 Letter to Parent Regarding Visits to 

School by Child Sex Offenders 
A new sentence explains that a child sex offender who violates 
Sate Law restrictions on child sex offender is guilty of a Class 4 
felony. 

8:30-E2 Child Sex Offender’s Request for 
Permission to Visit School Property 

Added a check to grant or deny permission. 
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Board of Education 

Exhibit - Checklist for Filling Board Vacancy by Appointment 

The Board of Education fills a vacancy by either appointment or election.  The Board uses this 
checklist for guidance when it must fill a vacancy by appointment.  Some items contain guidelines 
along with explanations.  For more information, see Answers to FAQs Vacancies on the Board of 
Education, published by a committee of the Illinois Council of School Attorneys, and available at:  
www.iasb.com/law/ICSAFAQsonBoardVacancies.pdf. 

 Confirm that the Board must fill the vacancy by appointment. 

Guidelines Explanation 

Review Board policy 2:70, 
Vacancies on the Board of 
Education - Filling Vacancies, to 
determine if a vacancy on the Board 
occurred and, if so, whether the 
successor will be selected by 
election or Board appointment. 

Filling a vacancy by Board appointment or election 
depends upon when the vacancy occurred.  If a 
vacancy occurs with less than:  (1) 868 days 
remaining in the term of office, or (2) 88 days 
before the next regularly scheduled election for the 
vacant office, no election to fill the vacancy is held 
and the appointee serves the remainder of the term.  
At all other times, an appointee serves until the next 
regular school election, at which election a 
successor is elected to serve the remainder of the 
unexpired term. See 105 ILCS 5/10-10. 

 Notify the Regional Superintendent of the vacancy within 5 days of its occurrence (105 
ILCS 5/10-10). 

 Develop list of qualifications for appointment of a person to fill vacancy. 

Guidelines Explanation 

At a minimum, the Board uses 
election qualifications, that is, a 
candidate must meet the following: 
• Be a United States citizen. 
• Be at least 18 years of age. 
• Be a resident of Illinois and the 

District for at least one year 
immediately preceding the 
appointment. 

• Be a registered voter. 
• Not be a child sex offender. 
• Not hold another incompatible 

public office. 
• Not have a prohibited interest in 

any contract with the District. 
• Not to be a school trustee. 

While The School Code does not expressly set forth 
eligibility requirements for appointment to a Board 
vacancy, the Board may want to use the 
qualifications for elected Board members listed in 
105 ILCS 5/10-3 and 5/10-10. 

For guidance discussing other qualifications that the 
Board may want to consider, see IASB’s Recruiting 
School Board Candidates, available at: 
www.iasb.com/elections/recruiting.pdf. 

For guidance regarding conflict of interest and 
incompatible offices, See see Answers to FAQs, 
Conflict of Interest and Incompatible Offices, 
published by the Ill. Council of School Attorneys, 
available at: 
www.iasb.com/law/conflict.cfm. 
 

http://www.iasb.com/law/ICSAFAQsonBoardVacancies.pdf�
http://www.iasb.com/elections/recruiting.pdf�
http://www.iasb.com/law/conflict.cfm�
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Guidelines Explanation 
• Not hold certain types of 

prohibited State or federal 
employment. 

When additional qualifications 
apply, the following items may be 
included in the Board’s list of 
qualifications: 
• Meet all qualifications based 

upon the distribution of 
population among congressional 
townships in the district. 

• Meet all qualifications based 
upon the distribution of 
population among incorporated 
and unincorporated areas. 

Board members of some community unit school 
districts may be subject to historical residential 
qualifications based on the distribution of 
population among congressional townships in the 
district or between the district’s incorporated and 
unincorporated areas (105 ILCS 5/11A-8). 

 Decide who will receive completed vacancy applications. 

Guidelines Explanation 

The Board President will accept 
applications. 

The Board will discuss, at an open 
meeting, its process to review the 
applications and who will contact 
applicants for an interview. 

Who accepts vacancy applications is at the Board’s 
sole discretion.  According to 2:110, Qualifications, 
Term, and Duties of Board Officers, the Board 
President is a logical officer to accept the 
applications, but this task may be delegated to the 
Secretary or Superintendent’s secretary if the Board 
determines that it is more convenient.  Who accepts 
the applications must be decided prior to posting the 
vacancy announcement. 

 Create Board member vacancy announcement. 

GuidelinesAnnouncement Explanation 

School District ______ Board 
Member Vacancy 

The School District is accepting 
applications to fill the vacancy 
resulting from [reason for vacancy] 
of [former School Board member’s 
name]. 

The contents of a vacancy announcement, how it is 
announced, and were it is posted are at the Board’s 
sole discretion. 

The Board may want to consider 
announcingannounce the vacancy and its intent to 
fill it by appointment during its an open meeting 
and post it. The announcement may be posted on 
the District’s website and in the local newspaper(s). 

The appointment individual 
selected will be serve on the 
School Board from the date of 
appointment to [date]. 

The length of the appointment depends upon when 
during the term of office the vacancy occurred.  See 
105 ILCS 5/10-10 and Board policy 2:70, 
Vacancies on the School Board - Filling Vacancies, 
to determine the length of the appointment. 
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GuidelinesAnnouncement Explanation 

The School District is [School 
District’s philosophy or mission 
statement]. 

See Board policy 1:30, School District Philosophy, 
for the District’s mission statement that is specific 
to the community’s goals. 

Applicants for the School Board 
vacancy must be:  [School Board’s 
list of qualifications]. 

See checklist item titled Develop List of 
Qualifications for Appointment of a Person to Fill 
Vacancy above. 

Applicants should show familiarity 
with the Board’s policies regarding 
general duties and responsibilities of 
a School Board and a School Board 
member, including fiduciary 
responsibilities, conflict of interest, 
ethics and gift ban.  The Board’s 
policies are available at [locations]. 

Listing this along with the Board’s list of 
qualifications assists candidates in understanding a 
School Board member’s duties and responsibilities 
and may facilitate a better conversation during the 
interview process.  See Board policies:  2:20, 
Powers and Duties of the Board of Education; 2:80, 
Board Member Oath and Conduct; 2:100, Board 
Member Conflict of Interest; 2:105 Ethics and Gift 
Ban; and 2:120, Board Member Development. 

Applications may be obtained at 
[location and address and/or 
website] beginning on [date and 
time]. 

Completed applications may be 
turned in by [time and date] to 
[name and title of person receiving 
applications]. 

See action item titled Decide who will receive 
completed vacancy applications above. 

 Publicize vacancy announcement by placing it on the District’s website, announcing it 
at a meeting, or advertising it in the local newspaper. 

 Accept and review applications from prospective candidates (see Decide who will receive 
completed vacancy applications above). 

 Conduct interviews with candidates (interviews may occur in closed session pursuant to 5      
ILCS 120/2(c)(3). See IASB’s Recruiting School Board Candidates, available at: 
www.iasb.com/elections/recruiting.pdf. 

 Fill vacancy by a vote during an open meeting of the Board before the 45th day or notify the 
Regional Superintendent that the vacancy still exists (105 ILCS 5/10-10). 

http://www.iasb.com/elections/recruiting.pdf�
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 Assist the appointed Board member in filing his or her statement of economic interest 
(5 ILCS 420/4A-105(c). 

 Announce the appointment to District staff and community. 

 Administer the Oath of Office and begin orientation. 

 Inform IASB of the newly appointed Board member’s name and directory information. 

Board Review:   March 22, 2010  
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Board of Education 

Administrative Procedure:  Types of Board of Education Meetings 

 
 

PUBLIC 
NOTICE 

NOTICE TO 
BOARD 

MEMBERS AGENDA 
NOTICE TO 

NEWS MEDIA 
DISTRICT 
WEBSITE 

Regular Given once a year 
when Board adopts 
its regular meeting 
schedule. 
5 ILCS 120/2.02. 
105 ILCS 5/10-16. 

None required. Posted at the 
District’s principal 
office and at the 
meeting site, at 
least 48 hours 
before the meeting. 
5 ILCS 120/2.02. 

Supplied to any 
news media that 
filed an annual 
request for such 
notices. 
5 ILCS 120/2.02. 

Post the annual 
schedule of regular 
meetings and post a 
public notice of each 
meeting along with 
the meeting agenda. 
5 ILCS 120/2.02. 
No later than 7-1-06, 
post Post regular 
Board meeting 
minutes within 7 
days after approval; 
the minutes remain 
there for at least 60 
days. 5 ILCS 
120/2.06. 

Special Given 48 hours 
before the meeting 
by posting a copy 
of the notice at the 
District’s principal 
office or, if no 
such office exists, 
at the meeting site. 
5 ILCS 120/2.02. 

Notice served by 
mail 48 hours 
before the 
meeting or by 
personal service 
24 hours before 
the meeting. 
105 ILCS 
5/10-16. 

Included with the 
public notice and 
posted at the 
District’s principal 
office or, if no 
such office exists, 
at the meeting site, 
at least 48 hours 
before the meeting. 
5 ILCS 120/2.02. 

Supplied to any 
news media that 
filed an annual 
request for such 
notices; such news 
media shall be 
given same notice 
as that given board 
members if they 
have provided an 
address or 
telephone number 
within the 
District’s 
jurisdiction.  
5 ILCS 120/2.02. 

Post a public notice 
of each meeting 
along with the 
meeting agenda, at 
least 48 hours 
before the meeting. 
The notice and 
agenda must 
remain posted on 
the website until the 
meeting is 
concluded. 5 ILCS 
120/2.02. 

Emergency As soon as 
practicable, but in 
any event, before 
the meeting, by 
posting a copy of 
the notice at the 
District’s principal 
office or, if no 
such office exists, 

None specified, 
but advisable to 
provide same 
notice as for 
special meetings. 

No State law 
requirements. 

Supplied to any 
news media that 
filed an annual 
request for such 
notices; such news 
media shall be 
given same notice 
as that given board 
members if they 

Post a public notice. 
5 ILCS 120/2.02. 
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PUBLIC 
NOTICE 

NOTICE TO 
BOARD 

MEMBERS AGENDA 
NOTICE TO 

NEWS MEDIA 
DISTRICT 
WEBSITE 

at the meeting site. 
5 ILCS 120/2.02. 

have provided an 
address or 
telephone number 
within the 
District’s 
jurisdiction.  
5 ILCS 120/2.02. 

Closed May hold a closed 
meeting, or close a 
portion of a public 
meeting, upon a 
majority vote of a 
quorum present, 
taken at a properly 
noticed open 
meeting. 
5 ILCS 120/2a. 

None required. None required, but 
only topics 
specified in the 
vote to hold the 
closed meeting 
may be considered. 
5 ILCS 120/2a. 

No additional 
notice required. 

Post a public notice. 
5 ILCS 120/2.02. 

Rescheduled 
or 

Reconvened 

Given 48 hours 
before the meeting, 
unless, where the 
meeting was open 
to the public, (1) it 
is to be reconvened 
within 24 hours, or 
(2) the 
announcement of 
the time and place 
of the reconvened 
meeting was made 
at the original 
meeting and there 
is no agenda 
change; notice 
should be posted at 
the District’s 
principal office or, 
if no such office 
exists, at the 
meeting site. 
5 ILCS 120/2.02. 

None required. Included with the 
public notice and 
posted at the 
District’s principal 
office or, if no 
such office exists, 
at the meeting site, 
at least 48 hours 
before the meeting, 
unless where the 
meeting was open 
to the public, (1) it 
is to be reconvened 
within 24 hours, or 
(2) the 
announcement of 
the time and place 
of the reconvened 
meeting was made 
at the original 
meeting and there 
is no agenda 
change. 
5 ILCS 120/2.02. 

Supplied to any 
news media that 
filed an annual 
request for such 
notices; such news 
media shall be 
given same notice 
as that given board 
members if they 
have provided an 
address or 
telephone number 
within the 
District’s 
jurisdiction.  
5 ILCS 120/2.02. 

Post a public notice. 
5 ILCS 120/2.02. 

 
 
Board Review:  December 12, 2005  
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General Personnel 

Administrative Procedure - Guidelines for Investigating Complaints and Allegations of 
Misconduct 

As a general rule, all complaints should be investigated, even when the complainant requests that nothing 
be done or is anonymous. 

Step 1: Before the Investigation 

A. School employees must immediately report a suspicion of child abuse or neglect to the 
Illinois Department of Child and Family Services in compliance with policy 5:90, Abused and 
Neglected Child Reporting. Reporting is required before proceeding further with the 
investigation. 

A.B.According to policy 2:260, Uniform Grievance Procedure, the Superintendent appoints at least two 
Complaint Managers, one of each gender.  The DistrictA Complaint Manager investigates:  
(1) complaints filed under policy 2:260, Uniform Grievance Procedure, and (2) allegations of employee 
misconduct.  

B.C.The appropriate Building Principal or designee investigates all allegations of student misconduct. 

C.D.Anyone with a complaint or making an allegation of misconduct should be referred to the a 
Complaint Manager of their choosing or a Building Principal without delay. 

D.E.A Complaint Manager or Building Principal (hereafter referred to as “investigator”) will investigate 
all complaints or allegations of misconduct, except that, depending on the circumstances, the 
Superintendent or School Board may appoint a special investigator.  Whenever the Superintendent 
deems necessary an attorney may serve as a special investigator. TheAn investigator should not have 
any involvement with the complainant or the alleged wrongdoer outside of the investigation.  The 
Superintendent will ensure that investigators have sufficient authority and resources, including access to 
the Board Attorney. 

E.F.The investigator should provide a fair opportunity for both sides to be heard. 

F.G.The investigator should begin by carefully reading the complaint.  Next the investigator should 
review applicable School Board policies, administrative procedures and manuals, laws, regulations, and 
collective bargaining agreements. 

G.H.The investigator should develop a plan, including: 
• Witness list 
• Order of interviews 
• Questions for witnesses 
• Physical evidence needed, e.g., records, documents, reports, photos, and letters 

• I.The investigator should make logistical arrangements, e.g., determine interview location and the 
need for photographs and/or a video or audio If the investigator encounters an issue with legal 
ramifications outside of his/her understanding, either before or during the investigation, he/she 
should consult the Board Attorney before proceeding further on that legal issue, as well as any 
other areas of the investigation it impacts.   

J.  If the investigator encounters an issue with legal ramifications outside of his/her understanding, 
either before or during the investigation, he/she should consult the Board Attorney before 
proceeding further on that legal issue, as well as any other areas of the investigation it impacts.   
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Step 2: The Investigation 

A. Typically, interview the complainant first, next the subject of the investigation, and, finally, all 
witnesses.  The following applies to all interviews: 

• If possible, statements should be written, dated, and signed by the person being 
interviewed. Consider audio or video recording statements. 

• Ask open-ended questions and do not suggest answers to questions. 
• Record important details, essentially who, did what, to whom, when and how done and, 

if appropriate, why? 
• Be objective and nonjudgmental; do not prejudge an alleged wrongdoer’s guilt. Never 

show outrage or dismay. 
• Ask for the names of any other witnesses. 
• Deal with emotional outbursts and anger by patiently explaining that details are needed 

for an accurate investigation. 
• If a witness cannot be interviewed, record the reason. 

B. While confidentiality should be maintained, do not make promises of confidentiality or anonymity.  
Only the Superintendent may promise confidentiality or anonymity. 

C. Keep the Superintendent informed, but do not discuss the investigation with Board members in order 
to avoid the appearance of prejudice or unfairness. 

D. Obtain copies of all necessary papers.  Originals are not needed, but record how to get them. 

E. Collect physical evidence and photographs.  Keep a record of when, and where, or from whom 
physical evidence was gathered. 

F. Document everything any information about the interview that is, or may become relevant, 
including the person’s demeanor, gestures, accuracy of memory, and overall credibility. 

G. During the investigation, keep the investigation file separate from personnel or student record files.  
In a subsequent hearing, the opposing side may be able to view the investigation file.  Records 
relating to a public body’s adjudication (hearing) of employee grievances or disciplinary cases 
are exempt from Freedom of Information Act public records requests under 5 ILCS 
140/7(1)(n).  However, the exemption does not extend to the final outcome of cases in which 
discipline is imposed. 

Step 3: Following the Investigation 

A. Report to the Superintendent or designee the investigation results, that is, the matters investigated, 
facts, conclusions, and recommendations.  Prepare a written report if requested. 

• Answer who, what, when, where, why, and how. 
• Factual findings are based on whether an incident’s occurrence is more likely 

than not.  Identify as many factual findings as possible to support a conclusion.  
In a “he said, she said” scenario, a decision can be based on the credibility of 
the parties and witnesses. Include in the report any findings that are 
inconclusive. 

• Make a determination regarding credibility of specific evidence, that is, how 
believable is it and why by explaining the basis for the determination.  
Credible evidence is capable of belief by a reasonable person. 
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B. Be prepared to testify as to the fairness of the investigation, the authenticity of the evidence, and the 
contents of the investigation report. 

 
 
Board Review: October 11, 2005 
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General School Administration 
 

Administrative Procedures: Terms and Conditions of Employment for 
Administrators 
 
For administrators not covered by an individual employment contract or those whose contract does 
not address these conditions of employment: 

Employment Year 

 
Administrators work a 12-month year (260 days), except for deans and activity directors, who work a 
195-day year and curriculum directors who work a 205 day year.   With Board approval the 
Superintendent may engage administrators to work different calendars than the aforementioned. 
 
Contract 
 
Administrators will be offered multi-year performance contracts pursuant to 105 ILCS 
5/10.23.8 and 8a. 
 

Vacation 

Twelve-month administrators hired after July 1, 1988 shall be eligible for paid vacation days 
according to the following schedule: 

 

 

Length of Employment

 

Monthly 

Accumulation

Maximum 

Vacation Leave 

Earned Per Year
From: To:   

Beginning of year 1 End of year 10 1.67 Days 20 Days 

Beginning of year 11  2.08 Days 25 Days 
 
 
Vacation days earned in one fiscal year must be used by the end of the current fiscal year, except for 
10 days that may be carried over.  Employees resigning or whose employment is terminated are 
entitled to the monetary equivalent of all earned vacation, including carryover (up to 10 days) from 
the prior fiscal year.Terminated or resigning employees must take all vacation time prior to their 
end date, except where prohibited by law. 
 

Salary 

 
Annually, the Superintendent shall recommend and the Board of Education shall set the salaries and 
benefits of District administrators.  To determine salary, the Superintendent shall assign each 
administrative or technical position a salary range based on the scope of these considerations: 
 

1.  Amount of money under the administrator's direction 
2.  Level of decision-making 
3.  Expertise required 
4.  Amount of public contact 
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5.  Time commitment 
6. Prerequisites 
7.  Number of staff subordinates 
8.  Market analysis of comparable positions in area districts 
 

 

Benefits 

 
1. Sick/Personal Leave.  Administrators shall be entitled to 15 work days of sick leave and 2 

personal days annually, pursuant to the provisions of law.  At the end of the fiscal year unused 
personal days convert to sick days.  Unused sick and personal leave shall accumulate without 
limit.  For each day of sick leave absence beyond the allotment of sick leave days and for each 
day of absence deductible for other reasons, 1/260th of the annual basic salary shall be deducted 
(1/195, 1/205 or other fractions based on calendars for administrators working less than 260 
days).  Further deductions will be made proportionally for fractional parts of a day.   

 
2.  Disability Income Protection.  If an administrator has exhausted all sick leave and is 

eligible for disability benefits under the Teachers  Retirement System (TRS) or the Illinois 
Municipal Retirement Fund (IMRF), the District shall pay the administrator a disability 
stipend equal to the difference between the amount of disability benefits received from 
TRS or IMRF and 60 percent of the administrator's annual salary at the time the disability 
occurred.  

 
If TRS increases the disability benefit above the present 40 percent, the District will continue to 
pay 20 percent of the administrator's annual salary at the time the disability occurred, up to 65 
percent.  If IMRF increases the disability benefit above the present 50 percent, the District will 
continue to pay 10 percent of the administrator's annual salary at the time the disability occurred, 
up to 65 percent. 

 
In no case will the total amount of TRS or IMRF disability benefits and the amount paid by the 
District exceed 65 percent of the administrator's annual salary at the time the disability occurred.  
The disability stipend shall be paid for the same period that the administrator receives TRS or 
IMRF disability benefits. 

 
3.  Health-Accident and Dental Insurance.  The District shall offer individual or family coverage at 

the same rate as applies to all certified and non-certified employees of District 219 through the 
2012 fiscal year.   
 

 
4.   Cell Phone Allowance.  Effective July 1, 2010, The District shall provide administration who are 

required to carry a cell phone with a $100 monthly allowance, reported as additional 
compensation, for the purpose of assuming the administrator is able to provide the District with a 
cell phone number and that the administrator carries the cell phone for her or his work for the 
complete calendar year. 

 
5.  Life Insurance.  The District shall provide administrators with group term life insurance in an 

amount double the administrator's salary. 
 

6.  Medical Examinations. The District shall reimburse an administrator up to $400 in any two-year 
period for physical examinations voluntarily taken.  The administrator must submit a copy of the 
bill and the insurance plan’s rejection of the bill.  

 
7. Wellness Benefit.  Administrators will be entitled to the same wellness benefits as certified and 
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non-certified employees of District 219. 
 
8. Professional Dues.  The District shall provide payment toward professional dues approved 

through the normal budgeting process.  Professional dues will be limited to organizations that 
have a direct relationship to the position held by the administrator. 

 
 
 
9. Retirement Benefits and Enhancements Eligibility and Notice.    Administrators will not be 

eligible for enhancements if their retirement will cause a TRS or IMRF penalty to be incurred by 
the District.  To be eligible an administrator must have served satisfactorily in the district for a 
minimum of ten (10) years immediately preceding his or her retirement.  The administrator must 
give written notice to the superintendent of his or her intention to participate in the program as 
early as January 1 in the fifth year prior to his or her last full year of employment but no later 
than May 1 of the fifth year prior to the end of his or her last full year of employment in order to 
receive the full retirement benefits outlined below.  
 

The Board shall provide a Benefit Sum sufficient to increase the administrators base salary paid in the 
sixth year prior to retirement by fifteen percent (15%).  Administrators receiving enhancements 
receive no additional raises.  Such payment shall be paid in the fifth year prior to retirement.  
Following such fifth year payment, a yearly compounded increase of six percent (6%) over the prior 
year’s creditable earnings in the final four years of District service shall be made part of the total 
Benefit Sum.   
 
An administrator who chooses to retire in such a way as to avoid the District incur a TRS or IMRF 
penalty will receive an ERO Avoidance Incentive benefit paid by the District.  This benefit will be 
equivalent to the monthly cost of a single TRS TCHP Health Insurance premium until the 
administrator becomes medicare eligible. The ERO Avoidance Incentive amount due to the retired 
administrator shall be paid past retirement, semi-annually.  Nothing herein implies that the District 
will monitor usage of said payment nor does it require the administrator to use said payments for TRS 
Health Insurance specifically. 
 
Administrators having Board approved retirement agreements shall receive compensation for unused 
sick leave.  Those covered by TRS will be compensated above 340 days, regardless of where the sick 
leave was earned, up to a maximum of 85 days.   Those covered by IMRF up to 85 days maximum.  
Any unused sick or vacation days not used for pension purposes will be paid after the final day of 
employment but may be taxed sheltered (403b, 457) upon the administrators request and will be 
based on 1/260, 1/195 or 1/205 concurrent with the said administrator’s calendar. 
  

 Administrators having Board approved retirement agreements will devote themselves to the 
performance of their duties under the agreements, and not resign or otherwise voluntarily terminate 
their employment prior to the expiration of their agreement, except as subject to the following 
provisions.  If an administrator violates this requirement by leaving the District early, he/she shall 
reimburse the District for all retirement benefits received (i.e., 15%, 6%, 6%, 6%, 6%), not as a 
penalty but solely as liquidated damages for his/her breach of this requirement.  Plus reasonable legal 
fees for recovery of such damages. Nothing prohibits the Board from terminating an administrator 
once the Board of Education has approved the request to retire from said administrator. In the case of 
such termination the terminated administrator will pay liquidated damages equaling 15% of the 
administrators last year’s total creditable earnings plus any penalty charged to the District. 
  

 Limitations on Participation.   
 

The Board reserves the right to limit the number of administrators who shall be approved for this 
retirement plan each year for reasons which are in the best interests of the District. 
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Moving Expenses 
 
The Superintendent may, with Board approval, defray reasonable moving expenses of a new 
administrator. 
 
 
Travel Required by Administrative Duties 
 
An administrator shall be reimbursed for required professional travel in their personal automobile at 
the standard mileage rate approved by the Internal Revenue Service for income tax purposes.  
Reimbursement is limited to travel  

• from the administrator's assigned building to another location; or 
• a second round-trip in one day from home to the assigned building. 

 
Continuing EducationWorkshops, Seminars, Conferences and Courses for University Credit 
 
With prior approval from the Assistant Superintendent for Human Resources and subject to 
appropriations, the District shall pay for an administrator to participate in workshops, seminars, and 
other courses of continuing education related to the administrator's current job duties. Requests, shall 
be given priority made prior to July 1st of the fiscal year that allow for proper budgeting and are 
subject to annual budget appropriations.  Any benefit terminates at the end of each school 
year.enefitsyear. Benefits for continuing education for university credit will cease upon 
notification of intent to retire. 
 
The Assistant Superintendent for Human Resources will offer contracts to administrators 
requiring administrators who receive continuing education benefits for a degree granting 
program to continue working for the District at least two years after conferral of the degree or 
pay the amount of the benefit provided in the two years prior to separation, not as a penalty but 
liquidated damages for the lost value of the District’s investment. 
 
 
 
 
 
 
Board Review: March 22, 2010  



Niles Township High School District 219                                                 NEW 4:60-E 
 Page 1  

Operational Services 

Exhibit - Notice to Contractors 
On District letterhead 

Notice to contractor: 

You are receiving this notice because you may or will be performing “public works” for the School 
District as that term is defined in Section 2 of the Illinois Prevailing Wage Act (820 ILCS 130).  

The Prevailing Wage Act requires contractors and subcontractors to pay laborers, workers, and 
mechanics performing services on public works projects no less than the “prevailing rate of wages” 
(hourly cash wages plus fringe benefits) in the county where the work is performed. For 
information regarding current prevailing wage rates, please see the Illinois Department of Labor’s 
website at: 

www.state.il.us/agency/idol/rates/rates.HTM 

All contractors and subcontractors rendering services for the “public works” must comply with all 
requirements of the Prevailing Wage Act, including but not limited to, all wage, notice, and record- 
keeping duties. 

The above paragraph was or will be included in the project specifications and the contract. 820 
ILCS 130/4(a-1). If the work is awarded without a public bid, contract, or project specification, the 
notice was or will be included in the purchase order related to the work or in a separate document, 
such as this notification. 820 ILCS 130/4(a-2). 

 
 

http://www.state.il.us/agency/idol/rates/rates.HTM�
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Operational Services 

Administrative Procedure:  School Vehicle Post-Accident Checklist 

 

Drivers of all district-owned vehicles shall follow these procedures.  Copies of these procedures and all 
required accident report forms shall be provided to the driver at the time a requisition is filed.  

 

I. Driver Post-Accident Procedures 

a. The first consideration is whether it is safer to evacuate the students or to have them remain 
on the bus. 23 Ill.Admin.Code §1.510(1). 

a.b. Immediately notify the pre-designated emergency and police services, and administer first aid, if 
necessary as soon as possible, notify the Building Principal or designee. 

b.c. When notifying the Building Principal or designee, give the following information: 

1. seriousness of the accident 

2. location and time of incident 

3. vehicle number and route number (if applicable) 

4. school 

5. number of occupants in the vehicle at the time of the accident 

6. extent of any known injuries 

7. weather/road conditions 

8. any other pertinent information 

c.d. Never leave your vehicle, either to check traffic or set out reflectors, when students are on board. 
Evacuate the vehicle according to established safety procedures. Stay with the students until help 
arrives. Do not release any student, even to parents, unless instructed to do so by the Building 
Principal or designee. 

d.e. Set out reflectors, flares, flags, etc., only when the safety of all students is secure. 

e.f. Never: 

1. attempt to direct traffic 

2. move the vehicle before the police arrive, unless absolutely necessary to avoid a traffic 
hazard 

3. discuss liability or fault, or sign anything until the Transportation CoordinatorBuilding 
Principal or designee or other school administrator arrives 

4. move any injured person unless the person’s life is in jeopardy 
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II. Information Gathering. While at the accident scene the driver and/or supervisor shall: 

a. Obtain the name and age of every passenger on the vehicle. 

b. Obtain the name and address of all witnesses. 

c. Regarding other vehicles involved in the accident, obtain the: 

1. other drivers’ names 

2. other drivers’ license numbers 

3. other drivers’ addresses and phone numbers 

4. make, model, year, and license plate numbers of other involved vehicles 

5. other drivers’ insurance carrier information 

6. name, address, and phone numbers of passengers in other involved vehicles 

d. Complete a Student Accident or Injury Report Form (4:170-E1). 

 

III. Building Principal Responsibilities 

a. Confirm that police and emergency services as appropriate were notified. An ambulance need not 
be called to the accident scene unless there are obvious injuries or complaints. 

b. Send an administrator to the accident scene to assist the driver. 

c. Arrange for the parents of students on the vehicle to be contacted. 

d. Arrange alternate transportation for the students. 

e. Contact the Transportation CoordinatorAssistant Superintendent for Business or designee. 

 

IV. Transportation Coordinator’s Responsibilities 

a. Notify the District’s insurance carrier as soon as possible and follow its instructions. 
b. Help the driver complete accident report forms, including insurance forms. Complete ISBE’s 

School Bus Accident Report, www.isbe.net/funding/pdf/50-26_school_bus_accident.pdf, and 
forward to the Regional Superintendent immediately after any accident. 

c. Obtain any accident reports completed by third parties, including police reports. 

d. Review the accident report forms. 

 

Vehicle Inspection. Following an accident, each damaged district-owned vehicle component must be 
inspected before the vehicle is returned to service.  

 

Where transportation services are provided under contract with a transportation provider, drivers shall 
follow procedures required by the contractor.  Upon arrival at school, these procedures will be followed: 

I. Students will be sent directly to the Health Center. 

http://www.isbe.net/funding/pdf/50-26_school_bus_accident.pdf�
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II. The Assistant Principal of Operations will provide a brief written description of the accident 
along with a list of students involved in the accident to the Health Center, Guidance Counselors, 
and Deans.  

III. The Assistant Principal of Pupil Personnel Services will be notified of the accident at the latest 
when the students have arrived at school 

IV. The nurses will evaluate each student individually for injuries where a Student Accident Injury 
Form will be completed for each student involved in the accident. 

V. The nurses will then contact each student’s parent/guardian informing them of the accident (using 
the description provided by the Assistant Principal of Operations) and the condition of their child.  
The counselors will help make calls if needed. 

VI. The nurses will notify the Assistant Principal of Pupil Personnel Services if they were not able to 
contact the parent/guardian of any student along with a recommendation for that student as to 
where he/she should be directed – class, home, medical facility etc. 

 
 
Board Review: June 18, 2007  



Niles Township High School District 219 4:140 
 Page 1 of 2 

Operational Services 
Waiver of Student Fees 
The Superintendent will recommend to the Board for adoption what a schedule of fees, if any, will 
be charged to students for the use of textbooks, consumable materials, extracurricular activities, and 
other school student fees.  Students will must also pay for the loss of or damage to school books 
(see Board procedure 6:220-AP2, Instruction Materials – Rental and Purchase) or other school-
owned materials. 

Fees for textbooks, other instructional materials, and driver education are waived for students who 
meet the eligibility criteria for a fee waiver contained as described in this policy.  In order that no 
student is denied educational services or academic credit due to the inability of parent(s)/guardian(s) 
to pay student fees and charges, the Superintendent will recommend to the Board for adoption what 
which additional fees, if any, the District will waive for students who meet the eligibility criteria for 
fee waiver. 

Students receiving a fee waiver are not exempt from optional fees (transportation, parking, yearbook, 
athletic pass, memberships in parent groups, etc.), or from charges for lost and damaged books, 
locks, materials, supplies, and equipment.  

Payments received will be applied in the following order: 

1. to school fees 

2. to fines 

3. to Driver Education 

4. to optional fees 

The Superintendent shall ensure that applications for fee waivers are widely available and distributed 
according to State law and ISBE rule and that provisions for assisting parent(s)/guardian(s) complete 
the application are available. 

A student shall be eligible for a fee waiver when: 

1. The student currently lives in a household that meets the free lunches or  breakfast 
eligibilitysame income, guidelines established bywith the same limits based on household 
size, that are used for the federal free meals program. government pursuant to the National 
School Lunch Act, 42 U.S.C. §1758; 7 C.F.R. Part 245; or  

2. The student or student's family is currently receiving aid under Article IV of the Illinois 
Public Aid Code (Aid to Families with Dependent Children).  

The Building Principal will give additional consideration where financial hardship is caused by 
conditions such as the following: 

• Major illness in the family; 
• Unusual expenses such as fire, flood, storm damage, etc.; 
• Seasonal uUnemployment; 
• Emergency situations; 
• When one or more of the parent(s)/guardian(s) are involved in a work stoppage. 

Verification  

The Superintendent or designee must follow the verification requirements of 7 C.F.R. 245.6a when 
using the free lunch or breakfast eligibility guidelines pursuant to The National School Lunch Act as 
the basis for waiver of the student’s fee(s). 
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When using a District established or other independent verification process, The Superintendent or 
designee shall establish a process for determining a student’s eligibility for a waiver of fees in 
accordance with State law requirements. the The Superintendent or designee may not require 
family income verification at the time an individual applies for a fee waiver and anytime 
thereafter but not more often than once every 60 calendar days. The Superintendent or designee 
shall not use any information from this or any independent verification process to determine free 
lunch or breakfastor reduced-price meal eligibility pursuant to The National School Lunch Act. 

If a student receiving a fee waiver is found to be no longer eligible during the school year, The 
the Building Principal will shall notify the student’s parent(s)/guardian(s) and charge the student a 
prorated amount based upon the number of school days remaining in the school year. promptly 
as to whether the fee waiver request has been granted or denied.  A Building Principal's denial of a 
fee waiver request may be appealed to the Superintendent by submitting the appeal in writing to the 
Superintendent within 14 days of the denial.   The Superintendent or a designee shall respond within 
14 days of receipt of the appeal.  The Superintendent's decision may be appealed to the Board of 
Education.  The decision of the Board is final and binding. 

Questions regarding the fee waiver request process should be addressed to the Building Principal's 
office. 

Determination and Appeal  

Within 30 calendar days after the receipt of a waiver request, the Superintendent or designee 
shall mail a notice to the parent/guardian whenever a waiver request is denied. The denial 
notice shall include: (1) the reason for the denial, (2) the process and timelines for making an 
appeal, and (3) a statement that the parent/guardian may reapply for a waiver any time during 
the school year if circumstances change. If the denial is appealed, the District shall follow the 
procedures for the resolution of appeals as provided in the Illinois State Board of Education 
rule on waiver of fees. 

 

 
LEGAL REF.: 105 ILCS 5/10-20.13 and 5/10-22.25. 

23 Ill. Admin. Code § 1.245 [unenforceable]. 
 

CROSS REF.: 4:130 (free and reduced-price food services) 

 

ADOPTED: March 22, 2010  
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Operational Services 

Exhibit - Annual School Safety Review 

Pursuant to the School Safety Drill Act (P.A. 94-600), the School Board or its designee conducted the 
annual review of each school building’s emergency and crisis response plans, protocols, and procedures 
and each building’s compliance with the school safety drill program, the details of which follow: 

Niles Township High School District 219   
District  Superintendent 

     

District Schools     

Review Meeting Date   Review Meeting Time  Review Meeting Location 

Indicate who was invited (having been given a minimum of 30 days’ notice before the review’s date) to 
participate and who attended:  

Notified   Participants in Attendance 

Board of Education members or Board’s 
designee: 

  

   

   

   

   

   

   

   

   

Building Principal from each school:   
   

   

   

   

   

Representatives from other appropriate 
educational organizations or associations: 
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Notified   Participants in Attendance 

Representatives from all local first responder 
organizations: 

  

 Fire department(s):   
    

    

 Law enforcement department(s):   

    

    

 Other emergency medical service(s):    

    

    

Other related organizations requesting 
participation: 

  

   

   

Summary of recommended changes to the existing school safety and drill plans to be implemented: 

 

 

 

Check all that apply:  

 An effective review of the emergency and crisis response plans, protocols, and procedures and the 
school safety drill programs of the District and each of its school buildings has occurred. 

 The School District will implement the review’s recommended changes listed above. 

 This Annual School Safety Review was authorized by the School Board or its designee. 

   
Completed by  Date 

Send a copy of this report to each party that participated in the annual review process and to the 
Regional Superintendent of Schools. If any of the participating parties have comments on this report, they 
may submit their comments in writing to the Regional Superintendent.  
 
Board Review:   April 10, 2006 DELETED  
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Educational Support Personnel 

Duties and Qualifications 

All support staff: (1) must meet qualifications specified in job descriptions, (2) must be able to perform the essential 
tasks listed and/or assigned, and (3) are subject to Board policies as they may be changed from time-to-time at the 
Board’s sole discretion. 

Paraprofessionals and Teacher Aides 

“Paraprofessionals” and “teacher aides” are noncertificated personnel with instructional duties; the terms are 
synonymous.  Service as a paraprofessional or teacher aide requires a “statement of approval” issued by the Illinois 
State Board of Education (ISBE), unless the individual holds certification of at least a bachelor’s degree, a 
professional vocational certificate, is completing an approved clinical experience, and/or is student teaching. 

A paraprofessional or teacher aide in a targeted assistance program that is paid with federal funds under Title I, Part 
A, or in a school-wide program that is supported with such funds, shall hold a “statement of approval,” issued by the 
ISBE, for this purpose.  

Individuals with only non-instructional duties (e.g., providing technical support for computers, providing personal 
care services, or performing clerical duties) are not paraprofessionals or teacher aides and the requirements in this 
section do not apply.  In addition, individuals who are completing their clinical experiences and/or student teaching 
do not need to comply with this section, provided they otherwise qualify for instructional duties under ISBE rules.  

Noncertificated Personnel Working with Students Performing Non-Instructional Duties 

Noncertificated personnel, including paraprofessionals and teacher aides, may be used:  

1. For supervising study halls, long distance teaching reception areas used incident to instructional programs 
transmitted by electronic media (e.g., computers, video, and audio), detention and discipline areas, and 
school-sponsored extracurricular activities;  

2. As supervisors, chaperones, or sponsors for non-academic school activities; or  

3. For non-teaching duties not requiring instructional judgment or student evaluation. 

Nothing in this policy prevents a noncertificated person from serving as a guest lecturer or resource person under a 
certificated teacher's direction and with the administration's approval.  

Coaches 

Athletic coaches shall have the qualifications required by any association in which the School District maintains a 
membership.  The coach for an extracurricular athletic activity sponsored or sanctioned by the Illinois High School 
Association (IHSA) at or above the ninth grade level must have completed the IHSA’s educational program and 
competency testing on preventing abuse of performance-enhancing substances. Regardless of whether the athletic 
activity is governed by an association, the Superintendent or designee shall ensure that each athletic coach: (1) is 
knowledgeable regarding coaching principles, (2) has first aid training , and (3) is a trained Automatic External 
Defibrillator user according to rules adopted by the Illinois Department of Public Health.   

Athletic Trainers 

Anyone performing athletic training services shall be licensed under the Illinois Athletic Trainers Practice Act, be an 
athletic trainer aide performing care activities under the on-site supervision for a licensed athletic trainer, or 
otherwise be qualified to perform athletic trainer activities under State Law. 

Niles Township High School athletic trainers have agreed to abide by the following ethical standards put 
forth by the following organization: 

NATA - http://nata.org/sites/default/files/code_of_ethics.pdf 

 
LEGAL REF.: No Child Left Behind Legislation of 2001, 20 U.S.C. §6319©. 
 34 C.F.R §§200.58 and 200.59 

105 ILCS 5/10-22.34, 5/10-22.34a, 5/10-22.34b. and 25/1.5.. 
625 ILCS 5/6-104 and 5/6-106.1. 
23 Ill. Admin.Code §§25.510,25.520. 

http://nata.org/sites/default/files/code_of_ethics.pdf�


Niles Township High School District 219 5:280 
 Page 2 of 2 
CROSS REF.: 4:110 (transportation), 4:170 (safety), 5:30 (hiring process), 5:35 (compliance with the fair 

labor standards act), 5:285 (drug and alcohol testing), 6:250 (community resource persons and 
volunteers) 

ADOPTED: March 22, 2010  
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Instruction 

Administrative Procedure - Service Animal Access Requests  
A service animal that is individually trained to perform tasks for the benefit of a student 
with a disability is permitted to accompany that student to all school functions, whether in 
or outside the classroom. The student’s right to have a service animal in the educational 
setting must be carefully balanced with the rights of other students who are equally entitled 
to receive educational benefits at the school. Use this procedure to evaluate and manage 
legal and practical issues when the District receives a request for a service animal to 
accompany a disabled student at school. 

Definitions 

Service Animal - An animal such as a guide dog, signal dog, or any other animal that is 
individually trained to perform tasks for the benefit of a student with a disability. 105 ILCS 
5/14-6.02. While The School Code and the Americans with Disabilities Act both use the 
word animal, research identifies that dogs are the most commonly used service animals. 

Adult Handler - The adult who has been trained to handle a service animal and has agreed 
to handle the service animal in the educational setting. 

Actor Action 

Parent/Guardian Informs the School District of the need for a service animal to 
accompany their disabled child to school. 

Completes 6:120-AP3, E1, Request for a Service Animal to 
Accompany a Student in School Facilities. 

Superintendent or 
designee 

Discusses this procedure with the Building Principal, other 
appropriate administrative and special education staff, and the 
Board Attorney. 

The Board Attorney will be a necessary participant in the 
District’s efforts to manage the issues presented by a request 
for service animal access. The Superintendent may want to 
authorize the Building Principal to consult with the Board 
Attorney as needed. 

Contacts the District’s insurance carrier(s) to assess appropriate 
coverage for issues involving service animals, including the adult 
handler. 

Consults with the Building Principal and Director of Special 
Education to determine whether the student has the right to be 
accompanied by a service animal. 

105 ILCS 5/14-6.02 only grants students with a disability the 
right to bring a service animal to school.  

IEP and/or 504 Team For a student who is not already identified as disabled, follows the 
District’s evaluation procedures for determining whether a 
student is a student with a disability within the meaning of IDEA 
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Actor Action 
or Section 504. See Board policy 6:120, Education of Children with 
Disabilities.  

If a student does not qualify as a student with a disability, denies 
the service animal access request unless special circumstances exist 
and the Board Attorney advises that the request be granted. 

For a student with an IEP or Section 504 plan, or who qualifies for 
one, determines: 

1. Whether the service animal is a required related service to 
ensure the provision of a “free appropriate public 
education” (FAPE), and/or 

2. Whether the service animal is an appropriate reasonable 
accommodation for the student’s disability. 

Conditionally approves the request if the answer to either of the 
above questions is positive (i.e., determines that the service animal 
will perform tasks for the benefit of a student with a disability).  
The service animal will be allowed to accompany the student to 
school, provided the service animal meets the criteria in 6:120-
AP3, E1, Request for a Service Animal to Accompany a Student in 
School Facilities. 

If the request is denied, notifies the parent/guardian in writing of 
the reasons for the denial and the right to appeal. Provides any 
required procedural safeguard notices. See 23 Ill.Admin.Code 
Part 226; Section 504 of the Rehabilitation Act of 1973 (34 C.F.R. 
Parts 104 and 300); and 6:120-AP1, E1, Notice to 
Parents/Guardians Regarding Section 504 Rights.  

Building Principal When service animal access is allowed: 

Permits the service animal to accompany the student to school if: 
(1) the IEP and/or 504 Team determined that the service animal 
will perform tasks for the benefit of a student with a disability, 
and (2) all of the criteria are met in 6:120-AP3, E1, Request for a 
Service Animal to Accompany a Student in School Facilities. 

Ensures that the District conducts a criminal background check 
on the adult handler. See 6:250-AP, Securing and Screening 
Resource Persons and Volunteers, and 6:250-E, Volunteer 
Information Form and Waiver of Liability.  

The ADA regulation, 28 C.F.R. §35.130(f), and the Illinois 
White Cane Act, 775 ILCS 30/, both prohibit charging a 
disabled individual a deposit or a surcharge as a condition to 
allowing a service animal to accompany the disabled 
individual. Consult the Board Attorney about payment of any 
criminal background screening fees for an adult handler. 

Creates a plan with the student’s parent/guardian and the adult 
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Actor Action 
handler for: 

1. Integrating the animal into the classroom and school 
environment (assemblies, cafeteria, library, etc.), and 

2. Meeting the service animal’s basic needs during the school 
day.  

Any plan depends on the individual student’s service animal 
arrangement, any management issues, and the schedules 
within each individual building. The school staff is not 
required to provide care or assistance except in special 
circumstances (see 28 C.F.R. Part 35, App.A). Consider 
addressing: where the animal will urinate and defecate, who 
disposes of the waste, where the animal drinks water, and 
who provides it, etc. 

Checks with the school nurse regarding any known allergies 
among students attending the school.  

Manages identified students’ competing educational interests by: 

1. Consulting the Board Attorney. 

2. Minimizing contact between any allergic students and the 
service animal.  

3. Creating a method to monitor identified competing 
educational interests between students.  

4. Responding to future unidentified competing educational 
interests and managing them immediately.  

5. Modifying any other conditions as the facts of the situation 
require.  

See Kalbfleisch ex rel. v. Columbia Community Unit School 
District, Ill.App.3d 1105, for a discussion about the balancing 
of interests. Other helpful publications include:  

The U.S. Department of Education’s “Reasonable 
Accommodation Handbook,” Section C10, provides 
information about balancing competing interests in the 
context of a service animal’s presence in the work 
environment. It is available at: 
www2.ed.gov/policy/gen/leg/foia/acshbom3.pdf.   

The Ill. Attorney General Office’s “Disability Rights 
Service Animals: A Guide for Illinois Businesses and 
Other Public Accommodations,” available at: 
www.illinoisattorneygeneral.gov/rights/servanimals.html.  

The U.S. Dept. of Justice’s “Commonly Asked Questions 
about Service Animals in Places of Business,” available 
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Actor Action 
at: www.ada.gov/qasrvc.htm. 

Facilitates the dissemination of accurate information about the 
presence of the service animal at school while respecting privacy 
rights.  

Creates a joint communication from the Building Principal and 
the parent/guardian of the student using a service animal. The 
communication should inform other students and their 
parents/guardians about the placement of a service animal in their 
educational setting.  

Providing a joint communication allows the school to 
exchange the information needed to balance competing 
educational interests without violating federal or State laws 
that govern student records. See Family Educational Rights 
and Privacy Act (FERPA), 20 U.S.C. §1232g, and its 
implementing rules at 34 C.F.R. Part 99; Ill. School Student 
Records Act, 105 ILCS 10/, and its implementing rules at 23 
Ill.Admin.Code Part 375. FERPA prohibits schools from 
disclosing personally identifiable information from students’ 
education records without the consent of a parent or eligible 
student, unless an exception applies. See policy 7:340, Student 
Records. 

Prepares a list of answers to anticipated questions. 

Educates students, staff, and the community about the rights of 
students to use service animals in the school and the consequences 
for mistreatment of animals. See Humane Care of Animals Act 
(510 ILCS 70/4.03, 70/4.04, and 70/7.15 make it unlawful to 
meddle or tamper with a service dog or to tease, strike or mistreat 
one); White Cane Law (775 ILCS 30/3 makes it unlawful to 
interference with the rights of a disabled person); Guide Dog 
Access Act (720 ILCS 630/1 makes it unlawful to deny right of 
entry and use of facilities of any public place of accommodation). 

When a service animal arrives at school without notice:  

Requests the parent/guardian to retrieve the animal.  Keeps the 
animal with the student until the parent/guardian removes the 
animal from school property.   

Informs school personnel that the animal may not be taken away 
from the student.   

Contacts animal control if the Principal or designee believes the 
animal may be dangerous or sick. 

Informs the parent/guardian upon retrieval of the animal of the 
requirements in this procedure. 

http://www.ada.gov/qasrvc.htm�
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Humane Care for Animals Act, 510 ILCS 70/. 
Guide Dog Access Act, 720 ILCS 630/. 
Illinois White Cane Act, 775 ILCS 30/. 
28 C.F.R. Part 35. 
28 C.F.R. §36.104. 
34 C.F.R. Parts 100 and 300. 
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Instruction 

Exhibit - Request for a Service Animal to Accompany a Student in School 
Facilities  
This form identifies criteria to help the District minimize risks that a service animal poses to 
students, staff, and the educational environment. It is not based on speculation, stereotypes, 
or generalizations about students with disabilities. Each criterion includes guidelines and 
explanations with resources. A service animal that meets the criteria may accompany a 
student to all school functions in or outside the classroom.  

Parent/guardian Complete this form and return it to the Building Principal. It will be used 
during the Individual Education Plan or Section 504 plan meeting. 

   
Student name (please print)  DOB 

School attending  Grade 

Parent/Guardian name (please print)   Contact number 

Animal owner’s name (if other than parent/guardian; please 
print)  

 Contact number 

Animal handler’s name (if other than owner’s name; please 
print)  

 Contact number 

Please initial before each of the following statements if the statement is true. 

  The animal has completed a professional service animal training program. 
(Initials) 

Guidelines Explanation 

Trained service animals generally 
include: 

• Hearing dog 
• Guide dog 
• Assistance dog 
• Seizure alert dog 
• Mobility dog 
• Psychiatric service dog 
• Autism service dog (could be 

same as therapy dog) 
Trained service animals generally do 
not include:  

• Skilled Companion Animal 
• Social Dog 
• Facility Dog 
• Trained Agility Dog 
• Police Dog 

To minimize risks, a service animal should be 
professionally trained. This training is different 
from and in addition to the individualized training 
to perform tasks for the benefit of the student.  

Assistance Dogs International, Inc. (ADI) is a 
coalition of not-for-profit organizations. Its 
purpose is to improve the areas of training, 
placement, and utilization of service dogs. See its 
website for service animal training programs at: 
www.assistancedogsinternational.org/Standards/Se
rviceDogStandards.php.  

http://www.assistancedogsinternational.org/Standards/ServiceDogStandards.php�
http://www.assistancedogsinternational.org/Standards/ServiceDogStandards.php�
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Guidelines Explanation 
• Search And Rescue Dog 
• Helping Dog 

  The animal meets minimum standards for a service animal in public. 
(Initials) 

Guidelines Explanation 

Public appropriateness standards: 
• Clean, well-groomed with no 

offensive odor. 
• Does not urinate or defecate in 

inappropriate locations. 
Behavior standards:  
• Does not disrupt the normal course 

of school business; solicit attention, 
visit or annoy, solicit or steal food 
or other items from any member of 
the staff or student population; or 
vocalize unnecessarily, i.e., barking, 
growling or whining, etc. 

• Shows no aggression towards 
people or other animals, i.e., 
showing teeth, barking, growling, 
jumping on individuals, etc. 

General training standards:  
• Works calmly and quietly on 

harness, leash, or other tether. 
• Performs tasks in the school setting 

and lies quietly beside the student 
or adult handler without blocking 
aisles, doorways, etc.  

• Trained to urinate and defecate on 
command. 

• Stays within 24 inches of the 
student or adult handler at all times 
unless the nature of a trained task 
requires it to be working at a 
greater distance. 

Requiring “minimum standards for a service 
animal in public” ensures that the school provides 
reasonable accommodations without 
fundamentally altering the nature of the school 
environment. No State laws or agency rules 
address specific minimum standards for a service 
animal. This list follows the ADI’s “minimum 
standards for a service animal in public,” available 
at:  
www.assistancedogsinternational.org/Standards/Se
rviceDogStandards.php.  
Additional standards may be appropriate to meet a 
school building’s and its students’ needs. The 
ADI’s sample public access test ensures that an 
animal has appropriate behavior for a public 
setting. Available at: 
www.assistancedogsinternational.org/publicaccesst
est.php. 
 

  The animal is individually trained to perform tasks for the benefit of a student with a 
disability. 

(Initials) 
Guidelines Explanation 

A service animal must perform 
individualized tasks to mitigate aspects 

105 ILCS 5/14-6.02 requires the service animal to 
be individually trained to perform tasks for the 

http://www.assistancedogsinternational.org/Standards/ServiceDogStandards.php�
http://www.assistancedogsinternational.org/Standards/ServiceDogStandards.php�
http://www.assistancedogsinternational.org/publicaccesstest.php�
http://www.assistancedogsinternational.org/publicaccesstest.php�
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Guidelines Explanation 
of the student's disability.  

Identify individualized tasks: 

1. _________________________ 

2. _________________________ 

3. _________________________ 
 

benefit of a student with a disability. This 
verification of training helps the school identify 
necessary IEP related services or 504 plan 
reasonable accommodations. 

Tasks may include, but are not limited to, guiding 
individuals with impaired vision, alerting 
individuals with impaired hearing to intruders or 
sounds, providing minimal protection or rescue 
work, pulling a wheelchair, or fetching dropped 
items. 28 C.F.R. §36.104. 

  The animal has a current rabies vaccination tag.  
(Initials) 

Guidelines Explanation 

A service animal’s vaccinations must 
be current and filed in the student’s 
temporary record.  

Illinois law only requires a current rabies 
vaccination, which is verified through a current 
rabies vaccination tag. 510 ILCS 5/8. Local 
municipalities, cities, or villages within the 
District’s boundaries may have additional 
registration requirements. Require proof of those 
if they exist.  

  The adult handler(s) may lawfully: 1. Be on school property, and 
(Initials)      2. Have contact with children. 

     
 Guidelines 

Explanation 

Identify adult handler(s): 

1. _________________________ 

2. _________________________ 

The animal handler must not be a 
person who is a “sex offender,” as 
defined by the Sex Offender 
Registration Act, or a “violent offender 
against youth,” as defined in the Child 
Murderer and Violent Offender 
Against Youth Registration Act.  

At a minimum, 720 ILCS 5/11-9.3 prohibits a child 
sex offender from being present on school property 
when persons under the age of 18 are present. Note 
that some school boards forbid the use of convicted 
felons as volunteers. Board policy 6:250, 
Community Resource Persons and Volunteers, 
requires the Superintendent to establish 
procedures for securing and screening resource 
persons and volunteers. 6:250-AP, Securing and 
Screening Resource Persons and Volunteers, 
requires criminal history records checks for 
individuals who work in direct contact with 
students or where a check would be prudent. 

Acknowledgement 

I. I understand that the presence of a service animal may present competing educational 
rights between my student and other students at school. These issues may present at any 
time, and I understand that the Building Principal must manage them immediately. I 
will: 
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a. Participate in any meetings requested of me by the Building Principal;  
b. Participate in drafting a joint communication to notify other students and their 

parents/guardians about the placement of the service animal; and  
c. Authorize the school to disclose information as necessary to balance competing 

educational interests and integrate the animal into the classroom and the school 
environment. 

II. I understand that for the safety and protection of students and staff, which is necessary 
for the safe operation of the school, the school may revoke access because: 

a. One of the criteria above is not present. 
b. The service animal displays aggression or appears to be an imminent threat to 

the safety or health of any person in the school. If this occurs, the Building 
Principal will immediately contact me to remove the animal from school 
property and summon Animal Control. 

c. The adult handler fails to follow the Building Principal’s instructions. 
III. I understand that a service animal’s owner is solely liable for any damage to persons, 

premises, or facilities that were caused by the service animal. I will hold the District, its 
employee, agents, and assigns harmless for any injury to, including death of, the service 
animal. I understand that the Local Governmental and Governmental Employees Tort 
Immunity Act protects staff members from liability arising from actions consistent with 
Board policies and administrative procedures.  

   
Parent/guardian signature  Date 

Animal owner’s signature   Date 
 

The Building Principal and, if applicable, the IEP or 504 team, based this decision on the 
information provided in this request. (Note to Building Principal: return a copy of this form to the 
individual(s) making the request, file the original in the student’s temporary record, and send a copy to 
the District’s main office.) 

 Approved   Denied 

   
Building Principal or designee  Date 
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Instruction 
Program for the Gifted 

The Superintendent or designee shall design implement an education program for gifted and talented 
learners. students that is responsive to community needs while complying with Section 14A-30 of The 
School Code in order to qualify for State funding, should such funding become available.If the State 
Superintendent of Education issues a Request for Proposals because sufficient State funding is 
available to support local programs of gifted education, the Superintendent of designee shall inform 
the Board concerning the feasibility and advisability of developing a “plan for gifted education” 
that would qualify for State funding. 
Eligibility to participate in the gifted program shall not be conditioned upon race, religion, sex, disability, 
or any factor other than the student’s identification as gifted or talented learner. 
 
In order to allow the School Board to monitor this policy, the Superintendent or designee shall report at 
least annually on the status of the District’s gifted program. 
 
LEGAL REF.: 105 ILCS 5/14A-1 et seq. 
  23 Ill.Admin.Code Part 227 
 

ADOPTED: January 17, 2006 
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Instruction 
Administrative Procedure:  Education of Homeless Children 

Actor Action 
Superintendent 
Preliminary Steps 

Serve as or designate an appropriate staff person, who may also be a 
coordinator for other federal programs, as a Liaison for Homeless 
Children. [42 U.S.C. § 11432 (g)(1)(J)(ii).]  
Under the McKinney Homeless Assistance Act (42 U.S.C. § 11434a) 
“homeless children” means individuals who lack a fixed, regular, and 
adequate nighttime residence (within the meaning of Section 
10311302(a)(1).  The term includes: [42 U.S.C. § 11434a]. 

a. Children and youths who are sharing the housing of other 
persons due to loss of housing, economic hardship, or a 
similar reason; are living in motels, hotels, trailer parks, or 
camping grounds due to the lack of alternative adequate 
accommodations; are living in emergency or transitional 
shelters; are abandoned in hospitals, or are awaiting foster 
care placement; 

b. Children and youths who have a primary nighttime residence 
that is a public or private place not designed for or ordinarily 
used as a regular sleeping accommodation for human beings 
(within the meaning of Section 10311302(a)(2)(C));  

c. Children and youths who are living in cars, parks, public 
spaces, abandoned buildings, substandard housing, bus or 
train stations, or similar settings; and  

d. Migratory children (as defined in section 1309 of the 
Elementary and Secondary Education Act of 1965) who 
qualify as homeless under this subtitle because the children 
are living in clauses (a1) through (c3) above. 

Under State law [105 ILCS 45/1-5], “homeless person, child, or 
youth” includes, but is not limited to, any of the following: 

1. An individual who lacks a fixed regular, and adequate 
nighttime place of abode. 

2. An individual who has a primary nighttime place of abode 
that is: 

a. A supervised publicly or privately operated shelter designed 
to provide temporary living accommodations (including 
welfare hotels, congregate shelters, and transitional housing); 

b. An institution that provides a temporary residence for 
individuals intended to be institutionalized; or 

c. A public or private place not designated for or ordinarily used 
as a regular sleeping accommodation for human beings. 

Liaison for Homeless 
Children (Assistant 
Superintendent for 
Curriculum and 
Instruction) 

DUTIES 

Review the information provided at www.isbe.net/homeless/default.htm 
in order to become aware of the resources and training materials 
provided by the Illinois State Board of Education with regard to the 
education of homeless children.  
Ensure that homeless children are identified by school Social 
Workers and Registrars and through coordinated activities with other 
entities and agencies. [42 U.S.C. § 11432 (g)(6)(A)(i).] 

http://www.isbe.net/homeless/default.htm�
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 Ensure that homeless children enroll in, and have full and equal 
opportunity to succeed in, District programs. [42 U.S.C. § 11432 
(g)(6)(A)(ii).] 
Ensure that homeless families and children receive educational 
services for which they are eligible and make referrals to health, 
mental health, dental, and other appropriate services. [42 U.S.C. § 
11432 (g)(6)(A)(iii).] 

Liaison for Homeless 
Children (Assistant 
Superintendent for 
Curriculum and 
Instruction) 

DUTIES 
 

Notify Counselors of the responsibility to inform 
parent(s)/guardian(s) of educational and related opportunities 
available to their child or ward, and provide them with meaningful 
opportunities to participate in their child’s or ward’s education. [42 
U.S.C. § 11432 (g)(6)(A)(iv).] 
Disseminate Board Policy and Administrative Procedures (containing 
the educational rights of homeless students) in the location where 
homeless children receive services (such as schools, family shelters, 
and soup kitchens). [42 U.S.C. § 11432 (g)(6)(A)(v).] 
Mediate enrollment disputes to: [42 U.S.C. § 11432 (g)(3)(E) and 42 
U.S.C. § 11432 (g)(6)(A)(vi).] 

a. Ensure the child is immediately admitted to the school in 
which enrollment is sought, pending resolution of the dispute; 

b. Provide the homeless child’s parent/guardian with a written 
explanation of the school's decision regarding school selection 
or enrollment, including their rights to appeal the decision; 

c. Complete the dispute resolution process as expeditiously as 
possible; and 

d. In the case of an unaccompanied youth, ensure that the youth 
is immediately enrolled in school pending resolution of the 
dispute. 

Notify Counselors of the responsibility to inform the parent/guardian 
of a homeless child, and any unaccompanied youth, of all 
transportation services and assist in accessing transportation services. 
[42 U.S.C. § 11432 (g)(6)(A)(vii).] 
Notify Counselors of the responsibility to assist unaccompanied 
youth in placement/enrollment decisions, consider the youth's wishes 
in those decisions, and provide notice to the youth of the right to 
appeal such decisions. [42 U.S.C. § 11432 (g)(3)(B)(ii).] 
Notify Nurses of the responsibility to assist children who do not have 
immunizations or medical records in obtaining necessary 
immunizations and/or medical records. [42 U.S.C. § 11432 
(g)(3)(C)(iii).] 
Notify Social Workers of the responsibility to collaborate with State 
and local social service agencies that provide services to the homeless 
as well as with community and school personnel responsible for the 
provision of education and related services to homeless children and 
youths. [42 U.S.C. § 11432 (g)(5)(A) and (g)(6)(C).] 
Conduct a hardship review whenever a child and his or her 
parent/guardian who initially share the housing of another person due 
to loss of housing, economic hardship, or a similar hardship continue 
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to share the housing; a hardship review should be performed after the 
passage of 18 months and annually thereafter. [105 ILCS 45/1-25)a-
5), as amended by P.A. 94-235.]. 
Refer the child or his or her parent/guardian to the ombudsperson 
appointed by the Regional Superintendent whenever a school denies a 
homeless child enrollment or transportation, and provide the child or 
his or her parent/guardian with a written statement of the basis for the 
denial. [105 ILCS 45/1-25(a)., as amended by P.A. 94-235.] 

Parent(s)/guardian(s)  
ASSIGNMENT 

Choose the child’s attendance center between the following options: 
[(105 ILCS 45/1-10 controls because it exceeds the rights granted to 
parent(s)/guardian(s) in federal law]:): 

a. Continuing the child's education in the school of origin for as 
long as the child remains homeless or, if the child becomes 
permanently housed, until the end of the academic year during 
which the housing is acquired; or 

b. Enrolling the child in any school that non-homeless students 
who live in the attendance area in which the child or youth is 
actually living are eligible to attend. 

The term “school of origin” means the school that the student 
attended when permanently housed or the school in which the student 
was last enrolled. [42 U.S.C. § 11432 (g)(3)(G) and 105 ILCS 45/1-
5.] 

Assistant Principal for 
Pupil Personnel 
Services or designee  
where homeless 
student will be 
enrolled 
ENROLLMENT 

Shall immediately enroll the homeless child, even if the child is 
unable to produce records normally required for enrollment, e.g., 
previous academic records, medical records, proof of residency, or 
other documentation. [42 U.S.C. § 11432 (g)(3)(C)(i) and 105 ILCS 
45/1-20.] 
Shall immediately contact the school last attended by the child to 
obtain relevant academic and other records. [42 U.S.C. § 11432 
(g)(3)(C)(ii) and 105 ILCS 45/1-10.]20. 
If the child needs to obtain immunizations, or immunization or 
medical records, shall immediately refer the child’s parent/guardian 
to the Nurse. [42 U.S.C. § 11432 (g)(3)(C)(iii) and 105 ILCS 45/1-
10.]20. 
Maintain records for the homeless student that are ordinarily kept for 
students according to District policy and procedure on student school 
records. [42 U.S.C. § 11432 (g)(3)(D).] 
Ensure each homeless student is provided services comparable to 
services offered to other students including the following: [42 U.S.C. 
§ 11432 (g)(4).] 

a. Transportation services; 
b. Educational services for which the student meets the 

eligibility criteria, such as services provided under Title I of 
the Elementary and Secondary Education Act of 1965 or 
similar State or local programs; 

c. Educational programs for children with disabilities and 
educational programs for students with limited English 
proficiency;  
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d. Programs in vocational and technical education as well as 
programs for gifted and talented students; and 

e. School nutrition programs. 
Shall require a parent/guardian of a homeless student, if available, to 
submit contact information. [42 U.S.C. § 11432 (g)(3)(H) and 105 
ILCS 45/1-20.] 

Transportation 
Director where 
homeless student will 
be enrolled 
TRANSPORTATION 

Ensure transportation is provided to a homeless student, at the request 
of the parent/guardian (or in the case of an unaccompanied youth, the 
Liaison), to and from the school of origin.  [42 U.S.C. § 11432 
(g)(1)(J)(iii); State law, found at 105 ILCS 45/1-15, is superceded by 
federal law.]  The term “school of origin” means the school that the 
student attended when permanently housed or the school in which the 
student was last enrolled. [42 U.S.C. § 11432 (g)(3)(G).]  
Transportation shall be arranged as follows:  [42 U.S.C. § 11432 
(g)(1)(J)(iii).] 

1. If the homeless student continues to live in the area served by 
the school district in which the school of origin is located, the 
student’s transportation to and from the school of origin shall 
be provided or arranged by the district in which the school of 
origin is located.  

2. If the homeless student’s living arrangements in the area 
served by the district of origin terminate and the student, 
though continuing his or her education in the school of origin, 
begins living in an area served by another school district, the 
district of origin and the district in which the homeless student 
is living shall agree upon a method to apportion the 
responsibility and costs for providing the student with 
transportation to and from the school of origin.  If the local 
educational agencies are unable to agree upon such method, 
the responsibility and costs for transportation shall be shared 
equally. 

Superintendent or 
Designee 
DISPUTE 

If a dispute arises, shall inform the homeless child’s 
parent(s)/guardian(s) of the availability of an investigator, sources for 
low-cost or free legal assistance, and other advocacy services in the 
community. 
Each Regional Superintendent appoints an ombudsperson to provide 
resource information and resolve disputes at schools within his or her 
jurisdiction relating to the rights of homeless children under this Act.  
[105 ILCS 45/1-25, as amended by P.A. 94-235.].The Homeless 
Family Placement Act governs shelter placement. [310 ILCS 85/1 et 
seq.] 

 
 
Board Review:   December 12, 2005 
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Instruction 

Exhibit - State Law Graduation Requirements 

The School Code, 105 ILCS 5/27-22, as amended by P.A. 94-676 (eff. 8-24-05), contains the following 
course requirements in order for a student in Illinois to receive a high school diploma.  Other graduation 
requirements, including additional course requirements if any, are contained in Board policy 6:300, 
Graduation Requirements. For guidance in offering the coursework necessary to meet the State 
graduation requirements see the Illinois State Board of Education, “State Graduation 
Requirements, Guidance Document” (December 2009), available at 
www.isbe.state.il.us/news/pdf/grad_require.pdf. 

********************************************************************************** 

State Law Graduation Requirements 
105 ILCS 5/27-22 

Sec. 27-22.  Required high school courses   

(a)  As a prerequisite to receiving a high school diploma, each pupil entering the 9th grade in the 1984-
1985 school year through the 2004-2005 school year must, in addition to other course requirements, 
successfully complete the following courses:   
(1) Three years of language arts;   
(2) Two years of mathematics, one of which may be related to computer technology;   
(3) One year of science;   
(4) Two years of social studies, of which at least one year must be history of the United States or a 

combination of history of the United States and American government; and  
(5) One year chosen from (A) music, (B) art, (C) foreign language, which shall be deemed to include 

American Sign Language or (D) vocational education. 
(b) As a prerequisite to receiving a high school diploma, each pupil entering the 9th grade in the 2005-

2006 school year must, in addition to other course requirements, successfully complete all of the 
following courses:  
(1) Three years of language arts;  
(2) Three years of mathematics;  
(3) One year of science;  
(4) Two years of social studies, of which at least one year must be history of the United States or a 

combination of history of the United States and American government;  
(5) One year chosen from (A) music, (B) art, (C) foreign language, which shall be deemed to include 

American Sign Language, or (D) vocational education.  
(c) As a prerequisite to receiving a high school diploma, each pupil entering the 9th grade in the 2006-

2007 school year must, in addition to other course requirements, successfully complete all of the 
following courses:  
(1) Three years of language arts;  
(2) Two years of writing intensive courses, one of which must be English and the other of which may 

be English or any other subject. When applicable, writing-intensive courses may be counted 
towards the fulfillment of other graduation requirements;   

(3) Three years of mathematics, one of which must be Algebra I and one of which must include 
geometry content;  

(4) One year of science;  

http://www.isbe.state.il.us/news/pdf/grad_require.pdf�
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(5) Two years of social studies, of which at least one year must be history of the United States or a 
combination of history of the United States and American government;  

(6) One year chosen from (A) music, (B) art, (C) foreign language, which shall be deemed to include 
American Sign Language, or (D) vocational education.  

(d) As a prerequisite to receiving a high school diploma, each pupil entering the 9th grade in the 2007-
2008 school year must, in addition to other course requirements, successfully complete all of the 
following courses:  
(1) Three years of language arts.  
(2) Two years of writing intensive courses, one of which must be English and the other of which may 

be English or any other subject. When applicable, writing-intensive courses may be counted 
towards the fulfillment of other graduation requirements.   

(3) Three years of mathematics, one of which must be Algebra I and one of which must include 
geometry content.  

(4) Two years of science.   
(5) Two years of social studies, of which at least one year must be history of the United States or a 

combination of history of the United States and American government.  
(6) One year chosen from (A) music, (B) art, (C) foreign language, which shall be deemed to include 

American Sign Language, or (D) vocational education.  
(e) As a prerequisite to receiving a high school diploma, each pupil entering the 9th grade in the 2008-

2009 school year or a subsequent school year must, in addition to other course requirements, 
successfully complete all of the following courses:  
(1) Four years of language arts;  
(2) Two years of writing intensive courses, one of which must be English and the other of which may 

be English or any other subject. When applicable, writing-intensive courses may be counted 
towards the fulfillment of other graduation requirements;   

(3) Three years of mathematics, one of which must be Algebra I and one of which must include 
geometry content;  

(4) Two years of science;  
(5) Two years of social studies, of which at least one year must be history of the United States or a 

combination of history of the United States and American government;  
(6) One year chosen from (A) music, (B) art, (C) foreign language, which shall be deemed to include 

American Sign Language, or (D) vocational education.  
(f) The State Board of Education shall develop and inform school districts of standards for writing-

intensive coursework.   

(g) This amendatory Act of 1983 does not apply to pupils entering the 9th grade in 1983-1984 school 
year and prior school years or to students with disabilities whose course of study is determined by an 
Individualized Education Program.  

This amendatory Act of the 94th General Assembly does not apply to pupils entering the 9th grade in 
the 2004-2005 school year or a prior school year or to students with disabilities whose course of study 
is determined by an Individualized Education Program.   

(h) The provisions of this Section are subject to the provisions of Section 27-22.05 [required course 
substitution].   

 
Board Review:   December 12, 2005 
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Students 

Administrative Procedure - School Admissions and Student Transfers To and From Non-
District Schools 

Transferring In 

Steps Requirements and Actions That Must Be Completed 

Compliance with admission 
eligibility prerequisites in 
State law and Board policy 

All students seeking admission shall meet all residency, age, 
health examination, immunization, and other eligibility 
prerequisites as mandated by State law and Board policy on 
admissions. (See Board policy, 7:50, School Admissions and 
Student Transfers To and From Non-District Schools.) 

Compliance with the Missing 
Children Records Act and 
Missing Children 
Registration Law   

The Building Principal or designee of the school into which the 
student is transferring shall notify in writing the person 
enrolling the student that within 30 days he or she must provide 
a certified copy of the student’s birth certificate (325 ILCS 
55/5(b), 20 Ill.Admin.Code §1290. 60(a). 

If the person enrolling a student fails to comply with the above 
requirement, the Building Principal or designee shall 
immediately notify the local law enforcement agency and shall 
also notify the person enrolling the student in writing that, 
unless he or she complies within 10 days, the matter will be 
referred to the local law enforcement authority for investigation. 
If compliance is not obtained within that 10-day period, refer 
the case.  

The Building Principal or designee shall immediately report to 
the local law enforcement authority and the Department of State 
Police any affidavit explaining the inability to produce a copy 
of the birth certificate that appears inaccurate or suspicious in 
form or content (325 ILCS 50/5 and 55/5(b). 

The Building Principal or designee shall, within 14 days after 
enrolling a transfer student, request directly from the student’s 
previous school a certified copy of the student’s record (23 
Ill.Admin. Code §375.75(b), 325 ILCS 55/5(c).  

Compliance with the Good 
Standing Requirement 

The parent(s)/guardian(s) of a student who is transferring from 
an Illinois public school shall present ensure that a completed 
Good Standing Form from the Illinois public school from which 
the student is transferring arrives at the school into which the 
student is transferring (105 ILCS 5/2-3.13a).  

The Good Standing Form, (ISBE Form 33-78), available 
at: www.isbe.net/accountability/pdf/33-
78_student_transfer.pdf, indicates whether the student’s 
medical records are current and whether the student is 
currently being disciplined by a suspension or expulsion 

http://www.isbe.net/accountability/pdf/33-78_student_transfer.pdf�
http://www.isbe.net/accountability/pdf/33-78_student_transfer.pdf�
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Steps Requirements and Actions That Must Be Completed 
(105 ILCS 5/2-3.13a.. 

If the student is transferring from any private school 
(whether located in Illinois or not) or any non-Illinois 
public school, the parent(s)/guardian(s) shall certify in 
writing that the student is not currently serving a suspension 
or expulsion imposed by the school from which the student 
is transferring (105 ILCS 5/2-3.13a). 

The Building Principal or designee shall deny admittance to any 
student who was suspended or expelled for any reason from any 
public or private school in this or any other state until the 
student completes the entire term of the suspension or expulsion 
(105 ILCS 5/2-3.13a). 

If the student is transferring from an Illinois public school, 
the Building Principal or designee shall refuse to admit the 
student unless the student can produce a Good Standing 
Form from the student’s previous school. 

If the student is transferring from any private school 
(whether located in Illinois or not) or any non-Illinois 
public school, the Building Principal or designee shall 
refuse to admit the student unless his or her 
parent(s)/guardian(s) certify in writing that the student is 
not currently serving a suspension or expulsion imposed by 
the school from which the student is transferring.  

The Superintendent or designee may, upon the request of 
the parent(s)/guardian(s) of a student suspended or expelled 
for any reason, place the student in an alternative school 
program established under The School Code (105 ILCS 5/2-
3.13a).  

Compliance with laws 
concerning education of 
homeless children  
Compliance with The School 
Code and the Illinois School 
Student Records Act 

The Building Principal or designee shall immediately enroll a 
homeless child even if the child is unable to produce records 
normally required for enrollment, in accordance with 6:140, 
Education of Homeless Children and 6:140-AP, Education of 
Homeless Children (42 U.S.C. §11432(g)(3)(C)(i) and 105 
ILCS 45/1-20.) 

The Building Principal or designee must immediately 
contact the school last attended by the child to obtain 
relevant academic and other records (42 U.S.C. 
§11432(g)(3)(C)(ii) and 105 ILCS 45/1-10). The Building 
Principal or designee shall enroll a student whose 
former school transferred an unofficial record of grades 
in lieu of the student’s official transcript of scholastic 
records pursuant to 105 ILCS 5/2-3.13a(a) and 23 
Ill.Admin.Code §375.75(h) (105 ILCS 10/8.1). 
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Steps Requirements and Actions That Must Be Completed 

Other admission steps 
Compliance with laws 
concerning education of 
homeless children   

Building Principal or designee shall make the class or grade 
level assignment, with input from a counselor when needed, and 
may accept or reject the transferring school’s recommendations. 

When parent(s)/guardian(s) of a student eligible for special 
education present an individualized education program to a 
new school, the student must be placed in a program in 
accordance with the IEP (105 ILCS 5/10-20.12A). 

The Building Principal or designee shall administer 6:160-E1, 
Student Home Language Survey, to each student entering the 
District’s schools for the first time (23 Ill.Admin.Code 
§228.15). The Building Principal or designee shall 
immediately enroll a homeless child even if the child is 
unable to produce records normally required for 
enrollment, in accordance with 6:140, Education of 
Homeless Children and 6:140-AP, Education of Homeless 
Children (42 U.S.C. §11432(g)(3)(C)(i) and 105 ILCS 45/1-
20.) See McKinney Homeless Assistance Act, 42 U.S.C. 
§11431 et seq., and 105 ILCS 45/1-1.  

The Building Principal or designee must immediately 
contact the school last attended by the child to obtain 
relevant academic and other records (42 U.S.C. 
§11432(g)(3)(C)(ii) and 105 ILCS 45/1-10). 

Other admission steps Building Principal or designee shall make the class or grade 
level assignment, with input from a counselor when needed, 
and may accept or reject the transferring school’s 
recommendations.  

When parent(s)/guardian(s) of a student eligible for special 
education present an individualized education program to a 
new school, the student must be placed in a program in 
accordance with the IEP (105 ILCS 5/10-20.12A). 

The Building Principal or designee shall administer 6:160-
E1, Student Home Language Survey, to each student 
entering the District’s schools for the first time (23 
Ill.Admin.Code §228.15). 

  

Transferring Out 

Steps Requirements and Action That Must Be Completed 

Initial step The parent(s)/guardian(s) of a student shall notify the Building 
Principal of their intent, pay outstanding fees or fines, sign a 
release form authorizing the release of student records, and 
return all school-owned property. 
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Steps Requirements and Action That Must Be Completed 

Compliance with The School 
Code and the Illinois School 
Student Records Act 

After receiving a request to transfer school student records, the 
Building Principal or designee of the transferring school must 
provide written notice of the nature and substance of the 
information to be transferred and the opportunity to inspect, 
copy, and challenge the record (23 Ill.Admin.Code §375.70(a 
and 23 Ill.Admin.Code §375.75(b). 

The Building Principal or designee of the transferring school 
must forward, within 10 days of the notice of the student’s 
transfer, forward a copy of the student’s school record to the 
student’s new school (105 ILCS 10/8.1). Each school must 
forward written information relative to the grade levels, 
subjects and record of academic grades achieved, current 
mathematics and language arts placement levels, health 
records and a most current set of standardized test reports. 
However, if the student has unpaid fines or fees and is 
transferring to a public school located in Illinois or any other 
state, an unofficial record of the student’s grades will be sent in 
lieu of the student’s official transcript of scholastic records (105 
ILCS 5/2-3.13a(a), 23 Ill.Admin.Code §375.7075(h). 

The Building Principal or designee shall, within 10 days 
after the student has paid all of his or her outstanding fines 
and fees and at the school’s own expense, forward an official 
transcript of the scholastic records as defined in 23 
Ill.Admin.Code §375.70(f) (105 ILCS 5/2-3.13a(a). 

If within 150 days after a student leaves a school, the school has 
not received a request for the student’s record, or been presented 
with other documentation that the student has enrolled in another 
school, the student is counted in the school’s and District’s 
calculation of its annual dropout rate (105 ILCS 5/2-3,13a;23 
Ill.Admin.Code §375.70(d). 

Compliance with the Missing 
Children Records Act and 
Missing Children 
Registration Law 

The Building Principal or designee of the transferring school 
must send the student’s records within 10 days of noticereceipt 
of the request, unless the record has been flagged pursuant to 
the Missing Children’s Act; if flagged, the copy shall not be 
forwarded and the requested school must notify the local law 
enforcement authority and Department of State Police of the 
request (105 ILCS 10/8.1, 325 ILCS 55/5(c) and 50/5(a). 

Note:  If the Department of State Police notifies a school of 
a current or former student’s disappearance, the school must 
flag the student’s record so that whenever information 
regarding the record is requested, the school can 
immediately report the request to the Department of State 
Police. 

Compliance with the Good The Building Principal or designee of the transferring school 
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Steps Requirements and Action That Must Be Completed 
Standing Requirement shall send to the school in which the student will or has enrolled 

a completed Good Standing Form (ISBE Form 33-78 available 
at: www.isbe.net/accountability/pdf/33-
78_student_transfer.pdf), and, if a transferring student is 
currently suspended or expelled, indicate: 
1. The date and duration of the suspension or expulsion, 

and 
2. Whether the suspension or expulsion is for knowingly 

possessing in a school building or on school grounds a 
weapon as defined in the Gun Free Schools Act (20 
U.S.C. §8921 et seq.), for knowingly possessing, 
selling, or delivering in a school building or on school 
grounds a controlled substance or cannabis, or for 
battering a staff member of the school (105 ILCS 5/2-
3.13a). 

Compliance with the Illinois 
Domestic Violence Act  

If a child transferring to another school is a “protected person” 
under an order of protection, the petitioner may request the 
Building Principal or designee to provide written notice of the 
order of protection, along with a certified copy of the order, to 
the institution to which the child is transferring (750 ILCS 
60/222). 

The Building Principal or designee shall respond to the above 
request by providing, within 24 hours of the transfer, or as soon 
as sooner if possible, written notice of the order of protection, 
along with a certified copy of the order, to the institution to 
which the child is transferring.  

LEGAL REF.: Family Educational Rights and Privacy Act, 20 U.S.C. §1232. 
Missing Children Records Act, 325 ILCS 50/. 
Missing Children Registration Law, 325 ILCS 55/. 
105 ILCS 5/2-3.13a, and 10/8.1, and 45/1-20.. 
750 ILCS 60/222. 
20 Ill.Admin.Code §1290.60(a). 
23 Ill.Admin.Code §370.70 and §375.7c75. 

 
Board Review: October 11, 2005 (re-written) 
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Students 
 
Release During School Hours 

For safety and security reasons, a prior written or oral consent of a student’s custodial 
parent/guardian is required before a student is released from during school hours: 

1. at any time other thanbefore the regular dismissal times, or other times when a school is 
otherwise officially closed and/or 

2. to any person other than the custodial parent. 

Early Dismissal Announcement 

The Superintendent or designee shall make reasonable efforts to issue an announcement whenever it 
is necessary to dismiss close school early due to inclement weather or other reason.  

 

CROSS REF.: 4:170 (safety) 

ADOPTED: November 26, 2007  
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Students 

Administrative Procedure - Agency and Police Interviews 

These procedures should be used in conjunction with the Ill. Council of School Attorneys’ 
Guidelines for Interview of Students which is available at: www.iasb.com/law/icsaguidelines.cfm.  

Interviews By Police 

1. The Building Principal or his designee will check the police officer's credentials and any legal 
papers such as warrants for arrest, search warrants, or subpoenas to be served. 

2. The Building Principal or his designee will attempt to contact the student's parent(s)/guardian(s) 
if possible, and inform them that the student is subject to an interview, when such individuals 
determines, in his/her discretion, that such contact is advisable.  Interviews of minor students 
without the permission of the parent(s)/guardian(s) are not permitted unless a court order is 
presented or emergency circumstances exist, such as the flight of suspects, or the spoilation of 
evidence. 

3. Interviews will be conducted in a private setting. If the parent(s)/guardian(s) are absent, the 
Building Principal or a designee will be present during the interview. 

4. Interview proceedings will be documented in writing for inclusion in the student's temporary 
records.  

5. No minor student shall be removed from the school by the police officer without the consent of a 
parent(s)/guardian(s), except upon service of a valid warrant of arrest or in cases of warrantless 
temporary protective custody or when probable cause for arrest exists.  When a police officer 
has no warrant and asserts that probable cause exists, the Building Principal shall inform 
the police officer that removal of the student from the school will occur in the least 
disruptive setting as determined by the Building Principal.  If a parent/guardian is absent, 
the Building Principal and one other adult witness, selected by the Building Principal, will 
be present during the removal of the student from the school building. 

Interviews By the Illinois Department of Children and Family Services (DCFS) 

1. The Building Principal or his designee will check the agent's credentials and any papers 
pertaining to a legal process. 

2. The Building Principal or his designee will attempt to contact the student's parent(s)/guardian(s) 
if possible, and inform them that the student is subject to an interview, when such individual 
determines, in his/her discretion, that such contact is advisable.  Interviews of minor students 
without the permission of the parent(s)/guardian(s) are not permitted unless a court order is 
presented or emergency circumstances exist, such as the flight of suspects, or the spoilation of 
evidence. 

3. The Building Principal or designee will complete and file a DCFS In-School Investigation 
Form.  

4. If the DCFS agent does not want a parent(s)/guardian(s) present or notified during the interview, 
this stipulation should be in writing and signed by the DCFS agent. 

5. Interviews will be conducted in a private setting. If the parent(s)/guardian(s) are absent, the 
Building Principal or a designee will be present during the interview.  

http://www.iasb.com/law/icsaguidelines.cfm�
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6. The student may be removed from school by the DCFS agent if case circumstances warrant. A 
local law enforcement agency officer, designated DCFS employee, or a physician treating a child 
may take or retain temporary protective custody of the child without the consent of the person 
responsible for the child's welfare, if (1) he or she has reason to believe that the child's 
circumstances or conditions are such that continuing in his or her place of residence or in the care 
and custody of the person responsible for the child's welfare, presents an imminent danger to that 
child's life or health; (2) the person responsible for the child's welfare is unavailable or has been 
asked and does not consent to the child's removal from his or her custody; and (3) there is not 
time to apply for a court order under the Juvenile Court Act for temporary custody of the child. 
The person taking or retaining a child in temporary protective custody shall immediately make 
every reasonable effort to notify the person responsible for the child's welfare and shall 
immediately notify the Department.  

7. No District employee may act as a DCFS agent. 

LEGAL REF.: 325 ILCS 5/1 et seq. 
705 ILCS 80/1 et seq. 
 
 

Board Review:  November 5, 2007  
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Students 
 

Administrative Procedure - Code of Conduct for Extra-Curricular Activities 
 
This Code of Conduct applies to all school-sponsored activities and athletics that are neither part of an 
academic class nor otherwise carry credit or a grade.  Sponsors shall create a roster of students who are 
members or participants in an extra-curricular activity and maintain attendance records in order to 
implement this procedure. 
 
The goal of our extra-curricular program is to provide opportunities for students to pursue interests and 
develop life skills beyond the classroom.  An additional goal of our athletic program is to develop the 
physical skills of our athletes, which will allow them to compete to the best of their ability within the 
Board of Education policies and the by-laws of the Illinois High School Association. 
 
Students must behave in ways which are consistent with good sportsmanship, leadership, and appropriate 
moral conduct. The Code of Conduct below describes the expectations and goals of the athletic program 
and other extra-curricular programs.  This code does not contain a complete list of inappropriate 
behaviors for students in extra-curricular activities and athletics. 
 
A student may be excluded from competition or activities during any period of time in which an 
investigation is being conducted by the school regarding that student’s conduct.  Members of ALL extra-
curricular programs and athletics will be expected to demonstrate good citizenship and exemplary 
conduct in the classroom, in the community, and during all facets of the activity. 
 
This Code of Conduct will be enforced 365 days a year 24 hours a day.  Students and their parents are 
encouraged to seek assistance from the Student Assistance Program (SAP) coordinator reporting 
adolescent alcohol or other drug problems.  Family referrals or self-referrals to the SAP will be taken into 
consideration in determining consequences for Code of Conduct violations.   
 
Code of Conduct 

 
A student participating in the athletic or activity program in the Niles Township High Schools will be 
subject to disciplinary action if he or she violates the Athletic and Extra-Curricular Code of Conduct.  
Anonymous reports of Code violations may be investigated by District administrators.  Students not 
currently involved in extra-curricular activities at the time of an investigation will have the results of any 
such investigation entered into the violation record.  Should such a student later become involved in the 
extra-curricular program, additional violations will be treated cumulatively. 
 
Violations will be treated cumulatively, with disciplinary penalties increasing with subsequent violations.  
The student shall not: 
 

a. use a beverage containing alcohol (except for religious purposes, culinary course work or the use 
of containers or packaging as props for theater); 

b. use tobacco in any form; 
c. use, possess, buy, sell, barter, or distribute any illegal substance (including mood-altering and 

performance enhancing drugs or chemicals) or paraphernalia; 
d. use, possess, buy, sell, barter, or distribute any object that is or could be considered a weapon or 

any item that is denominated as a “look alike” weapon (except that this prohibition does not 
prohibit legal use of weapons in cooking and in sports, such as archery, martial arts practice, 
target shooting, hunting, and skeet); 

e. attend a party or other gathering and/or ride in a vehicle where alcoholic beverages and/or 
controlled substances are being consumed by minors; 
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f. act in an unsportsmanlike manner; 
g. vandalize or steal; 
h. haze other students; 
i. violate the written rules for the activity or sport;  
j. behave in a manner which is detrimental to the good of the group or organization; 
k. falsify any of the information contained on any permit or permission form required by the activity 

or sport. 
 
Due Process Procedures 
 
Students who are accused of violating the District Code of Conduct for Extra-Curricular Activities are 
entitled to the following due process: 
 

1. The student should be advised of the disciplinary infraction with which he or she is being 
charged. 

2. The student, along with his/her parents, shall be entitled to a hearing before the appropriate 
administrator leveling the charges against him or her and the school’s Student Assistance 
Program Coordinator. 

3. The student will be able to respond to any charges leveled by the administrator against him or 
her. 

4. The student may provide any additional information he or she wishes for the administrator to 
consider. 

5. The administrator may interview material witnesses or others with evidence concerning the case.  
If the administrator finds, after reviewing the evidence, that the violation occurred, he/she will 
impose sanctions on the student, as follows: 

6. Sanctions for violations other than drug and alcohol will be based on the nature of the offense, 
and the number of previous offenses, and may include suspension from all activities or sports for 
one of the time periods described below, to be determined by the Building Principal or 
designee: 
• for a specified period of time or percentage of events, competitions, or practices; 
• for the remainder of the season or for the next season; 
• for an entire calendar year; 
• for the remainder of the student’s high school career. 

7. Sanctions for alcohol and other drug violations will be based on the following minimum 
guidelines and may increase, based on the severity of the offense and the determination of the 
relevant administrator(s): 
 
First violation: 
a. A suspension of one-third of performances, activities, or competitions (or the equivalent time 

period). 
b. The student will be required to practice with the group, regardless of the violation (unless 

suspended from school by the Deans). 
 

Second violation: 
a. A suspension of one season, including suspension from all performances, activities; or 

competitions during this period. 
b. The student may be required to practice with the group. 
c. To participate again in any activities, the student must successfully participate in and 

complete a school-approved alcohol and other drug abuse assessment and follow all 
recommendations from that assessment. 
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Third violation: 
a. A suspension of one calendar year from the date of the suspension, including all extra-

curricular activities during this period. 
b. To participate again in any activities, the student must successfully participate in and 

complete a school-approved alcohol and other drug abuse assessment and follow all 
recommendations from that assessment. 

 
Fourth violation: 
a. A suspension from all extra-curricular activities for the remainder of the student's high school 

career. 
 

8. Students will be required to serve any suspensions immediately, or at the start of competition of 
the next athletic or activity season.  Students involved in multiple activities will be required to 
serve equivalent suspensions for each activity. 

 
9. Students may reduce sanctions for their first Code of Conduct violation by taking part in any of 

the following, although no suspension may be eliminated entirely by a combination of these 
activities: 
a. The penalty will be reduced by one week if the student successfully participates in and 

completes a school-approved awareness program. 
b. The penalty will be reduced at a rate of one day for every two hours of community service 

completed in coordination with the school’s Student Assistance Program Coordinator.  The 
maximum reduction for community service will be seven days. 

c. The penalty will be reduced by one week for students who self-report a violation of the Code 
of Conduct.  (This reduction may be applied to any single violation, including and beyond the 
first.) 

 
10. Students shall have the opportunity to appeal the finding of a Code of Conduct violation to a 

Code of Conduct Review Board, but shall not review the length of the sanctions imposed as the 
result of such a finding.  The Code of Conduct Review Board shall be composed of the following, 
all appointed by the Building Principal: 
a. Three administrators, one of which shall be a Dean and none of which shall be the 

administrator(s) responsible for the initial determination of a Code of Conduct violation; 
b. One activities sponsor, who shall not supervise or coach the student in question; 
c. One athletic head coach, who shall not supervise or coach the student in question; 
d. Two students acting in an ex officio capacity: one an athlete and one a non-athlete, neither of 

which shall participate in an activity or sport with the student in question. 
 
Students may be excluded from the Code of Conduct Review Board at the Building Principal’s 
discretion, on a case by case basis, if a rationale is provided. 

 
11. The Code of Conduct Review Board will make a written report of its decision and rationale.  The 

decision of this Review Board is final, except where the sanction removes the student from sports 
and activities for one year or more.  In these cases, the student may appeal the decision to the 
Building Principal.  For students attending Niles Central, the appeal decision will be made by the 
primary Building Principal, in consultation with the Niles Central Principal. 

 
 
 
Board Review:    May 18, 2009  
 



Niles Township High School District 219  8:30-E1 
 Page 1 of 1 

Community Relations 

Exhibit - Letter to Parent Regarding Visits to School by Child Sex Offenders 

Date 

Dear Parent/Guardian: 

   
Student’s Name (Please print)  School  

The purpose of this letter is to help the school and District comply with the State law placing restrictions 
on child sex offenders’ access to school property (720 ILCS 5/11-9.3).  State law prohibits a child sex 
offender from being present on school property or loitering within 500 feet of school property when 
persons under the age of 18 are present, unless the offender:  (1) is a parent/guardian of a student and the 
parent/guardian is:  (ia) attending a conference at the school with school personnel to discuss the progress 
of his or her child academically or socially, (iib) participating in child review conferences in which 
evaluation and placement decisions may be made with respect to his or her child regarding special 
education services, or (iiic) attending conferences to discuss other student issues concerning his or her 
child such as retention and promotion and notifies the Building Principal of his or her presence at the 
school; or (2) has permission to be present from the Superintendent or the School Board.  A child sex 
offender present on school property must remain under the direct supervision of a school official. A child 
sex offender who violates these provisions of the law is guilty of a Class 4 felony. 

Instructions for Child Sex Offenders 

A To lawfully visit school property, a child sex offender must complete a School Visit8:30-E2, Child 
Sex Offender’s Request in orderfor permission to lawfully visit school property.Visit School Property.  
This form must be completed for each visit to school property. 

Sincerely, 

School Administrator 

 
Board Review:  December 12, 2005 
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Community Relations 

Exhibit - Child Sex Offender’s Request for Permission to Visit School Property 

If you are a child sex offender, you must complete this form in order to lawfully visit school property 
whenever students are present.  After a decision is made concerning your request, whether to grant or 
deny permission to visit, a copy will be returned to you.  This information will be kept in the 
Administration offices as well as in the Building Principal’s office where you are seeking permission to 
visit.   
   

Name (Please print)  Address 

Signature   Today’s Date 

School (Visit Location)  Date of Visit 

Complete the following if you are a parent/guardian of a student attending this the above listed school. 

I request permission to visit the school for the following reason(s): 

 To attend a conference with school personnel to discuss the academic or social progress of my 
child. 

 To participate in my child’s review conference in which evaluation and placement decisions may 
be made with respect to my child regarding special education services. 

 To attend a conference to discuss other student issues concerning my child such as retention and 
promotion. 

 Other (Please be specific):         
             

Complete the following if you are not a parent/guardian of a student who attends the school you are 
requesting to visit. 

 I request permission to visit the school for the following reason(s) (Please be specific):  

             

             

The following is to be completed by District personnel only: 

θ  Permission Granted   θ  Permission Denied 
     

Date Signature (Superintendent, Designee, or Board President) 

Visit Supervision (To be completed by the person supervising the child sex offender) 

Supervisor’s Name (Please print)  

Visitor’s Time In  Visitor’s Time Out  
     

Date Supervisor’s Signature  
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Board Review:  December 12, 2005 
 



DRAFT Calendar 2011-12

Sun Mon Tue Wed Thur Fri Sat Sun Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 1 2 3 4 5 6 1 2 3
X X

3 4 5 6 7 8 9 7 8 9 10 11 12 13 4 5 6 7 8 9 10
HOL HOL X X X X

10 11 12 13 14 15 16 14 15 16 17 18 19 20 11 12 13 14 15 16 17
X X X X X

17 18 19 20 21 22 23 21 22 23 24 25 26 27 18 19 20 21 22 23 24
TI X X X X X X X X X

24 25 26 27 28 29 30 28 29 30 31 25 26 27 28 29 30
X X X X X X NIA X

31

July Attend: 0 Accum: 0 Aug Attend: 7 Accum: 7 Sep Attend: 20 Accum: 27

Sun Mon Tue Wed Thur Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 1 2 3 4 5 1 2 3
X X X X X X

2 3 4 5 6 7 8 6 7 8 9 10 11 12 4 5 6 7 8 9 10
X X X X X NIA X X X HOL X X X X X

9 10 11 12 13 14 15 13 14 15 16 17 18 19 11 12 13 14 15 26 17
HOL X X X X X X X X X X X X X X

16 17 18 19 20 21 22 20 21 22 23 24 25 26 18 19 20 21 22 23 24
X X X X X X X NIA HOL NIA X X X X X

23 24 25 26 27 28 29 27 28 29 30 25 26 27 28 29 30 31
X X X X X X X X NIA NIA NIA NIA NIA

30 31
TI  

Oct Attend: 19 Accum: 46 Nov Attend: 17 Accum: 63 Dec  Attend: 17 Accum: 80

Sun Mon Tue Wed Thur Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 3 4 5 6 7 1 2 3 4 1 2 3
NIA NIA NIA NIA NIA X X X X TI

8 9 10 11 12 13 14 5 6 7 8 9 10 11 4 5 6 7 8 9 10
X X X X X X X X X X NIA X X X X

15 16 17 18 19 20 21 12 13 14 15 16 17 18 11 12 13 14 15 16 17
HOL X X X NIA X X X X X X X X X X

22 23 24 25 26 27 28 19 20 21 22 23 24 25 18 19 20 21 22 23 24
X X X X X HOL X X X X X X X X X

29 30 31 26 27 28 29 25 26 27 28 29 30 31
X X X X X NIA NIA NIA NIA NIA

  

Jan Attend: 15 Accum: 95 Feb Attend: 20 Accum: 115 Mar Attend: 15 Accum: 130

Sun Mon Tue Wed Thur Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 3 4 5 6 7 1 2 3 4 5 1 2
X X X X NIA X X X X X

8 9 10 11 12 13 14 6 7 8 9 10 11 12 3 4 5 6 7 8 9
X X X X X X X X X X X X X X X

15 16 17 18 19 20 21 13 14 15 16 17 18 19 10 11 12 13 14 15 16
X X X X X X X X X X ED ED ED ED ED

22 23 24 25 26 27 28 20 21 22 23 24 25 26 17 18 19 20 21 22 23
X X X X X X X X X X

29 30 27 28 29 30 31 24 25 26 27 28 29 30
X HOL X X X

Apr Attend: 20 Accum: 150 May Attend: 22 Accum: 172 Jun  Attend: 6 Accum 178

Apr-12 May-12 Jun-12

Oct-11 Nov-11 Dec-11

Jan-12 Feb-12 Mar-12

Codes: X = attendance day; XHI, XHPT, XID, XDS, XHS, XHSW, XHIH, XHPH = half attendance day; XH = holiday attendance waiver; FPT, FPTH, WFPT = full day parent teacher conference; FI, 
WFI, FIH = teacher inservice; PI, TI, TIH = parent/teacher institute; ED

Jul-11 Aug-11 Sep-11

 7/4-Independence, 9/5- Labor, 9/29-Rosh Hashana, 10/10-Columbus, 11/7-Eid-al-Adha, 11/11- Veterans, 11/24 Thanksgiving, 1/1 New Year, 1/16 
MLK, 1/20-Semester, 2/20-Presidents', 3/5 Pulaski, 4/6 Good Friday, 5/28-Memorial Day (88D 1st 90D 2nd)



Draft 2012-13

Sun Mon Tue Wed Thur Fri Sat Sun Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 3 4 5 6 7   1 2 3 4   1
HOL   

8 9 10 11 12 13 14 5 6 7 8 9 10 11 2 3 4 5 6 7 8
 HOL X X X X

15 16 17 18 19 20 21 12 13 14 15 16 17 18 9 10 11 12 13 14 15
X X X X X

22 23 24 25 26 27 28 19 20 21 22 23 24 25 16 17 18 19 20 21 22
TI X X X X NIA X X X X

29 30 31     26 27 28 20 30 31 23 24 25 26 27 28 29
X X X X X X X NIA X X

 30

July Attend: 0 Accum: 0 Aug Attend: 9 Accum: 9 Sep Attend: 17 Accum: 26

Sun Mon Tue Wed Thur Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 3 4 5 6   1 2 3  1
X X X X X   X X   

7 8 9 10 11 12 13 4 5 6 7 8 9 10 2 3 4 5 6 7 8
HOL X X X X X X X X X X X X X X

14 15 16 17 18 19 20 11 12 13 14 15 16 17 9 10 11 12 13 14 15
X X X X X HOL X X X X X X X X X

21 22 23 24 25 26 27 18 19 20 21 22 23 24 16 17 18 19 20 21 22
X X X X NIA X X NIA HOL NIA X X X X X

28 29 30 31    25 26 27 28 29 30  23 24 25 26 27 28 29
X X TI   X X X X X NIA HOL NIA NIA NIA

  30 31
  X

Oct Attend: 20 Accum: 46 Nov Attend: 18 Accum: 64 Dec  Attend: 16 Accum: 80

Sun Mon Tue Wed Thur Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

  1 2 3 4 5   1 2 1 2
NIA H0L NIA NIA NIA   X  TI

6 7 8 9 10 11 12 3 4 5 6 7 8 9 3 4 5 6 7 8 9
X X X X X X X X X X NIA X X X X

13 14 15 16 17 18 19 10 11 12 13 14 15 16 10 11 12 13 14 15 16
X X X X NIA X X X X X X X X X X

20 21 22 23 24 25 26 17 18 19 20 21 22 23 17 18 19 20 21 22 23
HOL X X X X HOL X X X X X X X X X

27 28 29 30 31 24 25 26 27 28 24 25 26 27 28 29 30
X X X X X X X X NIA NIA NIA NIA NIA

31  

Jan Attend: 17 Accum: 97 Feb Attend: 19 Accum: 116 Mar Attend: 14 Accum: 130

Sun Mon Tue Wed Thur Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

 1 2 3 4 5 6  1 2 3 4  1
X X X X X  X X X  

7 8 9 10 11 12 13 5 6 7 8 9 10 11 2 3 4 5 6 7 8
X X X X X X X X X X X X X X ED

14 15 16 17 18 19 20 12 13 14 15 16 17 18 9 10 11 12 13 14 15
X X X X X X X X X X ED ED ED ED

21 22 23 24 25 26 27 19 20 21 22 23 24 25 16 17 18 19 20 21 22
X X X X X X X X X X

28 29 30  26 27 28 29 30 31 23 24 25 26 27 28 29
X X HOL X X X X

30

Apr Attend: 22 Accum: 152 May Attend: 22 Accum: 174 Jun  Attend: 4 Accum 178

Codes: X = attendance day; XHI, XHPT, XID, XDS, XHS, XHSW, XHIH, XHPH = half attendance day; XH = holiday attendance waiver; FPT, FPTH, WFPT = full day parent teacher conference; FI, 
WFI, FIH = teacher inservice; PI, TI, TIH = parent/teacher institute; ED

Jul-12 Aug-12 Sep-12

Apr-13 May-13 Jun-13

Oct-12 Nov-12 Dec-12

Jan-13 Feb-13 Mar-13

 7/4 Independence,9/3 Labor,9/17RoshHashana,9/26 YomKippur,10/8 
Columbus,10/26EidalAdha,11/12Veterans,11/22Thanksgiving,12/25Christmas,1/1NewYears,1/18 Semester1/21 MLK,2/18 President,3/4 Pulaski, 
3/29 GoodFriday, 5/27 Memorial-89D sem I 89D sem2
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 Netbook Distribution 
 

 
Netbook distribution occurred on August 19, 2010 at Niles West and August 20, 2010 at Niles 
North. On those two days, 924 netbooks were assigned to students, approximately 80% of the 
current total distribution. The distribution presentation included information about digital 
citizenship and an explanation of our expectations regarding student care of the netbooks. 
Students were given time to explore their computers and to become familiar with the school’s 
wireless network log-in procedures.  
 
The remainder of students picked up netbooks throughout the week at the Student Help Desk in 
each building, and new students continue to do so. 
 

 
Current Distributions 

As of 10/7/2010 

NILES NORTH NILES WEST 
TOTAL 

DISTRICT 

TOTAL TOTAL TOTAL 
539 648 1187 

 
 

 
Netbook Problems 

 
The netbooks are holding up remarkably well, especially given their heavy use and portability.  
The concerns recorded by the Student Help Desk have been similar in type and frequency as 
those reported to the Help Desk prior to the program.   
 
 

West  North  District Totals 
Battery Clip Issues 2  Battery Clip Issues 2  Battery Clip Issues 4 
Charger 1  Charger 0  Charger 1 
Charging 2  Charging 0  Charging 2 
Cracked Screen 7  Cracked Screen 4  Cracked Screen 11 
OS Issue* 31  OS Issue* 45  OS Issue* 76 
Update Needed 10  Update Needed 9  Update Needed 19 
Printing 0  Printing 1  Printing 1 
Wifi 1  Wifi 7  Wifi 8 
Lost/Stolen 1  Lost/Stolen 4  Lost/Stolen 5 
Total Issues 55  Total Issues 72  Total Issues 127 

* Issues related to Software 
 
Less than 0.5% of the 1187 netbooks distributed have been reported as stolen. In these five cases, 
students reported leaving the netbooks unattended briefly or for as long as a class period, 
specifically during PE.  
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The clear majority of problems that are brought to the Student Help Desk involve issues related 
to the operating system, Ubuntu 10.04. Students learning a new operating system often make 
adjustments that need to be undone or changed. Additionally, students are finding that certain 
downloads or changes in system settings can affect the netbook’s performance. Almost all of the 
operating system problems can be solved with simple adjustments or a complete reimaging of the 
machine; a process completed at the Help Desk in approximately two hours.  
 
Four computers have been sent to Dell for warranty repairs, to date. These repairs have been a 
defective motherboard and LCD screen, broken battery clips, and bad wireless card.  
 
A small number of students have discovered that the machines will break if dropped or if too 
much weight is placed on them (for example, in a backpack.) In these cases, the machines are 
sent to Dell for off-warranty repair, and the cost ($159 flat rate) is assessed to the student’s fees 
and fines account. To date 10 computers have been sent to Dell for off-warranty repair. 

 
Student Help Desk Observations 

 
Students come to the Help Desk throughout the day - study hall periods and after school are 
especially busy. The students demonstrate a wide-range of technical skills and knowledge; 
technicians find themselves explaining sophisticated concepts at one moment and very basic 
concepts the next.  Many students are inquisitive about the netbook’s capabilities and try to 
install a variety of operating systems and applications. Students personalize their netbooks with 
desktops and themes. 
 
In most circumstances, technicians are able to address their concerns during their visit; on other 
occasions, technicians will keep their netbook for 2-3 hours for reimaging. In cases where we 
need to keep the computer longer, a loaner is offered. 
 
The Student Help Desk is busy--- the Student Tech Leaders are multi-tasking at all times. Tech 
Leaders have quickly developed a sense for the complexity of any given question, and are not 
hesitant to seek a second opinion. The Student Help Desk team is constantly refining procedures 
so that visitors have the best possible outcomes. 
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Tech Leaders 
 
The Tech Leaders have been an important part of the Student Help Desk.  They not only help 
students with netbooks repairs, but assist students with printing, saving, and navigating their 
netbooks.  The Student Technology Application and Support Specialist, who supervise the Tech 
Leaders, encourage the young technicians to explore Web 2.0 apps and blog about it on the AAL 
site.  Other Tech Leaders are interested in making “help videos” for students.  The Tech Leaders 
are selected through an interview process; technical knowledge is not a pre-requisite. Tech 
Leaders are then trained based on their skills.  
 
The Tech Leaders program is viewed as training not only in technology but also in leadership; 
the Tech Leaders are considered to be stakeholders in the success of the AAL program, and take 
that responsibility seriously.  
 
 
                                                             The Tech Leaders 

North West 
Aliza Malyani 
Alon Stotter 

Chandler Lass 
Dylan Rice 

Hozan Marbeen 
Jay Patel 

Jeffrey Gaynes 
Vladimir Potiyevskiy 

 

Ali Bhujwala  
Abu Kallan 

Brandon Mueller 
Cedrick Calalay 
Chirag Gandhi 
Jerald Johnson 
Marcus Bujdei 
Maridsa Choute 
Tezen Mathew 
Mazen Sodagar 

Umer Gaffar  
Max Collins 

 
 

Student Training 
 
Student training has taken place during visits to the freshman study halls. Concepts covered 
include the basics of Google Docs, Gmail, and Calendar, as well as basic features of the 
operating system. Student Technology and Application Support Specialists (STASS) also drop in 
on study halls to see if students’ machines are working properly and to answer questions that 
students have about their machines.  
 
The STASS at both schools are also experimenting with voluntary workshops--- students can 
sign-up online to attend during their study halls. The first workshops were scheduled for the 
week of October 11, 2010, and covered the following topics: 
 
   Browser Tips That Will Save Your Life 
   Saving to “the Cloud” 
   Importing a Google Calendar 
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Students may also use the AAL website (https://sites.google.com/a/d219.org/aal-help-desk/) to 
sign up for additional tutorials. *screen shot attached 
 
Freshmen have been asked to complete the Atomic Learning Tech Skills Assessment in their 
study halls for the purpose of establishing baseline data relative to their technical knowledge. 
Those assessments are still in progress.  
 
Atomic Learning Tech Skills Assessment results to date: 
 
Niles North: 
201 tests completed with an overall percentage of 63.09% correct. 185 students started the test 
but have yet to complete it.  
 
By standard, the results were: 
NETS-S 1: Creativity and Innovation = 61.69% 
NETS-S 2: Communication and Collaboration = 47.45% 
NETS-S 3: Research and Information Fluency = 60.7% 
NETS-S 4: Critical Thinking, Problem Solving, and Decision Making = 74.94% 
NETS-S 5: Digital Citizenship = 69.9% 
NETS-S 6: Technology Operations and Concepts = 63.87% 
 
Niles West: 

204 tests completed with an overall percentage of 61.28% correct. 139 students started the test, 
but have yet to complete it. 
 
By standard, the results were: 
NETS-S 1: Creativity and Innovation = 61.09% 
NETS-S 2: Communication and Collaboration = 45.83% 
NETS-S 3: Research and Information Fluency = 57.66% 
NETS-S 4: Critical Thinking, Problem Solving, and Decision Making = 71.51% 
NETS-S 5: Digital Citizenship = 70.1% 
NETS-S 6: Technology Operations and Concepts = 61.52% 
 
 

Observations of Teacher and Student Use 
 
Judging from the student visits to the Help Desk, we are seeing that the teachers are 
incorporating the netbooks in a variety of ways. Many teachers have sophisticated Moodle sites, 
integrating a number of Web 2.0 applications into classroom instruction. Other teachers have 
used the netbooks to take advantage of online features of their textbooks. Students are using 
collaborative Google Docs to write, edit, and submit assignments as well. 
 
Teachers are ready to incorporate these technologies; indeed, they discover phenomena that were 
not anticipated. For example, some math classes are using interactive tutorials which require a 
modified installation of Java. The Student Help Desk’s task is to develop a procedure for 
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completing the installation and then working with the PDC to train the teachers on how to 
achieve the desired results with their own students.  
 
The students are not hesitant to explore the features of their netbooks and have installed 
programs, games, and popular communications applications, including Skype. Students are 
learning that the strength of the netbook is that it gives them access to Web 2.0 services that do 
the same things that expensive, closed-source software does. For example, students needing to 
edit images have discovered that they can upload those images to an online service, such as 
Aviary or Fotoflexer, and they can manipulate those images in the same kinds of ways that used 
to require expensive software. 
 

Summary of Student Help Desk Observations 

 
The Student Help Desk staff has made four basic observations: 
 

1. The Tech Leaders program is serving a valuable purpose. The traffic at the Help Desk 
requires more support than would be manageable with only the STASS on duty. The 
Tech Leaders are learning the technology rapidly, and their assistance will be necessary 
as the program expands. 

 
2. The teachers and the students are embracing Web 2.0 technologies. It is seen, on a daily 

basis that students are using Google Apps in their classrooms and that teachers rely on 
the technology for communicating with their students.  

 
3. As the program expands, it would be prudent to increase the emphasis on securing the 

optional insurance. Current records indicate that 155 families have purchased the optional 
insurance. The likelihood that a netbook will be dropped or damaged over the course of 
four-years is quite high; it is likely that more parents will be paying out-of-pocket for 
repair costs which would be covered by insurance. 
 

4. The wireless infrastructure has held up well under the increased use of Internet resources. 
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Facilitators of Technology Integration 
 

As appointed departmental Facilitators of Technology, Dan Quinlin and Ivan Silverberg have 
had the opportunity to support and ensure the progress of Board Approved District Initiative #3: 
Anywhere Anytime Learning in the following ways: 
 
Demonstration of Technology Strategies in the Classroom 
On an ongoing basis, the Facilitators of Technology Integration model the effective 
implementation of the latest in WEB 2.0 technology in their English classes. From collaborative 
writing and revision using Google Docs to brainstorming using WallWisher, the opportunity to 
teach three sections within their discipline allows them to demonstrate how the “rubber hits the 
road” relative to technology integration and, more importantly, clarifies a teacher’s perspective 
for how to most effectively implement these strategies within a curriculum. 
 
Face-to-Face Technology-related Coaching with Teachers 
The Facilitators of Technology Integration actively work with teachers within the English 
department to develop technology approaches to enhance and invigorate the curriculum, a 
specific unit plan and the structures of an individual day’s lesson during their two release periods  
 
Development and design of a District-wide Technology Integration Website 
To syndicate the efforts of multiple departments, teaching styles and learning targets, the 
Facilitators of Technology Integration have designed and developed a website - t219: An 
Interdisciplinary Approach to Technology Integration 
(https://sites.google.com/a/d219.org/t219/). This site is a truly cross-curricular endeavor in that it 
spans all 12 departments (core curriculum subject areas (i.e. English, Math, Science, etc.) to 
support services (i.e. Pupil Services, IRC, etc.) showcasing methods for using technology 
approaches in every content area and institutional domain. As such, the t219 site provides a 
collaborative meeting place for teachers, professional and support staff to share some of the 
effective ways and innovative tools they are utilizing to enhance their classroom instruction. 
 
Presentation of Innovative Implementation Strategies at Institute Day Sessions 
To further disseminate best practice strategies relative to technology implementation, the 
Facilitators of Technology Integration will be presenting at the annual Institute Day professional 
development workshop. 
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Professional Development – Teacher Training 
 
There are now four different ways in which teacher and staff can participate in D219 
University’s technology courses: 
 
Tech 1: Face-to-Face 
Teachers can enroll in this course which meets over a six-week period. Upon completion 
teachers receive a netbook, lane advancement and optional college credit. 
 
Tech 1: Hybrid 
Teachers meet for three mandatory sessions with participation and coursework completed online 
throughout the six-weeks. Upon completion teachers receive a netbook and lane advancement. 
 
Tech 1: Hybrid (Audit) 
Participation in online discussions is not required. Teachers complete projects to demonstrate 
proficiency to be eligible to enroll in Tech 2. When enrolled in Tech 2, teachers will receive a 
netbook. 
 
Tech 1: Support Staff 
This face-to-face course is designed for support staff and meets over six-weeks. Upon 
completion, support staff receive a netbook.  
 
A fifth option is being developed to allow teachers with advanced technical skills to audit the 
face-to-face Tech 1 course.  
 
Technology course enrollments to date: 
 
Tech 1 Face-to-Face:  136 
Tech 1 Hybrid: 54 
Tech 1 Support Staff:  47 
Tech 2   44 
 
As of this report date 237 faculty and staff have completed or are currently enrolled in Tech 1.  
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ATTACHMENTS:  
 
AAL Help Desk website 
Screenshot

 
 
t219 website screenshot 
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TO:   Board of Education 
 Nanciann Gatta, Superintendent 
 
FR: Anne Roloff, Assistant Superintendent for Curriculum and Instruction 
 
DT: October 18, 2010 
 
RE: English Department Five Year Report     
 
 
Introduction 
Directors of English, Sanlida Cheng and Roger Stein, along with teacher 
representatives, have prepared the following Five Year Report for your review, using the 
traditional format.   
 
 
 
 
 
 
 
 
 
 
 
Recommendation:  That the Board of Education approve the District 219 English 
Department Five Year Report. 
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District 219 English Staff 
 

Niles West High School 
 

 
Kimberly Barker 
 

Evelyn Lauer 

Paul Bellwoar 
 

Michele Lewis 

Michael Conroy 
 

Dena Lichterman 

Lisa Denapoli 
 

Blake Magnuson 

Dana DesJardins 
 

Dan Quinlan 

Ellen Foley 
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Michael Graham 
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Sally Graham 
 

Lia Sosa 

Nathan Gray 
 

Sharon Swanson 

Rachel Gross 
 

Paul Wack 

Michele Hettinger 
 

Jody Weatherington 

Stephanie Iafrate 
 

Judy Yoo 

Kristen Jackson 
 

Julie Kang, Para-Educator 

Tamara Jaffe-Notier 
 

Jackie Garvey, Executive Secretary 

Andrew Jeter 
 

Patty Ference, Literacy Center Clerk 

David Klingenberger 
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Niles North High School 
 
 

Christine Beeftink 
 

Christine Lubarsky 

Scott Bramley 
 

Jean Ordoñez 

Jennifer Cross 
 

Daniel Paxson 

Kerry Daley 
 

Nils Peterson 

Stacey Gibson 
 

Charles Pratt 

Katherine Gillies 
 

Renee Scott 

Ann Goethals 
 

Elizabeth Shulman 

Mary Ellen Guercio 
 

Ivan Silverberg 

James Haberl 
 

William Sullivan 
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Barbara Hoff 
 

Milena Duric, Para-Educator 

Daniel Horyn 
 

Pamela Nikitow, Executive Secretary 

Heather Ingraham 
 

Mirika Nissan, Literacy Center Clerk 

Nicole LaBore 
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Section I:     What Are Students Expected to Learn? 
 

 
Mission Statement for District 219 

 
Our goal is to ensure a student-focused learning environment that improves the 
academic achievement of every student.  In addition, we encourage participation 
beyond the classroom through activities, athletics, fine arts and community involvement. 
 
 
 

Belief Statements for  
Niles Township High School English Department 

 
 

• Learning is a life-long endeavor. 
• Every student will leave high school with the content and skills necessary to be a 

critical reader, writer and thinker. 
• Every student will critically read and derive meaning from a variety of texts. 
• Every student will write for a variety of purposes and audiences, conveying their 

intended message and meaning. 
• Every student can identify literary and rhetorical terms in a passage and explain 

how their use enhances meaning. 
• Every student will edit writing using standard English conventions. 
• Every student can find, evaluate, and incorporate research into writing. 
• Every student will have an increased awareness of how he/she learns best that 

will enable him/her to continue to learn throughout life. 
 



 7

Learning Targets and End-of-Course Assessments 
 

By the year 2014, all English courses will have established learning targets. Learning 
targets are statements of long-term instructional outcomes, typically skills rather than a 
body of knowledge, which require a number of lessons for students to achieve. Each is 
accompanied by sub-targets, which are skills that lead to mastery of long-term targets.  
To date, we have established targets for all freshman and sophomore courses and 
completed a provisional set of learning targets for junior level courses which we are still 
refining. 
 
Note that questions on all end-of-course assessments are predicated upon the 
aforementioned learning targets which we continually revise based on the results of our 
assessments. Following are our targets. 
 
 

Freshman Learning Targets 
 

Over-arching Reading Target  
Students critically read and derive meaning from a variety of texts. 
 
Sub-targets 

• Identify the author’s main idea or purpose. 
• Locate supporting details in a passage. 
• Use textual evidence to make accurate and appropriate inferences and conclusions. 
• Determine the meaning of unfamiliar words through context. 
• Identify cause/effect relationships. 
• Identify the sequence of events in a passage. 
• Identify how the author uses language to convey meaning. 
• Identify examples of literary terms in a passage.  (See reverse side.) 
• Identify how a passage exemplifies literary themes, archetypes and/ or movements. 
 

Over-arching Writing Target  
Students write for a variety of purposes and audiences, conveying their intended message and 
meaning. 
 
Sub-targets 

• Express a clear thesis, point of view, theme or unifying event. (focus) 
• Support writing with context and relevant, sufficient examples. (support) 
• Explain connection between evidence and thesis.  (elaboration) 
• Structure writing demonstrating a clear, logical flow of ideas.  (organization) 
• Vary sentence structure and vocabulary. (language facility) 
• Use standard written English.  (usage) 

 
Literary Terms 

• Students match literary terms to their definitions. (See reverse side.) Also see the 
reading target above:  “Identify examples of literary terms in a passage”.   

 
Commonly Confused Words    

• Differentiate between pairs of Commonly Confused Words in context. See reverse side 
for pairs of words. (Assessed in second semester)   
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Over-arching Usage/Editing Target   
Students edit sentences using Standard English conventions. 
 

• Identify parts of speech (e.g. noun, pronoun, verb, adjective, adverb, preposition, 
conjunction, interjection (F19 and 12-22 only) (Semester 1 only) 

• Identify parts of a sentence (e.g. subject, predicate, in/dependent clauses, phrases,)  
(Semester 1 and re-integrated into Semester 2) 

• Correct fragments and run-on sentences.  (Semester 2) 
• Correctly combine and punctuate two sentences. (Semester 2) 
• Identify correct subject/verb agreement (Semester 2) 
• Identify correct tense consistency.  (Semester 2) 
• Punctuate sentences correctly using commas (Semester2) 

--Before for, and, nor but, or yet, so when they connect two independent clauses 
--To separate three or more items in a series 
--After an introductory expression (word, phrase or dependent clause) or before a 
comment or question tagged to the end. 
--When quoting from a text. 

 
Literary Terms 

 
Semester 1 Semester 2 

allusion act 
antagonist alliteration 
archetype apostrophe 
characterization  aside 
climax blank verse 
connotation couplet 
denotation drama 
dialogue figure of speech 
fiction foil 
figurative language foot 
image free verse 
metaphor hyperbole 
mood Iambic pentameter 
motif irony 
narrator dramatic irony 
personification rhetorical irony 
point of view (omniscient, first person, limited 
third person) 

dramatic irony 

prose situational irony 
protagonist meter 
setting monologue 
suspense onomatopoeia 
symbol paradox 
theme poetry 
tone prologue 
 pun 
 rhyme (end rhyme, internal rhyme) 
 scene 
 soliloquy 
 sonnet 
 stanza 
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Commonly Confused Words 
 

accept/except feel/fill right/write 
advise/advice fourth/forth than/then 
affect/effect have/of their/there/they’re 
all ready/already here/hear threw/through 
are/our knew/new two/too/to 
brake/break know/no weather/whether 
choose/chose lead/led were/wear/where 
clothes/close loose/lose who’s/whose 
coarse/course passed/past woman/women 
complement/compliment personal/personnel you’re/your 
conscious/conscience piece/peace  
dessert/desert principal/principle  
do/due quiet/quite  
 

 
 

Sophomore Learning Targets 
 

 
Over-arching Reading Target  
Students critically read and derive meaning from a variety of texts. 
 
Sub-targets 

• Identify the author’s main idea or purpose. 
• Locate supporting details in a passage. 
• Use appropriate textual evidence to make accurate inferences and conclusions. 
• Determine the meaning of unfamiliar words through context. 
• Identify cause/effect relationships. 
• Identify the sequence of events in a passage. 
• Identify how the author uses language to convey meaning. 
• Identify examples of literary terms in a passage. (Terms are listed by semester on the 

reverse side.) 
• Identify how a passage exemplifies literary themes, genres, and rhetorical strategies 

(e.g. ethos, logos, pathos).  
 
Over-arching Writing Target  
Students write for a variety of purposes and audiences, conveying their intended message and 
meaning. 
 
Sub-targets 

• Express a clear thesis, point of view, theme, or unifying event. (focus) 
• Support writing with context and evidence.  (support) 
• Unify thesis and evidence with clear analysis (elaboration)   
• Structure writing that demonstrates a clear, logical flow of ideas.  (organization) 
• Use varied sentence structure and vocabulary to express voice. (language facility) 
• Use standard written English.  (usage) 
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Research 
Sub-targets are shown by semester in parentheses. 

• Correct citations per MLA guidelines. (Semester1--regular and honors; Semester 2--
basic)  

• Based on a hypothetical scenario or thesis statement, select the most credible source to 
support a claim. (2) 

• Identify bias in a variety of sources. (2) 
 
Literary Terms 

• Match literary terms to their definitions. (See list on reverse side.) 
 
Commonly Confused Words 

• Differentiate between pairs of commonly confused words in context—assessed in 
Semester 1. 
Pairs are listed on the reverse side by semester. 

 
Over-arching Usage/Editing Target   
Students edit sentences using Standard English conventions. 
 
Sub-targets—shown by semesters in parentheses: 

• Punctuate sentences correctly using commas. (1 & 2).  See reverse side for semester 
breakdown. 

• Maintain tense consistency. (1) 
• Maintain indefinite pronoun/verb agreement. (1) 
• Maintain agreement between pronoun and antecedent. (1) 
• Correct punctuation of possessive words.  (1) 
• Edit sentences to maintain parallelism.  (2) 
• Punctuate sentences correctly using colons and semicolons (2). 
• Identify active voice as preferable to passive voice.  (2) 
• Eliminate unnecessary words to maintain concise writing.  (parsimony)  (2) 

 
 
 
Literary Terms 

Semester 1 Semester 2 Both Semesters 
figurative language alliteration allusion 
figure of speech apostrophe connotation 
foil aside hyperbole 
irony (rhetorical, situational, 
dramatic)—move to both 
semesters 

blank verse image 

mood couplet metaphor 
allegory foot motif 
 free verse personification 
 Iambic pentameter simile 
 meter theme 
 monologue tone 
 onomatopoeia satire* 
 oxymoron parody* 
 paradox irony (rhetorical, situational, 

dramatic) 
 rhyme  
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 rhyme scheme  
 soliloquy  
 sonnet  
 stanza  
 symbol *31-41 Honors only 
  
 
 
Commonly Confused Words 
Assessed in First Semester in Regular & Basic Assessed First Semester in Honors Only 
are/our/hour effect/affect 
choose/chose it’s/its 
effect/affect than/then 
have/of their/there/they’re 
it’s/its your/you’re 
than/then  
their/there/they’re  
two/to/too  
where/were  
your/you’re  
  
 
 
Comma Rules 

Semester 1 Semester 2 + Review of Semester 1 
Before for, and, nor, but, or, yet, so when 
they connect two independent clauses 

Around the name of a person spoken to. 

To separate three or more items in a 
series. 

Around expressions that interrupt the flow of 
a sentence (e.g. however, moreover, 
therefore, of course, by the way, on the other 
hand) 

After an introductory expression (word, 
phrase or dependent clause) or before a 
comment or question tagged to the end. 

Around additional information that is not 
needed in a sentence. 

With direct quotations.  
    

 
 
 

Provisional Learning Targets for Juniors—DRAFT ONLY 
 

Over-arching Reading Target         
I can critically read and derive meaning from a variety of texts independently.  
 
Sub-targets 

• I can locate supporting details in a passage.  
• I can identify the main idea of a passage.  
• I can determine the meaning of unfamiliar words through context.  
• I can use textual evidence to determine the tone of a passage.  
• I can use textual evidence to make accurate and appropriate inferences and 

conclusions.  
• I can identify a text’s themes—dominant or unifying ideas—specific to America.   
• I can identify the author’s purpose.  
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• Through close reading, I can determine how the author uses language (e.g. word choice, 
sentence structure, simile, metaphor) to convey meaning.  

• I can identify logical strategies/”moves” an author uses to persuade the audience.  
• I can identify the sequence of events in a passage, determine relationships between 

those events, and can place those events into contexts larger than the work (e.g. ethical, 
historical, social, political, and economic).  

• I can trace a pattern that occurs throughout single or multiple works.  
 
Over-arching Writing Target  
I can write both process and timed pieces for a variety of purposes and audiences, conveying 
my intended message and meaning. 
 
Sub-targets 

• I can create thesis statements that connect what I have read to concepts that extend 
beyond the classroom (e.g. social, cultural, historical, and rhetorical contexts).  

• I can synthesize effective evidence to support my argument. 
• I can use warrants to analyze and to prove a claim/thesis statement. 
• I can arrange ideas and claims logically to create an effective argument. 
• I can make thoughtful choices about writing using knowledge of syntax, diction, imagery, 

allusion, conventions, etc. 
• I can produce writing that reflects what I have learned about my own writing from 

teachers, peers, and myself. I can formulate goals based on this input. 
 
Over-arching Research Target 
I can find, evaluate, and incorporate research into argumentative writing. 
 
Sub-targets 

• I can evaluate sources for their reliability. 
• I can synthesize multiple sources derived from research to develop a thesis. 
• I can incorporate sources to support the argument of an essay. 
• I can integrate a counter argument in support of the thesis. 
• I can provide context for quotations used to support a claim. 
• I can distinguish between the author and the sources the author cites. 
• I can use sources in a way that reflects an understanding of the source’s original 

context. 
• I can recognize the components of a citation (e.g. title, author, publisher, etc.). 
• I can identify and apply correct citations per MLA guidelines. 
 

 
Rhetorical Terms Target 
I can identify the following rhetorical terms in a literary passage. 
 
allusion paradox tone 
anecdote parallelism unreliable narrator 
antithesis/counterargument protagonist verse 
epiphany rhetoric prose 
extended metaphor rhetorical question  
genre sarcasm  
hyperbole satire  
imagery stream on consciousness  
irony theme  
juxtaposition thesis  
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Over-arching Usage/Editing Target   
I can edit sentences (my writing) using Standard English conventions. 
Sub-targets 

• I can apply comma rules from sophomore year: 
o Before for, and, nor, but, or, yet, and so when they connect two independent 

clauses. 
o To separate three or more items in a series. 
o After an introductory expression (word, phrase or dependent clause) or before a 

comment or question tagged to the end. 
o With direct quotations. 
o Around the name of a person spoken to. 
o Around expressions that interrupt the flow of a sentence (e.g. however, 

moreover, therefore, of course, by the way, on the other hand) 
o Around additional information that is not needed in a sentence (appositive). 
o Between two adjectives. (new for junior year) 

 
• I can edit my writing using the following conventions also covered in sophomore year: 

o I can maintain tense consistency. 
o I can maintain indefinite pronoun/verb agreement. 
o I can maintain agreement between pronoun and antecedent. 
o I can correct punctuation of possessive words. 
o I can edit sentences to maintain parallelism. 
o I can punctuate sentences correctly using colons and semi-colons. 
o I can identify active voice as preferable to passive voice. 
o I can eliminate unnecessary words to maintain concise writing. (parsimony) 
o I can differentiate between these commonly confused words: (your/you’re; its/it’s; 

there/their/they’re; every day/everyday. 
 

Usage/Editing Sub-targets New to Junior Year 
 

• I can place modifiers correctly to be certain they are modifying the correct word. 
• I can use dashes correctly. 
• I can use the comparative and superlative forms of adjective and adverbs correctly. 
• I can use transitional words effectively in my writing 
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English Usage Scope and Sequence Chart 
 
 

Freshman Year Sophomore Year Junior Year 
Identify parts of speech.  Maintain tense consistency. 

Maintain indefinite pronoun/verb agreement. 
Review all usage topics presented in 
freshman and sophomore year. 

Maintain agreement between pronoun and 
antecedent. 
Correct punctuation of possessive words. 

Place modifiers correctly to be certain they 
are modifying the correct word. 

Edit sentences to maintain parallelism. Use dashes correctly. 

Identify parts of a sentence: 
     ●    subject 
     ●    predicate 
     ●    in/dependent clauses 
     ●    phrases 
 Use the comparative and superlative forms 

of adjectives and adverbs correctly. 
Correct fragments and run-on sentences. 

Punctuate sentences correctly using solons 
and semicolons. 

Use transitional words effectively in writing. 
Correctly combine and punctuate two 
sentences. 

Identify active voice as preferable to passive 
voice. 

Identify correct subject/verb agreement. 
Identify correct tense consistency. 

Eliminate unnecessary words to maintain 
concise writing. 
 

Differentiate between commonly confused 
words such as your/you’re; its, it’s; 
there/their/they’re. 

Punctuate sentences correctly using 
commas: 

• Before for, and, nor, but, or, yet, 
and so when they connect two 
independent clauses 

• To separate three or more items 
in a series. 

• After an introductory expression 
(word, phrase or dependent 
clauses) or before a comment or 
question tagged to the end. 

• When quoting from a text. 

Punctuate sentences correctly using 
commas: 

• Review of commas rules from 
freshman year. 

• Around the name of a person spoken 
to. 

• Around expressions that interrupt the 
flow of a sentence (e.g., however, 
moreover, therefore, of course, by the 
way, on the other hand). 

      ●     Around additional information that is  
             not needed in a sentence. 

Punctuate sentences correctly using 
commas: 

• Review of commas from freshman 
and sophomore year. 

      ●    Apply the use of commas between   
            two adjectives. 
. 
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Section II:  Who Delivers Instruction? 
 
 
Summary of Staff Characteristics 
 
 

Niles West 1-2 years 3-5 years 6-12 years Over 12 years 
Teachers with Experience in 
District 219 

 
2 

 
5 

 
9 

 
12 

Number of Teachers with 
Experience Elsewhere 

 
4 

 
4 

 
1 

 
2 

Total Years of Teaching 
Experience 

 
2 

 
6 

 
7 

 
15 

 
 

Niles North 1-2 years 3-5 years 6-12 years Over 12 years 
Teachers with Experience in 
District 219 

 
2 

 
3 

 
10 

 
9 

Number of Teachers with 
Experience Elsewhere 

 
2 

 
2 

 
9 

 
6 

Total Years of Teaching 
Experience 

 
0 

 
3 

 
13 

 
8 

 
 

 
Professional Development 

 
The English Department has participated in and led a wide variety of professional development 
activities which have strengthened their teaching.  
 
Certification Programs for 

• an endorsement in English Language Learning (ELL) 
• a certificate of advanced study in American Studies 
• a Masters degree in Creative Writing 
• a Masters degree in Library and Information Sciences 
• a Masters degree in Educational Administration  
• a Masters degree in Reading 
• a Masters degree in English Literature 
• a Masters degree in English Composition 
• a Masters degree in Guidance and Counseling 

 
Reading and Writing/Literacy 

• American Council of Teachers of English (attended and presented) 
• International Reading Association 
• Workshop on using claim-evidence-warrant in argumentative writing 
• Core Reading Conference 
• Meeting with high school Literacy Center teaches to exchange ideas 
• Degrees of Reading Power Workshop 
• Workshops on writing strategies 
• Assistive Technology to Help Struggling Readers 
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• Chicago Area Reading Coordinators Meeting 
• National High Schools Journalism Conference 
• Illinois High School Press Association Conference 
• National Writing Center Convention 
• Chicagoland Organization of Writing and Literacy Centers 
• Use of primary source documents 
• Panel presenter for the National council of Teachers of English 
• Presentation to the National Council of Teachers of English on Discussion Boards 

 
 University Coursework In 

• sociolinguistics 
• literature 
• linguistics 
• the teaching of reading 
• American Studies 
• the teaching of literature 
• art and film 
• ethnic American Literature 
• Mythological Backgrounds of British and American Literature 
• Exploring Legal Landscapes of the Modern American Classroom 
• US History Post-Civil War Era 
• Lewis and Clark 
• Mao’s Cultural Revolution 
• poetry 

 
General Professional Development  

• Newberry Library Seminars—on literature, film, and American Studies 
• Albert Shanker Institute Seminars on Teacher Evaluation and teaching Civics for 

Democracy 
• Developing Professional Learning Communities in Your School 
• Social and Emotional Learning 
• Returning Creativity to the Classroom 
• McCormick Foundation Workshop on the First Amendment 
• National Endowment for the Humanities Summer Seminars 
• Several courses offered by the Holocaust Museum 
• A Gilder Lehrman Institute on the African American National Biography 
• NSPA conference (for yearbook advisors) 
• Action Research 
• AIMSWEB Workshop (to learn about progress monitoring students who struggle with 

reading comprehension). 
• Photostory training 
• ISTE Conference, an international technology conference focusing on technology in 

schools 
• Editor for future publications for the National Council of Teachers of English 
• University coursework on differentiated assessment 

 
 
Scoring Advanced Placement Examinations 

• As readers and table leaders, for the national exam 
 
American Studies 

• CASE Conference 
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• Chicago American Studies Educators Conference 
• Facing History coursework on Eugenics and American History (This program is of 

particular benefit for those teaching American Studies courses.) 
 
District 219 Coursework 

• Tech 1 
• Tech 2 
• Assessment for Learning 
• Life Skills Crisis Management 
• CRISS coursework 

 
National Board Certification 

• The department has five teachers who have achieved certification; four more are in 
progress. 

 
RtI 

• Teaching and Learning Strategies for RtI 
 
Diversity 

• Unlearning Racism Seminar 
• Diversity Cohorts at both North and West 
• Cultural Competency for Educators 

 
Workshops Presented 

• Teaching Advanced Placement English 
• Assessment for Learning for District and for Aurora University 
• Using Claim-Evidence-Warrant in Argumentative Writing 
• National Council of Teachers of English 
• Facing Race Conference 
• CRISS coursework 
• Training for Reading Plus, Lexia 
• Management of Children and Adolescents with Emotional and Behavioral Problems 
• “Reclaiming Instructional Time with Discussion Board
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Section III:  How Is The Department Organized? 

 
English Program Sequences: 

 
Pathways illustrate typical movement within a sequence of courses; however, adjustments in 
sequence can be made to accommodate individual needs.  Grade Weight Level is indicated in 
parentheses. 
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Electives: The department offers the following electives shown by class grade prerequisites.  
Note that all students take three years and one year of required English; the eighth semester 
consists of one of the following electives: 
 
 

Grades 9-12 Grades 10-12 Grades 11-12 
Creative Writing Bible & Mythology Literature of Peace and Non-

Violence 
Public Speaking Literature of Sports and 

American Culture 
Literature of Moral Conflict 

Journalism Images of Literature  
 

Photojournalism and 
Publications 

World Literature (III, IV)  

Yearbook Production English Composition and 
Rhetoric 

 

 
 

Activities 
 
Students have opportunities to participate in activities directly related to the Department.   
 
Co-Curricular                  Sponsor 
Newspaper Michael Conroy (W); Charles Pratt (N) 
Yearbook Sharon Swanson (W); Renee Scott (N) 
Poetry Out Loud Tamara Jaffe-Notier, Paul Wack (W) 
 
Our teaches assume responsibility for a variety of extra-curricular activities, some of which are 
related to our department, others of which encompass the general school population. 
 
Extra-Curricular                           Sponsor 
Literary Magazine Lisa Denapoli (W); Charles Pratt (N) 
Poetry Slam Team  Paul Bellwoar (W) 
Reading Hour  Rachel Gross (W); Liz Shulman & Katie Gillies (N) 
Book Club  Sharon Swanson (W) 
Film Club Andrew Jeter (W); Daniel Montgomery (N) 
Chess Club Heather Ingraham (N) 
P.A.L.S.  Christine Beeftink (N) 
School Chest Charles Pratt (N) 
WHO Club James Haberl (N) 
Filipino Club Jean Ordoñez (N) 
GSA Christine Lubarsky (N); Stephanie Iafrate, Mary Rapp (W) 
Skateboarding Club James Haberl (N) 
Slavic Union Mary Ellen Guercio (N) 
Voices Barb Hoff (N) 
Dance Marathon Dena Lichterman (W); Charles Pratt, (N) 
Scholastic Bowl Lia Sosa (W) 
Breakfast Club Sharon Swanson (W) 
Health & Wellness Club Ellen Foley (W) 
Chinese Club Stephanie Iafrate (W) 
Croation Club Thomas Bentle (W) 
Ski Club Nathan Gray (W) 
Seminar for Scholars Tamara Jaffe-Notier (W) 
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Friends of Amnesty Dana DesJardins (W) 
Hellenic Club Thomas Bentle (W) 
 
   
Athletics                             Sponsor 
Boys’ Volleyball Nicole Hebson (N) 
Girls’ Volleyball Nicole Hebson (N) 
Boys’ Cross Country Daniel Horyn (N) 
Girls’ Basketball Daniel Paxson (N) 
Boys’ Cross Country William Sullivan (N) 
Boys’ & Girls’ Swimming Jason Schmitt (W) 
 
 
 

Instructional Practices 
 
 
Curriculum and Assessment 
 
Each course has a curriculum guide containing Board-approved texts, units of instruction, 
agreed upon elements (types of assignments and assessments) and a set of learning targets 
(for freshman and sophomore courses, thus far). Daily lessons are aligned to the targets and 
content of the curriculum guides. 
 
Methodologies 
 

• CRISS—By the end of the 2010-11 school year, all teachers in the district will have 
taken this professional development program in reading strategies taught by district 
English and reading teachers and administrators. The goal is to reinforce the notion that 
all teachers, regardless of their academic disciplines, are teachers of reading. Students 
practice before, during and after reading CRISS strategies to enhance their 
comprehension of required course reading assignments.  

 
• Assessment for Learning—For the past year, teachers have been enrolling in this 

University 219 course taught by district teachers and administrators that focuses on how 
educational assessment can not only assess achievement, but also serve as a tool for 
enhanced student learning. Participants learn how to use both formative and summative 
assessment, as well as how to develop and use learning targets, learning progressions 
and detailed feedback to help students become engaged, independent learners.  The 
course will be given this summer and each semester of the 2010-11 school year.   

 
• Claim-Evidence-Warrant—For several years, teachers have been using the common 

language of Claim-Evidence-Warrant, based on the Toulman model of argumentation, to 
teach argumentative writing and critical thinking.  Through all four years of high school, 
students are taught how to make an arguable claim in a variety of contexts, including 
literature, and how to support their claims through the use of textual evidence and 
warrants.  For example, students are exposed to this model as freshmen through 
paragraph writing, and they use this same model when writing their senior research 
papers.  The writing targets for freshman, sophomore, and junior year (provisional) all 
specify teaching this model. 

 
• Holistic Scoring—Each year, freshmen (during the month of October) and juniors (in 

early April) respond to a writing prompt which is scored holistically by English 
Department teachers after school closes in June. We analyze gain scores with a single 
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cohort (e.g. the Class of ’10) from freshman to junior year and find that students are 
making gains in their writing. After each holistic scoring session, the teachers who 
scored the papers meet to talk about how best to improve student writing. From these 
discussions come ideas for professional development on writing. In fact, teachers from 
our department presented an Institute workshop on Claim-Evidence-Warrant to all 
district teachers. 

 
• ACT Prep—Using Kaplan materials and other sources, teachers of all junior level 

students take class time to prepare students for the item formats of the English and 
Reading subtests. Although best practice on the teaching of reading emphasizes the 
tenets of process reading (before, during and after strategies), students also learn how 
to glean information quickly for the unique purposes of taking a timed, “power” reading 
assessment time for 40 minutes. Relative to the English portion of the ACT, freshman, 
sophomore and junior (in progress) learning targets include discrete usage topics, all of 
which are covered on the ACT. In fact, the usage section of the end-of-course 
assessments for freshmen and sophomores include a section employing the unique ACT 
format of multiple choice error recognition and correction. Relative to the ACT Writing 
subtest, students write in-class essays including the “junior holistic writing assessment” 
given three weeks before the ACT. 

 
• Timed and Process Writing—The Department provides students with practice in both 

timed and process writing throughout the year. Students write in-class essays to develop 
the skills needed to write under pressure, for example on the ACT or other college 
placement assessments. Students also write multi-draft process pieces that require 
brainstorming, rough drafts, editing and re-editing (based on teacher and/or peer 
feedback). The latter paradigm reflects the kind of “life-long writing” in which most adults 
engage. 

 
• Metacognition—As part of the writing process, students are asked to reflect 

metacognitively on how they have evolved as writers over the course of the year. By 
examining the trajectory of their writing samples over time, students are encouraged to 
honestly assess their improvement to date and to make suggestions for further 
improvement. Metacognition is also an integral part of other classroom activities; for 
example, students are asked to engage in “think alouds” in which they articulate verbally 
the thought process they use to analyze, for instance, a poem. Engaging students in 
metacognitive activities increases their awareness of how they are thinking and how to 
improve their critical thinking skills. 

 
• Vocabulary Through Word Study—Educational research (including the work of Robert 

Marzano) points to the importance of teaching vocabulary in a systematic manner. To 
that end, we have begun to teach word stems (e.g. affixes, prefixes) to freshman and 
sophomore students. Instead of teaching discrete words and requiring students to 
(momentarily) memorize them, we have opted to provide students with the life-long tools 
they need to correctly define new words.  

  
• Diverse Texts—Research cited by the International Reading Association posits that the 

use of diverse texts encourages students to read. Diversity in texts alludes to their level 
of readability (difficulty), genre, and to the topics they treat. To that end, many teachers 
assign an independent reading project in which students, in consultation with their 
teachers, select texts that are both challenging and engaging. Some students participate 
in literature circles in which teachers select 3-4 texts which have a common theme.  
Students read them and engage in a discussion of how the texts treat the given theme. 
The goal here is to engage students in independent reading and for students to 
collaborate with their peers about what they have read. 
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• American Studies—At the junior level, we offer an American Studies course at all three 

ability levels which combines the study of United States History with American Literature. 
The integration of these two disciplines helps students make important connections 
while simultaneously integrating the skills of reading, writing, and critical thinking. 

 
 
Providing Help for Students 

 
• Response to Intervention (F19/S19)—RtI Tier II—The department has two RtI Tier II 

interventions—Freshman English and Reading (F19) and Sophomore English and 
Reading (S19). Each of these double period courses contains highly accessible student 
texts, usage exercises, and a strong progress monitoring component which charts 
students’ progress in reading (fluency and comprehension) throughout the year. 
Students in these courses receive support to improve their literacy skills (reading, 
writing, and critical thinking) and to develop as learners. Students who show marked 
improvement in reading may move to a regular level (Tier I) course.  

 
• Response to Intervention (Reading Specialist)—RtI Tier III—Students who 

experience severe problems in reading (fluency and/or comprehension) are referred by 
their teachers or by Review Board to the Reading Specialist who assesses students’ 
reading skills and works with students to remediate their unique reading deficits. 

 
 
• Literacy Center—Students from all disciplines may come to the Literacy Center in each 

building any period of the day to receive help from a teacher or peer tutor all of whom 
have been carefully trained in the most avant-garde tutoring/metacognitive strategies to 
improve students’ reading, writing, numeracy and critical thinking skills. In addition to the 
aforementioned services, the Literacy Centers also send student tutors to individual 
classrooms to help students, for example, with peer editing or with reading. Staff 
members also provide workshops to individual classes on discrete skills such as 
“comma usage” and “research techniques.” 

 
• The centers also house Literacy Coaches who work on professional development with 

individuals and groups of teachers on lesson planning and the infusion of reading, 
writing, and critical thinking skills into their daily lessons. Beginning in 2010-11, Literacy 
Coaches will work with departmental liaisons to engage teachers in a study of literacy 
best practices in content areas to be followed by workshops on reading strategies and 
peer observations on classroom implementation of the aforementioned strategies.  

 
• Individual Tutoring and Writing Conferences—Teachers work individually with 

students on a daily basis during “free” and planning periods in writing conferences.  
Writing conferences are opportunities for students to receive direct, immediate feedback 
on essays and other writing assignments; they reinforce the Department’s long-term 
mission to help students revise in addition to edit their writing.  Students can also meet 
teachers and peer tutors in the Literacy Center for individual tutoring and writing 
conferences. 

 
• Sophomore Team—Each building has a program for grade weight III students who 

experienced academic difficulties in their freshman year. Teachers work with students in 
English, mathematics, science, and social studies to enhance their academic/study 
skills. There is also an affective component to this program provided by the Student 
Services Department. 
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• Freshman Core—In order to study the relationships among English, science and social 
studies and to enhance the transition to high school, we offer Freshman Core. Teachers 
comprising the CORE integrate units of instruction (when natural and feasible) which 
sometimes culminate in a large-scale class project. 

 
 
Technology 
 
In preparing to implement Web 2.0 technologies and Netbooks, several teachers in the 
department have already taken the D219 courses, Tech 1 and Tech 2. Others have spent Late 
Starts and free time working with departmental technology consultants to learn about how they 
can use technology with their freshmen students who will arrive with Netbooks. For example, 
several teachers are using discussion boards in which students create postings, sharing their 
reactions to the literature they are reading. Others are studying Moodle to learn how they may 
use this Web 2.0 technology. 
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Using Data to Drive Instruction 

 
The English Department reviews and uses data from a variety of sources to guide instruction. 
Each semester, we review the data from the end-of-course assessments for freshman and 
sophomore English to determine where we need to focus our instruction. For example, 
regarding the reading targets, we have found that students in both freshman and sophomore 
year need emphasis on (1) drawing inferences and (2) on figuring out new vocabulary words in 
context. Relative to inferences, teachers present specific lessons which guide and require 
students to think inferentially. In addition, we are offering professional development workshops 
on making inferences at upcoming Institutes. Relative to figuring out new vocabulary words in 
context, both buildings are systematically teaching word stems to help students figure out new 
words when they encounter them in their reading. 
 
Pursuant to the writing skill, all freshmen and juniors complete a writing assessment based on 
an Act-style prompt—that is, a question which is not content based that requires students to 
draw evidence from personal experiences. Then in June, teachers from both schools, after 
achieving inter-rater reliability, score student samples holistically, on a scale of 1-6. By 
analyzing pre/post writing results, we can determine student gain scores from their freshman 
through junior years. Results of these assessments serve as the impetus for discussion on how 
to improve students writing, in particular, support and elaboration. Results of the writing 
assessment from the Class of 2011 are show below, and are then compared, in the bottom row, 
to the results of the Class of 2010. 
 

Holistic Scoring Results for the Class of 2011  
with a Comparison to that of the Class of 2010—Niles North 

 
 

Test 
Administration 

Year 

Year of 
Grad 

Grade Weight 2 Grade Weight 3 Grade Weights 
4 and 5 

  Average 
Score 

“n” of 
students

Average 
Score 

“n” of 
Students 

Average 
Score 

“n”  of 
Students 

 
2008 
(Freshman 
Year) 

 
2011 

 
4.20 

 
55 

 
5.74 

 
294 

 
6.93 

 
81 

 
2010 (Junior 
Year) 

 
2011 

 
6.09 

 
58 

 
6.76 

 
222 

 
7.99 

 
117 

 
2008-2010 
Gains 

 
2011 

 
1.89 

  
102 

  
1.06 

 

 
Comparison 
with the Class 
of 2010 Gains 
 

 
 
2010 

 
 
2.66 

 
 
 

 
 
1.15 

  
 
1.12 
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Holistic Scoring Results for the Class of 2011  
with Comparison to that of the Class of 2010—Niles West 

 
Niles West  
 

Test 
Administration 

Year 

Year of 
Grad 

Grade Weight 2 Grade Weight 3 Grade Weights 
4 and 5 

  Average 
Score 

“n” of 
students

Average 
Score 

“n” of 
Students 

Average 
Score 

“n”  of 
Students 

 
2008 
(Freshman 
Year) 

 
2011 

 
4.71 

 
112 

 
5.81 

 
257 

 
6.63 

 
120 

 
2010 (Junior 
Year) 

 
2011 

 
6.56 

 
64 

 
7.57 

 
273 

 
8.50 
 

 
105 

 
2008-2010 
Gains 

 
2011 

 
1.85 

 
 

 
1.76 

  
1.87 

 

 
Comparison 
with the Class 
of 2010 Gains 
 

 
2010 

 
1.44 

  
1.74 

  
0.61 
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Section IV:  Improvement Plan and Goals 
 
Board Goal #1:  Advancing and integrating science, technology, engineering, and 
mathematics (STEM) and 21st Century Literacies 
 
Department Objective to meet Board Goal #1:  Improve student performance in reading, writing, 
and vocabulary acquisition. 
 
Reading 

• Conduct a summer project in 2010 to create a revised curriculum guide for F19 that 
contains specific reading strategies and progress monitoring tools to assist struggling 
readers. 

• Continue to research computer-based reading programs that are compatible with our 
existing technology. 

• Given the district-wide focus on placing students into appropriately challenging courses, 
meet regularly with English 12-22 teachers and Literacy Specialists to determine how to 
best intervene with struggling students. 

• Continue to work with the district-wide Reading Matters Committee to construct and 
implement a district-wide literacy plan. 

• Continue to analyze end-of-course assessment data to determine which reading learning 
sub-targets merit focus. 

• Through the district-wide Reading Matters committee, investigate how to systematically 
implement a follow-up initiative to CRISS in all content areas, with an emphasis on unit 
and lesson design. 

• Through the Literacy Centers, continue to provide one-on-one tutorial services focusing 
on reading, problem-solving, and critical thinking. 

• Through the Literacy Centers, continue to offer a variety of professional development to 
teachers on the infusion of literacy skills in their teaching. 

 
Writing 

• Use the results of the freshman and sophomore end-of-course assessment writing 
samples to determine which learning targets merit focus.  Additionally, use these results 
to inform teachers of juniors and seniors about the needs of their incoming students. 

• Begin a database for anchor papers from the freshman and sophomore end-of-course 
assessments that will lead to enhanced inter-rater reliability and for future instructional 
purposes. 

• Investigate professional development opportunities on writing instruction. 
• Through the Literacy Centers, continue to provide one-on-one tutorial services focusing 

on writing and critical thinking. 
 
Vocabulary 

• Continue to implement the systematic instruction of vocabulary through word study (See 
above). 

• Investigate practices and resources for teaching vocabulary in context. 
 
Board Goal #2:  Ensuring a guaranteed and rigorous curriculum and common final exam 
 
Department objective to meet Board Goal #2:  Create learning targets and valid, reliable end-of-
course assessments for Freshman, Sophomore and Junior English courses.   
 
End-of-course assessments, curriculum revision, and learning targets 

• Officially implement a freshman common final assessment in both semesters of the 
2010-2011 school year.  Items test reading, usage, and writing skills. 
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• Continue to pilot end-of-course assessments for sophomores; work with a group of 
teachers to review item analyses and make changes to (1) the assessment; (2) the 
learning targets; (3) curricular emphases. 

• Complete learning targets and rough drafts of end-of-course assessments for juniors, 
including writing and rubrics. 

• Begin the learning target and end-of-course assessment process for senior level 
courses. 

• Beginning in 2010-2011, start tracking the following data: 
-end of course assessment results by learning targets 
-gain scores in the reading and English sub-tests from Explore to PLAN, from PLAN to 
IACT, and, from IACT to ACT (in addition, we will track ACT writing sub-test scores) 

• Given the changes in Explore cut scores, carefully monitor the academic progress of 
students in Freshman English. 

 
Board Goal #3:  Engaging students in anywhere/anytime learning by providing laptop 
computers to expand their learning opportunities 
 
Department objective to meet Board Goal #3:  Integrate the use of Netbooks into literacy 
instruction. 
 
Introduce teachers to Netbook technology 

• Use Late Start, department meeting time, and teachers’ sixth assignment time to 
collaborate on how to best use Web 2.0 technologies in the classroom. 

• Several teachers have taken or will take (over the summer) Tech 1 and Tech 2. 
 
Implement the use of Netbooks in English classes 

• Using the services of the IT staff and department teachers, provide professional 
development on how best to integrate the use of Netbooks into literacy instruction (See 
Section V for specific ideas on implementation). 

• Provide forums for teachers to share ideas about successes and challenges they have 
had using Netbooks and Web 2.0 technologies with their students. 

 
Board Goal #5:  Establishing and enhancing partnerships with parents, community 
organizations and outside agencies to strengthen our community of learners 
 
Department objective to meet Board Goal #5:  Develop relationships with township partner 
schools, community agencies, and published authors to promote literacy. 
 

• District 219 Reading Specialists will work with reading specialists from our sending 
schools across the township to share reading strategies. 

• Continue offering students opportunities to meet with published authors and artists. 
• Continue working with the IRC to provide book talks to students. 
• Continue working with the community to plan and promote future “Coming Together in 

Skokie” programs. 
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Section V:   What Does The Future Hold?    
 
The English Department views the following categories as paramount as we look to our future; 
they are all in keeping with the Board of Education goals which appear in parentheses after 
each bulleted statement. The full implementation of each of the statements that follow will 
prepare township students to face the challenges of post-high school education as well as the 
world of work. They focus on aspects of 21st Century Literacies—critical thinking, reading, 
writing, technology and the means for teachers to help students continually improve in each of 
these areas.  
 
Reading (Board Goal #1) 

• Provide opportunities for increased student choice in texts.  
• Provide students with texts that are diverse in cultural perspectives, genre, and level of 

readability. 
• Provide Response to Intervention (RtI) interventions for struggling readers with a 

progress monitoring component and increased time for sustained silent reading in 
courses where such a strategy is appropriate. 

• Provided systematic, scaffolded vocabulary instruction based on roots, stems and 
context. 

• Provide opportunities for students to engage in independent reading using texts which 
reflect their individual Lexile scores. 

• In all English classes, teachers embed research-proven literacy strategies into their 
instruction. 

• Provide students with their own texts which they can annotate, in keeping with best 
practice guidelines from CRISS and the International Reading Association. 

 
Writing (Board Goal #2) 

• Continue to use common language (Claim-Evidence-Warrant) for argumentative writing 
and teach this language to incoming teachers. 

• Implement new ways to teach research skills to improve student writing. 
• Implement new ways to teach usage (grammar) at all levels to improve student writing. 

 
Assessment (Board Goal #2) 

• Continue the iterative process of revising end-of-course assessments and course 
learning targets based on student assessment results and item analysis data. 

• Incorporate assessment for learning strategies into classroom instruction. 
• Continue use the results of annual holistic scoring (district-wide writing assessment for 

freshmen and juniors) to improve student writing and to serve as the basis for continued 
professional development. 

 
Technology (Board Goal #3) 

• Participate in district and department initiatives that provide professional development in 
the use of technology with the goal of increasing the use of technology. 

• Increase the use of technology as a teaching tool: GoogleDocs for process writing and 
teacher and peer feedback; Moodle for quiz construction and vocabulary; Web 2.0 
technology to develop frontloading (pre-reading, pre-writing, anticipatory set) activities; 
DimDim for vocabulary instruction and practice. 

• Working with departmental tech representatives, conduct weekly curricular-centric 
professional development to enhance the English curriculum at all levels. 

 
Collaboration (Board Goal #5) 

• Through professional learning communities (PLCs), Late Starts, department meeting 
time, and sixth assignments, and Institute Days, provide time for teachers to collaborate 
on: horizontal and vertical articulation for departmental courses; developing ways to help 
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struggling students meet course learning targets using the resources of the Literacy 
Centers, for example; developing department-wide strategies to study reading, writing, 
and critical thinking to improve student achievement in literacy. 
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To: Nanciann Gatta, Superintendent 
 Board of Education 

Fr: Anne Roloff, Assistant Superintendent            

DT: October 1, 2010   
 
Re: Preliminary Report  

PSAE Data for the Classes of 2007-2011  
School Report Card Adequate Yearly Progress Results       

  
Introduction 
This report contains three sections:  Section 1 compares the Prairie State Achievement 
Examination (PSAE) scores for 2006-10 (Classes of 2007-11)  Section 2 presents AYP School 
Report Card data for 2006-10 (Classes of 2007-11) Section 3 shows AYP District data for 2006-
10 (Classes of 2007-11).  
 

Section 1:  PSAE Scores (Classes of 2004-2009) 
 
Background 
Students throughout the State of Illinois take the PSAE in their junior year. Thus, the data 
presented here for the Class of 2010 reflect the results of the April 2009 PSAE test date.  Some 
special education students do not take the PSAE; they take the Illinois Alternate Assessment 
(IAA) instead. Of special note this year is the fact that all ELL students, regardless of English 
language proficiency, are now required to take the PSAE, due to assessment problems between 
the US Department of Education and the ISBE.  Results of the PSAE and IAA that focus on 
students’ reading and math proficiency are factored into the Reading and Math sections of our 
School Report Card data appearing in Section 2 of this report. Note that the PSAE (or the IAA) 
is required for high school graduation in the State of Illinois. 
 
Structure of the PSAE 
The 2009 PSAE measured student mastery of state learning goals in the following areas:  
Reading, Math, Science, and Writing.  Students took the two-day examination in late April; the 
first day consisted of a complete ACT with Writing.  The second day was comprised of 
WorkKeys Tests in Reading and Math which measure students’ workplace skills in these two 
areas, and a Science test that measures students’ mastery of the Illinois State Science Goals.  
Below please find a chart showing the subtests that comprise the four measured areas of 
learning on the 2009 PSAE.   
 
 

 
Aggregated PSAE Data—Students Meeting and Exceeding Standards 
The State of Illinois converts students’ scaled scores (ranging from 120-200) into four categories 
related to State Standards: Exceeds/Meets/Below/Academic Warning.    The data below show 
the percentage of students meeting and exceeding State Standards for the 2005 through the 
2009 PSAE subtests (Classes of 2006-10). Scores are rounded.  Actual percentages to the 

 
Learning Area 

 
Measured by the results of: 

Reading ACT Reading & Work Keys Reading 
Mathematics ACT Math & Work Keys Math 
Science ACT Science Reasoning & ISBE Science 
Writing ACT English & ACT Writing 
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tenths place appear in Appendix A with a breakdown of each category—“Exceeds”, “Meets”, 
“Below” and “Academic Warning”. 
 

North                                                   West 
                              Meeting & Exceeding                          Meeting & Exceeding  

Learning 
Area 

2006 2007 2008 2009 2010 2006 2007 2008 2009 2010

Reading 69 64 58 63 59 68 60 58 62 55 
Math 68 68 67 68 60 69 64 66 67 66 

Science 62 65 62 62 60 66 64 66 64 63 
Writing* -- 75 69 70 65 -- 75 73 75 71 

 
 

State of Illinois Results—Meeting & Exceeding 
Learning Area 2006 2007 2008 2009 2010 
Reading 58 54 53 57 54 
Math 54 53 53 52 53 
Science 51 51 51 51 52 
Writing * -- 57 56 57 55 

 
*Writing was re-introduced in 2007. 

 
Results by School 
 
North 

 Reading has decreased by four points. 
 Math has decreased by eight points. 
 Science has decreased by two points. 
 Writing has decreased by five points. 

West 
 Reading has decreased by seven points. 
 Math has decreased by one point. 
 Science has decreased by one point 
 Writing has decreased by four points. 

 
PSAE Scores and Post Secondary Education 
PSAE scores appear on students’ high school transcripts but do not affect their admission to 
post secondary institutions. Even though the PSAE does contain a stand-alone ACT the 
majority of our students take one, two, or perhaps three additional ACTs and scores may 
improve with each re-test.  In addition, students may choose which set of ACT scores to send to 
colleges and will certainly report their best scores.  Thus, the PSAE-ACT exam counts toward 
college admission only for students who do not take subsequent ACTs.   
 
 

Section 2:  School Report Card Data 
Background 
School Report Card data consist of student scores in the areas of Reading and Math only.  
These are the two NCLB focus areas used to determine if a school is making Adequate Yearly 
Progress (AYP).  School Report Card scores in Reading and Math are determined from two 
sources: PSAE + IAA = School Report Card Scores. (note that IMAGE is no longer used) 
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Adequate Yearly Progress (AYP) 
AYP is determined by two factors:  The percentage of students taking the PSAE (“participation”) 
and how well these students perform in the Reading and Math subtests (“performance”).  
Participation + Performance = AYP.   
 
Regarding Participation:  The No Child Left Behind Law mandates that 95% of all qualifying 
junior-level students and 95% of students in each subgroup of 45 students or more take the 
PSAE.  For the 2009 PSAE test administration, both North and West had 45 students or more in 
the following subgroups that counted toward AYP:  Asian or Pacific Islander, Hispanic, White, 
Students with Disabilities (IEP and 504 Plans) and Economically Disadvantaged (Low Income) 
students.  Participation rates for 2005-2009 appear below. Bold italics in the chart below 
indicate that we did not meet participation rates in that category.  Blanks in the chart below 
indicate that a particular subgroup was not an official subgroup for determining AYP in a given 
year.  

 
North Participation 

                      Reading                                   Math 
Subgroups 2006 2007 2008 2009 2010  2006 2007 2008 2009 2010 
All 100 99.2 99.8 99.8 99.8  100 99.2 99.8 99.8 99.8 
Asian/Pacific 
Islander 100 100 100 100 99.5  100 100 100 100 99.5 

Hispanic   100 97.9 N/A    100 97.9 N/A 
White 100 99.6 99.6 100 100.0  100 99.6 99.6 100 100.0 
Disabled- 
IEP/504 100 97.0 100 100 100.0  100 97.0 100 100 100.0 

Low Income 100 98.9 99.1 100 99.3  100 98.9 99.1 100 99.3 
 

West Participation 
                       Reading            Math 
Subgroups 2006 2007 2008 2009 2010  2006 2007 2008 2009 2010 
All 99.5 99.7 99.7 99.6 99.2  99.5 99.7 99.7 99.6 99.2 
Asian/Pacific 
Islander 100 100 100 100 100.0  100 100 100 100 100.0 

Hispanic   100 100 100.0    100 100 100.0 
White 99.2 99.4 99.7 99.4 98.9  99.2 99.4 99.7 99.4 98.9 
Disabled- 
IEP/504 97.7 96.3 100 98.6 93.9  97.7 96.3 100 98.6 93.9 

Low Income 100 100 99.1 99.3 100.0  100 100 99.1 99.3 100.0 
 
 
Regarding Performance:  The No Child Left Behind legislation mandates that by the year 2014 
schools have 100% of their students meeting State Standards in Reading and Mathematics.  
That is, each year we need to increase the number of students “Meeting” and “Exceeding” State 
Standards in the following manner:  2006 – 47.5%; 2007 – 55%, 2008 – 62.5%, 2009 – 70%, 
2010 – 77.5%… 2011 – 85.0%... 2012 – 92.5%... 2013 – 92.5%...2014 – 100%. 
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Results of AYP Subgroups by School, Showing Percentage of Students with Scores of 
“Meets” and “Exceeds” Standards in Reading and Math 
 
As previously stated, for the April 2010 test administration, subgroups needed to have 77.5% 
“Meets” and “Exceeds” to achieve AYP. Cells in bold italics denote subgroups not achieving 
AYP at Niles North and Niles West.  
Note that for the following reasons, a score of less than 77.5% may qualify as achieving AYP: 

• The State may add points to the scores of subgroups that have more than 45 students.  
That is, the closer the number of students in a subgroup is to 45, the more points are 
added.  This system, referred to as “confidence intervals,” ensures that several low 
scores in a particular subgroup do not have an inordinately negative effect on the total 
subgroup score.  

• For the April 2011 test, all Reading and Math cells will need to be at 85.0% for a school 
to achieve AYP. 

 
North--AYP Subgroups Meeting & Exceeding 

 
    Reading    Mathematics 

                                                    
Summary   

Reading 
 The following subgroups did not achieve AYP: All, Asian/Pacific Islander, Hispanic, 

White, Disabled-IEP/504, Low Income. 
Math 
 The following subgroups did not achieve AYP: All, Asian/Pacific Islander, Hispanic, 

White, Disabled-IEP/504, Low Income. 

Subgroups 2006 2007 2008 2009 2010  2006 2007 2008 2009 2010
All 70.1 67.2 58.7 63.4 59.0  68.0 68.0 67.8 67.5 60.1 
Asian/Pacific 
Islander 68.3 65.4 59.2 65.3 61.4  70.2 69.2 75.3 72.9 63.8 

Hispanic   48.1  31.7    59.6  36.6 
White 77.5 73.5 66.1 71.0 68.7  75.2 72.4 70.4 70.6 66.8 
Disabled- 
IEP/504 36.6 47.9 39.8 29.3 32.6  29.3 35.1 43.0 34.8 22.9 

Low Income 53.4 54.5 39.0 47.1 39.2  46.6 49.4 46.5 45.5 41.9 
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West--AYP Subgroups Meeting & Exceeding 

 
Reading               Mathematics 

Subgroups 2006 2007 2008 2009 2010  2006 2007 2008 2009 2010 
All 69.2 62.5 59.3 62.4 55.2  69.0 66.0 66.3 66.6 66.0 
Asian/Pacific 
Islander 74.1 65.6 56.6 60.9 54.1  79.2 66.7 72.0 75.7 73.2 

Hispanic   51.7 55.2 39.4    48.3 58.6 41.0 
White 69.3 65.1 65.6 66.2 64.0  67.8 71.8 70.1 66.6 70.8 
Disabled- 
IEP/504 26.2 29.4 30.4 32.9 20.8  32.3 23.9 21.7 27.1 17.0 

Low Income 56.7 47.7 40.6 46.5 33.3  48.5 48.8 52.8 50.7 48.7 
 
Summary 

Reading 
 The following subgroups did not achieve AYP: All, Asian/Pacific Islander, Hispanic, 

White, Disabled-IEP/504, Low Income. 
 
Math 
 The following subgroups did not achieve AYP: All, Asian/Pacific Islander, Hispanic, 

White, Disabled-IEP/504, Low Income. 
 
Consequences for Not Making Adequate Yearly Progress  
According to NCLB, when a school has not made AYP in even one subgroup (that is, one cell) 
for three years in a row, and that is the case at North and West, certain sanctions apply.   

o Niles North, a school that receives Title I funds, did not make AYP in the following years 
and subgroups: 2003 (Disabled Students in Reading); 2004 (Disabled and Hispanic 
Students in Math); 2005 (Disabled Students in Reading and Math); 2006 (Disabled 
Students in Math); 2008 (Reading: All, Hispanic, Disabled Students, and Economically 
Disadvantaged; Math: Economically Disadvantaged); 2009 (All and Students with 
Disabilities in Reading; Students with Disabilities and Economically Disadvantaged in 
Math). In 2010, no group made AYP. Although North achieved AYP in 2007, it remained 
in Federal Improvement Status called “Corrective Action.”   

o As a result,  North must  
o offer “school choice” to its students;  
o offer Supplemental Educational Services (SES) to students on free and reduced 

lunch 
o Implement the Restructuring Plan in the 2009-2010 school year and beyond, 

which was completed in the 2008-2009 school year 
 

o Niles West is a school that received Title I funds for the first time in the 2008-2009 
school year, did not make AYP in the following years and subgroups: 2003 (Disabled 
Students in Reading and Math); 2004 (Disabled Students in Math); 2005 (Disabled 
Students in Reading and Math); 2006 (Disabled Students in Reading); 2007 (Disabled 
Students in Math); 2008 Reading (Hispanic, Disabled Students, Economically 
Disadvantaged) and Math (Hispanic and Disabled students); 2009 Reading (All) and 
Math (All and Economically Disadvantaged). In 2010, no group made AYP.  

o As a result, West must 
o Offer “school choice” to its students 
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o Offer Supplementary Educational Services (SES). 
o Implement the Restructuring Plan that was written and submitted to the ISBE in 

the 2007-2008 school year. 
 
Relative to School Choice, just as in previous years, we will not be able to offer North and West 
students the opportunity to transfer to the other school this year because neither has achieved 
AYP.  Nor can we offer District 219 students the opportunity to transfer to a neighboring district 
since no neighboring district that has made AYP will enter into an intergovernmental agreement 
with us for the purposes of implementing “choice.” Per NCLB guidelines, we will again inform 
parents about their options relative to School Choice.   
 
During the present school year, both schools offer Supplemental Educational Services (SES) to 
“Low Income” families whose children participate in our free and reduced lunch program.  As in 
the past, qualifying students will be offered the services of State-approved SES providers which 
offer live or online tutoring programs in Math and Reading.  Funds to pay for SES come from 
our Title I grant.  (Appendix B) 
 

Section 3:  District Report Card Data 
 

What Constitutes an NCLB Disaggregated Group at the District Level? 
The State has been issuing a District Report Card since 2004.  You will recall that at the school 
level, 45 junior-level students (taking the PSAE, Image or IAA) constitute a disaggregated group 
for the purposes of determining AYP.  The same holds true at the district level. For example, 
if one building, say North, has 34 juniors from a given disaggregated group, that group will NOT 
count as an NCLB focus group in that school.  Similarly, if West were to have 18 students from 
the same disaggregated group, that group would NOT count as an NCLB focus group in that 
school.  However, the combined total of 52 students from the same disaggregated group (that 
is, 34 from North and 18 from West) would then qualify that disaggregated group to become an 
NCLB focus group at the District level.  This is the case in 2010 relative to Black students who 
appear as an NCLB focus group at the District level, but not at one or both buildings.  
 

District 219--AYP Subgroups Meeting & Exceeding 
Reading    Mathematics 

Subgroups 2006 2007 2008 2009 2010  2006 2007 2008 2009 2010
All 69.5 64.7 59.0 62.8 56.9 68.5 66.9 67.0 66.9 63.2 
Asian/Pacific 
Islander 71.6 65.5 57.8 64.4 57.9 79.3 67.8 73.7 74.4 69.8 

Black 45.1 47.8 27.4 23.8 17.2 21.6 39.1 33.8 27.0 23.5 
LEP   19.3 30.2 8.3   42.0 47.9 31.3 
Hispanic 46.7 40.5 50.0 50.5 36.3 44.0 42.9 53.6 56.4 39.2 
White 73.2 69.0 65.9 68.4 66.1 71.3 72.1 70.3 68.2 69.0 
Disabled 
(IEP/504) 31.8 41.4 35.8 30.9 28.2 30.4 30.3 34.0 40.6 20.7 

Low Income 55.0 50.9 39.6 46.6 36.1 47.5 49.1 49.5 54.6 45.5 
 
Summary  

Reading 
 The following subgroups did not achieve AYP: All, Asian/Pacific Islander, Black, LEP, 

Hispanic, White, Disabled-IEP/504, Low Income. 
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Math 
 The following subgroups did not achieve AYP: All, Asian/Pacific Islander, Black, LEP, 

Hispanic, White, Disabled-IEP/504, Low Income. 
 
Improvement Interventions 
School Improvement Teams in both buildings have received these data and will continue 
working to formulate interventions to improve PSAE and IAA scores as well as students’ overall 
academic progress.   
 
Flaws Inherent to NCLB 
District has and will continue to work with our students diligently to help them achieve the Illinois 
Learning Standards by providing educational interventions as well as new courses and 
programs. We are dedicated to providing the best teaching/learning environment possible for 
every student.  However, it is important to highlight some aspects of the No Child Left Behind 
Act that are problematic for all schools.  Please consider the following premises regarding NCLB 
as an explanation of how difficult it is for schools, particularly like ours, to achieve AYP on a 
yearly basis. 
   

 Schools with students from diverse backgrounds are penalized. 
--Schools with many students for whom English is a second language will be at a 
disadvantage because Reading is heavily emphasized on most of the PSAE subtests. 

 
 Schools with students with diverse learning skills are penalized. 

--The academic performance of all students, including those with disabilities, should be 
measured by a variety of assessments, based on their strengths and needs as opposed 
to using a single instrument.  Many students receiving special education services are not 
exposed to the content appearing on the ACT Math and WorkKeys subtests. 
 

 NCLB compares different groups of students each year. It does not measure growth of a 
group of students over a period of years.  Each year NCLB considers a different group of 
junior level students. Each entering class has certain strengths and weaknesses that 
vary from year to year. A more accurate measure of a school’s success, in part, would 
be to chart the progress of a single class of students from their Freshman through Junior 
years. 
 

 Student participation rates are arbitrary. 
--One student can count in multiple subgroups.  That is, a single student can be counted 
in three different subgroups (for example, Asian/Pacific Islander, Learning Disabled and 
Low Income).  That student's PSAE scores would be used to calculate the school’s AYP 
score in each of the aforementioned subgroups. 
 

 The ACT is a post-high school sorting test; it was not designed to determine the success 
of a particular high school. 
--The ACT, which is half of the PSAE, is a college entrance exam designed to determine 
which students are academically prepared for college. 

 
 In 2008, all Limited English Proficient students were required by the Illinois State Board 

of Education to participate in the PSAE, rather than taking the IMAGE.  We were seeing 
a lot of progress with these students taking the IMAGE over the years, but overall, they 
were not successful on the Prairie State exam, which tested these students at levels far 
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above their English language skills. 
 

 There have been some state-wide decreases in scores that have come into question 
over the past few years.  An outside review concluded that the scores dropped, yet there 
were no conclusions reached as to why this happened on a test that is nationally 
normed.  Other districts are questioning the validity of using the ACT and WorkKeys as a 
measurement of school success, and their arguments have been brought to the ISBE. 
 

 
Conclusion 
District 219 continues to create coursework and instructional interventions that address the 
needs of our highly diverse student population.  We are proud of the accomplishments of our 
students, and despite the language of NCLB, negative press coverage, and concerns over test 
scores; we know that we do NOT have failing schools.  We share in the laudable intent of 
NCLB, to have every student experience academic success.  This has been and will continue to 
be our goal. 
 
We have and continue to make changes in our curriculum offerings to ensure that all students 
are college-ready. We truly believe that the initiatives we are putting in place will benefit our 
students and highlight that public schools work. 
 
 
 



\\ndfnpf\faculty$\annrol\asst supt curr & inst\BOARD OF EDUCATION\10-11 Board Reports\PSAE_SCORES_&_RPT_BOE-Anne.doc 9 

   
Appendix A- PSAE Data 

 
2010 

 
NORTH 

 
WEST 

 
STATE 

 Academic 
Warning 

Below 
Standards 

Meets 
Standards 

Exceeds 
Standards 

 Academic 
Warning 

Below 
Standards 

Meets 
Standards 

Exceeds 
Standards 

 Academic 
Warning 

Below 
Standards 

Meets 
Standards 

Exceeds 
Standards 

Rdg 6.4 34.7 49.0 10.0 R 7.0 37.8 46.4 8.8 R 9.0 37.0 44.1 9.9 
Math 5.5 34.5 45.4 14.7 M 5.3 28.7 54.3 11.7 M 10.6 36.7 42.4 10.3 
Science 7.3 32.8 45.0 14.9 Sc 6.0 30.8 49.2 14.0 Sc 9.7 37.9 41.6 10.8 
Writing 3.6 31.6 56.5 8.3 W 2.6 26.9 61.5 9.0 W 6.6 38.1 49.8 5.5 

 
2009 

 
NORTH 

 
WEST 

 
STATE 

 Academic 
Warning 

Below 
Standards 

Meets 
Standards 

Exceeds 
Standards 

 Academic 
Warning 

Below 
Standards 

Meets 
Standards 

Exceeds 
Standards 

 Academic 
Warning 

Below 
Standards 

Meets 
Standards 

Exceeds 
Standards 

Rdg 7.0 30.0 46.0 17.0 R 5.0 33.0 48.0 14.0 R 9.0 35.0 45.0 12.0 
Math 6.0 27.0 51.0 16.0 M 4.0 30.0 53.0 13.0 M 11.0 37.0 42.0 9.0 
Science 7.0 31.0 47.0 15.0 Sc 4.0 32.0 48.0 16.0 Sc 9.0 41.0 40.0 10.0 
Writing 3.0 27.0 62.0 8.0 W 3.0 22.0 63.0 12.0 W 6.0 37.0 52.0 5.0 

 
2008 

 
NORTH 

 
WEST 

 
STATE 

 Academic 
Warning 

Below 
Standards 

Meets 
Standards 

Exceeds 
Standards 

 Academic 
Warning 

Below 
Standards 

Meets 
Standards 

Exceeds 
Standards 

 Academic 
Warning 

Below 
Standards 

Meets 
Standards 

Exceeds 
Standards 

Rdg 6.6 35.5 42.9 14.9 R 6.5 35.2 47.3 11.0 R 10.1 36.6 42.9 10.4 
Math 8.5 24.4 49.1 18.0 M 5.3 28.6 51.8 14.5 M 11.1 35.9 42.2 10.8 
Science 8.8 29.6 43.2 18.4 Sc 5.4 28.8 51.8 14.0 Sc 9.5 39.3 40.4 10.8 
Writing 3.8 26.7 57.8 11.6 W 2.2 24.5 61.6 11.6 W NA NA NA NA 
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2007 

 
NORTH 

 
WEST 

 
STATE 

 Academic 
Warning 

Below 
Standards 

Meets 
Standards 

Exceeds 
Standards 

 Academic 
Warning 

Below 
Standards 

Meets 
Standards 

Exceeds 
Standards 

 Academic 
Warning 

Below 
Standards 

Meets 
Standards 

Exceeds 
Standards 

Rdg 5.6 29.4 51.6 13.5 R 6.6 32.5 44.5 16.4 R 8.4 37.5 43.1 10.9 
Math 5.4 26.6 47.8 20.2 M 5.9 28.6 50.1 15.4 M 9.8 37.5 42.8 9.9 
Science 4.6 30.0 48.6 16.9 Sc 3.5 31.9 46.7 17.9 Sc 8.7 40.3 40.3 10.7 
Writing 3.2 21.8 63.3 11.7 W 1.6 23.7 62.0 12.7 W 6.7 36.3 51.1 5.8 

 
2006 

 
NORTH 

 
WEST 

 
STATE 

 Academic 
Warning 

Below 
Standards 

Meets 
Standards 

Exceeds 
Standards 

 Academic 
Warning 

Below 
Standards 

Meets 
Standards 

Exceeds 
Standards 

 Academic 
Warning 

Below 
Standards 

Meets 
Standards 

Exceeds 
Standards 

Rdg 7.5 23.5 46.4 22.6 R 5.0 26.6 50.4 18.0 R 8.4 33.2 44.4 14.0 
Math 5.8 25.8 51.7 16.7 M 4.3 26.8 54.4 14.5 M 9.8 36.6 45.8 7.9 
Science 4.7 33.1 45.3 16.9 Sc 3.5 30.6 50.9 15.0 Sc 8.3 40.9 40.1 10.7 
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APPENDIX B 
NTHS 219 District PSAE scores 2006 – 2010 

2006 
Group  Number Reading  % 

Meets/Exceeds 
Math  % 
Meets/Exceeds 

Science  % 
Meets/Exceeds 

All 1,208 68.7 68.7 64.1 
White 664 72.9 71.9 68.3 
Black 63 41.5 22.7 24.6 
Hispanic 79 44.0 45.3 40.0 
Asian 395 70.7 75.2 68.5 
LEP (IMAGE) 47 85.1 55.4  
IEP 175 30.4 29.6 26.2 
FRL 216 54.0 48.1 44.4 
 
2007 
Group  Number Reading  % 

Meets/Exceeds 
Math  % 
Meets/Exceeds 

Science  % 
Meets/Exceeds 

All 1,130 62.8 66.6 65.0 
White 606 67.9 72.1 68.4 
Black 55 41.2 35.3 32.6 
Hispanic 93 40.0 40.0 44.5 
Asian 369 63.5 69.3 69.9 
LEP (IMAGE) 42 92.5 51.8  
IEP 154 38.6 29.5 30.3 
FRL 187 45.9 48.8 45.8 
 
2008 
Group  Number Reading  % 

Meets/Exceeds 
Math  % 
Meets/Exceeds 

Science  % 
Meets/Exceeds 

All 1196 58.1 66.7 63.8 
White 597 65.1 70.2 67.1 
Black 87 27.4 33.9 38.2 
Hispanic 117 48.3 53.5 54.3 
Asian 372 67.5 73.5 70.0 
LEP (PSAE) 58 27.6 44.8 24.1 
IEP 177 32.6 31.2 34.4 
FRL 229 62.5 49.6 41.4 
 
2009 
Group  Number Reading  % 

Meets/Exceeds 
Math  % 
Meets/Exceeds 

Science  % 
Meets/Exceeds 

All 1187 62 66 63 
White 568 69 68 68 
Black 71 23 23 21 
Hispanic 103 49 55 51 
Asian 387 64 73 66 
LEP (IMAGE) 48 8 31 10 
IEP 154 27 27 24 
FRL 271 46 47 44 



\\ndfnpf\faculty$\annrol\asst supt curr & inst\BOARD OF EDUCATION\10-11 Board Reports\PSAE_SCORES_&_RPT_BOE-Anne.doc 12

 
2010 
Group  Number Reading  % 

Meets/Exceeds 
Math  % 
Meets/Exceeds 

Science  % 
Meets/Exceeds 

All 1102 57 63 62 
White 384 66 69 69 
Black 64 17 24 27 
Hispanic 102 36 39 41 
Asian 385 58 70 65 
LEP (IMAGE) 48 8 31 15 
IEP 145 28 21 25 
FRL 310 36 46 42 
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APPENDIX C 
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Request for ELL Algebra Fundamentals 
 

Background 
 
The philosophy of the ELL in District 219 has been one of supporting the ELL students while they 
take general education classes with their English speaking classmates.  The premise being that the 
ELL students benefit much more linguistically and acculturate more rapidly when enrolled in classes 
with their English speaking classmates.  In the past, we have found this to be quite effective. 
However, an increasing number of the ELL students suffer from interrupted learning, (being out of 
school for up to six years), other inadequate prior education, and undiagnosed learning disabilities 
resulting in low first language literacy skills.  There is a higher percentage of students entering school 
with no English language background at all.  At District 219, ELL students register year round.  Often 
these students take longer to adjust to our educational system and exhibit more social/emotional 
issues.  Simply put, ELL students are coming to school with little or no formal education resulting in 
virtually no literacy skills in their own language. 
 
Social and emotional issues also affect beginning English students who are placed into a situation 
which isn’t conducive to language learning.  These students are surrounded by those who are 
producing language at a much higher level and feel pressured to produce immediately.  The anxiety 
level of the students is raised, at which point they are more likely to shut down cognitively. The 
“silent stage”, the first stage, of language learning is thought to last much longer when learners are in 
“emotional shock” caused by too much input.  (See Maslow’s Heirarchy of Needs, Krashen, etc.) 
There is a greater likelihood that these students will have to repeat classes, including math classes, 
resulting in the students having to stay in high school for five years at additional cost to the district 
and to the students.  Because these students start out at a deficit, they are less likely to keep up in 
classes, and thus, are unlikely to make adequate yearly progress. 

 
In the past ELL 1-2 students were able to successfully take a regular math class, with support from 
the ELL Department, after having completed a year of ELL instruction.  However, we are finding that 
some ELL students with interrupted education are unable to successfully complete a regular math 
class due to their extremely low literacy skills in English as well as in their native language. 

 
Proposed Change 
 

ELL Algebra Fundamentals 
• A certified ELL Math teacher or highly qualified in ELL Math teacher would teach the ELL 

Algebra Fundamentals class 
 
Coursebook Description 

 
ELL Algebra Fundamentals 
Length: 2 semesters 
Credit: 2 credits 
Open to Grades: 9-12 
Grade Weight: II 
Cap of 20 students 
 
Algebra Fundamentals is a course designed for the ELL student to address straightforward algebra concepts while 
reviewing arithmetic and other basic operations.  Students will review basic operations and concepts from an 
algebraic perspective to develop the foundation to successfully participate in Algebra 12-22 the following year.  The 
topics of study include basic operations with integers, variables, polynomials, and exponents.  Solving linear 
equations, inequalities, and graphing are also studied. 
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Criteria for ELL Math Class 

• Students with a reading level below fifth grade 
• Recommendation of counselor and ELL teacher 
• Students scoring below a 2.0 on the ACCESS Examination 
• Students that indicate need based on the math placement test 

 
Grade Weight II 

 
Credit 

1 math credit each semester 
 

Rationale for Change 
• Change in population 
• On-target graduation, higher graduation rate 
• Improved grades of weakest students 
• Improved standardized test scores of weakest students 
• Ability of students to take higher level courses in future 
• More students making AYP 

 
Ramifications of Change 

• The entire ELL population will be served through a more comprehensive program. 
• The students’ ability to earn credits towards graduation will be improved. 
• Students will have a stronger English foundation that will help them to be more successful in 

future coursework. 
• Students will have a greater familiarity with high school level work. 
• Movement through departmental sequences will not be affected. 
• This should help more students achieve AYP. 

 
Cost 

.40 FTE  
Summer project to develop curriculum 
Software  
Textbooks 
 

 
 

Recommendation 
 
That District 219 offer ELL Math 13-23 beginning with the 2010. 
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Possible 4 Year Sequence of Classes for ELL Student 
 

 
1. Intro. to ELL 1-2 (Gram)   
2. Intro. to ELL 1-2 (Lit)   
3. Intro. to ELL 1-2 (Voc.)   
4. Intro. Reading 
5. Resource Center 
6. Lunch 
7. ELL Alg Fund (new course) 
8. AS&T, Fine Arts, Elect. 
9. Phys Ed. 

 
  
 
1. ELL 1-2 (Gram.)   
2. ELL 1-2 (Lit.)   
3. ELL 1-2 Reading 
4. Math  
5. Math 
6. ELL Physical Science 
7. Phys Ed. 
8. Lunch  
9. Into to Social Studies 

 
  
 
1. ELL 3-4 (Gram.) 
2. ELL 3-4 (Lit.) 
3. Math 
4. ELL Biology  
5. Phys Ed. 
6. Lunch  
7. ELL Global Studies 
8. Global Studies Reading 
9. Resource / Elective 

 
  
 
1. ELL 5-6 (Gram.) 
2. ELL 5-6 ( Literature) 
3. Math 
4. Phys Ed. 
5. Lunch  
6. ELL U.S. History 
7. Elective 
8. ELL West. Civ. / Elective 
9. Health / Consumer Ed. 

 
 



Request for Chinese 7-8 / 71-81 / Chinese AP 
 

 
PART 1:  BACKGROUND 
 
• Chinese 1-2 was offered for the first time during the 2008-2009 school year.  Chinese 3-4 

and 31-41 were offered for the first time during the 2009-2010 school year.  This school year   
there are two classes of Chinese 1-2 at Niles North and one class of Chinese 1-2 at Niles 
West.  The average class size of the Chinese 1-2 classes in the district is 25.  There are two 
Chinese 3-4 / 31-41 classes being offered at Niles North and one Chinese 3-4/31-41 class 
at Niles West.   The average class size of the Chinese 3-4/31-41 classes is 21.  In the 
school year of 2010 – 2011, there is one Chinese 5-6/51-61 being offered at both Niles 
North and at Niles West. The average class size of the Chinese 5-6/51-61 is 22. 

 
 
PART 2:  PROPOSED CHANGE 
 
• Based on present enrollment of students taking Chinese 5-6 / 51-61 (Appendix A), we hope 

to offer a fourth-year Chinese and Chinese AP classes beginning in the 2011-2012 school 
year.  The vision would be, depending upon enrollment, to add an additional year of Chinese 
resulting in a full four-year sequence by the end of the 2011-2012 school year.  Note that 
beginning in 2007, the College Board introduced an Advanced Placement exam in Chinese.  
District-generated curriculum guides for Chinese would need to address the learning 
outcomes included in the AP Chinese course description booklet. 

 
• Chinese 7-8/71-81 would be offered (in both buildings if enrollment warrants) in August 

2011.  The curriculum guide would be written as a summer project. 
 
 
Part 3:  RATIONALE FOR CHANGE 
 
• Chinese is the most read language in the world with 21.5% of the world’s population being 

able to read it. 
 
• There are over a billion people in the world who speak Chinese. 
 
• As China continues its preeminence in the global economic community, it would be 

appropriate to offer District 219 students who choose to study Chinese the opportunity to do 
so. 

 
• The study of Chinese will expose students to one of the world’s oldest civilizations. 
 
• Since there is an increase in the number of U.S. corporations conducting business in China, 

the need for speakers, readers and writers of Chinese will be burgeoning. 
 
 
Part 4:  RAMIFICATIONS OF THE PROPOSED CHANGE 
 
• With the inclusion of Chinese in our curriculum, we will not only be at parity with neighboring 

schools’ foreign language offering, but more importantly will be enhancing our curriculum in 
an area that reflects the expanding global economy. 

 
• The curriculum for Chinese 7-8 / 71-81 will be written as a summer project in 2011. 
 
• The cost of the books will be approximately $100.00 per student. 
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• Projected FTE for this course will be .40.  (See appendix A) 
 
 
COURSEBOOK DESCRIPTION 
 
Chinese 7-8 
Length: 2 semesters 
Credit: 2 credits 
Open to Grades: 10-12 
Grade Weight: IV 
Prerequisite:  Chinese 5-6 or passing score on Chinese placement exam 
This is a fourth-year course that focuses on the development of all language skills with the goal of enhancing 
student's proficiency in each: reading, writing, listening and speaking. Aside from the required textbook, students 
will complete a series of both fiction and non-fiction readings. In addition to studying the Chinese grammar system, 
students will be introduced to a variety of cultural topics. Oral and listening proficiency will be enhanced through 
the use of audio and video.  
 
Chinese 71-81 
Length: 2 semesters 
Credit: 2 credits 
Open to Grades: 10-12 
Grade Weight: V 
Prerequisite:  Chinese 51-61 or passing score on Chinese placement exam 
This accelerated course for students of high linguistic ability will enhance the students' reading, writing, listening 
and speaking skills. Aside from studying the fine points of Chinese syntax, students will write essays and read 
selections of Chinese fiction and non-fiction. Cultural topics will be presented as will audio and video, with the goal 
of increasing student's oral and listening proficiency. 
 
AP Chinese 
Length: 2 semesters 
Credit: 2 credits 
Open to Grades: 10-12 
Grade Weight: V 
Prerequisite:  Chinese 51-61 or passing score on Chinese placement exam 
This is a college level course. In keeping with the syllabus published by the College Board, the course treats 
contemporary reading, fine points of Chinese syntax, language production, reception. Cultural topics are presented 
through readings and audio and video. Students frequently write essays to encourage original composition and to 
improve writing style. In addition, students participate in class discussion. The course is geared toward the AP. 
Chinese Language Exam which is given in May of each year. Upon achievement of an acceptable score, students 
may receive college credit and/or advanced college placement. All reading, writing and discussing is done in 
Chinese. 
 

 
Recommendation 

 
That District 219 offer Chinese 7-8/71-81/AP Chinese beginning with the 2011-2012 
school year. 
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Appendix A 

 
 
 
 

Number of students enrolled in Chinese 5-6 / 51-61 that could potentially take Chinese 7-8 / 
71-81 

West North 
Freshman Sophomore Junior Total Freshman Sophomore Junior Total 

0 2 14 16 0 1 8 9 
  

 
 
 
 

 Niles West 
 

Projected # of 
Students 

Projected # of 
Sections 

Projected Average 
Class Size 

Chinese 1-2 30 1 30 
Chinese 3-4/31-41 28 1 28 
Chinese 5-6/51-61 27 1 27 
Chinese 7-8/71-81/AP 16 1 16 
Total 101 4  
 Total Projected FTE 0.8  

 
 

 Niles North 

 
Projected # of 

Students 
Projected # of 

Sections 
Projected Average 

Class Size 
Chinese 1-2 50 2 25 
Chinese 3-4/31-41 40 2 20 
Chinese 5-6/51-61 27 1 27 
Chinese 7-8/71-81/AP 9 1 9 
Total 126 6  
 Total Projected FTE 1.2  

 
 
 



Request for Algebra 12-22 Extension Course 
 

Background 
 
In the 2008-2009 school year, District 219 contracted Dr. John McConnell of 
Quantics Consulting to conduct a comprehensive study of the District 219 
Mathematics program.  The data and research generated from this study represent a 
call to action for all Niles Township schools.  Currently, less than half (47%) of our 
incoming freshmen enter high school at the established college readiness 
benchmark (17 on the EXPLORE Mathematics Test).  There are measures, 
including expansion of our summer mathematics readiness program, that District 
219 can and should put into practice regarding this disturbing statistic, but the 
genuine call to action is regarding what transpires over the first three years of the 
high school mathematics experience for the student not on track to be college ready. 
 
We know that students who enter a District 219 High School with an EXPLORE test 
score of less than 17 are unlikely to attain college readiness.  College readiness is 
defined by ACT as a 22 on the mathematics portion of the ACT test.   Further, we 
know that students in the lower EXPLORE college readiness bands had less than 
half of the EPAS gains of students in the upper bands.  The study also showed that 
students in the grade weight II courses lost ground when compared to the average 
District 219 student.  Even more concerning is the fact that students who enter our 
schools above the college readiness benchmark on the EXPLORE will be 
substantially above the college readiness benchmark on the ACT at the end of 
their junior year while students who enter our schools below the college readiness 
benchmark on the EXPLORE will be substantially below the college readiness 
benchmark on the ACT at the end of their junior year.  It is apparent that there is an 
inequity in the opportunities presented for a reasonable education to each of these 
respective groups.  A particularly sobering fact is that 6% of the students enrolled in 
grade weight II or lower mathematics in District 219 attain college readiness. 
 
Currently, a student who earns a C in a grade weight three class is more than twice 
as likely to attain college readiness as a student who earns an A in a grade weight 
two class.  Further, a student who fails a grade weight three class is nearly as likely 
to attain college readiness as the student who gets an A in the grade weight two 
class. 
 
The statistics conclusively show that District 219 is not currently serving the needs of 
the students enrolled in lower mathematics courses.  It is unconscionable that our 
lower achieving students improve at a lesser rate when they possess the greatest 
potential for growth. 

 
 
 
 
 



Proposed Change 
 

Algebra 12-22 Extension 
• A course designed to support academic success in Algebra 12-22 by 

providing additional Algebra 12-22 instruction to students who demonstrate 
mathematics deficiencies. 

• This proposal includes the elimination of Math 13-23 and Algebra 10-20.  
Students formerly enrolled in these courses will be enrolled in Algebra 12-22. 

 
Coursebook Description 

 
Algebra 12-22 Extension 

MA1A04 
Length: 2 semesters 
Credit: 2 general credits 
Open to Grades: 9 – 11  
Grade Weight: III 
Prerequisite:  Recommendation of Mathematics Department 
  Student is taking Algebra 12-22 concurrently 

 
Algebra 12-22 Extension is a support course for Algebra 12-22 students who 
demonstrate mathematics deficiencies relative to college readiness. This course 
is intended to be taken in conjunction with Algebra 12-22.   

 
Criteria for Algebra 12-22 Extension 

• Students with an EXPLORE score of less than 14. 
• Recommendation of mathematics department / summer school mathematics 

professional. 
 
Grade Weight III 

 
Credit 

1 general credit each semester 
 
 

Special Education and ELL Ramifications 
 

The special education department will be offering an Algebra Fundamentals 
class for students who do not have the mathematics foundation to function in the 
Algebra 12-22 environment.  The ELL department will be offering a sheltered 
Algebra Fundamentals class for students who do not have the mathematics 
foundation and/or language skills to function in the Algebra 12-22 environment. 
The collaboration between these departments and the mathematics department 
to design appropriate curriculum has already begun.  In both cases, the focus of 
these courses will be to address in depth a minimal number of algebra topics 
which are essential for future success in Algebra 12-22. 



Curricular Team Scheduling Model 
 

Curricular teams will be created to aid in the efficient scheduling of the Algebra 
Extension class.  The teams will consist of four teachers who will each teach two 
sections of Algebra 12-22.  Also, each of these teachers will teach one section of 
Algebra 12-22 extension.  The model is designed so that the eight sections of 
Algebra 12-22 and the four sections of Algebra 12-22 Extension taught by these 
teachers function as a closed system. Each section of Algebra 12-22 will be capped 
at 25 total students and at 8 students who have demonstrated math deficiencies.  
The Algebra 12-22 Extension class will be capped at 16.    Since the students are in 
a closed system, each of the four teachers will teach only students from one of the 
four teachers’ classes.  The four teachers on the team will need to work closely 
together as a curricular team in order to effectively instruct the students in the 
Algebra 12-22 Extension course.  This creates a need for constant collaboration in 
designing lessons and instruction.  In order to facilitate this process, the four 
teachers on each team will be given a common planning period. 

 
Rationale for Change 

• Eliminates ineffective grade weight II mathematics course sequence. 
• Serves as an RTI intervention for students who demonstrate mathematics 

deficiencies. 
• Offers increased support for the lower achieving student. 
• Sets higher standards for the lower achieving student. 
• Will improve standardized test scores of lower achieving students. 
• Allows lower achieving students the opportunity to build the mathematics 

foundation essential for success in higher level courses. 
• Provides every student with the opportunity to attain college readiness. 

 
Ramifications of Change 

• All students will begin their mathematics education at District 219 by enrolling in    
Algebra 12-22 or a higher level mathematics course. 

• Students with mathematics deficiencies will be required to take two periods of 
mathematics per day. 

• Students in extension courses will develop a foundation of mathematics skills 
which will allow the students to exit the enrichment program. 

• Students in extension courses will develop a foundation of mathematics skills 
which will allow the students to be successful in higher level mathematics 
courses. 

• Students in the extension program will be compelled to work to attain college 
readiness. 

• Movement through departmental sequences will not be affected. 
• More students will attain college readiness. 
• Standardized test scores will improve. 
• Teachers will require adequate training, support, and time to collaborate in order 

to successfully instruct a more heterogeneous classroom. 



Cost 
4 FTE  
Summer project to develop curriculum 
Software  
Textbooks 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Recommendation:   
That District 219 offer Algebra 12-22 Extension  
and eliminate Math 13-23 and Algebra 10-20  
beginning in  school year 2011-2012 



Salient Points to Consider Regarding the  
Proposed Program Sequence for Mathematics 

 
1. Clear expectations must be set for a first year Algebra course to insure a proper 

foundation for learning mathematics.  
Expectations for Algebra should be rigorous and defined for all students. We will refine 
the learning targets for Algebra 12-22 by the end of the first semester. These learning 
targets will be the essential expectations of what every student taking Algebra should 
know and will be in line with the Common Core Standards to insure progress towards 
college readiness. 
 

2. Rigorous expectations is a change in how we teach students who would have 
historically taken Alg 10-20 or Math 12-23.  
Every effort is being made to support students’ success in meeting rigorous standards. 
First, an additional period of Algebra will be offered to provide students with the 
extended math instruction required to support their achievement of the Algebra learning 
targets.  The curriculum for this extension course will be driven by student needs, but 
pre-teaching, connection activities, experiential activities, contextual problems, and 
cooperative learning will be commonplace.  For some students, the second period will 
not be an adequate amount of intervention. Additional interventions, including the S3/T2 
intervention program and possibly a math specialist will also be available. These 
interventions are in place to prevent failure by acting early and in a prescriptive manner 
given that the essential expectations set for the course are intended for every student.  
Students who fail Algebra 12-22 despite all appropriate interventions will take the 
summer academy and retake Algebra the following year.  Students who fail the first 
semester will continue in the course if success is possible with additional interventions.  
Every effort will be made to arrange the necessary interventions to insure student 
success.  In the end, our goal is that every student meet the essential expectations: the 
learning targets. 
 

3. Teaching a heterogeneous group of students is challenging.  
Teachers will require adequate training, support, and time to collaborate in designing 
effective lessons to instruct successfully in the heterogeneous classroom. We are ready 
to begin that process now.  Workshops and conferences are being made available to 
teachers, including workshops as a part of Institute Day. Late Start time, 6th 
assignments, and department meetings will be used to build learning targets, learn and 
discuss teaching strategies and to build units for a heterogeneous classroom. Some 
teachers will also visit other schools that have detracked Algebra. Release time may 
also be used as necessary.  A summer project will further support the effort.  Next year, 
teachers of Algebra will have a common period available to meet with the other Algebra 
teachers on their team. This time will allow collaborative development and refinement of 
lessons and curriculum. 
 
 



4. Detracking Algebra at the high school level is good for students, but it is not 
sufficient.  
We recognize that while this arrangement presents challenges from a teaching 
standpoint, it is better for students. Not just historically lower-achieving students, but all 
students (outside of the exceptionally gifted) have been shown to be more successful in 
a heterogeneous classroom. Having said that, further work is needed aligning 
expectations with the sender schools. We are including middle school teachers as 
members of our collaborative teams that are developing the Algebra curriculum and 
placement test. The ultimate goal is to develop an effective team consisting of  high 
school, middle school, and grade school teachers to collaboratively improve the 
curriculum and instruction of math. 
 

5. Placement of students needs to done in a way that is appropriate, effective, and 
allows students to advance when possible.   
Students will be placed in the extended period if they score less than a 14 on the 
EXPLORE, unless there is a compelling reason to not enroll them.  Reasons not to enroll 
in the extension period include teacher recommendation, summer school intervention, 
appropriate score on the Algebra Proficiency Exam, or other contributing 
factors/assessments.  Students who score a 14 or 15 may also be invited to the summer 
academy depending upon the other placement factors.  All of the current placement 
procedures used will be continued.  In addition, we are implementing the use of an 
Algebra Proficiency Exam to further aid in the appropriate placement of students. 
   

6. Students enrolled in two periods of Algebra and two periods of English/Reading 
will have a full daily schedule of eight academic periods without an elective.   
Our primary purpose is to provide every student with the opportunity to achieve essential 
learning targets so that they have the option of attending college. The intent of the 
extended periods is to support students’ achievement of these essential targets. 
Recognizing the importance of elective choices for students, part of the design of the 
second period of Algebra includes clearly-defined exit criteria that allows students to 
move out of the extended period at the first available juncture when it is no longer 
needed. 

  
7. It is the responsibility of District 219 to provide every student with the opportunity 

to experience curriculum that will allow them to attain college readiness.   
This proposed program sequence provides the opportunity for every student to be 
exposed to curriculum and instruction that will allow them to make viable progress 
towards college readiness. 

 
8. Class size is an important element of making this model of Algebra instruction 

successful.  
Algebra 12-22 sections will be capped at 25 students, no more than 8 of whom would be 
enrolled concurrently in an extended period. The extension period will have no more that 
16 students.  



9. The change in sequence in grade weight  IV classes allows for higher achievement 
in courses beyond second-year algebra.  
The sequence for grade weight IV students is changing so that the second year of 
Algebra is being taught after Geometry and immediately preceding post-Algebra 
courses.  First, this change decreases the need of Algebra 3A-4A and Algebra 31-41 
teachers to spend time in the beginning of the course evaluating first-year Algebra skills 
(these skills will have been assessed by the Algebra Proficiency Exam). Second, it 
aligns all grade weights of our math sequence to allow students greater freedom of 
movement among grade weights. Third, teachers of post-Algebra courses will need to 
spend less time reviewing algebra topics because the students addressed these topics 
the year immediately prior to the course.  This change in sequence is made feasible by 
the implementation of the Algebra placement exam and requires that geometry 
continues to integrate algebraic reasoning within the course.  There is also an impact to 
students taking Honors Chemistry as sophomores.  Chemistry and Mathematics 
teachers will collaborate regarding the timing and depth of instruction toward course 
targets and also consider any possible connection projects.  This required alignment is 
relatively easy to achieve as there are minimal topics to consider. 
 

10. Special education students and ELL students may have circumstances which will 
make it necessary to have accommodations outside of the mathematics 
department.   
The special education department will be offering an Algebra Fundamentals class for 
students who do not have the mathematics foundation to function in the Algebra 12-22 
environment.  The ELL department will be offering a sheltered Algebra Fundamentals 
class for students who do not have the mathematics foundation and/or language skills to 
function in the Algebra 12-22 environment.  The collaboration between these 
departments and the mathematics department to design appropriate curriculum has 
already begun.  In both cases, the focus of these courses will be to address in depth a 
minimal number of algebra topics which are essential for future success in Algebra 12-
22.  Students who successfully complete an Algebra Fundamentals course will 
subsequently enroll  in Algebra 12-22. 
 
 



Mathematics Placement Progression  

(in general)  

NOTE: The attached lookup tables are used for initial placement. Based on historical 
data of local norms and student success, math and science EXPLORE scores are used for 
freshmen placement. While the lookup tables are the primary guide for placement, the 
table below is intended as a general reference. Teacher recommendation may be used to 
place a student in a category higher than below.  

EXPLORE Score   Course  

• Student receives a 14 or higher on 
EXPLORE test and is NOT 
taking Algebra in 8th grade  

→ Algebra 12-22  (Those with 14 given 
option of Summer Math Academy)  

• Student receives a 13 or below on 
EXPLORE test and is NOT 
taking Algebra in 8th grade  

→ 

Summer Math Academy for Algebra 
Readiness  / Algebra 12-22 with 
Extension (or Alg12-22 without 
Extension if EXPLORE score after 
Algebra Readiness is 16 or higher)  

• Student with 13 or below on 
EXPLORE test and did not 
attend/complete Summer Math 
Academy for Algebra Readiness  

→ Algebra 12-22 with Extension course  

• Student completed Summer Math 
Academy for Algebra Readiness 
but did not score 16 or higher on 
EXPLORE post-test  

→ Algebra 12-22 with Extension course  

• Student completed Summer Math 
Academy for Algebra Readiness 
and scored 16 or higher on 
EXPLORE post-test  

→ Algebra 12-22  

• Student successfully completes 
Algebra in 8th grade but scores 
low on the Algebra proficiency 
exam  

→ Summer Math Academy for Algebra 
Proficiency; Geometry 12-22  

• Student successfully completes 
Algebra in 8th grade and scores 
high on the Algebra proficiency 
exam  

→ 
Geometry 12-22 or 11-21, as determined 
by teacher recommendation and 
proficiency exam score  
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A 15 A05 A05 A03 A03 A03 A03 A03 A03 A03 A03 A03 A03 A03 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01
T 14 A05 A03 A03 A03 A03 A03 A03 A03 A03 A03 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01
H 13 A03 A03 A03 A03 A03 A03 A03 A03 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01

12 A03 A03 A03 A03 A03 A03 A03 A03 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01 A01
11 A03 A03 A03 A03 A03 A03 A01 A01 A01 A01 A01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01
10 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01
9 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01
8 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01
7 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01
6 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01
5 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01
4 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01
3 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01
2 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01
1 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01 B01

Key:  A07 A05 A03 A01 B01
Algebra 31-41 Algebra 3A-4A Algebra 12-22 Algebra 10-20 Math 13-23 w/Geometry
(MA3A07) (MA3A05) (MA3A03) (MA3A01) (MA3B01)
8th Grd Algebra Required 8th Grd Algebra Required

Math Course Placement Based on Explore Scores

SCIENCE



 *BEGINNING YEAR YEAR ENDING PURCHASE
FUND TO DATE TO DATE FUND ORDERS

FUND BALANCE REVENUE EXPENDITURES BALANCE OUTSTANDING
EDUCATIONAL $73,656,618 $3,046,279 ($14,193,209) $62,509,688 $4,438,380
OPERATIONS & MAINT. $8,756,297 $188,221 ($6,248,999) $2,695,519 $8,079,664
DEBT SERVICE $2,514,555 $45,424 ($425) $2,559,554 $0
TRANSPORTATION $4,189,328 $73,596 ($902,485) $3,360,439 $4,054,745
IMRF/FICA $3,329,938 $35,334 ($636,722) $2,728,550 $0
CAPITAL PROJECTS $0 $0 $0 $0 $0
WORKING CASH $23,519,480 $144,890 $0 $23,664,370 $0
TORT/LIABILITY $7,586,588 $68,777 ($722,513) $6,932,852 $2,033,088
LIFE SAFETY $3,487,177 $21,074 ($494,501) $3,013,750 $425,844

TOTAL ALL FUNDS $127,039,981 $3,623,595 ($23,198,854) $107,464,722 $19,031,721

*Unaudited

CASH & OTHER FUND
FUND INVESTMENTS ASSETS LIABILITIES BALANCE
EDUCATIONAL $62,075,797 $881,804 ($447,913) $62,509,688
OPERATIONS & MAINT. $3,861,074 $247,945 ($1,413,500) $2,695,519
DEBT SERVICE $2,559,244 $735 ($425) $2,559,554
TRANSPORTATION $2,927,192 $627,287 ($194,040) $3,360,439
IMRF/FICA $2,728,550 $0 $0 $2,728,550
CAPITAL PROJECTS $0 $0 $0 $0
WORKING CASH $23,664,370 $0 $0 $23,664,370
TORT/LIABILITY $6,939,025 $7,840 ($14,013) $6,932,852
LIFE SAFETY $3,053,813 $0 ($40,063) $3,013,750

TOTAL ALL FUNDS $107,809,065 $1,765,611 ($2,109,954) $107,464,722

 BUDGET FY 2011 MONTH MONTH MONTH
TO DATE TO DATE TO DATE

FUND REVENUE EXPENDITURES REVENUE EXPENDITURES POs CREATED
EDUCATIONAL $112,279,137 $98,795,026 ($612,081) $7,150,882 $3,046,151
OPERATIONS & MAINT. $13,646,700 $18,837,816 $48,916 $2,772,680 $0
DEBT SERVICE $7,913,648 $6,477,472 $4,315 $0 $0
TRANSPORTATION $3,507,698 $6,211,729 $14,648 $148,075 $1,315,339
IMRF/FICA $4,870,482 $3,220,796 $5,866 $281,924 $0
CAPITAL PROJECTS $0 $0 $0 $0 $0
WORKING CASH $779,483 $791,000 $41,972 $0 $0
TORT/LIABILITY $261,898 $4,119,508 $13,212 $32,022 $22,227
LIFE SAFETY $3,167,423 $2,802,779 $6,184 $387,126 $10,421

TOTAL ALL FUNDS $146,426,469 $141,256,126 ($476,968) $10,772,709 $4,394,138

NILES TOWNSHIP HIGH SCHOOL DISTRICT #219

SEPTEMBER 30, 2010
FINANCIAL REPORT

(INCLUDES OPERATING TRANSFERS)



NILES TOWNSHIP HIGH SCHOOL DISTRICT 219
REVENUE, EXPENDITURES AND FUND BALANCES

 7/1/2010 - 9/30/2010
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