
















POLICY AND PROCEDURAL CHANGES: FIRST READING 
September 21, 2009 Board meeting 

 
All recommended changes have been reviewed and approved by the Policy Committee, 
relevant staff members, and (where needed) the district attorney. 
 
Section 2 (Board of Education) 
 
Number Name Proposed Change 
2:70‐E  Checklist for Filling Board 

Vacancies by Appointment 
NEW:  lists steps for a school board to fill a 
vacancy.  The steps have guidelines and 
explanations, including web links to ILL. Council of 
School Attorney and IASB publications. The 

ESS committee chose to eliminate a few of the PR
suggested steps. 

2:260  Uniform Grievance 
Procedure 

Updated to include recent State and federal 
legislation concerning the use of genetic 
information.  

2:260‐AP1  Nondiscrimination 
Coordinator and Complaint 
Manager 

NEW:  describes the respective responsibilities for 
a Nondiscrim plaint ination Coordinator and Com
Manager. 

2:260‐E1  Names of Complaint 
Managers, Grievance 
Coordinator and 
Nondiscrimination 
Coordinator 

RENAMED:  includes information on the 
Nondiscrimination Coordinator, John Heintz.  

 
Section 4 (Operational Services) 
 
Number Name Proposed Change 
4:151  Best Practice for 

ns Environmental Concer
NEW:  proposed policy includes various plans 

 necessary in order to accomplish LEED‐EBOM
certification.   

4:170‐AP5  Unsafe School Choice 
Option 

An introduction explaining the unsafe school 
choice option has been added. 

 
Section 5 (Personnel) 
 
Number Name Proposed Change 
5:120  Ethics  Social workers, psychologists, counselors and 

nurses have agreed to abide by ethical standards 
via the following organizations: NASW, NASP, 
ASCA, NASN.  These organizations and their 
websites have been included into this policy. 

5:130‐AP  Email Retention   DELETED ‐ everything is archived making this 
procedure obsolete, per G. Ballard. 

5:200‐E2  Summative Evaluation for 
Stipend Positions – 
Athletics 

Information was added regarding the Head Coach 
to include; win/loss record, player contact time 
and if an off‐season program is offered.  In 
addition, Assistant Coach information was added 
to include; specific responsibilities and goals 



achieved for current and previous season. A line 
was included to evaluate whether the coach is 
identifiable as a D219 coach during competitions.  

5:220  Substitute Teachers  New language explains that some TRS annuitants 
may return to full‐time TRS covered employment, 
without loss of their pensions, where the regional 
superintendent certifies that a personnel shortage 
exists in the subject area.  

 
Section 6 (Instruction) 
 
Number Name Proposed Change 
6:15‐AP  School Choice and 

Supplemental Educational 
Service 

NEW:  its table contains a description for each 
legal authority listed along with web links to 
resources  le and guidance materials and samp
parental notifications.  

6:15‐AP1  Consequences for a 
SCHOOL, Missing Adequate 
Yearly Progress 

DELETED – no longer needed given ISBE’s 
resources. 

6:15‐AP2  Consequences for a 
DISTRICT Missing 
Adequate Yearly Progress 

DELETED – no longer needed given ISBE’s 
resources. 

6:15‐AP3  School Choice for Students 
Enrolled in a School 
Identified for 
Improvement, Corrective 
Action, or Restructuring 

DELETED – no longer needed given ISBE’s 
resources. 

6:15‐AP4  Compliance Steps for 
Providing Supplemental 
Educational Services. 

DELETED – no longer needed given ISBE’s 
resources. 

6:15‐E  Resolution Declining 
Requests to Accept Non‐

ents Resident Choice Stud

Updated the Elementary and Secondary Education 
Act.  In addition, the Board will need to vote on 
this resolu ary tion and update the Board secret
from Jeff Greenspan to Ruth Klint.  

6:15‐E2  Notice to Parents of 
Children Enrolled in a 
School that Missed AYP for 
Two or More Consecutive 
Years 

D
r
 

ELETED – no longer needed given ISBE’s 
esources.  
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Board of Education 

Exhibit - Checklist for Filling Board Vacancy by Appointment 

The Board of Education fills a vacancy by either appointment or election.  The Board uses this 
checklist for guidance when it must fill a vacancy by appointment.  Some items contain 
guidelines along with explanations.  For more information, see Answers to FAQs Vacancies on 
the Board of Education, published by a committee of the Illinois Council of School Attorneys, 
and available at:  www.iasb.com/law/ICSAFAQsonBoardVacancies.pdf. 

 Confirm that the Board must fill the vacancy by appointment. 

Guidelines Explanation 

Review Board policy 2:70, 
Vacancies on the Board of 
Education - Filling Vacancies, to 
determine if a vacancy on the 
Board occurred and, if so, 
whether the successor will be 
selected by election or Board 
appointment. 

Filling a vacancy by Board appointment or 
election depends upon when the vacancy 
occurred.  If a vacancy occurs with less than:  (1) 
868 days remaining in the term of office, or (2) 
88 days before the next regularly scheduled 
election for the vacant office, no election to fill 
the vacancy is held and the appointee serves the 
remainder of the term.  At all other times, an 
appointee serves until the next regular school 
election, at which election a successor is elected 
to serve the remainder of the unexpired term. 
See 105 ILCS 5/10-10. 

 Notify the Regional Superintendent of the vacancy within 5 days of its occurrence (105 
ILCS 5/10-10). 

 Develop list of qualifications for appointment of a person to fill vacancy. 

Guidelines Explanation 

At a minimum, the Board uses 
election qualifications, that is, a 
candidate must meet the 
following: 
• Be a United States citizen. 
• Be at least 18 years of age. 
• Be a resident of Illinois and 

the 
District for at least one year 
immediately preceding the 
appointment. 

• Be a registered voter. 
• Not be a school trustee. 
• Not be a child sex offender. 
• Not hold another 

While The School Code does not expressly set 
forth eligibility requirements for appointment to 
a Board vacancy, the Board may want to use the 
qualifications for elected Board members listed 
in 105 ILCS 5/10-3 and 5/10-10. 

For guidance discussing other qualifications that 
the Board may want to consider, see IASB’s 
Recruiting School Board Candidates, available at: 
www.iasb.com/elections/recruiting.pdf. 

For guidance regarding conflict of interest and 
incompatible offices, See Answers to FAQs, 
Conflict of Interest and Incompatible Offices, 
published by the Ill. Council of School 
Attorneys, available at: 
www.iasb.com/law/conflict.cfm. 

http://www.iasb.com/law/ICSAFAQsonBoardVacancies.pdf�
http://www.iasb.com/elections/recruiting.pdf�
http://www.iasb.com/law/conflict.cfm�
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Guidelines Explanation 
incompatible public office. 

• Not have a prohibited interest 
in any contract with the 
District. 

• Not hold certain types of 
prohibited State or federal 
employment. 

 

When additional qualifications 
apply, the following items may be 
included in the Board’s list of 
qualifications: 
• Meet all qualifications based 

upon the distribution of 
population among 
congressional townships in the 
district. 

• Meet all qualifications based 
upon the distribution of 
population among 
incorporated and 
unincorporated areas. 

Board members of some community unit school 
districts may be subject to historical residential 
qualifications based on the distribution of 
population among congressional townships in 
the district or between the district’s 
incorporated and unincorporated areas (105 
ILCS 5/11A-8). 

 Decide who will receive completed vacancy applications. 

Guidelines Explanation 

The Board President will accept 
applications. 

The Board will discuss, at an open 
meeting, its process to review the 
applications and who will contact 
applicants for an interview. 

Who accepts vacancy applications is at the 
Board’s sole discretion.  According to 2:110, 
Qualifications, Term, and Duties of Board 
Officers, the Board President is a logical officer 
to accept the applications, but this task may be 
delegated to the Secretary or Superintendent’s 
secretary if the Board determines that it is more 
convenient.  Who accepts the applications must 
be decided prior to posting the vacancy 
announcement. 

 Create Board member vacancy announcement. 

Guidelines Explanation 

School District ______ Board 
Member Vacancy 

School District is accepting 
applications to fill the vacancy 
resulting from [reason for 
vacancy] of [former School Board 

The contents of a vacancy announcement, how it 
is announced, and were it is posted are at the 
Board’s sole discretion. 

The Board may want to consider announcing the 
vacancy and its intent to fill it by appointment 
during its meeting and post it on the District’s 
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Guidelines Explanation 
member’s name]. website and in the local newspaper(s). 

The appointment will be from the 
date of appointment to [date]. 

The length of the appointment depends upon 
when during the term of office the vacancy 
occurred.  See 105 ILCS 5/10-10 and Board 
policy 2:70, Vacancies on the School Board - 
Filling Vacancies, to determine the length of the 
appointment. 

School District is [School 
District’s philosophy or mission 
statement]. 

See Board policy 1:30, School District 
Philosophy, for the District’s mission statement 
that is specific to the community’s goals. 

Applicants for the School Board 
vacancy must be:  [School Board’s 
list of qualifications]. 

See checklist item titled Develop List of 
Qualifications for Appointment of a Person to Fill 
Vacancy above. 

Applicants should show 
familiarity with the Board’s 
policies regarding general duties 
and responsibilities of a School 
Board and a School Board 
member, including fiduciary 
responsibilities, conflict of 
interest, ethics and gift ban.  The 
Board’s policies are available at 
[locations]. 

Listing this along with the Board’s list of 
qualifications assists candidates in 
understanding a School Board member’s duties 
and responsibilities and may facilitate a better 
conversation during the interview process.  See 
Board policies:  2:20, Powers and Duties of the 
Board of Education; 2:80, Board Member Oath 
and Conduct; 2:100, Board Member Conflict of 
Interest; 2:105 Ethics and Gift Ban; and 2:120, 
Board Member Development. 

Applications may be obtained at 
[location and address and/or 
website] beginning on [date and 
time]. 

Completed applications may be 
turned in by [time and date] to 
[name and title of person 
receiving applications]. 

See action item titled Decide who will receive 
completed vacancy applications above. 

 Publicize vacancy announcement including by placing it on the District’s website. 

 Accept and review applications from prospective candidates (see Decide who will receive 
completed vacancy applications above). 

 Conduct interviews with candidates (interviews may occur in closed session pursuant to 5      
ILCS 120/2(c)(3). See IASB’s Recruiting School Board Candidates, available at: 
www.iasb.com/elections/recruiting.pdf. 

http://www.iasb.com/elections/recruiting.pdf�
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 Fill vacancy by a vote during an open meeting of the Board before the 45th day or notify 
the Regional Superintendent that the vacancy still exists (105 ILCS 5/10-10). 

 Assist the appointed Board member in filing his or her statement of economic interest 
(5 ILCS 420/4A-105(c). 

 Announce the appointment to District staff and community. 

 Administer the Oath of Office and begin orientation. 

 Inform IASB of the newly appointed Board member’s name and directory information. 
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Board of Education 

Uniform Grievance Procedure 

This Uniform Grievance Procedure shall apply to complaints and grievances that are not governed by 
other more specific grievance procedures, including but not limited to, claims or complaints arising under 
the grievance and arbitration procedures set forth in the “Agreement between Niles Township High 
School District 219 Board of Education and Niles Township Federation of Teachers, a Council of Local 
1274, IFT/AFT, AFL-CIO”, and complaints and grievances involving FERPA, challenges to student 
records, and residency disputes. 

A student, parent/guardian, employee, or community member should notify any District Complaint 
Manager if he or she believes that the Board of Education, its employees, or agents have violated his or 
her rights guaranteed by the State or federal Constitution, State or federal statute, or Board policy or have 
a complaint regarding any one of the following: 

1. Title II of the Americans with Disabilities Act 
2. Title IX of the Education Amendments of 1972 
3. Section 504 of the Rehabilitation Act of 1973  
4. Individuals with Disabilities Education Act, 20 U.S.C. § 1400 et seq. 
5. Title VI of the Civil Rights Act, 42 U.S. C. § 2000d et seq. 
6. Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. § 2000e 

et seq. 
7. Sexual harassment (Illinois Human Rights Act, Title VII of the Civil Rights Act of 1964, and 

Title IX of the Education Amendments of 1972) 
8. Misuse of funds received for services to improve educational opportunities for educationally 

disadvantaged or deprived children; 
9. Curriculum, instructional materials, and/or programs; 
10. Victims' Economic Security and Safety Act, 820 ILCS 180; 
11. Illinois Equal Pay Act of 2003, 820 ILSC 112; or 
12. Provision of services to homeless students 
13. Illinois Whistleblower Act, ILCS 174/1 et seq. 
14. Misuse of genetic information (Illinois Genetic Information Privacy Act (GIPA), 410 

ILCS 513/ and Titles I and II of the Genetic Information Nondiscrimination Act 
(GINA), 42 U.S.C. §2000ff et.seq. 

 
The Superintendent or a designee shall annually notify all students, parent(s)/guardian(s) of District 
students, and District employees of the existence of this Uniform Grievance Policy and their right to 
invoke its provisions. 
The Complaint Manager will attempt to resolve complaints without resorting to this grievance procedure 
and, if a complaint is filed, to address the complaint promptly and equitably.  The right of a person to 
prompt and equitable resolution of the complaint filed hereunder shall not be impaired by the person's 
pursuit of other remedies.  Use of this grievance procedure is not a prerequisite to the pursuit of other 
remedies and use of this grievance procedure does not extend any filing deadline related to the pursuit of 
other remedies. All deadlines under this procedure may be extended by the Complaint Manager as he or 
she deems appropriate.  As used in the policy, “school business days” means days on which the District’s 
main office is open. 

If a Complaint Manager receives a complaint, the Complaint Manager shall immediately notify the 
Superintendent and Grievance Coordinator of the nature and substance of the complaint.  However, the 
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Complaint Manager shall not notify the Superintendent or Grievance Coordinator if he/she is the subject 
of the complaint. 

 

1. Filing a Complaint 
A person (hereinafter Complainant) who wishes to avail himself or herself of this grievance 
procedure may do so by filing a complaint with any District Complaint Manager.  The 
Complainant shall not be required to file a complaint with a particular Complaint Manager and 
may request a Complaint Manager of the same gender.  The Complaint Manager may request the 
Complainant to provide a written statement regarding the nature of the complaint or require a 
meeting with a student’s parent(s)/guardian(s).  The Complaint Manager shall assist the 
Complainant as needed.  

2. Investigation 
The Complaint Manager will investigate the complaint or appoint a qualified person to undertake 
the investigation on his or her behalf.  The Complaint Manager or other investigator may, at 
his/her discretion taking all factors into account, contact the parent(s)/guardian(s) of the student 
being interviewed for the purposes of informing the parents of the interview and the opportunity 
to be present during the interview.  Factors that shall be considered in determining whether to 
contact the parents(s)/guardian(s) include but are not limited to age of the student, the substance 
of the complaint, and the need to conduct an immediate interview due to the circumstances 
surrounding the complaint.  The complaint and identity of the Complainant will not be disclosed 
except (1) as required by law or this policy, or (2) as necessary to fully investigate the complaint, 
or (3) as authorized by the Complainant.   

The identity of any student witnesses will not be disclosed except:  (1) as required by law or 
any collective bargaining agreement, or (2) as necessary to fully investigate the complaint, or 
(3) as authorized by the parent/guardian of the student witness, or by the student if the 
student is 18 years or age or older. 

Within 30 school business days of the date the complaint was filed, the Complaint Manager shall 
file a written report of his or her findings with the Superintendent.  The Complaint Manager may 
request an extension of time.  If a complaint of sexual harassment contains allegations involving 
the Superintendent, the Complaint Manager shall not notify the Superintendent, and the 
Complaint Manager’s written report shall be filed with the Board of Education which shall render 
a decision in accordance with Section 3 of this Policy.  The Superintendent, or the Complaint 
Manager in cases involving complaints against the Superintendent, shall report to the Board of 
Education at appropriate times concerning the nature and status of formal written complaints.  
The Superintendent will keep the Board of Education informed of all complaints. 

3. Decision and Appeal 
Within 10 school business days after receiving the report of the Complaint Manager or other 
investigating individual, the Superintendent shall mail his/her written decision to the Complainant 
by U.S. mail, first class, as well as to the Complaint Manager.  If the Superintendent was the 
individual investigating the charge, the Superintendent shall forward the written report to the 
Complainant and Complaint Manager.   
 
Within 10 school business days after receiving the Superintendent's decision, the Complainant 
may appeal the decision to the Board of Education by making a written request to the Complaint 
Manager. The Complaint Manager shall promptly forward all materials relative to the complaint 
and appeal to the Superintendent for review by the Board of Education.   
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Within 30 school business days the Board of Education shall affirm, reverse, or amend the 
Superintendent's decision or direct the Superintendent to gather additional information. 
Within 5 school business days of the Board's decision, the Superintendent shall inform the 
Complainant of the Board's action.   
This grievance procedure shall not be construed to create an independent right to a Board of 
Education hearing.  The failure to strictly follow the timelines in this grievance procedure shall 
not prejudice any party. 

Appointing Nondiscrimination Coordinator and Complaint Managers 

The Superintendent shall appoint a Nondiscrimination Coordinator to manage the District’s 
efforts to provide equal opportunity employment and educational opportunities and prohibit 
the harassment of employees, students, and others. 
The Superintendent shall appoint at least one Complaint Manager to administer the complaint process 
in this policy.  If possible, the Superintendent will appoint two (2) Complaint Managers, one of each 
gender.  The District's Grievance Coordinator, Nondiscrimination Coordinator, and Superintendent may 
be appointed as Complaint Managers. The Superintendent shall maintain a list of the names, addresses, 
and telephone numbers of the current Complaint Managers and Grievance Coordinator. 

Records 

Complaint Manager and Superintendent shall submit copies of reports of all investigations to the 
Grievance Coordinator for retention. 

 
LEGAL REF.: Age Discrimination in Employment Act, 29 U.S.C. § 621 et seq. 

Americans With Disabilities Act, 42 U.S.C. § 12101 et seq. 
Equal Pay Act, 29 U.S.C. § 206(d). 
Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff et seq. 
Immigration Reform and Control Act, 8 U.S.C. § 1324a et seq. 
Individuals With Disabilities Education Act, 20 U.S.C. § 1400 et seq. 
McKinney Homeless Assistance Act, 42 U.S.C. § 11431 et seq. 
Rehabilitation Act of 1973, 29 U.S.C. § 791 et seq. 
Title VI of the Civil Rights Act, 42 U.S.C. § 2000d et seq. 
Title IX of the Education Amendments, 20 U.S.C. §1681 et seq. 
Illinois Genetic Information Privacy Act, 410 ILCS 513/. 
Illinois Whistleblower Act, 740 ILCS 174/1 et seq. 
Illinois Human Rights Act, 775 ILCS 5/. 
Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 

U.S.C. 2000e et seq. 
Title IX of the Education Amendments, 20 U.S.C. § 1681 et seq. 
Equal Pay Act of 2003, 820 ILCS 112 
Victims' Economic Security and Safety Act, 820 ILCS 180, 56 Ill.Admin.Code 

Part 280. 
105 ILCS 5/2-3.8, 5/3-10, 5/10-20.7a, 5/10-22.5, 5/22-19, 5/24-4, 5/27.1, and 

45/1-15. 
23 Ill. Admin. Code §§ 1.240 and 200-40. 
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CROSS REF.: 5:10 (equal employment opportunity and minority recruitment), 5:20 (sexual 

harassment - employees), 6:140 (education of homeless children), 6:170 (Title I 
programs), 6:260 (complaints about curriculum, instructional materials, and programs), 
7:10 (equal educational opportunities), 7:20 (harassment of students prohibited),  7:180 
(preventing bullying, intimidation, and harassment), 8:70 (accommodating individuals 
with disabilities) 8:110 (public suggestions and complaints) 

ADOPTED: April 8, 2008  
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Board of Education 

Administrative Procedure - Nondiscrimination Coordinator and Complaint 
Manager  

The Nondiscrimination Coordinator directs the District’s compliance with federal and State 
laws governing discrimination and harassment in the workplace.  The Complaint Manager 
administers the complaint process in Board policy 2:260, Uniform Grievance Procedure. 

Superintendent Responsibilities 
A. Appoints individuals to serve as a Nondiscrimination Coordinator and Complaint Manager 

whose skill set suggest they could effectively fulfill the responsibilities identified in this 
procedure.  One individual may serve in both capacities.  The Superintendent may serve in 
either capacity.  If possible, at least 2 Complaint Managers are appointed, one of each gender. 

B. Identifies individuals to supervise the performance of the Nondiscrimination Coordinator and 
Complaint Manager.  The supervisor must understand the responsibilities of each role and have 
authority to take action. If possible, a different individual is assigned to supervise each role as a 
control measure, e.g., the Director of Human Resources supervises the Nondiscrimination 
Coordinator’s performance and the Superintendent supervises the Complaint Manager’s 
performance. 

C. Requires each Nondiscrimination Coordinator and/or Complaint Manager to possess or obtain: 

1. In-depth knowledge of Board policies as well as rules and conduct codes for students 
and employees. 

2. General knowledge of State and federal laws concerning equal employment and 
educational opportunities. 

3. Ability to: 
a. Communicate effectively, both orally and in writing, and to establish rapport with 

others; 
b. Plan, implement, evaluate, and report activities conducted; 
c. Be both consistent and flexible as circumstances warrant; and 
d. Analyze, clarify, and mediate differences of opinion. 

D. Facilitates the effective performance of the Nondiscrimination Coordinator and Complain 
Managers by: 

1. Providing them with clear expectations concerning their roles and responsibilities. 
2. Communicating to employees and students their functions and responsibilities. 
3. Providing them resources and professional development opportunities. 
4. Providing them access to the Board Attorney for legal advice concerning their 

responsibilities. 
Nondiscrimination Coordinator Responsibilities 
A. Directs the District’s efforts to provide equal employment and educational opportunities and 

prohibit the harassment of employees, students, and others.  Manages compliance with Board 
policies 2:260, Uniform Grievance Procedure; 5:10, Equal Employment Opportunity and Minority 
Recruitment; 5:20, Sexual Harassment; and 7:20, Harassment of Students Prohibited. 
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B. Develops and manages a program that will fully inform all employees and students about the 

District’s commitment to equal employment and educational opportunities and a harassment-
free environment.  A component of this program is to inform employees and students about 
Board policies and administrative procedures. 

C. Provides ongoing consultation, technical assistance, and information services regarding 
compliance requirements and programs. 

D. Assists the Human Resources Manager with monitoring compliance with the recordkeeping 
and notice requirements contained in federal and State laws concerning discrimination and 
harassment in schools and the workplace. 

E. Maintains grievance and compliance records and files. 

F. Makes recommendations for action by appropriate decision makers. 

G. Establishes a positive climate for nondiscrimination compliance efforts. This effort includes 
encouraging individuals to come forward with suggestions and complaints. 

Complaint Manager Responsibilities 
A. Implements and administers the grievance process contained in Board policy 2:260, Uniform 

Grievance Procedure. 

B. Manages complaints alleging a violation of any Board policy or procedure listed in the next 
section. 

C. Assists complainants and potential complainants by, among other things, providing 
consultation and information to them. 

D. Attempts to resolve complaints without resorting to the formal grievance process provided in 
Board policy 2:260, Uniform Grievance Procedure. 

E. Informs potential complainants, complainants, and witnesses that the District prohibits any 
form of retaliation against anyone who, in good faith, brings a complaint or provides 
information to the individual investigating a complaint. 

F. Receives formal complaints and notifies relevant individuals of the ensuing process. 

G. Investigates complaints or appoints a qualified individual to undertake the investigation on his 
or her behalf.  Each complaint shall be investigated promptly, thoroughly, and impartially, and 
as confidentially as possible. 

H. For each formal complaint, prepares a comprehensive written report describing the:  (a) 
complaint, (b) investigation, and (c) findings and recommendations.  Provides the report to the 
Superintendent or School Board if the Superintendent is an alleged responsible party. 

I. Receives a request from a complainant to appeal the Superintendent’s resolution of the 
complaint and promptly forwards all relevant material to the Board. 

J. Monitors compliance with all requirements and time-lines specified in Board policy 2:260, 
Uniform Grievance Procedure. 
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Applicable Policies and Procedures 

Section 2 
2:260 Uniform Grievance Procedure 
2:260-AP2 Administrative Procedure - Nondiscrimination Coordinator and Complaint 

Manager 
Section 5 
5:10 Equal Employment Opportunity and Minority Recruitment 
5:20 Sexual Harassment 
5:20-AP1 Administrative Procedure - Sample Questions for Conducting the Internal 

Sexual Harassment in the Workplace Investigation 
Section 6 
6:120 Education of Children with Disabilities 
6:140 Education of Homeless Children 
6:140-AP Administrative Procedure - Education of Homeless Children 
6:170 Title I Programs 
6:260 Complaints About Curriculum, Instructional Materials, and Programs 
Section 7 - Students 
7:10 Equal Educational Opportunities 
7:20 Harassment of Students Prohibited 
7:20-AP1 Administrative Procedure - Harassment of Students Prohibited 
7:180 Preventing Bullying, Intimidation, and Harassment 
7:190 Student Discipline 
Section 8 - Community Relations 
8:70 Accommodating Individuals with Disabilities 

Resources 
U.S. Equal Employment Opportunity Commission, www.eeoc.gov. 
“Enforcement Guidances and Related Documents,” U.S. Equal Employment Opportunity 

Commission, www.eeoc.gov/policy/guidance.html. 
“Sexual Harassment: It's Not Academic” U.S. Dept. of Education, Office for Civil Rights, 

www.ed.gov/about/offices/list/ocr/docs/ocrshpam.html. 
“Frequently Asked Questions about Sexual Harassment,” U.S. Dept. of Education, Office 

for Civil Rights, www.ed.gov/about/offices/list/ocr/qa-sex.html. 
“Sexual Harassment Guidance: Harassment of Students by School Employees, Other 

Students, or Third Parties,” Office for Civil Rights, 
www.ed.gov/about/offices/list/ocr/docs/shguide.html. 

“Q&A Regarding Title IX Procedural Requirements,” U.S. Dept. of Justice, 
www.usdoj.gov/crt/cor/coord/TitleIXQandA.php. 

 

http://www.eeoc.gov/�
http://www.eeoc.gov/policy/guidance.html�
http://www.ed.gov/about/offices/list/ocr/docs/ocrshpam.html�
http://www.ed.gov/about/offices/list/ocr/qa-sex.html�
http://www.ed.gov/about/offices/list/ocr/docs/shguide.html�
http://www.usdoj.gov/crt/cor/coord/TitleIXQandA.php�


Niles Township High School District 219 2:260-E1 
 Page 1 of 1 
 

Board of Education 
 
Exhibit:  Names of Complaint Managers and ,Grievance Coordinator and 
Nondiscrimination Coordinator 
 
 
When students, parent(s)/guardian(s), employees, or community members wish to file a formal 
complaint asserting that their rights have been violated under state or federal law or board 
policies 5:20 (sexual harassment - employees), 7:20 (sexual harassment - students), or 8:70 
(A.D.A.), they must contact one of the following people and may also submit a complaint form 
(2:260-E2).   
 
Persons with complaints may address the problem with an appropriate administrator first, and 
then file a formal complaint with a Complaint Manager if the problem is not so resolved. 
Students may also contact the Building Principal, Assistant Principal for Pupil Personnel 
Services, or Dean of Students, as their initial contact for a complaint of sexual harassment. 
(For other complaints, please refer to the appropriate board policy, administrative procedure, 
student handbook, or board-union contract, or contact one of these people for advice.) 
 
GRIEVANCE COORDINATOR 
 
Ms. Dale Vogler 
Niles Township High Schools 
District Office 
7700 Gross Point Road 
Skokie, IL  60077 
847-626-39723969 
 
COMPLAINT MANAGERS 
 
District Office / Central 
7700 Gross Point Road 
Skokie, IL  60077 
 

Niles North 
9800 North Lawler 
Skokie, IL  60077 
 

Niles West 
5701 West Oakton 
Skokie, IL  60077 
 

Dr. Pete Marcelo 
847-626-3990 
 

Mr. Carl Hagman 
847-626-2021 
 

Dr. Ryan McTague 
847-626-2520 
 

Ms. Jean Hedstrom 
847-626-3978 
 

Ms. Susanne Carrescia 
847-626-2341 
 

Dr. Paula MillerMs. Elizabeth 
Gomez 
847-626-29302533 

 
NONDISCRIMINATION COORDINATOR 
 
Mr. John Heintz 
District Office 
847-626-3972 
 
The Superintendent and Grievance Coordinator may also serve as Complaint Managers. 
 
Board Review:   September 15, 2008 
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Operational Services 
 

Best Practice for Environmental Concerns 

The Superintendent or designee, shall manage the District’s facilities and grounds which shall include the 
well-being of building occupants (students, faculty and administration) optimizing building operations, 
energy efficiency, water conservation and reducing maintenance, while maintaining fiscally sound 
financial practices.  

Additionally, the Superintendent or designee shall enable the development of District programs focused 
on sustainability, efficient energy use and environmentally friendly technologies.  
 
This policy aims at facilitation of the following goals: 
 

1. Environmentally sensitive, low-impact building exterior and hardscape management plan. 
 
2. Integrated pest management, erosion control and landscape management plan. 

 
3. Stormwater management plan. 

 
4. Comprehensive building operating plan regulating how the building is to be operated and 

maintained. 
 
5. Ongoing building commissioning plan. 

 
6. Environmentally friendly solid waste management policy. 
 
7. Fiscally responsible sustainable purchasing policy include: ongoing consumables, durable goods, 

food and cleaning services. 
 

8. Future facility alterations and additions plan based on ES EPA EnergyStar and LEED for 
Schools. 

 
9. Green cleaning and maintenance plan (compliant with the guidelines established by the Illinois 

Green Government Coordinating Council). 
 

10. Indoor Environmental Quality management plan. 
 

11. Co-curricular, extra-curricular and curricular supplemental educational program focused on 
sustainable design and green technologies education. 

 

 

 



Niles Township High School District 219 4:170-AP5 
 Page 1 of 4 

 
Operational Services 

Administrative Procedure - Unsafe School Choice Option  

Beginning in 2002, NCLB required states to implement an unsafe school choice option (20 U.S.C. 
§7912).  Illinois complied by adopting two statutes:  (1) 105 ILCS 5/2-3.134 requires ISBE to 
maintain data and publish a list of persistently dangerous schools, and (2) 105 ILCS 5/10-21.3a 
requires each school board to adopt a policy governing the transfer of students within the district 
from a persistently dangerous school to another public school in the district.  Board policy 4:170, 
Safety, fulfills this requirement with its section on Unsafe School Choice Option.  This 
administrative procedure implements the policy. It incorporates the guidance given by the U.S. 
Department of Education, Unsafe School Choice Option, Non-Regulatory Guidance, 7-23-02, 
www.ed.gov/policy/elsec/guid/unsafeschoolchoice.doc. 
Unsafe School Choice Option for Students in Persistently Dangerous Schools 

Actor Action 

ISBE Identifies schools each Illinois school that meet its definition ofis a 
“persistently dangerous school,” i.e., a school meeting all of the following 
criteria for two consecutive years:as defined in 105 ILCS 5/10-21.3a 
(attached) 
1. Have violence-related expulsions greater than 3% of the student 

enrollment; 
2. Have one or more students expelled for bringing a gun or weapon to 

school as defined in 18 U.S.C. § 921; and 
3.1. Have 3% or more of the student enrollment exercising the individual 

option to transfer.As of June 2009, IASB has not identified a 
persistently dangerous school. 

Building Principal or 
designee 

Within ten calendar days of identification, or longer time if necessary, notifies 
by U.S. mail, the parent(s)/guardian(s) of students attending a “persistently 
dangerous school,” of that school’s status as “persistently dangerous.” 

Superintendent Keeps the School Board informed as appropriate. 
Determines which, if any, schools are available recipients forwill receive 
students assigned to a “persistently dangerous school.” 

To the extent possible, the recipient school should be making adequate 
yearly progress and not identified as being in school improvement, 
corrective action, or restructuring. The recipient school may be a public 
charter school. 
If a recipient school is not available in the District, the Superintendent 
will explore other appropriate options, e.g., intergovernmental agreements 
with another district to accept transfer students. 
The needs and preferences of affected students and parent(s)/ guardian(s) 
shall be considered. 

Forms a committee to developDevelops and implements a corrective action 
plan. 

http://www.ed.gov/policy/elsec/guid/unsafeschoolchoice.doc�
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Actor Action 

Building Principal or 
designee 

Within 20 calendar days of identification, or longer time if necessary, informs 
parent(s)/guardian(s) of the following: 
1. The status of the corrective action plan; and 
2. The identities of any available school or public charter school into which 

students may transfer. 

Parent(s)/Guardian(s) Within 30 calendar days ofAs soon as possible after being informed of the 
unsafe school choice option, informs confers with the Building Principal 
concerning whether his or her child willto exercise the transfer to an 
available school or public charter school.option.  

Building Principal or 
designee 

Executes any requested transfers as soon as possible. Transfers will be in 
effect at least while the original school is identified as “persistently 
dangerous.” When determining the transfer length, the Building Principal 
considers the student’s educational needs as well as other factors affecting the 
student’s ability to succeed if returned to the transferring school. 

Superintendent or 
designee 

Upon completion of the corrective action plan, shall request’s completion, 
requests that the ISBE remove the school from the list of “persistently 
dangerous schools.” 

Unsafe School Choice Option Available tofor Any Student Who Is a Victim of a Violent Criminal 
Offense Occurring on School Grounds During Regular School Hours or During a School-Sponsored 
Event 

Actor Action 

Student or any 
individual on the 
student’s 
behalfBuilding 
Principal or designee 

Notifies the Building PrincipalSuperintendent that the a student was a victim 
of a violent crime, as defined by 725 ILCS 120/3 (attached), that 
occurredocurring on school grounds during regular school hours or during a 
school-sponsored event. 
Provides, if possible, the Building Principal with a copy of the police report. 

Building Principal or 
designee 

Notifies the Superintendent that a student was a victim of a violent crime 
occurring on school grounds during regular school hours or during a school-
sponsored event. 

Superintendent As soon as possible, determines which, if any, schools are available recipients 
for a student who was a victim of a violent crime while in school or on school 
grounds. 

To the extent possible, the recipient school should be making adequate 
yearly progress and has not been identified as being in school 
improvement, corrective action, or restructuring. The recipient school 
may be a public charter school. 
If a recipient school is not available in the District, the Superintendent 
will explore other appropriate options, e.g., an agreement with a 
neighboring district to accept the student. 
The needs and preferences of the affected student and his or her 
parents/guardians shall be considered. 
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Actor Action 

Keeps the School Board informed as appropriate. 

Building Principal or 
designee 

As soon as possible, notifies the student’s parent(s)/guardian(s) that the 
student may transfer to another school, provided another school is available. 

Parent(s)/guardian(s) Within 30 calendar days ofAs soon as possible after being informed of the 
unsafe school choice option, informs confers with the Building Principal 
concerning whether his or her child will to exercise the transfer to an 
available school or public charter school.option. 

Building Principal or 
designee 

Executes any requested transfer as soon as possible. When determining the 
transfer length, considers the student’s educational needs as well as other 
factors affecting the student’s ability to succeed if returned to the transferring 
school. 
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*********************************************************************************** 
Definitions for “Persistently Dangerous School” 

105 ILCS 5/10-21.3a  
 

§10-21.3a(b).  In order to be considered a persistently dangerous school, the school must meet all 
of the following criteria for 2 consecutive years: 

1. Have greater than 3% of the students enrolled in the school expelled for violence-
related conduct; 

2. Have one or more students expelled for bringing a firearm to school as defined in 18 
U.S.C. 921; 

3. Have at least 3% of students enrolled in the school exercise the individual option to 
transfer schools pursuant to subsection (c) of this section. [105 ILCS 5/10-21.3a(c), see 
the second section of this procedure] 

 
Definitions for “Crime Victim” and “Violent Crime” 

 
725 ILCS 120/3 (current as of September 1, 2003) 

 
§ 3.  The terms used in this Act, unless the context clearly requires otherwise, shall have the following 

meanings: 
(a) "Crime victim" means (1) a person physically injured in this State as a result of a violent 
crime perpetrated or attempted against that person or (2) a person who suffers injury to or loss 
of property as a result of a violent crime perpetrated or attempted against that person or (3) a 
single representative who may be the spouse, parent, child or sibling of a person killed as a 
result of a violent crime perpetrated against the person killed or the spouse, parent, child or 
sibling of any person granted rights under this Act who is physically or mentally incapable of 
exercising such rights, except where the spouse, parent, child or sibling is also the defendant or 
prisoner or (4) any person against whom a violent crime has been committed or (5) any person 
who has suffered personal injury as a result of a violation of Section 11-501 of the Illinois 
Vehicle Code, or of a similar provision of a local ordinance, or of Section 9-3 of the Criminal 
Code of 1961, as amended; [.] 

(c) "Violent Crime" means any felony in which force or threat of force was used against the 
victim, or any offense involving sexual exploitation, sexual conduct or sexual penetration, 
domestic battery, violation of an order of protection, stalking, or any misdemeanor which 
results in death or great bodily harm to the victim or any violation of Section 9-3 of the 
Criminal Code of 1961, or Section 11-501 of the Illinois Vehicle Code, or a similar provision of 
a local ordinance, if the violation resulted in personal injury or death, and includes any action 
committed by a juvenile that would be a violent crime if committed by an adult. For the 
purposes of this paragraph, "personal injury" shall include any Type A injury as indicated on 
the traffic accident report completed by a law enforcement officer that requires immediate 
professional attention in either a doctor's office or medical facility. A Type A injury shall 
include severely bleeding wounds, distorted extremities, and injuries that require the injured 
party to be carried from the scene; [.] 

 

Board Review:  May 17, 2004 
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General Personnel 

Ethics 

All District employees are expected to maintain high standards in their school relationships, to 
demonstrate integrity and honesty, to be considerate and cooperative, and to maintain professional 
relationships with students, parents, staff members, and others. 

The following employees must file a "Statement of Economic Interests" as required by the Illinois 
Governmental Ethics Act: 

1. Superintendent; 
2. Building Principal; 
3. Head of any department; 
4. Any employee having supervisory authority over, or direct responsibility for the formulation, 

negotiation, issuance, or execution of contracts entered into by the District, including 
collective bargaining agreements, in the amount of $1,000 or greater; 

5. Hearing officer; 
6. Any employee having supervisory authority for 20 or more employees;  
7. Any employee in a position that requires an administrative or a chief school business official 

endorsement and; 
8. Any coach, support staff member, teacher, other employee or his or her representative that 

receives remuneration totaling over $5,000 per academic year from work performed on 
school grounds or using school equipment, or conducted using the name of the school District 
or a single school within the district, or conducted in such a way that a reasonable person 
would consider the work sponsored, hosted, or authorized in any way by the District. 

 
Ethics for Social Workers, Psychologists, Counselors and Nurses 
 
Niles Township High School social workers, psychologists, counselors and nurses have agreed to 
abide by the following ethical standards put forth by the organizations below: 
 

NASW - http://www.socialworkers.org/pubs/code/default.asp 

NASP - http://www.nasponline.org/standards/ProfessionalCond.pdf 

ASCA - http://www.schoolcounselor.org/content.asp?contentid=173 

NASN-http://www.nasn.org/Default.aspx?tabid=512 
 
Ethics and Gift Ban 
Board policy 2:105, Ethics and Gift Ban, applies to all district employees.  Students shall not be used in 
any manner for promoting a political candidate or issue. 

Outside Employment and Conflict of Interest 

No District employee shall be directly or indirectly interested in any contract, work, or business of the 
District, or in the sale of any article by or to the District, except when the employee is the author or 
developer of instructional materials listed with the State Board of Education and adopted for use by the 
Board.  An employee having an interest in instructional materials must file an annual statement with the 
Board Secretary. 

For the purpose of acquiring profit or personal gain, no employee shall act as an agent of the District nor 
shall an employee act as an agent of any business in any transaction with the District. 

http://www.socialworkers.org/pubs/code/default.asp�
http://www.nasponline.org/standards/ProfessionalCond.pdf�
http://www.schoolcounselor.org/content.asp?contentid=173�
http://www.nasn.org/Default.aspx?tabid=512�
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Employees shall not engage in any other employment or in any private business during regular working 
hours and such other times as are necessary to fulfill appropriate assigned duties. 

Tutoring 

District teachers shall not be permitted to receive pay or gifts directly or indirectly for the private tutoring, 
on any District property, of any District student.  Teachers are expected to tutor their students during their 
free period or “office hours” by appointment.     

The Superintendent may authorize exceptions to this Policy according to its implementing Procedures. 

LEGAL REF.: U.S. Constitution, First Amendment. 
5 ILCS 420/4A-101 and 430/. 
50 ILCS 135/. 
105 ILCS 5/22-5 and 5/24-22. 
Pickering v. Board of Township H.S. Dist. 205, 391 U.S. 563 (1968). 
Garcetti v. Ceballos, 547 U.S. 410 (2006). 
 

CROSS REF.:        2:105 (ethics and gift ban) 

ADOPTED: May 18, 2009  
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General Personnel 

Administrative Procedure - Email Retention  

Email, including attachments, that are sent or received by the District or District employees may be, 
depending on their content, subject to disclosure under the Freedom of Information Act and/or discovery 
in litigation as evidence in support of a claim. Employees must use the same standards of judgment, 
propriety, and ethics with email as they do with other forms of school business-related communications.  

Accordingly, employees have the same responsibilities for email messages as they do for any other 
communication and must distinguish between record and non-record messages. This allows for the proper 
storage or disposal of email. However, no District record, no matter its form, may be destroyed if it is 
subject to a litigation hold. See administrative procedure 2:250-AP2, Protocols for Record Preservation 
and Development of Retention Schedules. For guidance on Board member use and retention of email, see 
2:140-E, Guidance for Board Member Communications, Including Email Use. 

Non-Record Messages 

Email messages are “non-record messages” if they do not evidence the District’s organization, function, 
policies, procedures, or activities; or contain informational data appropriate for preservation. These are 
generally informal or preliminary drafts, notes, recommendations, or memoranda that do not contain 
official action. Examples include: 

1. Personal correspondence not received or created in the course of District or school business, such 
as, “What’s for dinner?” or “I’ll be glad to drive to the meeting.” 

2. Notices concerning meetings or workshops, dates, discussion topics, and material to prepare for 
or to be discussed during a meeting. 

3. Publications or promotional material from vendors and similar materials that are available to 
anyone. 

4. Correspondence containing recommendations or opinions that are preliminary to a decision. 

5. Informal correspondence to parents/guardians concerning school activities or an individual 
student’s progress or assignments provided the messages do not contain notice of final or official 
action. 

6. Draft material. 

If the email is a “non-record message,” the employee should delete it as soon as its purpose is fulfilled 
unless the email is subject to a litigation hold. The goal is to control excessive accumulation of material.  

Official Record Messages 

Email messages are “official record messages” if they are evidence of the District’s organization, 
function, policies, procedures, or activities or contain informational data appropriate for preservation. 
Examples include: 

1. Policy documents or contract related documents. 

2. Correspondence, e.g., letters, memos, emails from individuals, companies, or organizations 
requesting information about the District or school policies or practices and the responses to these 
requests. 
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3. Project reports.  

4. Correspondence dealing with significant aspects of District administration or a school executive 
office, including messages containing information concerning policies, programs, fiscal and 
personnel matters, and contracts. 

Official record messages should routinely be transferred to the records maintenance location identified by 
the Records Custodian or Chief Technology Officer (IT). Before transferring the message, the employee 
should identify it as belonging in one of the categories of records established by the Record Custodian or 
Chief Technology Officer. Once transferred it becomes the official copy and the original electronic 
version may be deleted according to the District’s approved record preservation and retention schedule.  
See administrative procedure 2:250-AP2, Protocols for Record Preservation and Development of 
Retention Schedules.  

 

 

Board Review:   November 5, 2007 
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Niles Township High School District 219 
Summative Evaluation for Stipend Positions 

 
Athletics  

 
 
SPONSOR: 

 
      

 
ACTIVITIY ASSIGNMENT: 

 
      

 
EVALUATOR: 

 
      

 
DATE OF REVIEW CONFERENCE: 

 
      

 
 
The following summative evaluation is based upon observed performance as well as the sponsor’s contribution in the 
area of staff-parent-school-community relationships and professionalism. 
 

Directions:  Mark (X) the number that closely                       2     Meets the expectations 
describes the employee’s performance on each                  1     Does not meet performance expectations  
criterion.                                                                      NA    Does not apply to this position 

      
 
1. Activities and Accomplishments (to be completed by sponsor/coach) 
 

Head Coach: 
• Win/loss record for last full season:  Win_______   Loss________ 
• Off-season program exist:   Yes    No 

If Yes; 
1. Average weekly hours of contact time with players ________ 
2. Number of weeks of off-season program __________ 

If No; 
1. Has a plan been developed for building an off-season program: :   Yes    No 
 

Goals for next season: ______________________________________________________________________ 
 

Assistant Coach: 
• Specific responsibilities of assistant: 

__________________________________________________________________________________ 

• Goals for next season: 
__________________________________________________________________________________ 

• Goals achieved from last season: 
__________________________________________________________________________________ 

 
List the events, activities, and/or accomplishments of your group during this school year. 

 
2. Instructional Skills 
 
A. Develops and maintains a sound physical conditioning program for team(s).  NA   1   2  
B. Teaches the techniques and fundamentals of the sport.    NA   1   2  
C. Balances, individual, group, and team instruction.     NA   1   2  
D. Promotes proper conduct, sportsmanship, fair play, and a competitive spirit  NA   1   2  

among team members.         
E. Informs all team members of training and participation rules as defined by the  NA   1   2  

school and the Illinois High School Association (IHSA).     
F. Interacts with students in a manner that encourages respectful relationships  NA   1   2  
 among students and adults. 
G. Promotes the development of leadership and responsibility in students.   NA   1   2  
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3. Supervision and the School Environment 
 
A. Organizes and supervises practices, competitions, and transportation.   NA   1   2  
B. Ensures that all personal injuries receive proper treatment and follow-up care.  NA   1   2  
C. Attends all practice sessions and contests in the season set by the IHSA,  NA   1   2  
 unless excused by the Athletic Director. 
D. Supervises the locker room before and after practice during the sport season.  NA   1   2  
E.        Confirms the security of facilities and equipment after any event (doors locked,  NA   1   2  
 lights turned off, equipment secured as assigned.) 
F. Does not leave the facility until the last participant fort he team has left. Ensures   NA   1   2  

that all students have a way to get home in accordance with established policy. 
G. Handles all financial transactions in a manner prescribed by the board.   NA   1   2  
 
 
4. Staff-Parent-School-Community Relationships  
 
A. Works cooperatively with school personnel to benefit students.    NA   1   2  
B. Initiates parent contact in a timely, professional, and constructive manner.  NA   1   2  
C. Attends all sport meetings and events. Helps organize end-of-season recognition  NA   1   2  
 activities. 
D. Works with parent groups and the programs they produce.    NA   1   2  
E. Promotes the sport within the school community and provides program guidance  NA   1   2  
 to feeder schools when requested.    
F. Works cooperatively with school personnel to ensure that all building facility and  NA   1   2  
 safety needs are met. 
G. Constructs season-long practice schedule and submits it to the Athletic Director  NA   1   2  
 prior  to the start of the season. 
 
5. Professionalism 
 
A. Acts and speaks in an appropriate manner at all times.    NA   1   2  
B. Responsible for the behavior of the team on any trip related to this assignment.  NA   1   2  
C. Maintains knowledge of current trends in his/her field through participation in  NA   1   2  
 professional activities. 
D. Executes Board of Education, Central Suburban League, and Illinois High School  NA   1   2  
 Association policies and procedures. 
E. Responsible for equipment needs for appropriate level of the program.   NA   1   2  
F. Responsible for equipment, staffing, and evaluation for the total program.  NA   1   2  
G. Responsible for reporting scores and keeping accurate records.   NA   1   2  
H. Uses appropriate channels to resolve concerns and problems.    NA   1   2  
I. Is identifiable as coach during competitions.     NA   1   2  
 
6. Mutually developed goals or additional comments. 
 

      
 

7. Response by the person being evaluated.  (You may attach additional pages.) 
 
 
 

                       
COACH (signed)  DATE 
 
I recommend the renewal of this employee for the next school year season.    
 
I do not recommend the renewal of this employee for the next school year season.  
 
 

                       
EVALUATOR (signed)  DATE 

 
Copy Routing:  Original - Personnel File;  Copy 1 – Employee;  Copy 2 - Evaluator 

Board Review:  August 16, 1999 
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Professional Personnel 

Substitute Teachers 

The Superintendent may employ substitute teachers as necessary to replace teachers who are 
temporarily absent. 

A substitute teacher must hold a valid teaching or substitute certificate.  Substitute teachers with a 
substitute certificate may teach only when an appropriate, fully-certificated teacher is unavailable.  

A substitute teacher may teach only for a period not to exceed 90 paid school days or 450 paid school 
hours in any one school district in any one school term.  However, a teacher holding an early 
childhood, elementary, high school, or special certificate may substitute teach for a period not to 
exceed 120 paid school days or 600 paid school hours in any one school district in any one school 
term, unless the subject area is one where the Regional Superintendent has certified that a 
personnel shortage exists. 

The Board of Education annually establishes a daily rate of pay for substitute teachers.  No fringe 
benefits are given to substitutes. 

 

LEGAL REF.: 105 ILCS 5/21-9, 24-5. 
23 Ill. Admin.Code § 1.790. 

ADOPTED: May 2, 2005  
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Instruction 
 
Administrative Procedure - School Choice and Supplemental Educational 
Services 

In 2001, NCLB added public school choice and supplemental educational services to Title I 
of the Elementary and Secondary Education Act.  Title I-funded schools, identified by ISBE 
as in School Improvement, must offer all enrolled students an opportunity to attend a 
public school within the district that has not been so identified.  34 C.F.R. §200.44.  If there 
are no qualifying schools in the district that can accept students, the district must try to 
make cooperative agreements with nearby districts that do have eligible schools.  
Supplemental educational services refers to free extra academic assistance.  Title I-funded 
schools, identified by ISBE as in School Improvement for 2 consecutive years, must offer 
supplemental educational services to eligible students.  34 C.F.R. §200.45. 

School Choice 

Legal Authority Description 

Elementary and 
Secondary Education 
Act 

A district must offer public school choice when a school is 
identified for improvement [20 U.S.C. §§6316(b)(1)(E) and 
6316(b)(5)]; for corrective action [§6316(b)(7)]; or for 
restructuring [§6316(b)(8)]. 

A district must seek cooperative agreements with other 
neighboring districts if there are no available choice recipient 
schools within the district. 20 U.S.C. §6316(b)(11). 

U.S. Department of 
Education 

 

Public school choice, 34 C.F.R. §§200.37, 200.39, and 200.44. 

Notification to eligible students’ parents/guardians. 34 C.F.R. 
§200.37(b). 

Public School Choice Non-Regulatory Guidance, 

www.ed.gov/policy/elsec/guid/schoolchoiceguid.doc. 

The School Code 

 

A request to transfer a student pursuant to choice provisions 
should be made at least 30 days before the first day of the 
school year.  105 ILCS 5/10-21.3a. 

Illinois State Board of 
Education 

Guidance for Public School Choice Letters, which includes a web link to 

sample parent notice letters, www.isbe.net/grants/html/choice.htm 

NCLB, Public School Choice,  
www.isbe.net/nclb/htmls/school_choice.htm. 

 

 

http://www.ed.gov/policy/elsec/guid/schoolchoiceguid.doc�
http://www.isbe.net/grants/html/choice.htm�
http://www.isbe.net/nclb/htmls/school_choice.htm�


Niles Township High School District 219                                                             NEW 6:15-AP 

 Page 2 of 2 
Supplemental Educational Services 

Legal Authority Description 

Elementary and 
Secondary Education 
Act 

A district must: 

a. Offer SES when a school is identified for improvement [20 
U.S.C. §6316(b)(5)]; for corrective action [§6316(b)(7)]; or 
restructuring [§6316(b)8)]. 

b. Notify eligible students’ parents/guardians of the availability of 
SES. 20 U.S.C. §6316(e)(2)(A). 

c. Enter into an agreement with a provider.  20 U.S.C. 
§6316(e)(3). 

d. Evaluate SES providers’ services.  20 U.S.C. §6316(e)(2). 
e. Protect the privacy of students who receive SES.  20 U.S.C. 

§6316(e)(2)(D). 

U.S. Department of 
Education 

Supplemental educational services, 34 C.F.R. §200.45-48. 

A district must: 

a. Notify eligible students’ parents/guardians. 34 C.F.R. 
§§200.37(b) and 200.46(a)(1). 

b. Enter into an agreement with provider(s). 34 C.F.R. §200.46(b). 
c. Evaluate SES providers’ services. 34 C.F.R. §200.46(a)(6). 
Supplemental Educational Services Non-Regulatory Guidance, 
U.S. Dept. of Education, 

www.ed.gov/policy/elsec/guid/suppsvcsguid.doc. 

Illinois State Board of 
Education 

23 Ill.Admin.Code Part 675, Providers of Supplemental Educational 
Services, 
www.ilga.gov/commission/jcar/admincod/023/02300675sections.html
ISBE resources on supplemental educational services, 
www.isbe.net/ses/html/resources.htm and www.isbe.net/ses/default.htm 

Parent notification letters, www.isbe.net/ses/word/parent_guardian.doc 
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Instruction 

Administrative Procedure – Consequences for a SCHOOL Missing 
Adequate Yearly Progress 

This procedure covers the District’s school(s) requirement to make AYP separate from that of the 
District itself.  It also covers the consequences to a school for its failure to make AYP.  The 
administrative procedure 6:15-AP2, Consequences for a DISTRICT Missing Adequate Yearly 
Progress, must also be implemented if the District misses AYP. 

Introduction 

“Adequate yearly progress” (AYP) represents the annual academic performance targets that the State, 
school districts, and schools must reach to be considered on track for 100% proficiency by school year 
2013-14.  See ISBE rules 1.50, 1.60, and 1.70, in Title 23, for a complete explanation.  All students and 
subgroups of 45 or more within schools, school districts, and the State are calculated for AYP.  The 
required subgroups are:  White, Black, Hispanic, Asian, American Indian, multiracial/ethnic, Limited 
English Proficiency, students with disabilities, and low income.  Schools begin facing State and/or NCLB 
sanctions after failing to make AYP for 2 consecutive years. 
In order for a school to make AYP: 

1.Each of 10 student groups (a composite group and 9 subgroups) must meet the 95% participation rate 
for the math assessment. 

2.Each of 10 student groups (a composite group and 9 subgroups) must meet the 95% participation rate 
for the language arts assessment. 

3.Each of 10 student groups (a composite group and 9 subgroups) must meet/exceed the performance 
target for the math assessment. 

4.Each of 10 student groups (a composite group and 9 subgroups) must meet/exceed the performance 
target for the language arts assessment. 

5.Must meet targets for graduation or attendance rates. 
A safe harbor provision allows districts and schools to still make AYP if each subgroup that misses AYP 
reduces its percentage of students not meeting standards by 10% of the previous year’s percentage, plus the 
subgroup meets the attendance rate or graduation rate targets. 

This procedure integrates State and federal consequences for missing AYP.  Federal requirements are all 
beneath the heading, “Title I Schools.”  Another way to differentiate a State requirement from a federal 
one is to check the legal citation.  A citation to either U.S.C. or C.F.R. is to a federal requirement.  U.S.C. is 
the abbreviation for United States Code.  This publication contains all federal laws; Title 20 contains the 
NCLBA.  C.F.R. is the abbreviation for Code of Federal Regulations.  This publication contains all 
regulations promulgated by a U.S. administrative agency; Title 34 contains the regulations promulgated by 
the U.S. Dept. of Education to implement the NCLBA. ILCS is the abbreviation for Illinois Compiled 
Statutes.  This publication contains all Illinois statutes.  Chapter 105 contains The School Code.  The 
responsibilities listed in this procedure are not necessarily in chronological order. 

Each Year that the School Misses AYP: 

Actor Responsibility 

ISBE State Law: 

Makes available technical assistance, including, without limitation, 
assistance with curriculum evaluation, the instructional process, 
student performance, school environment, staff effectiveness, school 
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Actor Responsibility 
and community relations, parental involvement, resource 
management, leadership, data analysis processes and tools, school 
improvement plan guidance and feedback, information regarding 
scientifically based research-proven curriculum and instruction, and 
professional development opportunities for teachers and 
administrators.  105 ILCS 5/2-3.25h. ISBE also makes technical 
assistance available to assist the development of a School 
Improvement Plan (SIP). 105 ILCS 5/2-3.25f(a), as amended by P.A. 
94-875. 

Prepares the school report card and provides it to the District. 105 
ILCS 5/10-17a(3)(d). 

Title I Schools: (State law provides the process for many of these 
actions.) 
Prepares and implements an accountability plan for holding schools 
and districts accountable for student performance on and participation 
in State assessments. Annually reviews whether the District is:  (1) 
making AYP, and (2) carrying out its responsibilities with respect to 
school improvement, technical assistance, parental involvement, and 
professional development.  20 U.S.C. §6311, 34 C.F.R. §200.50(a). 

Superintendent and/or 
School Board  

State Law: 

Regardless of whether a school or the District makes AYP, 
disseminates the annual school report card. 105 ILCS 5/10-17a. 

Ensures when reporting achievements that no individual student can 
be identified and that the student record and privacy laws are 
followed. 

Verifies the data received from ISBE to eliminate the possibility that a 
data mistake caused the school to miss AYP. 

Within 30 days after receipt of data from ISBE, the 
Superintendent must notify ISBE of unresolved problems with the 
preliminary data. ISBE has an additional 15 days to make 
necessary corrections.  If the areas of concern are not resolved, the 
School Board may use the §1.95 appeal procedure. 23 
Ill.Admin.Code §1.30(e). 

Decides whether to request a waiver or modification of ISBE’s rules 
or a modification of mandates contained in The School Code; the 
request may not pertain to compliance with NCLBA. 105 ILCS 5/2-
3.25g. 

Investigates the reasons for missing AYP.  Identifies any underlying 
staffing, curriculum, or other problems in the school.  The 
Superintendent should report the information to the School Board 
along with recommendations to increase the likelihood the school 
would make AYP next year.  The Board acts, based on the 



Niles Township High School District 219                                    DELETED 6:15-AP1 
 Page 3 of 10 

 

Actor Responsibility 
Superintendent’s recommendation, to increase the likelihood the 
school will make AYP in the future. 

Monitors the likelihood the school will miss AYP the next school 
year. 

Title I Schools:  (State law provides the process for many of these 
actions.) 
Uses the results of the State assessment system to annually review 
each school’s progress to determine whether each school is making 
AYP.  34 C.F.R. §200.30(a).  Publicizes and disseminates the results 
of its annual progress review to parents, teachers, principals, schools, 
and the community.  34 C.F.R. §200.30(d). 

Reviews the effectiveness of school activities regarding parental 
involvement, professional development, and other activities.  34 
C.F.R. §200.30(e). 

After SECOND Consecutive Year of Missing AYP: 

• School placed on State Academic Early Warning Status.  105 ILCS 5/2-3.25d(a), as 
amended by P.A. 94-875.  

• Federal school improvement 1 status. 34 C.F.R. §200.32. 

Actor Responsibility 

ISBE Performs all tasks identified for ISBE in the first table, “Each Year that 
the School Misses AYP.” 

Acknowledges the school’s placement on Academic Early Warning 
Status as provided in 105 ILCS 2-3.25d, as amended by P.A. 94-875. 

Title I Schools:  (State law provides the process for many of these 
actions.) 
Performs all tasks identified for ISBE in the first table, “Each Year that 
the School Misses AYP.” 

Superintendent and/or 
School Board 

State Law: 

Performs all tasks identified for the Superintendent and/or School Board 
in the first table, “Each Year that the School Misses AYP.” 

Decides whether to appeal. 105 ILCS 5/2-3.25d(a), as amended by P.A. 
94-875. 

The District may request an appeal of a school’s status level, 
recognition level determined pursuant to 105 ILCS 5/2-3.25f, or 
corrective actions undertaken by ISBE pursuant to 105 ILCS 5/2-
3.25f or the No Child Left Behind Act of 2001.  The District must 
submit its appeal within 30 days after receipt of notification from 
ISBE of a School’s or the District’s status level, recognition level, or 
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Actor Responsibility 
corrective action, or by September 1 of the calendar year in which 
the notification occurs, whichever occurs later. In the event of an 
appeal, the Superintendent shall send a written request to ISBE for 
consideration by the Appeals Advisory Committee.  105 ILCS 5/2-
3.25m, 23 Ill.Admin.Code 1.95. 

Prepares a revised School Improvement Plan (SIP) or amendments 
thereto; the Board must approve the SIP. 105 ILCS 5/2-3.25d(a), as 
amended by P.A. 94-875. 

The SIP must be prepared in collaboration with parents and staff.  It 
must address measurable outcomes for improving student 
performance so that such performance meets AYP criteria as 
specified by ISBE.  105 ILCS 5/2-3.25d(c), as amended by P.A. 94-
875.  The requirement to obtain ISBE’s approval of a SIP conflicts 
with subsequent legislation (P.A. 94-875) and is therefore 
unenforceable.  All revised improvement plans must “be developed, 
submitted, and monitored pursuant to [ISBE rules].”  By rule, ISBE 
has listed the required components of a SIP. 23 Ill.Admin.Code 
§1.85.  The components are from federal law as listed below. 

Title I Schools:  (State law provides the process for many of these 
actions.) 
Performs all tasks identified for the Superintendent and/or School Board 
in the first table, “Each Year that the School Misses AYP.” 

Provides the Building Principal with an opportunity to review the 
school-level data on which a proposed identification will be made at 
least 30 days before the School Board will decide whether to place the 
school in school improvement.  34 C.F.R. §200.31. 

If the Building Principal believes the proposed identification is in 
error for statistical or other substantive reasons, he or she provides 
the School Board with evidence supporting an error.  34 C.F.R. 
§200.31. 

Identifies for school improvement any Title I school that fails, for 2 
consecutive years, to make AYP. 34 C.F.R. §200.32. 

Notifies parents/guardians of students enrolled in a school identified for 
improvement of that identification as well as the availability of school 
choice.  34 C.F.R. §§200.37, 200.39, 200.44. 

Provides technical assistance to a school identified for school 
improvement, corrective action, or restructuring. 34 C.F.R. §200.40. 

Not later than 3 months after identifying a school for school 
improvement, prepares and/or amends a SIP. 34 C.F.R. §200.41.  The 
SIP shall: 
1. Incorporate scientifically based research strategies that strengthen 

the core academic program in schools served by the District (20 
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Actor Responsibility 
U.S.C. §6316(c)(7)(A)(i)); 

2. Identify actions that have the greatest likelihood of improving the 
achievement of participating children in meeting the State's student 
academic achievement standards (20 U.S.C. §6316 (c)(7)(A)(ii)); 

3. Address the professional development needs of the instructional 
staff serving the District (20 U.S.C. §6316 (c)(7)(A)(iii)); 

4. Include specific measurable achievement goals and targets for each 
subgroup of students, consistent with adequate yearly progress (20 
U.S.C. §6316(c)(7)(A)(iv)); 

5. Address the fundamental teaching and learning needs in the schools 
of the District and the specific academic problems of low-achieving 
students, including a determination of why the District's prior plan 
failed to bring about increased student academic achievement (20 
U.S.C. §6316 (c)(7)(A)(v)); 

6. Incorporate, as appropriate, activities before school, after school, 
during the summer, and during any extension of the school year (20 
U.S.C. §6316 (c)(7)(A)(vi)); 

7. Specify any requests to ISBE for technical assistance related to the 
plan and the District's fiscal responsibilities, if applicable, under 
Section 1120A of NCLB (20 U.S.C. §6316 (c)(7)(A)(vii)); 

8. Include strategies for promoting effective parental involvement in 
the District's schools (20 U.S.C. §6316 (c)(7)(A)(viii)); and 

9. Include a process for monitoring progress and revising the plan as 
needed. 

After THIRD Consecutive Year of Missing AYP: 

•School remains on State Academic Early Warning Status, Year 2. 105 ILCS 5/2-
3.25d(a), as amended by P.A. 94-875. 

• Federal school improvement 2 status. 34 C.F.R. §200.32. 

Actor Responsibility 

ISBE State Law: 

Performs all tasks identified for ISBE in the first table, “Each Year 
that the School Misses AYP.” 

Acknowledges the school’s placement on Academic Early Warning 
Status as provided in 105 ILCS 2-3.25d, as amended by P.A. 94-875. 

Superintendent and/or 
School Board 

State Law: 

Performs all tasks identified for the Superintendent and/or School 
Board in the second table, “After SECOND Consecutive Year of 
Missing AYP.” 

Title I Schools: (State law provides the process for many of these 
actions.) 
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Actor Responsibility 

Performs all tasks identified for the Superintendent and/or School 
Board in the second table, “After SECOND Consecutive Year of 
Missing AYP.” 

May delay the implementation of year 2 of the school improvement if, 
after undergoing one year of school improvement, the school:  (1) 
makes AYP; or (2) does not make AYP due to exceptional or 
uncontrollable circumstances, e.g., natural disaster or a precipitous 
and unforeseen decline in financial resources.  Any delay may not be 
taken into account in determining the number of years a school has 
missed AYP. 34 C.F.R. §200.35. 

After FOURTH Consecutive Year of Missing AYP: 
• School placed on State Initial Academic Watch Status. 105 ILCS 5/2-3.25d(a), as 

amended by P.A. 94-875. 
• Federal corrective action status. 34 C.F.R. §§200.33(a), 200.42. 

Actor Responsibility 

ISBE State Law: 

Performs all tasks identified for ISBE in the first table, “Each Year 
that the School Misses AYP.” 

Acknowledges the school’s placement on Academic Watch Status. 
105 ILCS 105 ILCS 2-3.25d, as amended by P.A. 94-875. 

The State Superintendent’s authority to appoint a “school 
improvement panel” for a school in Academic Watch Status was 
repealed by P.A.94-875. 

Superintendent and/or 
School Board 

State Law: 

Performs all tasks identified for the Superintendent and/or School 
Board in the second table, “After SECOND Consecutive Year of 
Missing AYP.” 

Title I Schools:  (State law provides the process for many of these 
actions.) 
Performs all tasks identified for the Superintendent and/or School 
Board in the second table, “After SECOND Consecutive Year of 
Missing AYP.” 

Identifies for corrective action any Title I school that fails, for 4 
consecutive years, to make AYP.  The identification should be made 
before the beginning of the school year following the year in which 
the school failed to make AYP for a fourth consecutive year.  34 
C.F.R. §200.42.  Selects at least one of the following options, 
provided it is consistent with State law [34 C.F.R. §200.42(a)(3)]: 

• Replaces the school staff that are relevant to the school’s 
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Actor Responsibility 
failure to make AYP.  §200.42(b)(4)(i). 

• Implements a new curriculum along with appropriate 
professional development.  §200.42(b)(4)(ii). 

• Decreases management authority at the school level. 
§200.42(b)(4)(iii). 

• Uses outside experts to advise the school on revising and 
implementing the school improvement plan.  
§200.42(b)(4)(iv). 

• Extends the length of the school day/year.  §200.42(b)(4)(v). 
• Restructures the internal organization.  §200.42(b)(4)(vi). 

May delay the implementation of corrective action if, after undergoing 
one year of school improvement, the school:  (1) makes AYP; or (2) 
does not make AYP due to exceptional or uncontrollable 
circumstances, e.g., natural disaster or a precipitous and unforeseen 
decline in financial resources.  Any delay may not be taken into 
account in determining the number of years a school has missed AYP. 
34 C.F.R. §200.35. 
Notifies parents/guardians of students enrolled in a school identified 
for corrective action of that identification as well as of the availability 
of school choice and/or supplemental services.  34 C.F.R. §§200.37, 
200.39. 

After FIFTH Consecutive Year of Missing AYP: 

• School remains on State Academic Watch Status.  105 ILCS 5/2-3.25d(a), as 
amended by P.A. 94-875. 

• Federal restructuring planning year. 34 C.F.R. §200.43. 

Actor Responsibility 

ISBE State Law: 

Performs all tasks identified for ISBE in the first table, “Each Year 
that the School Misses AYP.” 

Acknowledges the school’s placement on Academic Watch Status. 
105 ILCS 105 ILCS 2-3.25d, as amended by P.A. 94-875. 

The State Superintendent’s authority to appoint a “school 
improvement panel” for a school in Academic Watch Status was 
repealed by P.A.94-875. 

Superintendent and/or 
School Board 

State Law: 

Performs all tasks identified for the Superintendent and/or School 
Board in the second table, “After SECOND Consecutive Year of 
Missing AYP.” 

Approves a school restructuring plan. 105 ILCS 5/2-3.25d(a), as 
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Actor Responsibility 
amended by P.A. 94-875.  ISBE rule prescribes the mandated contents 
of a restructuring plan and a timeline for completion. 23 
Ill.Admin.Code §1.85(d).  105 ILCS 5/2-3.25n protects the existing 
rights of employees. 

Title I Schools: (State law provides the process for many of these 
actions.) 
Performs all tasks identified for the Superintendent and/or School 
Board in the second table, “After SECOND Consecutive Year of 
Missing AYP.” 

Identifies for restructuring any Title I school that fails, for 5 
consecutive years, to make AYP.  The identification should be made 
before the beginning of the school year following the year in which 
the school failed to make AYP for a fifth consecutive year.  34 C.F.R. 
§§200.34, 200.43.  Prepares a restructuring plan containing one of the 
following alternative governance arrangements, provided it is 
consistent with State law [34 C.F.R. §200.43(a)(3)]: 

• Reopens the school as a public charter school. 34 C.F.R. 
§200.43(b)(3)(i). 

• Replaces all or most school staff, including the Building 
Principal, who are relevant to the school’s failure to make 
AYP. 34 C.F.R. §200.43(b)(3)(ii). 

• Contracts with an entity to operate the school as a public 
school. 34 C.F.R. §200.43(b)(3)(iii). 

• Turns the school’s operation over to the State. 34 C.F.R. 
§200.43(b)(3)(iv). 

• Makes any other major restructuring of the school’s 
governance arrangement.  34 C.F.R. §200.43(b)(3)(v). 

May delay the implementation of restructuring if, after undergoing 
one year of school improvement, the school:  (1) makes AYP; or (2) 
does not make AYP due to exceptional or uncontrollable 
circumstances, e.g., natural disaster or a precipitous and unforeseen 
decline in financial resources.  Any delay may not be taken into 
account in determining the number of years a school has missed AYP. 
34 C.F.R. §200.35. 

Notifies parents/guardians and teachers that the School Board has 
identified the school for restructuring and gives them an opportunity 
to give comment and participate in the development of the 
restructuring plan.  34 C.F.R. §200.43(b)(4). 

Notifies parents/guardians of students enrolled in a school identified 
for restructuring of the availability of school choice and/or 
supplemental services.  34 C.F.R. §§200.37, 200.39. 

Continues to implement corrective action.  34 C.F.R. §200.42. 
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Actor Responsibility 

If the school is rural, determines whether to request technical 
assistance from the Secretary of the U.S. Department of Education.  
34 C.F.R. §200.43(d). 

After SIXTH Consecutive Year of Missing AYP  

• School remains on State Academic Watch Status.  105 ILCS 5/2-3.25d(a), as 
amended by P.A. 94-875. 

• Federal restructuring status. 

Actor Responsibility 

ISBE State Law: 

Performs all tasks identified for ISBE in the first table, “Each Year 
After Missing AYP.” 

Acknowledges the school’s placement on Academic Watch Status.  
105 ILCS 105 ILCS 2-3.25d, as amended by P.A. 94-875. 

Superintendent and/or 
School Board 

State Law: 
Performs all tasks identified for the Superintendent and/or School 
Board in the second table, “After SECOND Consecutive Year of 
Missing AYP.” 

Implements the approved school restructuring plan, subject to State 
interventions.  105 ILCS 5/2-3.25d(a), as amended by P.A. 94-875.  
105 ILCS 5/2-3.25n protects the existing rights of employees. 

Title I Schools:  (State law provides the process for many of these 
actions.) 
Performs all tasks identified for the Superintendent and/or School 
Board in the fifth table, “After FIFTH Consecutive Year of Missing 
AYP.” 

After SEVENTH Consecutive Year of Missing AYP: 

• School remains on State Academic Watch Status. 105 ILCS 5/2-3.25d(a), as 
amended by P.A. 94-875. 

Actor Responsibility 

ISBE State Law: 
Performs all tasks identified for ISBE in the first table, “Each Year 
that the School Misses AYP.” 

Acknowledges the school’s placement on Academic Watch Status. 
105 ILCS 2-3.25d, as amended by P.A. 94-875. 

Superintendent and/or State Law: 
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Actor Responsibility 
School Board Performs all tasks identified for the Superintendent and/or School 

Board in the sixth table, “After SIXTH Consecutive Year of Missing 
AYP.” 

Title I Schools: (State law provides the process for many of these 
actions.) 
Performs all tasks identified for the Superintendent and/or School 
Board in the fifth table, “After FIFTH Consecutive Year of Missing 
AYP.” 

ISBE State Law: 
Takes one of the following actions for the school: 105 ILCS 5/2-
3.25f(b). 
1. Authorizes the State Superintendent to direct the Regional 

Superintendent to remove School Board members pursuant to 
Section 3-14.28.  Prior to such direction ISBE shall permit 
members of the Board to present written and oral comments to it. 

2. Directs the State Superintendent to appoint an Independent 
Authority that shall exercise such powers and duties as may be 
necessary to operate the school or District for purposes of 
improving pupil performance and school improvement. 

3. Changes the recognition status of the school or District to non-
recognized. 

4. Authorizes the State Superintendent to direct:  (a) the 
reassignment of students; or (b) the reassignment or replacement 
of school District personnel who are relevant to the failure to meet 
AYP criteria. 

 
 

Board Review: February 12, 2007  
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Instruction 

Administrative Procedure – Consequences for a DISTRICT Missing 
Adequate Yearly Progress 
This procedure covers the District’s requirement to make AYP separate from that of its schools.  It also covers the 
consequences to the District for its failure to make AYP.  The administrative procedure 6:15-AP1, Consequences for a 
SCHOOL Missing Adequate Yearly Progress, must also be implemented if a school within the District misses AYP. 

Introduction 
“Adequate yearly progress” (AYP) represents the annual academic performance targets that the State, 
school districts, and schools must reach to be considered on track for 100% proficiency by school year 
2013-14.  See ISBE rules 1.50, 1.60, 1.70, and 1.80 in Title 23, for a complete explanation.  All students 
and subgroups of 45 or more within schools, school Districts, and the State are calculated for AYP.  The 
required subgroups are:  White, Black, Hispanic, Asian, American Indian, multiracial/ethnic, Limited 
English Proficiency, students with disabilities, and low income.  Schools begin facing State and/or NCLB 
sanctions after failing to make AYP for 2 consecutive years. 

In order for a District to make AYP: 
1.Each of 10 student groups (a composite group and 9 subgroups) must meet the 95% participation rate 

for the math assessment. 
2.Each of 10 student groups (a composite group and 9 subgroups) must meet the 95% participation rate 

for the language arts assessment. 
3.Each of 10 student groups (a composite group and 9 subgroups) must meet/exceed the performance 

target for the math assessment. 
4.Each of 10 student groups (a composite group and 9 subgroups) must meet/exceed the performance 

target for the language arts assessment. 
5.Must meet targets for graduation at high schools or attendance rates at elementary or middle schools. 

Special provisions apply to the calculation of AYP for Districts that serve students at more than one grade 
span (i.e., elementary school (grades 3-5), middle school (grades 6-8), and high school (grades 9-12).  Such 
a District shall fail to make AYP only if data for each of the grade spans served indicate that one or more 
applicable targets were not met by the students at that grade span. 

To determine whether a District made AYP, ISBE combines all members of specific subgroups from all 
district schools [See Accountability Workbook for Ill. (revised June 2006); U.S. Dept. of Education’s, 
“LEA and School Improvement,” Non-Regulatory Guidance (1-7-2004)].  A safe harbor provision allows 
districts and schools to still make AYP if each subgroup that misses AYP reduces its percentage of students 
not meeting standards by 10% of the previous year's percentage, plus the subgroup meets targets for 
graduation at high schools or attendance rates at elementary or middle schools. 

This procedure integrates State and federal consequences for missing AYP. Federal requirements are all 
beneath the heading, “Federal Law.”  Another way to differentiate a State requirement from a federal one 
is to check the legal citation.  A citation to either U.S.C. or C.F.R. is to a federal requirement.  U.S.C. is the 
abbreviation for United States Code.  This publication contains all federal laws; Title 20 contains the 
NCLBA.  C.F.R. is the abbreviation for Code of Federal Regulations.  This publication contains all 
regulations promulgated by a U.S. administrative agency; Title 34 contains the regulations promulgated by 
the U.S. Dept. of Education to implement the NCLBA.  ILCS is the abbreviation for Illinois Compiled 
Statutes.  This publication contains all Illinois statutes. Chapter 105 contains The School Code.  The 
responsibilities listed in this procedure are not necessarily in chronological order. 

Each Year that the District Misses AYP: 

Actor Responsibility 

ISBE State Law: Makes available technical assistance, including, assistance 
with curriculum evaluation, the instructional process, student 
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Actor Responsibility 
performance, school environment, staff effectiveness, school and 
community relations, parental involvement, resource management, 
leadership, data analysis processes and tools, school improvement 
plan guidance and feedback, information regarding scientifically 
based research-proven curriculum and instruction, and professional 
development opportunities for teachers and administrators.  105 ILCS 
5/2-3.25h. ISBE also makes technical assistance available to assist the 
development of a School Improvement Plan (SIP).  105 ILCS 5/2-
3.25f(a), as amended by P.A. 94-875. 

Prepares the school report card and provides it to the District. 105 
ILCS 5/10-17a(3)(d). 

Federal Law: (These provisions are applicable only if the District 
has a Title I school; State law provides the process for many of these 
actions.) 

Prepares and implements an accountability plan for holding schools 
and Districts accountable for student performance on and participation 
in State assessments. Annually reviews whether the District is:  (1) 
making AYP, and (2) carrying out its responsibilities with respect to 
school improvement, technical assistance, parental involvement, and 
professional development.  20 U.S.C. §6311, 34 C.F.R. §200.50(a). 

Prepares and disseminates an annual State report card. 20 U.S.C. 
6311(h)(1). 

Superintendent and/or 
School Board  

State Law: 
Regardless of whether a school or the District makes AYP, 
disseminates the annual school report card. 105 ILCS 5/10-17a. 

Ensures when reporting achievements that no individual student can 
be identified and that the student record and privacy laws are 
followed. 

Verifies the data received from ISBE to eliminate the possibility that a 
data mistake caused the District to miss AYP. 

Within 30 days after receipt of data from ISBE, the 
Superintendent must notify ISBE of unresolved problems with the 
preliminary data. ISBE has an additional 15 days to make 
necessary corrections.  If the areas of concern are not resolved, the 
School Board may use the §1.95 appeal procedure. 23 
Ill.Admin.Code §1.30(e). 

Decides whether to request a waiver or modification of ISBE’s rules 
or a modification of mandates contained in The School Code; the 
request may not pertain to compliance with NCLBA. 105 ILCS 5/2-
3.25g. 

Investigates the reasons the District missed AYP. Identifies any 
underlying staffing, curriculum, or other problems in the District.  The 
Superintendent should report the information to the School Board 
along with recommendations to increase the likelihood the District 
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Actor Responsibility 
will make AYP next year.  The Board acts, based on the 
Superintendent’s recommendations, to increase the likelihood the 
District will make AYP next year. 

Monitors the possibility of missing AYP the next school year. 

After SECOND Consecutive Year of Missing AYP: 

• District placed on State Academic Early Warning Status.  105 ILCS 5/105 ILCS 2-
3.25d(b), as amended by P.A. 94-875.  

• Federal District improvement 1 status.  34 C.F.R. §200.50. 

Actor Responsibility 

ISBE State Law: 

Performs all tasks identified for ISBE in the first table, “Each Year that 
the District Misses AYP.” 

Acknowledges the District’s placement on State Academic Early 
Warning Status as provided in 105 ILCS 2-3.25d(b), as amended by P.A. 
94-875. 

Federal Law:  (These provisions are applicable only if the District has 
a Title I school; State law provides the process for many of these 
actions.) 

Performs all tasks identified for ISBE in the first table, “Each Year that 
the District Misses AYP.” 

Provides the District with an opportunity to review the data on which the 
proposed identification will be made at least 30 days before ISBE will 
make a decision.  34 C.F.R. §200.50(c). 

Before making a final determination, considers any evidence 
presented by the District.  34 C.F.R. §200.50(c).  Promptly 
publicizes and disseminates to the District, staff, parents/guardians, 
and community its review results.  34 C.F.R. §200.51. 

Identifies the District for improvement.  34 C.F.R. §200.50(d). 

Provides technical assistance.  34 C.F.R. §§200.49(b), 200.50, and 
200.52(b). 

Superintendent and/or 
School Board 

State Law: 

Performs all tasks identified for the Superintendent and/or School Board 
in the first table, “Each Year that the District Misses AYP.” 

Determines whether to request an appeal of the District’s status level, 
recognition level determined pursuant to 105 ILCS 5/2-3.25f, or 
corrective actions undertaken by ISBE pursuant to 105 ILCS 5/2-3.25f 
or the No Child Left Behind Act of 2001. 105 ILCS 5/2-3.25d(b), as 
amended by P.A. 94-875.  

The District must submit its appeal within 30 days after receipt of 
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Actor Responsibility 
notification from ISBE of a School’s or the District’s status level, 
recognition level, or corrective action, or by September 1, whichever 
occurs later. In the event of an appeal, the Superintendent shall send 
a written request to ISBE for consideration by the Appeals Advisory 
Committee.  105 ILCS 5/2-3.25m, 23 Ill.Admin.Code 1.95. 

Prepares a revised District Improvement Plan (DIP); the School Board 
must approve the DIP. 105 ILCS 5/2-3.25d(b), as amended by P.A. 94-
875. 

The DIP must be prepared in collaboration with parents and staff.  
The DIP must address measurable outcomes for improving student 
performance so that such performance meets AYP criteria as 
specified by ISBE.  105 ILCS 5/2-3.25d(c), as amended by P.A. 94-
875.  The requirement to obtain ISBE’s approval of a DIP conflicts 
with subsequent legislation (P.A. 94-875) and is therefore 
unenforceable.  All revised improvement plans must “be developed, 
submitted, and monitored pursuant to [ISBE rules].”  By rule, ISBE 
has listed the required components of a DIP. 23 Ill.Admin.Code 
§1.85.  The components are from federal law as listed below. 

Federal Law: (These provisions are applicable only if the District has a 
Title I school; State law provides the process for many of these actions.) 

Reviews the data on which ISBE proposes to make an identification 
decision.  If the proposed identification is believed to be in error for 
statistical or other substantive reasons, petitions ISBE for a review and 
provides supporting evidence.  34 C.F.R. §200.50(c). 
Develops or revises a District Improvement Plan (DIP) within 3 months.  
34 C.F.R. §200.52(a)(1).  The District must consult the parents, staff, 
and others in developing its improvement plan.  34 C.F.R. §200.52(a)(2).  
The DIP must include all of the following: 
1. Identifies actions that have the greatest likelihood of improving 

achievement.  34 C.F.R. §200.52(a)(3)(ii). 

2. Addresses staff professional development needs by committing to 
spend the minimum amount required by federal law.  34 C.F.R. 
§200.52(a)(3)(iii). 

3. Includes specific measurable achievement goals and targets.  34 
C.F.R. §200.52(a)(3)(iv). 

4. Addresses fundamental teaching and learning needs of the District’s 
schools and specific academic problems of low-achieving students. 
34 C.F.R. §200.52(a)(3)(v). 

5. As appropriate, incorporates activities before school, after school, 
during summer, and during any school year extension.  34 C.F.R. 
§200.52(a)(3)(vi). 

6. Specifies the District and ISBE’s respective responsibilities.  34 
C.F.R. §200.52(a)(3)(vii). 
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Actor Responsibility 

7. Includes strategies to promote effective parental involvement.  34 
C.F.R. §200.52(a)(3)(viii). 

Expeditiously implements improvement plan, 34 C.F.R. §200.52(a)(4). 

After THIRD Consecutive Year of Missing AYP: 

• District remains on State Academic Early Warning Status, Year 2. 105 ILCS 5/2-
3.25d(b), as amended by P.A. 94-875. 

• Federal improvement 2 status. 34 C.F.R. §§200.50, 200.52. 

Actor Responsibility 

ISBE State Law: 

Performs all tasks identified for ISBE in the first table, “Each Year 
that the District Misses AYP.” 

Acknowledges the District’s placement on State Academic Early 
Warning Status, year 2, as provided in 105 ILCS 2-3.25d(b), as 
amended by P.A. 94-875. 

Federal Law: (These provisions are applicable only if the District 
has a Title I school; State law provides the process for many of these 
actions.) 

Performs all tasks identified for ISBE in the second table, “After 
SECOND Consecutive Year of Missing AYP.” 

Identifies the District for improvement.  34 C.F.R. §200.50(d). 

Superintendent and/or 
School Board 

State Law: 

Performs all tasks identified for the Superintendent and/or School 
Board in the second table, “After SECOND Consecutive Year of 
Missing AYP.” 

Federal Law: (These provisions are applicable only if the District 
has a Title I school; State law provides the process for many of these 
actions.) 

Performs all tasks identified for the Superintendent and/or School 
Board in the second table, “After SECOND Consecutive Year of 
Missing AYP.” 

After FOURTH Consecutive Year of Missing AYP: 

• District placed on State Initial Academic Watch Status. 105 ILCS 5/105 ILCS 2-
3.25d(b), as amended by P.A. 94-875. 

• Federal corrective action status.  34 C.F.R. §§200.50(e), 200.53. 
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Actor Responsibility 

ISBE State Law: 

Performs all tasks identified for ISBE in the first table, “Each Year 
that the District Misses AYP.” 

Acknowledges the District’s placement on State Initial Academic 
Watch Status, Year 1.  105 ILCS 2-3.25d(b), as amended by P.A. 94-
875. 

Federal Law: (These provisions are applicable only if the District 
has a Title I school; State law provides the process for many of these 
actions.) 

Performs all tasks identified for ISBE in the second table, “After 
SECOND Consecutive Year of Missing AYP.” 

Identifies the District for corrective action.  34 C.F.R. §200.50(d). 

After providing technical assistance under §200.52(b), takes 
corrective action if the District fails to make AYP by being in school 
improvement for 2 school years (after fourth consecutive year of 
missing AYP).  34 C.F.R. §200.50(e)(2). 

May delay corrective action if the District makes AYP for one year or 
the District’s failure to make AYP is due to exceptional or 
uncontrollable circumstances, e.g., a natural disaster or a precipitous 
and unforeseen decline in the District’s financial resources.  34 C.F.R. 
§200.50(f). 

Before implementing corrective action, must provide notice and a 
hearing to the District not later than 45 days following the decision to 
take corrective action.  (Applicable only if State law provides for 
notice and hearing; thus, 105 ILCS 5/105 ILCS 2-3.25d(b), as 
amended by P.A. 94-875 and 5/2-3.25m control.) 34 C.F.R. 
§200.53(b). 

Takes one of the following corrective actions: 

1. Defers programmatic funds or reduces administrative funds.  34 
C.F.R. §200.53(c)(2)(i). 

2. Implements new curriculum.  34 C.F.R. §200.53(c)(2)(ii). 

3. Replaces District personnel who are relevant to the failure to 
make AYP.  34 C.F.R. §200.53(c)(2)(iii). 

4. Removes particular schools from the District’s jurisdiction and 
establishes alternative arrangements for their governance and 
supervision.  34 C.F.R. §200.53(c)(2)(vi). 

5. Appoints a receiver or trustee to administer the District.  34 
C.F.R. §200.53(c)(2)(v). 

6. Abolishes or restructures the District.  34 C.F.R. 
§200.53(c)(2)(vi). 

In conjunction with one of the above options, authorizes students to 
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Actor Responsibility 
transfer to a higher-performing school operated by another District 
and provides transportation.  34 C.F.R. §200.53(c)(2)(vii). 

Superintendent and/or 
School Board 

State Law: 

Performs all tasks identified for the Superintendent and/or School 
Board in the second table, “After SECOND Consecutive Year of 
Missing AYP.” 

Federal Law: (These provisions are applicable only if the District 
has a Title I school; State law provides the process for many of these 
actions.) 

Performs all tasks identified for the Superintendent and/or School 
Board in the second table, “After SECOND Consecutive Year of 
Missing AYP.” 

After FIFTH Consecutive Year of Missing AYP: 

• District remains on State Academic Watch Status Year 2. 105 ILCS 5/105 ILCS 2-
3.25d(b), as amended by P.A. 94-875. 

• Federal corrective action status. 34 C.F.R. §§200.50(e), 200.53. 

Actor Responsibility 

ISBE State Law: 

Performs all tasks identified for ISBE in the second table, “After 
SECOND Consecutive Year of Missing AYP.” 

Acknowledges the District’s placement on State Academic Watch 
Status, Year 2.  105 ILCS 5/105 ILCS 2-3.25d(b), as amended by P.A. 
94-875. 

Federal Law:  (These provisions are applicable only if the District 
has a Title I school; State law provides the process for many of these 
actions.) 

Performs same tasks as described for ISBE in the “After FOURTH 
Consecutive Year of Missing AYP” table. 

Superintendent and/or 
School Board 

State Law: 

Performs same tasks as described in the “After SECOND Consecutive 
Year of Missing AYP.” 

In addition, develops a District restructuring plan beginning with 
the next school year.  105 ILCS 5/105 ILCS 2-3.25d(b), as 
amended by P.A. 94-875.  ISBE rule prescribes the mandated 
contents of a restructuring plan and a timeline for completion.  23 
Ill.Admin.Code §1.85(d).  105 ILCS 5/2-3.25n protects existing 
employees’ rights. 

Federal Law: (These provisions are applicable only if the District 
has a Title I school; State law provides the process for many of these 
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Actor Responsibility 
actions.) 

Performs same tasks as described in the “After SECOND Consecutive 
Year of Missing AYP” table. 

After SIXTH Consecutive Year of Missing AYP  

• District remains on State Academic Watch Status.  105 ILCS 5/105 ILCS 2-3.25d(b), 
as amended by P.A. 94-875. 

• Federal corrective action status.  34 C.F.R. §§200.50(e), 200.53. 

Actor Responsibility 

ISBE State Law: 

Performs all tasks identified for ISBE in the second table, “After 
SECOND Consecutive Year of Missing AYP.” 

Federal Law:  (These provisions are applicable only if the District 
has a Title I school; State law provides the process for many of these 
actions.) 

Performs same tasks as described in the “After FOURTH Consecutive 
Year of Missing AYP” table. 

Superintendent and/or 
School Board 

State Law: 

Performs same tasks as described in the second table, “After 
SECOND Consecutive Year of Missing AYP.” 

Implements the approved District restructuring plan beginning the 
next school year, subject to State interventions.  105 ILCS 5/105 ILCS 
2-3.25d(b), as amended by P.A. 94-875. 105 ILCS 5/2-3.25n protects 
existing employees’ rights. 

Federal Law:  (These provisions are applicable only if the District 
has a Title I school; State law provides the process for many of these 
actions.) 

Performs same tasks as described in the second table, “After 
SECOND Consecutive Year of Missing APY. 

After SEVENTH Consecutive Year of Missing AYP  

• State Intervention Status.  105 ILCS 5/105 ILCS 2-3.25d(b), as amended by P.A. 94-
875. 

• Federal corrective action status.  34 C.F.R. §§200.50(e), 200.53. 

Actor Responsibility 

ISBE State Law: 

Performs all tasks identified for ISBE in the second table, “After 
SECOND Consecutive Year of Missing AYP.” 
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After the District misses AYP for the seventh consecutive year (after 
3 years on Academic Watch Status), takes one of the following 
actions [105 ILCS 5/2-3.25f(b)]: 
1. Authorizes the State Superintendent to direct the Regional 

Superintendent to remove School Board members using Section 
3-14.28.  Prior to such direction, ISBE shall permit School Board 
members to present written and oral comments to it. 

2. Directs the State Superintendent to appoint an Independent 
Authority that shall exercise such powers and duties as may be 
necessary to operate the school or District for purposes of 
improving pupil performance and school improvement. 

3. Changes the school’s or District’s recognition status to non-
recognized. 

4. Authorizes the State Superintendent to direct:  (a) student 
reassignment; or (b) the reassignment or replacement of District 
personnel who are relevant to the failure to meet AYP criteria.  
105 ILCS 5/2-3.25n protects existing employees’ rights. 

Federal Law: (These provisions are applicable only if the District 
has a Title I school; State law provides the process for many of these 
actions.) 

Performs same tasks as described in the “After FOURTH Consecutive 
Year of Missing AYP” table. 

Superintendent and/or 
School Board 

State Law: 

Performs same tasks as described in the “After SIXTH Consecutive 
Year of Missing AYP” table. 

Federal Law: (These provisions are applicable only if the District 
has a Title I school; State law provides the process for many of these 
actions.) 

Performs same tasks as described in the second table, “After 
SECOND Consecutive Year of Missing AYP.” 

 
Board Review: February 12, 2007  
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Instruction 

Administrative Procedure - School Choice for Students Enrolled in a 
School Identified for Improvement, Corrective Action, or Restructuring 

Definitions 

A “sending or home school” refers to a school that must offer choice because it was identified for 
school improvement, corrective action, or restructuring. 

A “choice recipient school” refers to a school that may receive students who are eligible for 
choice because they are otherwise assigned to a school identified for school improvement, 
corrective action, or restructuring.   

Criteria for Selecting Choice Recipient Schools  

The following schools are disqualified from being a choice recipient school:  

1.A school that is identified for improvement, corrective action, or restructuring;  

2.A school that is identified as persistently dangerous as determined by the ISBE; 

3.As to a specific grade, a school that has reached, or as a result of the transfer would 
exceed, its attendance capacity for that grade; or 

4.Any school when a transfer would prevent the School District from meeting its obligations 
under a State or federal law, court order, or consent decree applicable to the School 
District.  

A school with established academic criteria for enrollment is a choice recipient school for only 
those students who meet the enrollment criteria; however, a transfer will be permitted if the 
school is the only attendance center serving the student's grade that has not been identified for 
school improvement, corrective action, or restructuring. Choice recipient schools may include 
public charter schools. 

Priority for Selecting Students Who Request a Transfer  

The following order shall determine which student transfers will receive priority: 
• Students not meeting performance standards in reading and math who are eligible for 

the federal Free Breakfast or Lunch Program. 
• Students not meeting performance standards in reading or math who are eligible for 

the federal Free Breakfast or Lunch Program. 
• Students not meeting performance standards in reading and math who are eligible for 

the federal Reduced Breakfast or Lunch Program. 
• Students not meeting performance standards in reading or math who are eligible for 

the federal Reduced Breakfast or Lunch Program. 
• Students not meeting performance standards in reading and math. 
• Student not meeting performance standards in reading or math. 
• Students eligible for Free or Reduced Breakfast or Lunch Programs. 
• Any other students based on performance standards. 
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Performance standards are determined using ISAT, IMAGE, and IAA as well as other District 
assessments. 

Preparing to Offer Choice 

Actor Action 

Superintendent Convenes parent meetings to provide information regarding NCLB and 
discuss options, criteria, implications, and protocol. 

Identifies members of the District’s Choice Team (including 
administrators with curriculum and facilities responsibilities). 

The purpose of the District’s Choice Team is to help make 
administrative decisions to implement school choice.  

Serves as chairperson or selects a chairperson for the Choice Team. 

Determines a timeline. 

Forecasts costs and resources available to implement choice. 

District’s Choice 
Team 

Monitors which schools are likely to be identified for school improvement, 
corrective action, or restructuring.  

Monitors which schools are likely to be choice recipient schools. 

Prepares forms and notices, including a school choice notification form 
and an application for school choice transfer. 

Building 
Principals 

Continuously communicate with parents to build an esprit de corps. 

Offering Choice 

Actor Action 

Superintendent  Makes regular assessment reports to the Board, including projections 
whether each school is or will be making adequate yearly progress as 
defined in State law; continuously communicates all relevant information 
to the Board. 

Provides the School Board with lists of all schools that: (1) must offer 
choice, and (2) qualify as choice recipient schools. 

Identifies costs and resources available to implement choice. 

District’s Choice 
Team 

From the list of schools that qualify as choice recipient schools, determine 
the number of students each can receive in each grade level. 

Some schools that qualify to be a choice recipient school may be 
excluded if the District’s Choice Team believes other schools are in a 
better position to accept transfer students due to class size, building 
space, staffing, and/or other building-level factors. 

If there are no available choice recipient schools within the District, the 
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Actor Action 
District’s Choice Team will, to the extent practicable, establish a 
cooperative agreement with other neighboring districts.  

If a choice recipient school is not available, prepares plans to offer 
supplemental educational services to eligible students. Develops a timeline 
including all deadlines. 

Superintendent or 
designee 

Sends a school choice notification letter to parent(s)/guardian(s) informing 
them of the school choice transfer option.  This notification shall be given 
at least 30 days before the first day of the school year.  

Includes an application for school choice transfer with the choice 
notification letter identifying possible choice recipient schools.  

Informs parent(s)/guardian(s) of the deadline for them to submit a 
completed application for school choice transfer if they want their 
child to be transferred.  

If there is more than one choice recipient school, asks parents which 
choice recipient school they want their child to attend.  

Asks parent(s)/guardian(s) to rank order their preferred selections. 

Uses all means available to ensure that school staff and families know and 
understand eligibility requirements, and required procedures. 

Parent(s)/ 

Guardian(s) 

If they desire a school choice transfer, return a completed application for 
school choice transfer within 30 days.  

Selects among attendance and supplemental service options by 
submitting the rank ordering preferences. 

District’s Choice 
Team 

After the deadline for parent(s)/guardian(s) to submit an application for 
school choice transfer, applies choice priority to students requesting choice 
transfer and analyzes the preferences identified by parent(s)/guardian(s). 

Parent(s)/guardian(s) preferences must be considered.  

Based on the above analysis, decides which student transfer applications to 
approve; identifies the students and the applicable choice recipient schools. 

Determines a deadline for parent(s)/guardian(s) to confirm the transfer 
and, after the deadline, reassigns the available space to another student. 

Develops transportation plan considering economic need.  

Superintendent or 
designee 

Notifies parent(s)/guardian(s) whether their application for school choice 
transfer was approved and, if so, of the deadline by which they have to 
confirm the transfer; explains that after the deadline, the available space 
may be assigned to another student. 

Parent(s)/ 

Guardian(s) 

After being notified that their selection is available, must submit a written 
acceptance of the assigned choice recipient school within 5 business days; 
must immediately complete the enrollment process at the choice recipient 
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Actor Action 
school. 

Building Principal 
of the Choice 
Recipient School 

Ensures that students enrolling in choice recipient schools are given an 
opportunity to participate in school classes and activities on the same basis 
as other students.  

Students may remain in a choice recipient school until the student has 
completed the highest grade.  

 

Board Review:  May 17, 2004 
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Instruction 

Administrative Procedure - Compliance Steps for Providing Supplemental 
Educational Services 

Definitions 

“Supplemental Educational Services” (SES) means tutoring and other supplemental academic enrichment 
services that are: (1) in addition to instruction provided during the school day; (2) specifically designed to 
increase the academic achievement of eligible students and enable them to meet or exceed State academic 
achievement standards; and (3) of high quality and research-based. 34 C.F.R. §200.45. 

Resources 
• 20 U.S.C. §1116(e) of the No Child Left Behind Act (portion of NCLB relating to SES). 
• 34 C.F.R. Part 200 (U.S. Department of Education’s rules relating to Supplemental Educational 

Services). 
• “Supplemental Educational Services Non-Regulatory Guidance,” published by the U.S. 

Department of Education. 

Initial Administrative Steps 
• Identify an individual(s) to supervise and monitor the provision of SES in the District and each 

school. 
• Design a generic provider agreement that can be tailored to a particular student and provider 

using cost-effective methods.  The agreement’s mandatory provisions are listed in the section 
below on “Executing the Parent’s Choice of SES Provider.” 

• Request an exemption from ISBE of the SES requirement if ISBE determines that no approved 
provider can make services available in the District, within the District’s general geographic 
location, or via distance learning.  In which case, provide evidence that it cannot provide SES.  
Prior to making a request, consider using distance-learning technologies to make SES available to 
eligible students.  See 34 C.F.R. §200.45(c)(4) and “Supplemental Educational Services Non-
Regulatory Guidance,” III, G-5, U.S. Department of Education.  

• Determine how the District will fund SES.  See “Supplemental Educational Services Non-
Regulatory Guidance,” V, U.S. Department of Education. 

Determine Which Students Will Be Offered SES  
• All children from low-income families are eligible to receive SES. 34 C.F.R. §200.45(b); 

“Supplemental Educational Services Non-Regulatory Guidance,” III, F, U.S. Dept. of Education.  
• If sufficient funds are not available to serve all eligible children, give priority to the lowest-

achieving eligible students. 20 U.S.C. §1116(b)(10)(C); 34 C.F.R. §200.45(b).  
• Set priorities to select eligible students to receive SES.  

One possible approach is for the school to select a cut-off score on an assessment either on a 
school-by-school basis or across all identified District schools.  The District may also decide to 
concentrate services on the lowest-achieving students in particular grades or on those students in 
the subgroups that caused the school to be identified.  Whatever measure the District selects, it 
should apply it fairly and equitably. “Supplemental Educational Services Non-Regulatory 
Guidance,” III, F, U.S. Department of Education. 
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• SES must be provided until the end of the school year in which such services were first received. 
20 U.S.C. §1116(e)(8).  However, the sufficiency of funds and the intensity of services selected 
(e.g., the number of sessions per week), may limit the availability of services to a shorter period 
of time.  

Parent(s)/Guardian(s) Involvement 
• At least annually, notify eligible students’ parent(s)/guardian(s) of the availability of SES. 20 

U.S.C. §1116(e)(2)(A); 34 C.F.R. §§200.37(b)(5), 200.46(a)(1); “Supplemental Educational 
Services Non-Regulatory Guidance,” E-2, U.S. Department of Education. 

• This notice must:  
1. Identify each approved SES provider that is within the District, in the District’s general 
geographic location, or accessible through technology such as distance learning; 
2. Describe the services, qualifications, and evidence of effectiveness for each  provider;  
3. Describe the procedures and deadline for selecting a provider; and 
4. Be easily understandable and, to the extent practicable, in a language the 
parent(s)/guardian(s) can understand.  

• Ensure that parent(s)/guardian(s) have comprehensive, easy-to-understand information about 
supplemental educational services. 

• Establish a reasonable deadline for parent(s)/guardians(s) to make their selection. 
• Give parent(s)/guardian(s) sufficient time and information to make an informed decision about 

requesting SES and selecting a provider. According to “Supplemental Educational Services Non-
Regulatory Guidance,” E-3, U.S. Department of Education: 
1. The school should allow a rolling enrollment for services, as long as eligible students are 

served and priorities are respected as necessary. 
2. The school may also provide SES to students who are newly enrolled in the school.  
3. If sufficient funds are unavailable to serve all students eligible to receive SES, notify parents 

that priorities will be set in order to determine which of the eligible students may receive 
these services.  

• Consider multiple avenues for providing general information about SES, including newspapers, 
Internet, or notices mailed home. 

• Help parents choose a provider, if requested. 20 U.S.C. §1116(e)(2)(B); “Supplemental 
Educational Services Non-Regulatory Guidance,” F-1, U.S. Department of Education 
Parents may select any provider from the State-approved list, as long as that provider is in the 
area served by the school or within the general geographic location.  Their selection may also 
include any approved provider that uses e-learning, online, or distance learning technology to 
provide supplemental educational services. 

• If a specific provider does not have enough spaces to serve all the students who want it, establish 
fair and equitable procedures for selecting students to receive services, giving consideration to 
allocating such spaces consistent with the priority to serve the lowest-achieving eligible children. 

Executing the Parent’s Choice of SES Provider 
• Enter into an agreement with a provider selected by the parent(s)/guardian(s) of eligible children 

that includes the following: [20 U.S.C. §1116(e)(3); 34 C.F.R. 200.46(b)(2); “Supplemental 
Educational Services Non-Regulatory Guidance,” G-2, U.S. Department of Education.] 
1. Specific achievement goals for the student, which must be developed in consultation with the 

student’s parent(s)/guardian(s);  
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2. A description of how the student’s progress will be measured and how the student’s 
parent(s)/guardian(s) and teachers will be regularly informed; 

3. A timetable for improving the student’s achievement;  
4. For a student with disabilities, the agreement must be consistent with the student’s 

individualized education program under Section 614(d) of IDEA and, for a student covered 
under Section 504, the agreement must be consistent with the provision of an appropriate 
education under Section 504; 

5. A provision for terminating the agreement if the provider fails to meet student progress goals; 
6. A provision governing payment for the services; 
7. A provision prohibiting the SES provider from disclosing to the public any eligible student’s 

identity without the student’s parent(s)/guardian(s) written permission; and 
8. An assurance that SES will be provided consistent with applicable civil rights laws. 

• Determine whether the District will provide transportation to SES providers. 
The District may provide transportation, but is not required to do so. “Supplemental Educational 
Services Non-Regulatory Guidance,” K-12, U.S. Dept. of Education. 

Evaluating SES Providers 
• Provide ISBE information regarding the quality and effectiveness of the SES providers’ services. 

20 U.S.C. §1116(e)(2); “Supplemental Educational Services Non-Regulatory Guidance,” D, U.S. 
Department of Education. 

Privacy 
• Protect the privacy of students who receive SES. 20 U.S.C. §1116(e)(2)(D); 34 C.F.R. 

§200.46(a)(6). 
• Do not give SES providers students’ names who are eligible to receive SES without the students’ 

parent(s)/guardian(s) prior written consent. “Supplemental Educational Services Non-Regulatory 
Guidance,” F-8, U.S. Dept. of Education. 

 
 
Board Review:  May 17, 2004 
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Instruction 

Exhibit:  Resolution Declining Requests to Accept Non-Resident Choice Students  

WHEREAS, schools identified for school improvement, corrective action, or restructuring under Section 
1116 of the federal Elementary and Secondary Education Act, 20 U.S.C. §6316, as added by the No Child 
Left Behind Act of 2001, must offer their students the choice of attending other schools that have not 
been so identified (so-called “choice students”); 

WHEREAS, this School District may be requested by other school districts to accept and enroll students 
currently attending a school identified for school improvement, corrective action, or restructuring; 

WHEREAS, no school in this School District has adequate resources, capacity, and/or staffing that would 
make it a candidate for accepting non-resident choice students from non-district schools without harming 
the educational program it currently offers. 

THEREFORE, BE IT RESOLVED THAT: 

1. The District will not enter into intergovernmental agreement to accept non-resident students 
from non-District schools identified for school improvement, corrective action, or 
restructuring; 

2. The District will not accept non-resident choice students for enrollment, other than pursuant 
to: (1) an intergovernmental or cooperative agreement that pre-existed this Resolution; (2) a 
binding order from a court having appropriate jurisdiction; or (3) State or federal law 
requiring the District to accept a non-resident student. 

3. The Superintendent shall keep the Board apprised of any change in conditions that might 
cause the Board to reconsider this Resolution. 

ADOPTED THIS 20TH 19TH  DAY OF 
JULY OCTOBER 

20042
009 

BY THE FOLLOWING VOTE: 

AYES:_ 4__ NAYS:_ 1_ ABSENT:__ 2_ 

ATTEST: __ROBERT SILVERMAN_________    JEFFREYGREENSPANRUTH 
KLINT____________ 

 
PRESIDENT, BOARD OF EDUCATION SECRETARY, BOARD OF EDUCATION 

 
[The original signed copy of this resolution is on file in the Superintendent's Office.] 
 
 
Board Review:  July 20, 2004  
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Instruction 

Exhibit - Notice to Parents of Children Enrolled in a School that Missed 
AYP for Two or More Consecutive Years  
On District letterhead 
[Date]: 
 
Dear Parent(s) and/or Guardian(s): 
 
District 219 has been working hard to improve the performance of our students in all academic 
areas.  On State tests like the Prairie State Achievement Test (PSAE) taken by juniors, most 
students are scoring well.  In fact, our schools consistently score above state averages and have 
shown that they can achieve high standards. 
 
In 2001, President George W. Bush signed into law the No Child Left Behind (NCLB) 
legislation; its intent is to make sure all students are learning.  One requirement of NCLB is that 
all schools make Adequate Yearly Progress (AYP). The State sets annual achievement targets for 
student test scores.  Last year [year] those targets were [%] of all students and [%] of each 
subgroup; this year [year] the target was [%] of students in each subgroup meeting state 
standards.  The goal is 100% proficiency by the year 2013-14.   
 
These are the academic areas in which our students DID MEET State standards over the last two 
years. [Note that nearly two-thirds of our students are achieving Adequate Yearly Progress.] 
 

Category [Subject] [Subject] 
 [year] [year] [year] [year] 

 [%] [%] [%] [%] 
 
This is the academic area in which our students DID NOT MEET State Standards: 
 

Category [Subject] 
 [year] [year] 

 [%] [%] 
* In [year], this group did not contain 40 students and, therefore, was not subject to AYP 
reporting. 
 
 
We are always helping all of our students to meet state standards and we will continue to focus on 
ways to close the achievement gap throughout the curriculum.  In fact, we have already 
implemented the following proven methods to improve student performance: 
 

•[list] 
 
Since we have not met AYP in one subgroup for two consecutive years, we are required to offer 
all parents the chance to transfer their children to another public school that is making AYP. Niles 
[school] is in “Title I School Improvement” status.  However, neither school in our district, has 
made AYP for the past two years. Such is the case for many area high schools.  As per NCLB 
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requirements, we have made a “good faith” effort to petition neighboring districts that have made 
AYP to accept students whose families would seek to transfer their children.  However, no 
neighboring districts are willing to do so at this time; therefore, the choice opportunity is not 
available to our students. 
 
We wanted to apprise you of our current status and to inform you that we have already taken 
several steps to move ALL of our students toward higher achievement.  Please remember that the 
majority of Niles [school] students are meeting state standards.  All [school] students will 
continue to receive the high quality of education of which we hope you are very proud.  Should 
you have any questions, please feel free to contact me. 
 
Sincerely, 
 
 
 
[Name], 
Superintendent 
 
 
 
Board Review: November 1, 2004 
 
 
 
 
 
 
      
 

 







































 *BEGINNING YEAR YEAR ENDING PURCHASE
FUND TO DATE TO DATE FUND ORDERS

FUND BALANCE REVENUE EXPENDITURES BALANCE OUTSTANDING
EDUCATIONAL $47,814,443 $2,714,117 ($7,663,105) $42,865,455 $2,395,979
OPERATIONS & MAINT. $8,029,779 $241,792 ($1,476,173) $6,795,398 $3,953,579
BOND & INTEREST $1,485,397 $37,328 $0 $1,522,725 $0
TRANSPORTATION $4,633,954 $100,065 ($91,960) $4,642,059 $555,625
IMRF/FICA $2,939,375 $38,744 ($319,166) $2,658,953 $0
SITE & CONSTRUCTION $8,010,176 $40,651 ($2,189,737) $5,861,090 $3,962,910
WORKING CASH $22,292,608 $137,192 $0 $22,429,800 $0
TORT/LIABILITY $8,387,836 $81,733 ($389,180) $8,080,389 $2,183,642
LIFE SAFETY $2,961,965 $20,689 ($76,480) $2,906,174 $105,230

TOTAL ALL FUNDS $106,555,533 $3,412,311 ($12,205,801) $97,762,043 $13,156,965

*Unaudited

CASH & OTHER FUND
FUND INVESTMENTS ASSETS LIABILITIES BALANCE
EDUCATIONAL $43,666,107 $250,765 ($1,051,417) $42,865,455
OPERATIONS & MAINT. $7,030,753 $14,267 ($249,622) $6,795,398
BOND & INTEREST $1,521,636 $1,089 $0 $1,522,725
TRANSPORTATION $4,650,401 $0 ($8,342) $4,642,059
IMRF/FICA $2,658,953 $0 $0 $2,658,953
SITE & CONSTRUCTION $6,078,162 $0 ($217,072) $5,861,090
WORKING CASH $22,429,800 $0 $0 $22,429,800
TORT/LIABILITY $8,082,793 $3,223 ($5,627) $8,080,389
LIFE SAFETY $2,963,164 $0 ($56,990) $2,906,174

TOTAL ALL FUNDS $99,081,769 $269,344 ($1,589,070) $97,762,043

 FY 2010 BUDGET MONTH MONTH MONTH
TO DATE TO DATE TO DATE

FUND REVENUE EXPENDITURES REVENUE EXPENDITURES POs CREATED
EDUCATIONAL $96,164,930 $93,952,280 $471,502 $5,635,286 $2,102,967
OPERATIONS & MAINT. $14,302,538 $10,825,290 $181,463 $1,099,654 $77,726
BOND & INTEREST $5,017,886 $5,768,163 $27,507 $0 $0
TRANSPORTATION $2,860,124 $5,149,364 ($443,165) $59,608 $2,471
IMRF/FICA $2,605,202 $3,101,612 $26,413 $192,281 $0
SITE & CONSTRUCTION $190,000 $6,038,140 $20,101 $2,124,849 $675,784
WORKING CASH $3,114,662 $770,000 $74,418 $0 $0
TORT/LIABILITY $4,274,954 $3,575,634 $52,106 ($90,300) $329,741
LIFE SAFETY $685,817 $2,379,112 $11,954 $19,490 $10,765

TOTAL ALL FUNDS $129,216,113 $131,559,595 $422,299 $9,040,868 $3,199,454

NILES TOWNSHIP HIGH SCHOOL DISTRICT #219

AUGUST 31, 2009
FINANCIAL REPORT

(INCLUDES OPERATING TRANSFERS)
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