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Application for Reéognition
of Schools 2011-2012 SESSION 4.5

RCDTS: 05016219017-0003 Name: Niles Twp CHSD 219 (05) Authority: 2
School: Niles West High School

| Home | | View Schools | | View Principals | | View Application | [ View Paraprofessionals | [ User Guide |

Last Updated By: NANGAT - 9/16/2011 12:33:00 PM

Pending - District Admin
Before submitting the application, the error(s) listed at the bottom of the page need to be addressed.

Based upon the 'yes' responses to the assurances, a school will receive recognition for the 2011-2012
school year pursuant to Section 2-3.25 of the School Code and the 23 Illinois Administrative Code, Part I.
The following assurances and the resulting designation may be subject to verification through an on-site
visit. If 'no'is checked, attach a written explanation identifying which of the criteria have not been met and
include a corrective action plan (with timelines) to meet the criteria.

Items in this application must be answered yes or no.

9@ ves No Do you have any paraprofessionals in your school?| View Paraprofessionals

1. The school is in accordance with the 23 Illinois Administrative Code Part I, Subpart A,
Sections 1.10-1.00, School Recognition Requirements rules, i.e., accountability
framework including school improvement plans, operational requirements, state
assessment, waiver of State Board Rules and School Code Mandates, etc.

9 ves No

2.The school is in accordance with the 23 Illinois Administrative Code, Part I, Subpart B,
Sections 1.210-1.290, School Governance rules, i.e., equal opportunities for all students,
waiver of school fees, discipline, absenteeism, and truancy policies, and use of isolated
time out and physical restraint, etc.

@ veg No

3. The school is in accordance with the 23 Illinois Administrative Code, Part I, Subpart C,
Sections 1.310-1.330, School District Administration rules, i.e., administrative
responsibilities, evaluation of certified staff in contractual continued service, and
hazardous materials training, etc.

9 ves No

4. The school is in accordance with 23 Illinois Administrative Code, Part I, Subpart D,
Sections 1.410-1.470, The Instructional Program Rules, i.e., basic standards, criteria for
elementary and high schools, required course substitute, special programs, credit earned
through proficiency examinations, consumer education proficiency tests, ethnic foreign
language credit and program approval, adult and continuing education, etc.

@ ves No

5.The school is in accordance with the 23 Illinois Administrative Code, Part I, Subpart E,
Sections 1.510-1.530, Support Services rules, i.e., transportation, health services, and
training of school bus driver instructors, etc.

9 ves No

6. The school is in accordance with the 23 Illinois Administrative Code, Part I, Subpart F,
Sections 1.610-1.660, Staff Certification Requirements rules, i.e., noncertificated
personnel, transcripts of credits, records of professional personnel, and records of
professional personnel, etc.

9 ves No

7.The school is in accordance with the 23 Illinois Administrative Code, Part I, Subpart G,
Sections 1.705-1.790, Staff Qualifications rules, i.e., requirements for elementary
teachers, requirements for teachers of middle grades, requirements for secondary
teachers and specified subject area teachers in grades 6 and above, standards for
reading, media services, pupil personnel services, special education personnel,
requirements for bilingual education teachers, teachers of English as a second language,
substitute teachers, and supervision of speech-language pathology assistants etc.

9o Yes No
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To: Dr. Gatta, Superintendent
Board of Education

From: Dr. Anne Roloff
Assistant Superintendent

Date: October 4, 2011

Re: PSAE Data for the Classes of 2008-2012
School Report Card Adequate Yearly Progress Results

Introduction

This report contains three sections:

Section 1 — Prairie State Achievement Examination (PSAE) scores for 2007-2011 (classes of 2008-2012);
Section 2 — AYP School Report Card data for 2007-2011 (classes of 2008-2012);

Section 3 — AYP District data for 2007-2011 (classes of 2008-2012)

Section 1 — PSAE Scores for the classes of 2008-2012

Background: Students throughout the State of Illinois take the PSAE in their junior year. The data
presented here for the Class of 2012 reflect the results of the April 2011 PSAE test date. Some special
education students do not take the PSAE; they take the lllinois Alternate Assessment (IAA) instead. All
ELL students in their junior year must take the PSAE, regardless of their proficiency in English. Results of
the PSAE and IAA that focus on students’ reading and math proficiency are factored into the Reading
and Math sections of our School Report Card data appearing in Section 2 of this report. Note that the
PSAE (or the IAA) is required of all juniors in order to graduate from high school in the State of Illinois.

Structure of the PSAE: The 2011 PSAE measured student mastery of state learning standards in the
following areas: Reading, Math, Science, and Writing. Students took the two-day examination in late
April; the first day consisted of a complete ACT with Writing. The second day was comprised of
WorkKeys Tests in Reading and Math, which measure students’ workplace skills in these two areas, and
a Science test that measures students’ mastery of the lllinois State Science Standards. Below please find
a chart showing the subtests that comprise the four measured areas of learning on the 2011 PSAE. Each
exam is weighed equally to determine a student’s PSAE score. For example, the ACT Math subtest and
the WorkKeys Math exam receive a 50% weight of the student PSAE Math score; ACT Reading subtest
and WorkKeys Reading are also combined equally to determine the PSAE Reading score, and so on.

Learning Area Measured by the results of:
Reading ACT Reading & WorkKeys Reading

Mathematics ACT Math & WorkKeys Math
Science ACT Science Reasoning & ISBE Science
Writing ACT English & ACT Writing




Aggregated PSAE Data — Students Meeting and Exceeding Standards: The State of lllinois converts
students’ scaled scores (ranging from 120-200) into four categories related to State Standards:
Exceeds/Meets/Below/Academic Warning. The data below show the percentage of students meeting
and exceeding State Standards for the 2007-2011 PSAE subtests (classes of 2008-2012). Scores are
rounded. Actual percentages to the tenths place appear in Appendix A with a breakdown of each
category (Exceeds, Meets, Below, and Academic warning).

North — Meets and Exceeds

Learning Area | 2007 2008 2009 2010 2011
Reading 64 58 63 59 60
Math 68 67 68 60 65
Science 65 62 62 60 62
Writing 75 69 70 65 71

West — Meets and Exceeds

Learning Area 2007 2008 2009 2010 2011
Reading 60 58 62 55 60
Math 64 66 67 66 66
Science 64 66 64 63 66
Writing 75 73 75 71 72

Notes: Both schools increased the percentage of meets and exceeds in every learning area, with the
exception of West Math, which remained the same.

PSAE scores appear on students’ high school transcripts, per state law, but do not affect their admission
to post-secondary institutions. Although the PSAE contains a stand-alone ACT, the majority of our
students take additional ACT exams, and scores may improve with each re-test. In addition, students
may choose which set of ACT scores to send to colleges, and will certainly report their best scores. Thus,
the PSAE-ACT exam counts toward college admission only for students who do not take subsequent
ACTs, or who are satisfied with their PSAE-ACT score.




Section 2 — School Report Card Data

Background: School Report Card data consist of student scores in the areas of Reading and Math only.
These are the two NCLB focus areas used to determine if a school is making Adequate Yearly Progress
(AYP). At some point, Science was to be introduced as a third component in determining AYP under No
Child Left Behind, but this never materialized. School Report Card scores in Reading and Math are
determined from two sources: PSAE + IAA = School Report Card Scores.

Adequate Yearly Progress (AYP): This is determined by two factors: the percentage of students taking
the PSAE (“participation”), and how well these students perform in the Reading and Math subtests
(“performance”). Participation AND Performance determine AYP.

Participation: The No Child Left Behind Act mandates that 95% of all qualifying junior-level students and
95% of students in each subgroup of 45 students or more take the PSAE. For the 2011 PSAE test
administration, both North and West had 45 students or more in the following subgroups that counted
toward AYP: Asian or Pacific Islander, Hispanic, White, Students with Disabilities (IEP & 504 plans), and
Economically Disadvantaged (Low income) students. Participation rates for 2007-2011 appear below.
Areas in the chart below marked “N/A” indicate that a particular subgroup was not an official subgroup
for determining AYP in a given year. We are pleased to report that every year, we have exceeded the
95% participation rate, as required by NCLB in lllinois.

North Participation

Reading Math
Subgroup 2007 | 2008 | 2009 | 2010 | 2011 2007 | 2008 | 2009 | 2010 | 2011
All 99.2 | 99.8 | 99.8 99.8 99.3 99.2 | 99.8 99.8 |99.8 |99.3
Asian/PI 100 | 100 | 100 99.5 99.5 100 | 100 100 99.5 | 99.3
Hispanic N/A | 100 | 97.9 N/A 98.9 N/A | 100 979 | N/A |98.9
White 99.6 | 99.6 | 100 100 99.4 99.6 | 99.6 100 100 99.4
Disabled/IEP | 97 100 | 100 100 98.7 97 100 100 100 98.7
Low Income | 98.9 | 99.1 | 100 99.3 99.5 98.9 |99.1 100 99.3 | 99.5

West Participation

Reading Math
Subgroup 2007 | 2008 | 2009 | 2010 | 2011 2007 | 2008 | 2009 | 2010 | 2011
All 99.7 | 99.7 | 99.6 |99.2 |98.2 99.7 | 99.7 99.6 |99.2 |984
Asian/PI 100 | 100 | 100 100 99.3 100 | 100 100 100 | 99.3
Hispanic N/A | 100 | 100 100 97.2 N/A | 100 100 100 | 97.2
White 99.4 | 99.7 | 994 |98.9 |97.8 99.4 | 99.7 99.4 | 989 |98.2
Disabled/IEP | 96.3 | 100 | 98.6 |93.9 |94.2 96.3 | 100 98.6 |93.9 |95.3
Low Income | 100 | 99.1 | 99.3 100 97.9 100 | 99.1 99.3 | 100 97.9




Performance: The NCLB legislation mandates that by the year 2014, schools have 100% of their
students meeting State Standards in Reading and Mathematics. Each year, we need to increase the
number of students in the Meets and Exceeds categories in the following manner: 2006 —47.5%; 2007 —
55%; 2008 — 62.5%; 2009 — 70%; 2010 — 77.5%; 2011 — 85%; 2012 — 92.5%; 2013 — 92.5%; 2014 — 100%.

Results of AYP Subgroups by School, Showing Percentage of Students with Scores of “Meets” and
“Exceeds” Standards in Reading and Math: For the April 2011 PSAE test administration, subgroups
needed to reach 85% Meets and Exceeds to achieve AYP. Cells in bold italics denote subgroups NOT
achieving AYP at Niles North and Niles West.

According to the AYP Status Report, several conditions exist for making Adequate Yearly Progress:

1 — At least 95% tested in reading and mathematics for every student group. If the current year
participation rate is less than 95%, this condition may be met if the average of the current and preceding
year rates is at least 95%, or if the average of the current and two preceding years is at least 95%. Only
actual participation rates are printed. If the participation rate printed is less than 95% and yet this
school makes AYP, it means that the 95% condition was met by averaging.

2 — At least 85% meeting/exceeding standards in reading and mathematics for every group. For any
group with less than 85% meeting/exceeding standards, a 95% confidence interval was applied.
Subgroups may meet this condition through Safe Harbor provisions.

3 —Safe Harbor: Subgroups with fewer than 45 students are not reported. Safe Harbor only applies to
subgroups of 45 or more. In order for Safe Harbor to apply, a subgroup must decrease by 10% the
percentage of scores that did not meet standards from the previous year plus meet the other indicators
(attendance rate for non-high school and graduation rate for high schools) for the subgroup. For
subgroups that do not meet their Safe Harbor Targets, a 75% confidence interval is applied. Safe Harbor
allows schools an alternate method to meet subgroup minimum targets on achievement.

4 — At least 91% attendance rate for non-high schools and at least 82% graduation rate for high schools.

North — AYP Subgroups Meeting and Exceeding

Reading Math
Subgroups 2007 | 2008 | 2009 | 2010 | 2011 2007 | 2008 | 2009 | 2010 | 2011
All 67.2 |58.7 |63.4 |59.0 |60.4 68.0 | 67.8 | 67.5 | 60.1 | 65.2
Asian/PI 65.4 |59.2 |653 |61.4 | 634 69.2 | 75.3 | 72.9 | 63.8 | 70.7
Hispanic N/A 48.1 N/A 31.7 56.1 N/A |59.6 | N/A | 36.6 | 59.1
White 73.5 66.1 71.0 68.7 63.3 72.4 | 704 | 70.6 | 66.8 | 69.1
Disabled/IEP | 47.9 39.8 29.3 32.6 32.1 35.1 [43.0 | 34.8 | 229 | 24.7
Low Income | 54.5 39.0 47.1 39.2 36.9 494 | 46.5 | 45.5 | 41.9 | 45.8

Summary for North

In virtually every subgroup, meets and exceeds scores increased from 2010 to 2011.

Reading: The following groups did not make AYP: All, White, Hispanic, Asian, Students with Disabilities,
Low Income students.

Math: The following groups did not make AYP: All, Hispanic, Students with Disabilities.



White students, Asian students, and Low Income students made AYP in Math through Safe Harbor, as
described above.

West — AYP Subgroups Meeting and Exceeding

Reading Math
Subgroups 2007 | 2008 | 2009 | 2010 | 2011 2007 | 2008 | 2009 | 2010 | 2011
All 62.5 59.3 |62.4 | 552 |59.9 66.0 | 66.3 | 66.6 | 66.0 | 65.9
Asian/PI 65.6 |[56.6 |60.9 |54.1 63.0 66.7 | 72.0 | 75.7 | 73.2 | 74.1
Hispanic N/A 51.7 | 552 |[39.4 |44.7 N/A | 48.3 | 58.6 | 41.0 | 45.9
White 65.1 65.6 | 66.2 64.0 |67.0 71.8 | 70.1 | 66.6 | 70.8 | 71.5
Disabled/IEP | 29.4 | 30.4 |329 |20.8 | 20.5 23.9 | 21.7 | 27.1 | 17.0 | 23.3
LowIncome | 47.7 |40.6 |46.5 |33.3 |42.9 48.8 | 52.8 | 50.7 | 48.7 | 54.5

Summary for West

In virtually every subgroup, meets and exceeds scores increased from 2010 to 2011.

Reading: The following groups did not make AYP: All, Students with Disabilities.

White students, Hispanic students, Asian students, and Low Income students make AYP in Reading
through Safe Harbor, as described above.

Math: The following groups did not make AYP: All, White students, Students with Disabilities.

Asian students, Hispanic students, and Low Income students made AYP in Math through Safe Harbor.

Consequences for not making AYP: According to NCLB, when a school has not made AYP in even one
subgroup for three years in a row, sanctions apply. At this point, Niles North and Niles West have not
met AYP for years and are considered to be in the federal “Restructuring” process.

Both schools must:

1 - offer “school choice” to students;

2 — offer Supplementary Education Services to low income students;

3 — Implement the Restructuring Plan that was written, submitted to the ISBE, and subsequently
approved

Relative to School Choice, just as in previous years, we are not able to offer North and West students the
opportunity to transfer to the other school, as neither school has achieved AYP. We cannot offer D219
students the opportunity to transfer to a neighboring district, as no neighboring district made AYP, and
our neighboring districts will not enter into an intergovernmental agreement with us for the purposes of
implementing “choice.” However, per NCLB guidelines, we continue to notify parents about their
options relative to School Choice.

Both schools offer Supplemental Education Services (SES) to “Low Income” families whose children
qualify for fee waivers. As in the past, qualifying students are offered the services of state-approved SES
providers which offer live or online tutoring programs in Reading and/or Math. Funds to pay for SES



come from our Title | grant. In 2010-11, 75 students took advantage of the SES program. These
numbers are fairly consistent from year to year.

Section 3 — District Report Card Data

At the district level, the same rules hold for the purposes of determining AYP. That is, 45 junior-level
students taking the PSAE or IAA constitute a disaggregated group to determine AYP. For example, if
West were to have 18 students from a given disaggregated, that group will not count as an NCLB focus
group at West. However, if North had 34 juniors from the same group, the combined total of 52
students will constitute a disaggregated group at the District level. This has been the case for the past
several years relative to Black students and Limited English Proficient students, who do not appear as an
NCLB focus group in the buildings, but they do at the District level.

District 219 — AYP Subgroups Meeting and Exceeding

Reading Math
Subgroups 2007 | 2008 | 2009 | 2010 | 2011 2007 | 2008 | 2009 | 2010 | 2011
All 64.7 59.0 62.8 56.9 60.0 66.9 | 67.0 | 66.9 | 63.2 | 65.6
Asian/PI 65.5 57.8 64.4 57.9 63.1 67.8 | 73.7 | 74.4 | 69.8 | 72.6
Black 47.8 27.4 23.8 17.2 31.7 39.1 | 33.8 | 27.0 | 23.5 | 28.0
LEP N/A 19.3 |30.2 |83 8.7 N/A | 42.0 | 47.9 | 31.3 | 19.6
Hispanic 40.5 |50.0 |50.5 |36.3 |49.7 42.9 | 536 |56.4 |39.2 |51.7
White 69.0 | 65.9 68.4 | 66.1 65.2 72.1 | 70.3 | 68.2 | 69.0 | 70.5
Disabled/IEP | 41.4 | 35.8 |30.9 |28.2 | 26.6 30.3 | 34.0 (40.6 | 20.7 | 24.0
LowIncome |[50.9 |39.6 |46.6 | 36.1 |40.5 49.1 | 49.5 | 54.6 | 45.5 | 50.8

Summary for District

In virtually every subgroup, meets and exceeds scores increased from 2010 to 2011.

Reading: The following subgroups did not achieve AYP: All, Black, LEP, White, Disabled, Low Income
Math: The following subgroups did not achieve AYP: All, Black, LEP, Disabled

All other groups achieved AYP through the Safe Harbor targets.

Improvement Interventions

School Improvement Teams in both buildings have received these data and will continue working to
formulate interventions to improve PASE and IAA scores, as well as students’ overall academic progress.
We are excited about the many changes we have begun to implement, as well as changes to come in the
near future. We will bring additional information before the Board of Education as we launch new
initiatives, or otherwise make adjustments in our intervention procedures. We are particularly focused
on our math scores in 2013 (our first class of changing cut scores) and 2014, which is the first class
where the students in Algebra | with extension will be tested.

The future of NCLB
We have discussed flaws related to NCLB, and we are now beginning to see some positive changes.
Although the No Child Left Behind Act itself has not yet changed, the Department of Education has



promised to make the law less punitive and more about student growth, rather than ranking a school or
district based solely on a score from one test on a given day. The new Common Core Standards have
become the driving force behind new curricular alignment K-12, as well as new assessments beginning in
2014-15. A large consortium of states, including lllinois, has begun to write new assessments, to be
administered in every grade level 2-3 times per year. Assessments will most likely be administered
online, and provide quick, relevant feedback on student performance and growth. We will inform the
Board of Education as additional information regarding the new assessments becomes available.

At the local level, D219 is in year 2 of developing common course final exams to measure growth over
time. Even more significant is our local growth model, where we seek to have every child outperform
what was typical growth, given past achievement records and course selection. We are beginning to
evaluate our administrators and teachers on the effect their leadership/teaching has had on the growth
of their aggregate student growth. D219 is ahead of the curve in focusing on student growth and
achievement.

Conclusion

District 219 continues to create coursework and instructional interventions that address the needs of
our highly diverse student population. We are proud of the accomplishments of our students, and
despite the language of NCLB, negative press coverage, and concerns over test scores, we know that we
do NOT have failing schools. We share in the laudable intent of NCLB, to have every student experience
academic success. This has been and will continue to be our goal.

We continue to make changes in our curriculum offerings to ensure that all students are college ready.
We truly believe that the initiatives we are putting in place will benefit our students, and highlight that
public schools work.




Appendix A — PSAE Data

2011
North West State
Academic | Below Meets Exceeds Academic Below Meets Exceeds Academic Below Meets Exceeds
Warning Standards | Standards | Standards Warning Standards Standards Standards Warning Standards Standards Standards
Reading | 9.7 29.8 44.5 15.9 R |82 31.8 46.6 134 R | 10.1 38.9 40.7 10.4
Math 7.2 27.3 50.3 15.1 M |54 28.7 52.5 134 M | 10.0 38.7 43.1 8.2
Science | 6.2 31.9 46.6 15.3 S |43 30.2 50.9 16.4 S | 86 42.2 39.6 9.6
Writing | 2.9 25.8 62.5 8.9 W | 3.1 24.7 64.7 7.5 W |77 38.6 48.5 5.2
2010
North West State
Academic | Below Meets Exceeds Academic Below Meets Exceeds Academic Below Meets Exceeds
Warning Standards | Standards | Standards Warning Standards Standards Standards Warning Standards Standards Standards
Reading | 6.4 34.7 49.0 10.0 R [7.0 37.8 46.4 8.8 R [ 9.0 37.0 44.1 9.9
Math 5.5 345 45.4 14.7 M |53 28.7 54.3 11.7 M | 10.6 36.7 42.4 10.3
Science | 7.3 32.8 45.0 14.9 S | 6.0 30.8 49.2 14.0 S | 9.7 37.9 41.6 10.8
Writing | 3.6 31.6 56.5 8.3 W | 2.6 26.9 61.5 9.0 W | 6.6 38.1 49.8 5.5
2009
North West State
Academic | Below Meets Exceeds Academic Below Meets Exceeds Academic Below Meets Exceeds
Warning Standards | Standards | Standards Warning Standards Standards Standards Warning Standards Standards Standards
Reading | 7.0 30.0 46.0 17.0 R | 5.0 33.0 48.0 14.0 R | 9.0 35.0 45.0 12.0
Math 6.0 27.0 51.0 16.0 M| 4.0 30.0 53.0 13.0 M| 11.0 37.0 42.0 9.0
Science | 7.0 31.0 47.0 15.0 S 4.0 32.0 48.0 16.0 S | 9.0 41.0 40.0 10.0
Writing | 3.0 27.0 62.0 8.0 W | 3.0 22.0 63.0 12.0 W | 6.0 37.0 52.0 5.0




All recommended changes have been reviewed and approved by the Policy Committee, relevant staff

POLICY AND PROCEDURAL CHANGES: FIRST READING
October 3, 2011 Board Meeting

members, and (where needed) the district attorney.

Section 1 (School District Organization)

Number

Name

Proposed Change

1:10

School District Legal Status

The sentence describing population is amended
for clarification.

Section 2 (School Board)

Number

Name

Proposed Change

2:10

School District Governance

Incorporation of reference to the provision in
the board member oath of office for the
statement that “a board member has no legal
authority as an individual.”

Section 3 (School Administration)

Number Name Proposed Change
3:10 Goals and Objectives Reorganization and editing of the goals and
objectives for general school administration.
3:70 Succession of Authority Non-substantively updated.

Section 4 (Operational Services)

Number Name Proposed Change
4:160-E1 Exhibit — Pest Management | This proposed exhibit is NEW. Added in
(NEW) and Lawn Care Letter to response to legislation requiring notice be sent

Parents/Guardians

to parents/guardians.

Section 5 (Personnel)

Number Name Proposed Change
5:170-AP1 | Administrative Procedure — | The contents of Appendix 1 are moved to
Copyright Compliance Appendix 2 and updated. Appendix 1 is now a
Copyright Fair Use Assessment Factors
Checkilist.
5:170-AP2 | Administrative Procedure — | Email and website links are updated.
Seeking Permission to Copy
or Use Copyrighted Works
5:170-E Exhibit — Request to Reprint | The exhibit is renamed. It is edited to cover

or Adapt Material

requests for both reprinting (to use without
change) and adapting (to use and modify).

Section 6 (Instruction)

Number Name Proposed Change
6:190-E2 Exhibit — Proposed Edited to incorporate addition information the
Overnight Trip (Board Board would like to see when making a
Approval Form) decision regarding a proposed overnight trip.
6:190-E3 Exhibit — Proposed Deleted information that has been added to the

Overnight Trip Worksheet

Proposed Overnight Trip (Board Appproval
Form).




6:235-AP1 | Administrative Procedure: Non-substantively updated.
Acceptable Use of
Computers and Electronic
Networks

Section 7 (Students)

Number Name Proposed Change
7:240-E1 Exhibit — Niles Township Added reference to proposed new concussion
High Schools Extra- policy and exhibit, in response to recent
Curricular Permit Card legislation. Removed language from the Code
of Conduct.
7:245 Student Athlete Concussions | The proposed policy is NEW. Added in
(NEW) and Head Injuries response to recent legislation on concussions
(Protecting Our Student Athletes Act).
7:245-E1 Exhibit — Concussion The proposed exhibit is NEW. Added in
(NEW) Information Sheet response to recent legislation on concussions

(Protecting Our Student Athletes Act).




Niles Township High School District 219 1:10
Page 1 of 1

School District Organization

School District Legal Status

The Illinois Constitution requires the State to provide for an efficient system of high quality public
educational institutions and services in order to achieve the educational development of all persons to
the limits of their capabilities.

The General Assembly has implemented this mandate through the creation of school districts. The
District is governed by the laws for school districts serving having-a resident population of not fewer
than 1,000 and not more than 500,000.

The School District constitutes a body corporate that possesses all the usual powers of a corporation
for public purposes, and in that name may sue and be sued, purchase, hold and sell personal property
and real estate, and enter into such obligations as are authorized by law.

LEGAL REF.: Ill. Const., Art. X, Sec. 1.
105 ILCS 5/10-1 et seq.

CROSS REF.: 2:10, 2:20

ADOPTED: May 5, 1997



Niles Township High School District 219 2:10
Page 1 of 1

Board of Education

School District Governance

The District is governed by a Board of Education consisting of 7 members. The Board's powers and
duties include the authority to adopt, enforce, and monitor all policies for the management and
governance of the District’s schools.

Official action by the Board of Education may only occur at a duly called and legally conducted
meeting, at which a quorum is physically present.

As stated in the Board member oath of office prescribed by the School Code, a Board member
has no legal authority as an individual.

LEGAL REF.: 105 ILCS 5/10-1, 5/10-10, 5/10-12, 5/10-16.5, 5/10-16.7, and 5/10-20.5.
5ILCS 120/1.02.

CROSS REF.: 1:10 (school district legal status), 2:20 (powers and duties of the board of education),
2:80 (Board Member Oath and Conduct), 2:120 (Board Member Development),
2:200 (types of school board meetings), 2:220 (board of education meeting
procedure)

ADOPTED: March 12, 2007



Niles Township High School District 219 3:10

Page 1 of 1

General School Administration

Goals and Objectives

The Superintendent directs the administration in order to manage the School District and to facilitate the
implementation of a quality educational program in alignment with Board policy 1:30, School District
Philosophy. Specific goals and objectives are to:

1. 2-Provide educational expertise.

2. 6—Plan, organize, implement, and evaluate educational programs;:—and_that will provide for
students” mastery of the Illinois Learning Standards.

3. +Working to improve every student’s performance and meet academic school improvement
goals-established-by-the-SeheolHmprovementTeams asnd approved by the School Board.

4. 3-Develop and maintain channels for communication between the school and community.
4—Develop an administrative procedures manual_and handbooks for personnel and students
implementing that are in alignment with-Seheel Board policy.

6. 5-—SkitHuthyr-mManage the District’s fiscal and business activities to ensure financial health, cost-
effectiveness, and protection of the District’s assets.

7. Provide for the proper use, reasonable care, and appropriate maintenance of the District’s real and
personal property, including buildings, equipment and supplies.

LEGAL REF.: 105 ILCS 5/10-16.7.5/10-21.4 and 5/10-21.4a.
CROSS REF.: 1:30 (school district philosophy), 2:20 (powers and duties of the school board), 2:130

(board superintendent relationship), 3:40 (superintendent), 3:50 (administrative personnel
other than the superintendent), 3:60 (administrative responsibility of the building
principal), 6:10 (educational philosophy)

ADOPTED: March 12, 2007
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General School Administration

Succession of Authority

If the Superintendent, Building Principal, or other administrator is temporarily absentunavailable,
the succession of authority and responsibility of the respective office shall follow a succession
plan, developed by the Superintendent and approved by the Board of Education.

If the Superintendent, Building Principal, or other administrator is absent for an extraordinary
length of time, the Board of Education President will call a Board of Education meeting for the
Board to appoint, if necessary, an interim administrator.

ADOPTED: May 5, 1997



Niles Township High School District 219 NEW 4:160-E1

Page 1 of 1

Operational Services

Exhibit: Pest Management and Lawn Care Letter to Parents/Guardians

To: Niles North/West/Central High School Parents, Students and Staff

Re: “Integrated Pest Management” and “Lawn Care Product Application” as utilized by Niles
Township High School District 219

Integrated Pest Management and Lawn Care Product Application involve cooperation between
school staff and pest control personnel or other specialists. Integrated Pest Management uses a
variety of non-chemical methods and in rare instances, pesticides, to reduce pest infestation in
buildings to an acceptable level. Lawn Care Product Application uses pesticides, when needed,
to maintain the structure and function of the grounds surrounding school buildings.

Pest control in school buildings is scheduled as needed throughout the year. Lawn care product
application to school grounds is conducted as needed, and is primarily applied during the spring
and fall.

All of the products utilized for Pest Management or Lawn Care have EPA reqistrations and
Material Safety Data Sheets which are filed and available in the Buildings & Grounds Office as
required by the Occupational Safety and Health Administrations (OSHA).

Handling and application of all chemicals is accompanied in accordance with current requlations
and by licensed applicators.

Niles North/West/Central maintains a registry of parents or guardians of students who would like
to receive written notification prior to the application of pest control chemicals to school
buildings or pesticides to school grounds. Written notification will be sent 2 business days in
advance for application of pest control chemicals to school buildings, and 4 business days in
advance for application of pesticides to school grounds. Individuals that would like to receive
written notification prior to application of pest control chemicals to buildings or pesticides to
school grounds must contact the following person in the Buildings & Grounds Department at
Niles North/West/Central High School. Future notice of pest control or lawn care application
will be sent only to those parents/quardians that contact the individual below and submit a
request to be added to the registry.

(Name), Director of Buildings & Grounds
Niles North/West/Central High School
(Address)

(City) (State) (Zip)

(Telephone)

(Email)
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General Personnel

Administrative Procedure: Copyright Compliance

These guidelines help staff members determine if they may use non-original work freely or whether
permission is needed to use or copy it. Whenever a staff member is uncertain, has questions, or needs
permission from a copyright-owner to use or copy a work, he or she should contact the Superintendent or
designee. Fhe-Appendix_1 is a Fair Use Assessment Factors Checklist. Appendix 2 contains use
resources available online:

1. Is the work copyright protected? A ““no” means you may use the work freely; a “yes” or
uncertain answer means you should proceed with the second query.

a. No, ifitis in the public domain. (See Appendix A.)

b. No, ifitisaU.S. Government publication.

c. No, ifitisan idea or method described in copyrighted work.
d. The presence of a copyright notice is not determinative.

e. Yes, almost all other works.

2. Do you want to exercise one of the copyright owner’s exclusive rights? A “yes” or uncertain
answer means you should proceed with the third query.

a. Yes, if you plan to copy the work.

b. Yes, if you plan to use the work as the basis for a new work.

c. Yes, if you plan to electronically distribute or publish copies.

d. Yes, if you plan to perform music or drama, recite prose or poetry, or if you plan to play a
video and/or audio digital tape recording or a CD-ROM or DVD.

e. Yes, if the plan is to publicly display the work.

3. Does your planned use of the work require the copyright owner’s permission? A ““no” means you
may use the work, provided that any copies contain the copyright notice as it appears in the
original work; a “yes” or uncertain answer means you should contact the Superintendent or
designee.

a. No, if your planned use of printed work is within the “fair use” exception as defined in 17
U.S.C. § 107. See Appendix 1.

b. No, if your planned use of the work is within the “library’s special rules” exception as
defined in 17 U.S.C. § 108.

e A library may make a single copy (containing the notice of copyright present on the
original work) for the purpose of archiving lost, stolen, damaged, or deteriorating works.

e A library may make a single copy containing the copyright notice for a student or staff
member at no more than the actual cost of photocopying, provided that the library finds
that the copyrighted work cannot be obtained elsewhere at a fair price.
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c. No, if your planned use of the work is within the “educational performances and displays”
exception as defined in 17 U.S.C. § 110.

Performances by teachers or students are permitted as part of a teaching activity in a
classroom or instructional setting. All other performances require permission from the
copyright owner.

d. No, if you plan to use it in an overhead or opaque projector for instructional purposes.
e. No, if you plan to copy and use music for academic purposes, other than performance.

f. Yes, notwithstanding the above, if you plan to create anthologies, compilations, or collective
works.

g. Yes, notwithstanding the above, if copies will be "consumed" during the course.
"Consumable" works include: workbooks, exercises, standardized tests, test booklets, and
answer sheets.

h. Yes, notwithstanding the above, if you plan to substitute copies for the purchase of the work;
likewise, if you yearly copy the same item.

i. You must receive permission from the Superintendent or designee before showing the off-air
recording of television programs, video rentals, or videos purchased for home use. You must
follow any applicable license agreements.

j- You must receive permission from the Superintendent or designee before using any non-
District-owned software and/or CD-ROM or DVD products in District-owned equipment.
No one may install or download any program on District-owned equipment without the
Superintendent or designee’s permission.

k. You must follow licensing agreements applicable to District-owned software and CD-ROM
or DVD products.

e Licensing agreements with the manufacturer and vendor shall be followed.

o Staff members shall take reasonable precautions to prevent copying or the use of
unauthorized copies on school equipment, to avoid the installation of privately purchased
software on school equipment, and to avoid the use of single copy software or CD-ROM
products across a network with multiple users unless the applicable license agreement
permits.

e A back-up copy shall be purchased for use as a replacement when a program is lost or
damaged. If the vendor is not able to supply such, the district shall make a back-up
program in accordance with the terms of the applicable licensing agreement or 17 U.S.C.
§ 117.

Appendix 1: Copyright Fair Use Assessment Factors Checklist

Purpose and Character of Use of Copyrighted Work

Use this checklist to analyze whether material falls under the fair use doctrine. Factors favoring fair use
will generally indicate that material may be used without seeking permission from the copyright owner.
Factors opposing fair use require permission to reprint or adapt the material from the copyright owner. If
a copyright owner is known, always request permission before using any material.
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Favoring Fair Use

Opposing Fair Use

[l Teaching [[1 Commercial activity - gain of financial rewards
form use; e.q., sale of goods, services;
advertising; fundraising, etc.

[1 Research/Scholarship/Academics [1 Profiting from use

[1 Nonprofit educational institution [1 Bad-faith behavior; e.qg., misrepresentation of
intended use

[1 Criticism [1 Denying credit to original author or artist

[ Comment [] Entertainment

[1  News reporting

[1 Used to create something new

[1 Restricted access given

[1 Parody

Nature of Copyrighted Work Used

Favoring Fair Use

Opposing Fair Use

[1 Published work [[1 Unpublished work
[[1 Factual or nonfiction based [1 Highly creative work (art, music, novel)
[1 Out of print work [1 Fiction

Amount and Substantiality of Copyrighted Work Used

Favoring Fair Use

Opposing Fair Use

[l

Small amount used

Large portion or whole work used

[l

Portion used not central or significant to entire work

mjin

Portion used is the heart of the work

Impact on Market of Copyrighted Work

Favoring Fair Use

Opposing Fair Use

User owns lawfully acquired/purchased copy

Could replace sale of copyrighted work

One or few copies made

Significantly impairs market/potential market of
copyrighted work or derivative work

No significant effect on market/potential market
for copyrighted work

Reasonable available licensing mechanisms

No similar product marketed by copyright holder

Affordable permission to use copyrighted work
available

O O g 0.

No ready licensing or permission mechanism

O O g 0.

Numerous copies made
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[[1 Made accessible on the internet or elsewhere

[[1 Repeated or long-term use

Adapted with permission from Steven Mandell; © 2006 Mandell Menkes LLC. All Rights Reserved.

Appendix 2: Copyright Resource List

U.S. Copyright Office
http//www.copyright.gov

Copyright Act, as amended, Title 17 of the United States Code
www.copyright.gov/title17/92chapl.html

Copyright Term and the Public Domain in the United States; updated every Jan. 1.
h&p#www copyright.cornell.edu/training/Hirtle—Public—Demain-htmresources/publicdomain.cf

CorneII University Copyright Information Center

Circular 21: Reproductions of Copyrighted Works by Educators and Librarians
hitp-Hwww.copyright.gov/circs/circ21.pdf

U.S. Copyright Office
Agreement on Guidelines for Classroom Copying in Not-For-Profit Educational Institutions with

Respect to Books and Perlodlcals ~Qubl+shed49—l=teuse¥%epeﬁ—94—i416

Gemelwﬁﬁ;eweepyﬁght—##e#manenéemep(see Clrcular 21 Reproductlons of Copyrighted
Works by Educators and Librarians, page 6) www.copyright.gov/circs/circ21.pdf

TEACH ActSF (Technology, Education, and Copyright Harmonization Act of 2002)
- - :
The TEACH Act and some Frequently Asked Questions
www.ala.org/ala/issuesadvocacy/copyright/teachact/fag.cfm

TEACH ACT - Amended Section 110(2) Comparison Chart, Sections 110(1)-(2)
www.unc.edu/~unclng/TEACH.htm
The University of North Carolina at Chapel Hill

WIPO (World Intellectual Property Organization)
hitp-Hwww.wipo.org

MPAA (Motion Picture Association of America)
http-Hwww.mpaa.org

iCopyright.com (Automated copyright licensing system for digital content)
Www.icopyright.com
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Permissions Group (Negotiation of rights and fees for the use of copyrighted material in and for all
media)
WWW.permissionsgroup.com

SIHA (Software & Information Industry Association)
WWW.Spa.org

CCC Copyright Clearance Center (Copyright permission for publications worldwide)
www.copyright.com

ASCAP (American Society of Composers, Authors and Publishers)
WWW.ascap.com

BMI (Broadcast Music Inc.)
www.bmi.com

SESAC, Inc. (A performing rights organization)
WWW.Sesac.com

The Harry Fox Agency, Inc. (Licensing agency for U.S. music publishers)
www.harryfox.com

The Authors Registry (Maintains an extensive directory of authors)
www.authorsregistry.org

Copyright & Fair Use (Stanford University Libraries)
hitp-Hfairuse.stanford.edu/

Copyright Society of the USA
WWW.CSUSa.org

The Copyright (Copyright Registration and Information Resource)
www.benedict.com

Crash Course in Copyright
University of Texas
Wi atsystem-edulogenteHectualProperty/eprtinehtmcopyright.lib.utexas.edu/

Kohn on Music Licensing
www.kohnmusic.com

National Writers Union
WWW.NWU.Orgima

Poets & Writers, Inc.
WWW.PW.0rg

Project Gutenberg (Internet's oldest producer of FREE electronic books (eBooks or eTexts)
WWW.promo.net/pg

WATCH: Writers and Their Copyright Holders
httpHtyler.hrc.utexas.edu/

World Intellectual Property Organization
www.wipo.int/portal/index.html.en
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General Personnel

Administrative Procedure: Seeking Permission to Copy or Use Copyrighted Works

The following resources are a partial list of where to being searching for permission to copy or use
copyrighted work. Whenever it is unclear who the owner is, or if the owner is a legal entity of some kind
(a business or organization), be sure that the person granting permission is authorized to do so. Once it is
known whom to ask, initiate contact by writing a letter, calling, or emailing. Seek written permission that
clearly describes its scope. Document the receipt of an oral permission and send the owner a confirming
letter. A copyright protects materials regardless of whether the owner cares about protection or not. Thus,
if required permission cannot be obtained, the work may not be used.

1. For information regarding how to find copyright owners, contact: the Writers Artists and Their
Copyright Holders (WATCH) program through the University of Texas, Austin’s Harry Ransom
Humanities Research Center; at research.hrc.utexas.edu/watch/. Phone: 512/471-8944, Fax: 512/471-
9646, Email: webmal@hrcutexas-edu—wwawwttexas-edy-www.hrc.utexas.edu/contact/.

2. For a part of a book or a journal article, contact: Copyright Clearance Center, “CCC” Copyright
Clearance Center, Inc., 222 Rosewood Drive, Danvers, MA 01923, Phone: 978/750-8400, Fax:
978/646-8600 Email: info@copyright.com, www.copyright.com.

3. For images, contact: The Film Foundation, 7920 Sunset Boulevard, 6" Floor, Los Angeles, CA
90046, Phone: 303/436-5060, Fax: 323/436-5061, Email: www.film-foundation.org; American
Society of Media Photographers, 150 North Second Street, Philadelphia, PA 19106, Phone: 215/451-
2767, Fax: 215/451-0880, Email: www.asmp.org.

4. If the author owns the copyright in a contribution to a periodical, magazine, or newspaper, permission
may be obtained through The National Writers Union, Chicage—Lecal12;, PO Box 25372424,
Chicago, IL 60690, Phone: L3A26-0282  Emall—Inte@awu-chicags0re312/924-1835,
www.nwu.org; and the Society of Children’s Book Writers and Illustrators, 8271 Beverly Blvd., Los
Angeles, CA 90048, Phone: 323/782-1010, Fax: 323/782-1892, Email: schwi@scbwi.org,

WWWw.scbwi.org.

5. For a musical work, contact: American Society of Composers, Authors and Publishers, (ASCAP) One
Lincoln Plaza, New York, NY 10023, Phone: 212/621-6000, Email: www.ascap.com; Broadcast
Music Incorporated, (BMI), 320 West 57th Street, New York, NY 10019-3790, Phone: 212/586-
2000, Email: www.bmi.com/home/licensing; or SESAC, 55 Music Square East, Nashville, TN 37203,
Phone: 615/320-0055, Fax: 615/329-9627, Email: www.sesac.com.

6. To record and distribute a musical composition recorded by someone else, or synchronize music with
visual images, contact: The Harry Fox Agency, Inc., National Music Publishers Association, 711
Third Avenue, 8th Floor, New York, NY 10017, Phone: 212/370-5330, Fax: 646/ 487-6779, Email,
www.harryfox.com, www.nmpa.org.

7. Play Rights
Samuel French, Inc. Anchorage Press (Plays for young people)
45 West 25th Street 617 Baxter-Avendec/o Dramatic Publishing
New York, NY 10010-2751 LouisvilleKY—-40204-1105311 Washington St.
Phone: 212/206-8990 PhonefFax:-502/583-2288Woodstock, IL 60098-3308
Fax: 212/206-1429 wwanannlays@bellsouth-netPhone/Fax: 800/448-7469
www.samuelfrench.com customerservice@dpcplays.com

www.applays.com
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Baker’s Plays Dramatists Play Service, Inc.
PO-Box-699222c/0 Samuel French, Inc. 440 Park Avenue South
Ouiney,-MA-02269-922245 W. 251" Street New York, NY 10016
Phone: 617/745-0805323/876-0579 Phone: 212/683-8960
Fax: 617/745-9891323/876-5482 Fax: 212/213-1539
www.bakersplays.com postmaster@www.dramatists.com

www.dramatists.com

For news archives, check the Werld-Wide-Web. Many of the largest news organizations have placed
archives of their back issues online.

Movies

The Motion Picture Licensing Corporation, 5455 Centinela Avenue, Los Angeles, CA 9004590066,
Phone: 800/462-8855, Fax: 310/822-4440, Email: mplc.org/index/contactform, info@mplc.com,
www.mplc.com, grants public performance rights. If the author and the publisher are known, contact
them directly. If the publisher is unknown contact: The Literary Marketplace,
www.literarymarketplace.com (for books) or Ulrich’s International Periodicals, www.ulrichsweb.com
(for journals), both published by the R. R. Bowker Company, www.bowker.com.

Changed Owner

The apparent copyright owner may not be the real copyright owner. The U.S. Copyright Office of
Internet Resources, (www.loc.gov/copyright), provides online searching of its registration records and
performs professional searches for a fee.

Software

Contact the software’s manufacturer at the address given on the licensing agreement.

Board Review: October 30, 2006
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General Personnel

Exhibit - Request to Reprint or Adapt Material

(on school letterhead)
Date
To:

—60n behalf of Niles Township High School District 219, | am

requestings permission to reprint [to use without change] or adapt [to use and modify] the following

material:

If permission to reprint or adapt is granted, the material will be used tefor the following purpose:

No reprinted or adapted material will be used in a sales promotion or advertising campaign. The following
credit line will appear on each reprint_or adaptation:

Reprinted/Adapted, with permission from

[name of publication]

Copyright , the
[year of publication]

[owner of copyright]

All rights reserved.

If you agree to grant permission for the School District to reprint or adapt the above listed material, please
sign-and—return the “Permission to Reprint or Adapt Material-”_and return it to the requestor. Please contact
me at if you have any questions. Thank you for your consideration.

District 219 Requestor (please print)

Signature

Permission to Reprint or Adapt Material

| on-hehalf of
] UTT OCTTUTT OT

hereby grants permission to the Niles Township High School District 219 to reprint or adapt the material_as

requested i-is—Regquest-to-Reprint-Material,”dated———on the terms and conditions stated

therein.

Copyright owner (please print)

Date:

Signature
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Instruction

Board Approval Form Date Initiated:

PROPOSED OVERNIGHT TRIP Board of Education approval:
(Form must by typed) (to be filled in by Superintendent or designee)

More detailed cost information is i

itineraries-are-included on Board Exhibit 6:190-E3. Numbers of part|C|pants and cost will be approximate
until Board approval is received and information distributed to students. All overnight trips must attach
a detailed itinerary and related contracts, exhibits etc.

School: Sponsor:
Trip name: Activity/class:
Dates: Days out of school:

Mode(s) of transportation:

Overnight accommaodations:

Destinations (city/state/country):

Number of students: Number of chaperones:

Anticipated out of pocket expense per student:

Anticipated fund raising opportunities:

Purpose of trip (specifically address how this trip will increased the academic achievement of every
student):

Related program outcomes or School Improvement Plan targets to be met by the trip:

Other benefits to students:

SIGNATURES:
Sponsor / Date Director / Date
Principal / Date Assistant Superintendent of C&I /
Date

Board Review: October 18, 2010
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Instruction
Exhibit: Proposed Overnight Trip Worksheet
(Form must be typed)
Official request for funding must be approved by the Board of Education prior to trip.
The Board’s decision will be based upon the following information (form must be typed):
Expenses Detailed Description* Total Cost
Student

Registration / Fees

Sponsor(s) Registration /
Fees

Lodging for students

Lodging for sponsor(s)

Food for students

Food for sponsor(s)

Transportation

Substitute expense (if any)

Other

Total

For National Competition

District Funds Requested: Yes [ ] No [ ]

Outof pocketexpenseperstudent $——

Total dollar amount requested:

**Sponsor  $

Student $

(Per Board Procedure 6:190-AP4)

*Including per student breakdown

**The appropriate number of sponsors must align with: venue, cost, event and need for student

supervision.

Budget Code #’s:

Activity Account Name(s):

Adopted: June 27, 2011
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Instruction

Administrative Procedure: Acceptable Use of Computers and Electronic Networks

All use of computers and electronic networks shall be consistent with the District's goal of
promoting educational excellence by facilitating resource sharing, innovation, communication,
teaching and learning.

All computers in the District are the property of District 219.

There is no right to privacy as it relates to information accessed, developed, or used on the district
networks or hardware, except as noted herein.

The use of District computers, including information stored there; may be accessed and
monitored at any time.

These procedures do not attempt to state all required or proscribed behavior by users. However,
some specific examples are provided. The failure of any user to follow these procedures may
result in the loss of privileges, disciplinary action, and/or apprepriate legal action.

Terms and Conditions

1. Acceptable Use - Access to the District’s computers and electronic networks must be (a) for
the purpose of education or research, and be consistent with the educational objectives of the
District; (b) for a legitimate administrative use; or (c) reasonable and limited personal use
consistent with the AUP (Acceptable Use Policy).

2. Privileges - The use of the District's computers and electronic networks is a privilege, not a
right. Inappropriate use may result in a cancellation of those privileges. The system
administrator, -Building Principal or designee will make all decisions regarding whether or
not a user has violated these procedures for purposes of denying, revoking, or suspending
access at any time.

3. Unacceptable Use - The user is responsible for his or her actions and activities involving the
District’s computers and electronic networks.
“Unacceptable Use” includes, but is not limited to:

a. Unauthorized intentional downloads to a single computer, network drive, or external
storage media, of movies or video files (unless specifically assigned); MP3s; shareware;
freeware; pirated software; or other .exe or application files.

b. Vandalism such as graffiti, removing or tampering with parts, or intentionally damaging
any part of the computer work station, including the CPU, monitor, keyboard and all
other peripheral equipment and all computer furniture.

Using the network while access privileges are suspended or revoked.
Using the network for commercial purposes or private enterprise.

Using the network in a way that would disrupt its use by others.

-~ ® o o

Registration to receive e-mail from list-serves or other free subscription services for
anyone other than the originating user.

g. Intentionally accessing sexually explicit materials.
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Posting of anonymous messages to bulletin boards, e-mail, or discussion groups.

Downloading of copyrighted material for other than personal use or using the network for
any activity that violates copyright law.

Using the computer or network to commit plagiarism or other acts of academic
dishonesty, including but not limited to posting material authored or created by another
without his/her consent.

“Cyberbullying” — the act of using the Internet and/or other electronic media to bully [or
to intentionally be cruel to others].

Use of Electronic Mail:

The School District provides e-mail to students, staff members and other persons
authorized by the Superintendent or designee, to aid them in fulfilling their duties and
responsibilities, and as an education tool. However, the system and its constituent
software, hardware and data files remain District property, as do all communications and
information accessible via the network, except as noted herein.

Except as noted herein, electrenic-mat{e-mail} is not private. People who operate the
system have access to all e-mail. Messages relating to or in support of illegal activities
may be reported to the authorities.

The District reserves the right to access and disclose the contents of any account on its
system. Unauthorized access to an electrenie--mail account is strictly prohibited.

The same degree of care in drafting an electrenie--mail message should be used as would
be put into a written memorandum or document, avoiding anything that would be
inappropriate in a letter or memorandum. Crude, vulgar or abusive language is not
allowed.

Electronic messages transmitted via the School District’s Internet gateway carry with
them an identification of the user’s Internet “domain,” which identifies the author as
being with the School District. Messages thus transmitted reflect on the name and
reputation of this School District. Users will be held personally responsible for the
content of any and all eleetronic-mail messages transmitted.

Opening any file attached to any Internet-based message is prohibited unless the user is
reasonably certain of that message’s authenticity and the nature of the file so transmitted.

The personal addresses or telephone numbers of students or colleagues shall not be
revealed, unless otherwise required by law.

Use of the School District’s electronic—mail system constitutes consent to these
regulations.

Unacceptable Use of e-mail:

Perpetuate chain e-mail letters or their equivalents. This includes letters that require the
recipient to forward an e-mail to a specified number of addresses in order to achieve
some monetary, philosophical, political, superstitious, or other goal. E-mails that are part
of a multilevel marketing or pyramid-selling scheme, are specifically forbidden under this

policy.

Create and/or send “spam.” Spam is defined as any unsolicited electronic communication
that is sent to any number of recipients who did not specifically request or express an
interest in the material advertised in the communication.

Practice an activity designed to deny the availability of electronic communications
resources. Also called “denial of service attacks,” these activities deny or limit services
through mail bombing, malicious executables such as viruses, threatening a virus, or
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opening a large number of mail connections to a mail host or SMTP relay with out
authorization or permission.

6. No Warranties - The District makes no warranties of any kind, whether expressed or implied,
for the service it is providing. The District will not be responsible for any damages the user
suffers. This includes loss of data resulting from delays, non-deliveries, missed-deliveries, or
service interruptions caused by its negligence or the users' errors or omissions. Use of any
information obtained via the Internet is at the user's own risk. The District specifically denies
any responsibility for the accuracy or quality of information obtained through its services.

7. Security - Network security is a high priority. If the user can identify a security problem on
the Internet, the user must notify the Chief Technology Officer or Building Principal and not
demonstrate the problem to other users. The user must keep his/her account and password
confidential and not use another individual's account. The user may not attempt to
circumvent log-in procedures. Any user identified as a security risk may be denied access to
the network.

8. Vandalism - Physical or electronic vandalism will result in cancellation of privileges and other
disciplinary action, which may include suspension and/or expulsion (students) or suspension
and/or dismissal (staff) and/or appropriate legal action.

9. Web Publishing Rules: All school-sponsored websites shall comply with the ethics and rules
of responsible journalism. Text that is libelous, obscene, invades the privacy of others,
conflicts with the basic educational mission of the school, is socially inappropriate or is
materially disruptive to the educational process will not be tolerated. School authorities may
edit or delete material that is inconsistent with the District’s educational mission.

Copyright Publishing Rules: Copyright law and District policy prohibit the re-publishing of
text or graphics found on the Web or on District Web sites or file servers without explicit
written permission.

a. For each re-publication (on a Web site or file server) of a graphic or a text file that was
produced externally, there must be a notice at the bottom of the page crediting the
original producer and noting how and when permission was granted. If possible, the
notice should also include the Web address of the original source.

b. Students and staff engaged in producing Web pages must provide the supervising staff
member or administrator with e-mail or hard copy permissions, or printed evidence of
“public domain” status before the Web pages are published.

c. Absence of a copyright notice may not be interpreted as permission to copy the materials.
Only the copyright owner (not the manager of the Web site) may provide the permission.

d. The “fair use” rules governing student reports in classrooms are less stringent and permit
limited use of graphics and text.

e. Student work may only be published if there is written permission from both the
parent/guardian and student, if the student is not of legal age.

10. Students must display their ID card with AUP designation when using district computers.

Board Review: November 5, 2007
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Exhibit: Niles Township High Schools Extra-Curricular Permit Card

Students, parent(s)/guardian(s), need only sign this Extra-Curricular Permit Card once while enrolled in Niles Township High School
District 219. Students must have a signed Permit Card on file in order to participate in extra-curricular activities (as defined in
procedure 6:190-AP1). The Board reserves the right to modify this policy and procedures and will annually notify parents and
students of any changes. At any time parents may call the Main Office to rescind or reinstate their permission.

Directions: After reviewing the District 219 Board of Education policy statement regarding the Code of Conduct for Extra-Curricular
Activities (7:240-AP1) your signature and date below will authorize your son or daughter to participate during their high school career
in any of the school's extra-curricular activities. By signing tr-addition,— parent(s)/guardian(s) of student athletes acknowledgemust
sign-below-allewing- consent for INMPACT Concussion Cognitive testing and IHSA Random Steroid testing-, as well as acknowledge
that the Concussion Information Sheet (7:245-E1) has been read and is understood.

Student’s must complete Section One and their parent(s) and/or guardian(s) must complete Sections One-and-Two

Section One: Student

—By signing below, | acknowledge that | have read and understand the Code of Conduct for Extra-Curricular Activities (7:240-AP1).
I understand that students who participate in any of the school's extra-curricular activities will be held to the rules in the Code of
Conduct, and may be suspended from activities if they violate the rules. | understand that sanctions may be imposed, including
suspension from the activity if | violate the Code of Conduct. In consideration for participating in the District’s extra-curricular
program, | hereby release the School District and its Board members, employees and agents from any claims and damages arising
from my participation in these activities.

By signing below, | acknowledge that | have read and understand Board policies Student Athlete Concussion and Head Injuries
(7:245) and Concussion Information Sheet (7:245-E1).

STUDENT NAME ID NUMBER

STUDENT SIGNATURE

Section Two: Parent(s) and/or Guardian(s) Authorization

I understand that names and pictures of my son/daughter, in the role of a participant in an extra-curricular activity, may appear in
rosters, programs, and the media, including newspapers, television, radio and the Internet, and | agree to the release of the same as a
condition of his/her participation in an extra-curricular activity in District 219. | also understand that | am responsible for the
transportation of my son/daughter to and from the Niles Township School for practice and competition.

The undersigned grants permission to the staff member in charge or their designated representative to authorize emergency treatment
considered necessary by qualified medical personnel for the student whose name appears above. This authorization is for the school
days and at school-sponsored events while the student is in attendance. It is understood that every effort will be made to contact the
parents immediately when an emergency occurs.

INSURANCE: | understand that my son/daughter is covered by the District's insurance for accidents that occur while participating in
school sponsored and supervised activities, as well as travel to and from such events. | further understand that the District insurance
does NOT cover my son/daughter for accidents that occur at other times. | understand that 24 hour accident coverage is available at
an additional cost through the District approved insurance provider, and that the District recommends but does not require the
purchase of this insurance. In both cases | understand that, in the event of an accident, 1 must first file a claim under my own
insurance, as all school policies are secondary plans of coverage. (If | have no other insurance, these plans will provide primary
coverage.)

By signing below, | acknowledge that | have read and understand the Code of Conduct for Extra-Curricular Activities. | understand
that students who participate in any of the school's extra-curricular activities will be held to the rules in the Code of Conduct, and may
be suspended from activities if they violate the rules. | will hold harmless the District, its employees, agents, or Board members, for
any harm caused by my child’s participation in these activities. | have discussed the terms of the Code of Conduct with my child. |
hereby request that my child be allowed to participate in the District’s extra-curricular activities.

By signing below | consent to having the administration of an ImMPACT Baseline Concussion Assessment and Cognitive Test to my
child every other year while a student at Niles Township High Schools. | also understand that in the event my son/daughter sustains a
concussion while participating in athletics, they may need to be tested post-concussion. There is no charge for testing.

ON-BA

By signing below, | acknowledge that | have read and understand Board policies Student Athlete Concussion and Head Injuries
(7:245) and Concussion Information Sheet (7:245-E1).

PARENT/GUARDIAN NAME: DATE:

SIGNATURE
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PARENTIGUARDIANEMAIL: [ [ | [ [ | [ [ [ [ [ [ [ [ [ [ [ ][ [ ][ []T]]

Board Review: May 31, 2011
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Students

Student Athlete Concussions and Head Injuries

Niles Township High School District 219 recognizes that concussions are one of the most
commonly reported injuries in children and adolescents who participate in sports and recreational
activities. A concussion is caused by a blow or motion to the head or body that causes the brain
to move rapidly inside the skull. Continuing to play with a concussion or symptoms of a head
injury leaves an athlete especially vulnerable to greater injury or even death.

In compliance with IHSA protocol, “any athlete who exhibits signs, symptoms, or behaviors
consistent with a concussion (such as loss of consciousness, headache, dizziness, confusion, or
balance problems) shall be immediately removed from the contest and shall not return to play
until cleared by an appropriate health care professional.”

Only licensed health care providers (i.e., physicians licensed to practice medicine and certified
athletic trainers working in conjunction with physicians licensed to practice medicine) can clear
an athlete to return to play the day of a contest in which the athlete has been removed from the
contest for a possible head injury. In cases when an athlete is not cleared to play the same day as
he/she is removed from a contest following a possible head injury (i.e., concussion), the athlete
shall not return to play or practice until the athlete is evaluated by and receives written clearance
from a licensed health care provider to return to play.

As required under the “Protecting Our Student Athletes Act”, Students and Parent(s)/Guardian(s)
must sign the Niles Township High Schools Extra-Curricular Permit Card, 7:240-E1, to
acknowledge that they have read and understand this policy and the Concussion Information
Sheet, 7:245-E1. If a student and his/her parent/quardian has already signed the Extra-
Curricular Permit Card prior to adoption of this policy, they will be required to return a signed
copy of the Concussion Information Sheet acknowledging that they have read and understand it.

The District will follow all IHSA protocols and policies in regards to concussions.
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Students

Exhibit: Concussion Information Sheet

A concussion is a brain injury and all brain injuries are serious. They are caused by a bump,
blow, or jolt to the head, or by a blow to another part of the body with the force transmitted to
the head. They can range from mild to severe and can disrupt the way the brain normally works.
Even though most concussions are mild, all concussions are potentially serious and may
result in complications including prolonged brain damage and death if not recognized and
managed properly. In other words, even a “ding” or a bump on the head can be serious. You
can’t see a concussion and most sports concussions occur without loss of consciousness. Signs
and symptoms of concussion may show up right after the injury or can take hours or days to fully
appear. If your child reports any symptoms of concussion, or if you notice the symptoms or signs
of concussion yourself, seek medical attention right away.

Symptoms may include one or more of the following:

e Headaches e Amnesia

e “Pressure in head” e “Don’t feel right”

e Nausea or vomiting e Fatigue or low energy

e Neck pain e Sadness

e Balance problems or dizziness e Nervousness or anxiety

e Blurred, double, or fuzzy vision e Irritability

e Sensitivity to light or noise e More emotional

e Feeling sluggish or slowed down e Confusion

e Feeling foggy or groggy e Concentration or memory problems
e Drowsiness (forgetting game plays)

e Change in sleep patterns e Repeating the same guestion/comment

Signs observed by teammates, parents and coaches include:

Appears dazed

Vacant facial expression

Confused about assignment

Forgets plays

Is unsure of game, score, or opponent
Moves clumsily or displays incoordination
Answers questions slowly

Slurred speech

Shows behavior or personality changes
Can’t recall events prior to hit

Can’t recall events after hit

Seizures or convulsions

Any change in typical behavior or personality
Loses consciousness
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What can happen if my child keeps on playing with a concussion or returns too soon?

Athletes with the signs and symptoms of concussion should be removed from play immediately.
Continuing to play with the signs and symptoms of a concussion leaves the young athlete
especially vulnerable to greater injury. There is an increased risk of significant damage from a
concussion for a period of time after that concussion occurs, particularly if the athlete suffers
another concussion before completely recovering from the first one. This can lead to prolonged
recovery, or even to severe brain swelling (second impact syndrome) with devastating and even
fatal consequences. It is well known that adolescent or teenage athletes will often fail to report
symptoms of injuries. Concussions are no different. As a result, education of administrators,
coaches, parents and students is the key to student-athlete’s safety.

If you think your child has suffered a concussion

Any athlete even suspected of suffering a concussion should be removed from the game or
practice_immediately. No athlete may return to activity after an apparent head injury or
concussion, regardless of how mild it seems or how quickly symptoms clear, without medical
clearance. Close observation of the athlete should continue for several hours. IHSA Policy
requires athletes to provide their school with written clearance from either a physician licensed to
practice medicine in all its branches or a certified athletic trainer working in conjunction with a
physician licensed to practice medicine in all its branches prior to returning to play or practice
following a concussion or after being removed from an interscholastic contest due to a possible
head injury or concussion and not cleared to return to that same contest. In accordance with state
law, all IHSA member schools are required to follow this policy.

You should also inform your child’s coach if you think that your child may have a concussion.
Remember it’s better to miss one game than miss the whole season. And when in doubt, the
athlete sits out.

For current and up-to-date information on concussions you can go to:
www.cdc.gov/concussion/HeadsUp/youth.html
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NILES TOWNSHIP HIGH SCHOOL DISTRICT #219
FINANCIAL REPORT
AUGUST 31, 2011

*BEGINNING YEAR YEAR ENDING PURCHASE
FUND TO DATE TO DATE FUND ORDERS
FUND BALANCE REVENUE EXPENDITURES BALANCE OUTSTANDING
EDUCATIONAL $90,814,060 $5,658,227 ($8,442,365) $88,029,922 $2,059,032
OPERATIONS & MAINT. $4,640,470 $198,853 ($2,862,448) $1,976,875 $9,123,021
DEBT SERVICE $2,851,368 $85,736 $0 $2,937,104 $0
TRANSPORTATION $4,256,285 $579,958 ($297,341) $4,538,902 $3,909,978
IMRF/FICA $2,019,065 $56,226 ($394,671) $1,680,620 $0
CAPITAL PROJECTS $16,143,924 $44,404 $0 $16,188,328 $0
WORKING CASH $23,621,728 $73,793 $0 $23,695,521 $0
TORT/LIABILITY $6,230,107 $14,884 ($696,454) $5,548,537 $2,369,242
LIFE SAFETY $2,357,137 $66,477 ($32,306) $2,391,308 $153,473
TOTAL ALL FUNDS $152,934,144 $6,778,558 ($12,725,585) $146,987,117 $17,614,746
*Unaudited
CASH & OTHER FUND
FUND INVESTMENTS ASSETS LIABILITIES BALANCE
EDUCATIONAL $87,999,652 $43,330 ($13,060) $88,029,922
OPERATIONS & MAINT. $1,976,875 $0 $0 $1,976,875
DEBT SERVICE $2,937,104 $0 $0 $2,937,104
TRANSPORTATION $4,538,902 $0 $0 $4,538,902
IMRF/FICA $1,680,620 $0 $0 $1,680,620
CAPITAL PROJECTS $16,188,328 $0 $0 $16,188,328
WORKING CASH $23,695,521 $0 $0 $23,695,521
TORT/LIABILITY $5,548,537 $0 $0 $5,548,537
LIFE SAFETY $2,391,308 $0 $0 $2,391,308
TOTAL ALL FUNDS $146,956,847 $43,330 ($13,060) $146,987,117
BUDGET FY 2012 MONTH MONTH MONTH
(INCLUDES OPERATING TRANSFERS) TO DATE TO DATE TO DATE
FUND REVENUE EXPENDITURES REVENUE EXPENDITURES | POs CREATED
EDUCATIONAL $121,800,796 $104,439,870 $2,722,810 $5,842,645 $1,561,916
OPERATIONS & MAINT. $12,810,707 $15,309,070 $145,783 $2,075,028 $3,722,203
DEBT SERVICE $9,700,603 $9,278,225 $52,806 $0 $0
TRANSPORTATION $4,943,123 $4,947,617 $59,676 $266,090 $3,606,035
IMRF/FICA $128,706 $3,511,093 $32,644 $232,202 $0
CAPITAL PROJECTS $1,109,451 $2,884,451 $20,195 $0 $0
WORKING CASH $419,695 $427,050 $40,642 $0 $0
TORT/LIABILITY $3,769,403 $4,005,918 $12,096 $249,273 $131,473
LIFE SAFETY $3,301,631 $944,974 $40,454 $25,621 $125,714
TOTAL ALL FUNDS $157,984,115 $145,748,268 $3,127,106 $8,690,859 $9,147,341
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September 20, 2011

[SECURITY DEPARTMENT]

TO: Dr. Nanciann Gatta
FROM: Jim DiJohn
RE: Residency Report, July 1-September 16, 2011

I’m writing to give you an update on residency for the beginning of the 2011-12 school year. The
information listed below covers the period of July 1 through September 16, 2011.

Three major components exist within the residency process. They are:

1. Screen new families wishing to transfer into the district. These families must satisfy the
residency screening before they may make an appointment at the building to register.

2. Check incoming freshmen whose family states that they reside with another family within
our district. We want to ensure that the students and families remain residents of the
district as they begin their high school career

3. Initiate residency investigations for families of current students that are suspected of
residing outside of the District 219 boundaries.

I would like to report the following data as it relates to the three components.

1. We have enrolled approximately 1100 freshman. Of those freshmen, we investigated
approximately 110 feeder families who state that they reside with another family within
Niles Township. Of those families investigated, 15 students were denied enrollment.

2. We processed approximately 185 transfer applications from July 1 through September 16.
18 students were denied enrollment

3. Generally, we withdraw 40-50 current students over the span of the school year. So far,
we have withdrawn 16 students who moved out of the district but attempted to stay
enrolled in our high schools.

Based on the totals of our three components, the district is spared the expense of educating these
non-residents to the tune of over $1,100,000. (Based on $22,700 per student X 49 students. (15
incoming freshman + 18 transfers + 16 current students). | am happy to report that we did not
receive any challenges that led to a formal residency hearing this year.

On a side note, we are noticing a new trend in regards to homelessness. In general, our office
does not discover homelessness. Of the hundreds of applicants, we may discover one case per
year. However, this year | have new information. Through our residency process, we have
identified six families (8 students) as homeless.
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